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2 - CALENDAR

Calendar of Important Dates

Summer Intersession 1995

Placement Tests - See Schedule of Classes for
dates, times, and places

Registration See Schedule of Classes

June 19 Classes begin

July 4 Independence Day Holiday

July 5 Last day to petition for Summer AA/
AS degree or certificate

July 28 Summer Intersession six-week
classes close

August 11 Summer Intersession eight-week
classes close

Fall Semester 1995

Approximately April 19 Applications
available

Placement Tests for Fall Semester 1995 See
Schedule of Classes for dates, times, and
places

Counseling/Registration, new and
returning students See Schedule of
Classes for dates, times, and places

August 21 Day and evening classes begin

September 1 Last day to add semester-length
classes

September 1 Last day to drop semester-
length classes with eligibility for partial
refund

September 2 Declared recess

September 4 Labor Day Holiday

September 15 Last day to drop semester-
length classes without appearing on student
record

September 26 Last day to declare CR/NC
option for designated courses

September 30 Last day to file application for
admission to the International Student (F-1
visa) Program

October 9 Last day to apply for Fall AA/AS
degree or certificate

November 10 Veterans’ Day Holiday

November 11 Declared recess

November 17 Last day to withdraw from a
semester-length class in which a student is
failing without possible F grade

November 22 Evening classes recess
November 23-25 Thanksgiving recess

Registration for continuing students
See Schedule of Classes for dates, times,
and places

December 11-16 Final examinations
(evening and Saturday classes)

December 14-20 Final examinations
(day classes)

December 21-January 13 Inter-Semester
recess
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Spring Semester 1996

Approximately October 17 Applications
available

Placement Tests for Spring Semester 1996
See Schedule of Classes for dates, times, -
and places

Counseling/Registration, new and
. returning students See Schedule of
Classes for dates, times, and places

January 17 Day and evening classes begin

January 30 Last day to add semester-length
classes

January 30 Last day to drop semester-length
classes with eligibility for partial refund

February 9 Last day to drop semester-length
classes without appearing on student record

February 15 Professional Growth Day — no
day or evening classes

February 16 Lincoln Day Holiday
February 17 Declared recess
February 19 Washington Day Holiday

February 20 Last day to declare CR/NC
option for designated courses

February 26 Last day to apply for AA/AS
degree or certificate

April 1-6 Spring recess

April 15 Last day to file application for
admission to the International Student (F-1
visa) Program

April 26 Last day to withdraw from a
semester-length class in which a student is
failing without possible F grade

Placement Tests for Fall Semester 1996
See Schedule of Classes for dates, times,
and places

Registration for continuing students See
Schedule of Classes for dates, times, and
places

May 14-20 Final examinations (evening and
Saturday classes)

May 22-29 Final examinations (day classes)
May 27 Memorial Day Holiday
May 29 Commencement

Summer 1996 (Tentative)

Placement Tests See Schedule of Classes for
dates, times, and places

Registration See Schedule of Classes
June 17 Classes begin
July 4 Independence Day Holiday

July 5 Last day to petition for Summer AA/
AS degree or certificate

July 26 Summer six-week classes close
August 9 Summer eight-week classes close
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President
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Gary M. Dilley

Dean, Social Science
Albert A. Acena

Dean, Technology
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STUDENT SERVICES
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Dean of Articulation and Research
John J. Sewart

Dean of Counseling/Advising and
Matriculation
Steven N. Morehouse
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OPERATIONS

Director
Nancy Morrissette

Accuracy Statement o

College of San Mateo and the San Mateo County
Community College District have made every rea-
sonable effort to determine that everything stated in
this catalog is accurate. Courses and programs of-
fered, together with other information contained
herein, are subject to change without notice by the
administration of College of San Mateo for reasons |
related to student enrollment, level of financial sup- i "
port, or for any other reason, at the discretion of the| .-
College. At the time of publication the fees de-l'
scribed in this catalog are accurate. However, at any;
time local or State mandated fees may be imposeif )
or increased. The College and the District further
reserve the right to add, amend, or repeal any o
their rules, regulations, policies, and procedures, in
conformance with applicable laws.



General
Information

The District

Starting with just 35 students when it first
opened its doors at the Baldwin campus in
downtown San Mateo in 1922, San Mateo
County Community College District has
grown to a complex of three modern cam-
puses serving more than 25,000 day and
evening students from throughout San Ma-
teo County.

In early years, the District consisted only of
the area within the San Mateo Union High
School District. In 1937, the Jefferson
Union and Half Moon Bay high school dis-
tricts were included. Sequoia Union High
School and South San Francisco Unified
School Districts became part of the College
District in the 1960s; La Honda-Pescadero
Unified School District joined in 1976.

First classes were held in a building shared
with San Mateo High School in downtown
San Mateo. In 1923, the College moved to a
large house on the Kohl Estate, in what is
now San Mateo’s Central Park. Four years
later, the high school occupied a new cam-
pus and the College moved back to the
Baldwin campus.

In 1939, a new CSM campus went into op-
eration at North Delaware Street and Penin-
sula Avenue, San Mateo, but because of
World War II, development of the site was
curtailed. When the war ended, the College
leased the Merchant Marine Cadet School at
Coyote Point, San Mateo, and added those
facilities to the classrooms at the Baldwin
and Delaware campuses, conducting classes
simultaneously at three separate locations.

In 1957, the Board of Trustees developed a
25-year District master plan based on the
recommendations of a citizens’ advisory
committee, and the same year submitted a
$5.9 million bond issue to voters that was
approved by a three-to-one margin.

The bond issue victory cleared the way for
prompt acquisition of the present College of
San Mateo campus and also provided funds
for purchase of a 111-acre site west of Sky-
line Boulevard and south of Sharp Park
Road in San Bruno. A third site, of 131
acres west of the Farm Hill subdivision on
the Redwood City-Woodside line, was pur-
chased in 1962.

The current College of San Mateo campus
was opened in 1963, followed by Cafiada
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College, Redwood City, in 1968, and Sky-
line College, San Bruno, in 1969. Construc-
tion of Cafiada and Skyline was made pos-
sible in large part from proceeds from a sec-
ond bond issue of $12.8 million approved
by District voters in 1964.

District Mission

Preamble

The San Mateo County Community College
District, recognizing each individual’s right
to education, provides the occasions and
settings which enable students to develop
their minds and their skills, engage their
spirits, broaden their understanding of social
responsibilities, increase their cultural aware-
ness, and realize their individual potential.
The District is committed to leadership by
providing quality education and promoting
life-long learning in partnership with its
community and its affiliated educational
institutions. It actively participates in the
economic, social and cultural development
of San Mateo County. In a richly diverse
environment and with increasing awareness
of its role in the global community, the Dis-
trict is dedicated to maintaining a climate of
academic freedom in which a wide variety
of viewpoints is cultivated and shared.

Mission

In an atmosphere of collegiality and shared
responsibility, and with the objective of
sustaining open access for students, the San
Mateo County Community College District
will fulfill the following mission with excel-
lence, even at the expense of scope of
service:

1. provide a breadth of educational opportu-
nities and experiences which encourage
students to develop their general under-
standing of human effort and achieve-
ment;

2. provide lower division programs to en-
able students to transfer to baccalaureate
institutions; h

3. provide occupational education and train-
ing programs directed toward career
development, in cooperation with busi-
ness, industry, labor, and public service
agencies;

4. provide developmental and remedial
education in language and computational
skills required for the successful comple-
tion of educational goals;

5. provide a range of student services to
assist students in attaining their education
and career goals;
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6. provide self-supporting community
education classes, contract education and
training, and related services tailored to
the human and economic development of
the community;

7. celebrate the community’s rich cultural
diversity, reflect this diversity in student
enrollment, and promote it in its staff.

To fulfill this educational mission, the
District is committed to effective institu-
tional research, including the analysis
and evaluation of programs and services.
The District plans, organizes, and devel-
ops its resources to achieve maximum
effectiveness, efficiency, equity and
accountability.

Statement on Academic
Freedom

The San Mateo County Community College
District is dedicated to maintaining a cli-
mate of academic freedom encouraging the
sharing and cultivation of a wide variety of
viewpoints. Academic freedom expresses
our belief in inquiry, informed debate and
the search for truth; academic freedom is
necessary in order to provide students with a
variety of ideas, to encourage them to en-
gage in critical thinking and to help them
understand conflicting opinions.

Academic freedom encompasses the freedom
to study, teach, and express ideas, including
unpopular or controversial ones, without
censorship or political restraint. Academic
freedom, rather than being a license to do or
say whatever one wishes, requires profes-
sional competence, open inquiry and rigor-
ous attention to the pursuit of truth.

The District's faculty have the right to ex-
press their informed opinions which relate,
directly or indirectly, to their professional
activities, whether these opinions are ex-
pressed in the classroom, elsewhere on cam-
pus or at college-related functions. In a
search for truth and in a context of reasoned
academic debate, students also have the
right to express thejr opinions and to ques-
tion those presented by others.

Employment by the District does not in any
way restrict or limit the First Amendment
rights enjoyed by faculty as members of
their communities. Faculty members are
free to speak and write publicly on any is-
sue, as long as they do not indicate they are
speaking for the institution.

Protecting academic freedom is the respon-
sibility of the college community. Therefore,
in a climate of openness and mutual respect,
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free from distortion and doctrinal obligation,
the District protects and encourages the ex-
change of ideas, including unpopular ones,
which are presented in a spirit of free and
open dialogue and constructive debate.

The College

College of San Mateo, the oldest of the
three colleges in San Mateo County Com-
munity College District, is located on a 153-
acre site that provides a panoramic view of
the north Bay Area.

Completed at a cost of almost $19.5 million,
the campus opened in 1963 and currently
serves approximately 12,000 day and
evening students. It enrolls students from
the entire District, although its chief service
area is central San Mateo County.

The College’s main educational structures
are built along a north-south axis provided
by the main pedestrian mall. A second mall,
running east and west, connects the Fine
Arts Center with the Library. In addition to
three main lecture halls, the College has a
three-building science center,

an engineering building, a planetarium, a
complex which houses dental assisting, cos-
metology, nursing, and one which houses
electronics and aeronautics. A separate area
houses the horticulture programs, Extended
Opportunities Programs and Services and
the Multicultural Center.

To assist students in profiting from their
education, the College helps them explore
their interests and abilities, choose their life
work, and plan an educational program
which will prepare them for that work. It
offers this assistance through a formal pro-
gram of guidance and counseling, and
through informal student-teacher relation-
ships which are among the most distinctive
and valuable of its services. The College
recognizes the educational value of orga-
nized student activities and encourages stu-
dents and faculty participation in these ac-
tivities.

Situated close to San Francisco and several
fine colleges and universities, College of
San Mateo is part of a colorful community
which enjoys many cultural advantages.
Many College of San Mateo graduates
transfer to the University of California, Cali-
fornia State Universities, and other major
public and private colleges and universities.
Because the needs of these students who
transfer for upper division work are care-
fully provided for in the curriculum, the
College enjoys a fine reputation among the
universities of the State. CSM graduates
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have consistently had a pattern of success in
transfer educational institutions. Many Col-
lege of San Mateo students, having tempo-
rarily completed their formal education with
the Associate in Arts or the Associate in
Science degree, find employment in busi-
ness and industry.

Accreditation

College of San Mateo is fully accredited by
the Western Association of Schools and
Colleges, the recognized local agency which
is affiliated with the Federation of Regional
Accrediting Commissions of Higher Educa-
tion.

Revision of Regulations

Any regulation adopted by the administra-
tion of College of San Mateo will be consid-
ered an official ruling and will supersede
regulations on the same subject which ap-
pear in this Catalog and other official publi-
cations, provided that the new regulation
has been officially announced and posted.

Veterans and Veterans’
Dependents

College of San Mateo is listed by the Veter-
ans Administration as qualified to certify
students who are working toward an AA/AS
degree program, or certain certificate and
transfer programs, for benefits under Chap-
ter 30, 32 (Veterans), Chapter 31 (Voca-
tional Rehabilitation), Chapter 35 (Veter-
ans’ Spouses or Dependents), and Chapter
106 (Selected Reserve). All students, except
those under Chapter 31, buy their own
books and supplies. Those interested in at-
tending College of San Mateo under any of
these chapters should contact the Office of
Admissions and Records in the Administra-
tion Building to apply for benefits.

Eligible veterans of the armed forces have
ten years from their date of separation from
active duty to take advantage of their educa-
tional benefits. Educational benefits are also
available for Selected Reservists (Chapter
106). Notice of Basic Eligibility is required.

To initiate Veterans Administration ben-
efits, veterans should see the Veterans As-
sistant in the Office of Admissions and
Records (Administration Building, second
floor). Those who have previously attended
college must file official copies of college
transcripts with the Veterans Assistant.

Military Service Credit

For academic credit purposes, a veteran is
defined as an honorably discharged member
of the United States Armed Forces who was
on active duty for one year or longer. Upon
presentation of separation or discharge pa-
pers, veterans are exempted from the Health
Science and Physical Education require-
ments for the AA/AS degree. They are also
granted six units of elective credit toward
the AA/AS degree.

In addition, veterans who qualify may re-
ceive credit for military service schools to-
ward the Associate in Arts/Science degree
upon presentation of proof to the Office of
Admissions and Records. They must have
completed a minimum of 12 units with a
grade-point average of 2.0 at College of San
Mateo. Units of credit for military service (6
units) and military service schools will be
recorded and so annotated on the student’s
academic record.

For further information contact the Office of
Admissions and Records, 574-6165.

High School Diplomas

The College does not issue high school di-
plomas. Students who wish to complete
requirements for the diploma should consult
the high school they last attended to deter-
mine graduation requirements. Students
who are unable to make arrangements with
their previous high schools can contact the
office of the high school district in which
they now reside. Counseling/advising serv-
ices for high school diplomas may be ob-
tained by residents of the San Mateo Union
High School District by telephoning the
SMUHSD Adult Education Counselor at
(415) 347-9871.

Transcripts

Official transcripts of a student’s academic
record at College of San Mateo will be sent
to employers, colleges and other institutions
upon written request by the student. All
courses completed or in progress at Cafiada
College, College of San Mateo and/or Sky-
line College will appear on the transcript.
Transcripts from high school and other col-
leges will not be forwarded. Students may
also request “issued to student” copies to be
sent to themselves.

A fee (currently $3 per transcript) is charged
if the student has previously requested two
or more transcripts. Transcript request forms
are available from and submitted with ap-



propriate payment to the Office of Admis-
sions and Records. Telephone 574-6593.

An unofficial computer printout of a
student’s record reflecting courses taken
during or after the Summer 1981 semester
may be purchased by a student at the
counter of the Office of Admissions and
Records. Photo identification is required;
the current charge is $1 per copy.

Drug-Free Campus Policy

San Mateo County Community College
District and College of San Mateo, in com-
pliance with the Federal Drug-Free Schools
and Communities Act Amendments of
1989, prohibit the use, possession, sale or
distribution of alcohol, narcotics, dangerous
or illegal drugs or other controlled sub-
stances, as defined in California statutes, on
District or College property or at any func-
tion sponsored by the District or Colleges.

Students are expected to conduct themselves

as responsible citizens and in a manner
compatible with the community college
function as an educational institution. Stu-
dents are subject to civil authority and to all
District and College rules and regulations.

Students found to be in violation of the
drug-free campus policy by manufacturing,
distributing, dispensing, possessing or using
controlled substances, as defined in Califor-
nia statutes, on any District property will be
subject to disciplinary measures up to and
including possible cancellation of registration.

Persons seeking further information con-
cerning this policy or the health risks and

effects associated with alcohol and narcotics

or other dangerous or illegal drugs should
contact Jennie Halualani, College Nurse, in
the Health Center, Building 1, Room 226
(574-6396) or Angela Stocker, Project Di-

rector, Alcohol and Drug Prevention/Educa-

tion Program, Building 1, Room 271 (574~
6465).
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Matriculation

Matriculation is the process which brings
the College and a student who enrolls for
credit into an agreement for the purpose of
developing and realizing the student’s edu-
cational objective. The agreement acknowl-
edges responsibilities of both parties to en-
able students to attain their objectives effi-
ciently through the College’s established
programs, policies and requirements. All
students, except those exempted on the basis
of locally established criteria (e.g., holders
of ALA/A.S. or higher degrees), are ex-
pected to complete matriculation requirements.

The College provides matriculation services
organized in several interrelated components:

1. Admissions: Collects and analyzes infor-
mation on each applicant, identifies stu-
dents needing special services, and assists
students to enroll in a program of courses
to attain their educational goals.

2. Skills Assessment and Placement Test-
ing: Measures students’ abilities in En-
glish, reading, mathematics, learning and
study skills, and assesses students’ inter-
ests and values related to the world of
work. In addition to helping students with
course selection, assessment results are
used to determine honors eligibility and
for referral to specialized support services.

3. Orientation: Acquaints students with
College facilities, special programs, ser-
vices, as well as academic expectations
and procedures.

4. Advisement/Counseling and Course
Selection: A process in which students
meet with a counselor/advisor to develop
an individual educational plan, choose
specific courses, and update their plans
periodically.

5. Student Follow-up: Ensures that the
academic progress of each student is
regularly monitored, with special efforts
made to assist students who have not de-
termined an educational goal, who are
enrolled in pre-collegiate basic skills
courses, and/or who have been placed on
academic probation.

Each matriculated student is expected to:

1. Express at least a broad educational in-
tent at entrance and be willing to declare
a specific educational goal following the
completion of 15 semester units of degree
applicable credit course work.

2. Attend classes regularly and complete
assigned course work.
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3. Cooperate in the development of a stu-
dent educational plan within 90 days after
declaring a specific educational goal, and
subsequently abide by the terms of this
plan or approved revision thereof, mak-
ing continued progress toward the de-
fined educational goal.

Note: The College may withhold matricula-

tion services from students failing to coop-

erate in meeting the above expectations.

Each matriculated student is entitled to:

1. Participate in the process of developing
his/her student educational plan. A student
who believes the College has not afforded
him/her the opportunity to develop or
implement this plan may file a complaint
in the Office of the Vice President for
Student Services, Building 1, Room 273.

2. Be given equal opportunity to engage in
the educational process regardless of sex,
marital status, disability, race, color, reli-
gion or national origin. A student who
alleges he/she has been subject to unlaw-
ful discrimination may file a grievance.in
the Office of the Dean of Special Pro-
grams and Services, Building 1; Room
215.

3. Challenge any prerequisite, filing a peti-
tion in the Office of the Vice President
for Instruction, Building 1, Room 135, on
one or more of the following grounds:

a. the prerequisite is not valid because it
is not necessary for success in the
course for which it is required;

b. the student has the knowledge or abil-
ity to succeed in the course despite not
meeting the prerequisite; or

c. the prerequisite is discriminatory or is
being applied in a discriminatory manner.

4. Obtain a waiver from the appropriate
instructional division dean of any prereq-
uisite or corequisite course for a particu-
lar term because the course is not avail-
able during that term.

5. Request a waiver of any matriculation
requirement on the basis of extraordinary
circumstances by filing a petition in the
Office of the Vice President for Student
Services.

6. Review the matriculation regulations of
the California Community Colleges and
exemption criteria developed by this Dis-
trict and file a complaint when he/she
believes the College has engaged in any
practice prohibited by these regulations.
The regulations are available and com-
plaints may be filed in the Office of the
Vice President for Student Services.

COLLEGE OF SAN MATEO
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Alternative matriculation services are avail-
able for students who require special accom-
modations in the educational setting:

1. Students with physical, visual, communi-
cation or learning disabilities are advised
to contact: Disabled Student Center,
Building 16, Room 151 or call 574-6438.

2. Students with difficulty in reading, writ-
ing, math and other basic skills are ad-
vised to contact: EOPS or Multicultural
Center, Building 20, Room 107 or call
574-6158 or 574-6154.

3. Students who speak English as their sec-
ond language may contact: Multicultural
Center, Building 20, Room 107 or call
574-6154.

4. Students whose native language is Span-
ish are invited to view a CSM orientation
video with Spanish narration in the Coun-
seling Center, Building 1, Room 130
(days) or in the Career Development Cen-
ter, Building 5, Room 128 (evenings).

Any student who wishes to challenge any
requirement of Matriculation should contact
the Office of the Vice President for Student
Services, Building 1, Room 273.

Nondiscrimination Policy

College of San Mateo is committed to equal
opportunity regardless of age, gender, mari-
tal status, disability, race, color, sexual ori-
entation, religion, national origin, or other
similar factors, for admission to the College,
enrollment in classes, student services, fi-
nancial aid, and employment in accordance
with the provisions of Title VI of the 1964
Civil Rights Act, Title IX of the Educational
Amendments of 1972 (45CRF 86), Section
504, Rehabilitation Act of 1973 (P.L. 93-
112), and the Americans With Disabilities
Act of 1990.

It is important that students, staff, and all
others associated with the College under-
stand the importance of reporting concemns
about possible violations of this policy. The
College’s commitment to equal opportunity
demands full investigation of possible viola-
tions and an opportunity for a fair and im-
partial hearing on any matter relating to
these laws and policies.

Any person seeking information concerning
these laws and policies or claiming griev-
ance because of alleged violations of Title
VI of the 1964 Civil Rights Act and Sec.
504 of the Rehabilitation Act of 1973 and
the Americans with Disabilities Act of 1990
should contact Arnett Caviel, Dean of Spe-
cial Programs and Services, Administration
Building, Room 215, telephone 574-6434.

COLLEGE OF SAN MATEO
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All grievances will be reviewed in terms of
Title VI and Title IX law, and persons in-
volved will be advised of the provisions of
the law and their legal rights. If normal
channels are not available or fail to meet
legal requirements, the necessary action will
be initiated. The office will maintain a
record of all Title VI and Title IX griev-
ances, and will report to the Faculty and
Staff Diversity Advisory Committee the
general nature of such grievances and
progress toward their resolution.

Politica antidiscriminatoria

El Colegio de San Mateo se compromete a
proporcionarles a todos la misma
oportunidad de ingresar en el colegio, de
matricularse en las clases y de recibir
servicios, ayuda financiera y empleo
estudiantil, sin que se tenga en cuenta la
edad, el sexo, el estado civil, la incapacidad
fisica o mental, la raza, el color, la
orientacién sexual, la religién, el origen u
otro factor similar. Nuestra politica se basa
en las disposiciones de las leyes referidas en
los siguientes titulos reglamentarios, a
saber: Title VI of the 1964 Civil Rights Act;
Title IX of the Educational Amendments of
1972 (45CRF 86); Section 504,
Rehabilitation Act of 1973 (P.L. 93-112);
Americans with Disabilities Act of 1990.

Es importante que todo estudiante,
empleado o individuo asociado con el
Colegio aprecie lo importante que es el
reportar cualquier caso que parezca ser una
infraccién de esta politica. El Colegio se
propone ofrecerles las mismas
oportunidades a todos y por eso facilita la
investigacién exhaustiva de posibles
infracciones y asegura el establecimiento de
un foro legal para la vista justa e imparcial
de cualquier asunto relacionado con las
leyes y nuestra politica. Cualquier persona
que necesite obtener més informacién sobre
estas leyes o esta politica o que quiera hacer
una reclamacién basada en la infraccién
alegada de los titulos susodichos — Title VI
of the 1964 Civil Rights Act y Section 504,
Rehabilitation Act of 1973 — debe dirigirse
a la Oficina de Programas y Servicios
Especiales, a cargo del decano Sr. Armett
Caviel, que se encuentra en el centro
administrativo del colegio, edificio n° 1
oficina n° 215, al teléfono (415) 574-6434.

Conforme a las leyes en los titulos citados
anteriormente, se estudiara cada
reclamacion y a todas las personas a quienes
conciema se les informard sobre las
disposiciones de las leyes y los derechos
legales pertinentes. Si por la manera

prescrita resulta imposible ejecutar el
proceso susodicho, o si no se cumple con
los requisitos prescritos por las leyes, se
iniciaré la accién legal necesaria. Se
compilard un registro de todas las
reclamaciones basadas en los titulos
mencionados y se comunicard al comité
encargado del plan de Acci6n Afirmativa —
Faculty and Staff Diversity Advisory
Committee — sobre la naturaleza de las
reclamaciones, as{ como también su gestién
y resolucién.

Walang Diskriminasyong
Patakaran

Ang Kolehiyo ng San Mateo ay nagbibigay ng
pantay na pagkakataon sa lahat anuman ang
edad, kasarian, katayuang marital, kapansanan,
lahi, kulay, orientasyong seksuwal, relihiyon,
bansang pinagmulan, o iba pang batayan, para
sa pagtanggap sa Kolehiyo, pagpapatala sa
Klase, serbisyo sa estudyante, tulong na
pinansiyal, at trabaho ayon sa mga itinatadhana
ng Title VI ng1964 Civil Rights Act, Title IX
ng Educational Amendments ng 1972 (45CRF
86), Section 504, Rehabilitation Act of 1973
(P.L.93-112), at ng Americans With
Disabilities Act of 1990.

Mahalagang maintindihan ng mga estudyante,
kawani, at lahat ng iba pang kaugnay ng
Kolehiyo ang kahalagahan ng pag-uulat ng
mga tungkol sa posibleng paglabag sa
patakarang ito. Upang maibigay ng Kolehiyo
ang pantay na pagkakataon, kailangan ang
kumpletong imbestigasyon ng posibleng
paglabag at ng pagkakataon para sa pantay at
walang kinikilingang pagdinig ng anumang
bagay na may kinalaman sa mga batas at
patakaran.

Sinumang naghahangad ng impormasyon
tungkol sa mga batas at patakarang ito o
nagrereklamo ng paglabag sa Title VIng 1964
Civil Rights Act at Sec. 504ng Rehabilitation
Act of 1973 ay dapat kontakin si Amett Caviel,
Dekano ng mga Espesyal na Programa at
Serbisyo. Gusaling Administrasyon. Silid 215.
Telephone 574-6434.

Ang lahat ng reklamo ay susuriin ayon sa batas
ng Title VI at Title IX, at ang mga taong
kasangkot ay pagpapayuhan ng mga tadhana
ng batas at ng kanilang mga legal na karapatan.
Kung ang mga normal na paraan ay hindi
magagamit o hindi matugunan ang mga
pangangailangang legal, ang kinakailangang
hakbang ay gagawin. Ang opisina ay hahawak
ng mga rekord ng lahat ng reklamong pang-
Title VI at Title IX, at iuulat sa Lupon ng
Apirmatibong Aksiyon ang katayuan ng
reklamo at hakbang tungo sa kalutasan.
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Privacy Rights of Students
Policy

The Family Educational Rights and Privacy
Act (Sec. 438, P.L. 93-380, as amended)
requires educational institutions to provide:
access to official educational records di-
rectly related to the student; an opportunity
for a hearing to challenge such records on
the grounds that they are inaccurate, mis-
leading, or otherwise inappropriate; that the
College must obtain the written consent of
the student before releasing personally iden-
tifiable information from records to other
than a specified list of persons and agencies;
and that these rights extend to present and
former students of the College.

The Act provides that the College may re-
lease certain types of “Directory Informa-
tion” unless the student submits a request in
writing to the Dean of Admissions and
Records that certain or all such information
not be released without his/her consent.
Currently enrolled students may request that
“Directory Information™ be withheld by
notifying the Dean of Admissions and
Records in writing each term or semester.
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Such requests must be submitted within two
weeks after the first day of instruction.

“Directory Information” at this College in-
cludes: (1) student’s name and city of resi-
dence; (2) participation in recognized activi-
ties and sports; (3) dates of enrollment; (4)
degrees and awards received; (5) the most
recent previous educational agency or insti-
tution attended; and (6) height and weight of
members of athletic teams.

A copy of the College Policy, the Family
Educational Rights and Privacy Act (Sec.
438, P.L. 93-380) and other pertinent infor-
mation and forms are available in the Office
of Admissions & Records, Administration
Building, Room 210, during normal busi-
ness hours.

Sexual Harassment Policy

It is the policy of San Mateo County Com-
munity College District and College of San
Mateo to prohibit, in any and all forms, the
sexual harassment of its students and staff.
Sexual harassment of students by other stu-
dents or staff, and/or the harassment of staff

‘by students or other staff is considered intol-

erable behavior that will be investigated and
acted upon immediately.

Students or staff seeking further information
concerning this policy or claiming grievance
because of alleged violations of this policy
should contact either Patricia Griffin, Vice
President, Student Services, Administration
Building, Room 275, telephone 574-6118;
or Amett Caviel, Dean of Special Programs
and Services, Administration Building,
Room 215, telephone 574-6434.
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Every semester more than 11,000 students come
to the CSM campus for day and evening classes.

Smoking Policy

In order to provide a safe learning and
working environment for students and em-
ployees, smoking is prohibited i