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Curriculum Committee 
Training
AUGUST 2019







Get to know your neighbors!
Grab a index card. 


Reflect on your time since the end of Spring 2019


Write 2 of the following on the index card. Do NOT sign your name.
Challenging thing you did
 Small thing you experienced
 Long or short item you read
 Something understood for the first time


Put it in the basket. 







All of Us
Academic Support and Learning Technologies


Business/Technology


Counseling


Creative Arts/Social Science


Language Arts


Math/Science


Kinesiology, Athletics, Dance


ASCSM student representative


Instruction Office


Instruction Office, Vice President, Instruction


Articulation Officer


Registrar







Faculty and the Curriculum and 10+1







Laws, Regulations and Local Practice
STATEWIDE


Title 5 - Division 6. California 
Community Colleges


Program and Course Approval 
Handbook (PCAH)


Discipline List (2018)


Chancellor’s office memos


LOCAL


District Policies and Procedures


CSM Curriculum Handbook


CSM GE Handbook



https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I3C0A67A0D48411DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)





Course outlines


◦All Fields report
◦ Short COR
◦ Standards for courses and programs – 55002. Standards and 


Criteria for Courses



https://govt.westlaw.com/calregs/Document/I02E2C60D166D4806B63BA4AF82F76323?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)





The Brown Act
THAT INCLUDES US







Appointed Bodies – Standing 
Committees


Standing Committees of a legislative body are ALWAYS subject to the 
Brown Act. 
◦ Standing committees, irrespective of composition, which have 


either:  (1) a continuing subject matter jurisdiction, or (2) a 
meeting schedule fixed by resolution or formal action of the 
legislative body. 


Examples:  long-term committees on professional development or 
curriculum.  







MEETINGS
“All meetings of the legislative body of a local agency shall 


be open and public, and all persons shall be permitted to 


attend any meeting of the legislative body of a local agency, 


except as otherwise provided in this chapter.”


-GC Section 54953(a)







What is a “Meeting?” 


“Any congregation of a majority of the members of a legislative body 
at the same time and location to hear, discuss, deliberate, or take 
action upon any item that is within the subject matter jurisdiction of 
the legislative body.” - GC Section 54952.2(a)


The Brown Act is not limited to “meetings” where a final decision is 
made!
◦ “HEAR”
◦ “DISCUSS” 
◦ “DELIBERATE”







Serial Meetings
•Serial meetings are not allowed


•Serial meetings occur when a majority of the members have 
communicated about an issue and have developed a collective 
concurrence. 


•A collective concurrence is developed when:
• Members have either directly or indirectly heard each other’s 


opinion on a topic enough to collectively develop or begin to 
develop an agreement on an issue.







Pair Time!
DAISY CHAIN – NOPE!


Example: When curriculum committee 
member C calls curriculum committee 
member Vicki to talk about an agenda item, 
then Vicki calls curriculum committee member 
Danisha to talk about it, and finally Danisha
calls curriculum committee member 
Esmeralda, etc., until a majority of curriculum 
committee members has been contacted. A 
majority of the members have talked about 
the topic, and a collective concurrence has 
been established.


HUB AND SPOKE MEETING


Example: When curriculum committee 
member Bob calls curriculum committee 
member Esmeralda to talk about an agenda 
item, then Bob calls curriculum committee 
member Julian to talk about it, and finally Bob 
calls curriculum committee member Danisha, 
etc., until a majority of members has been 
contacted. A majority of the curriculum 
committee have talked about the topic and a 
collective concurrence has been established.







Brown Act
•The agenda must be posted at least 72 hours in advance of the meeting in a location “freely 
accessible to members of the public.” 


•The notice, agenda and supporting documents are public records and must be made available to 
public


•Urgency Items:  When 2/3 of all members present (or all members if less than 2/3 are present) 
determine that there is a need for immediate action and the need to take action “came to the 
attention of the local agency subsequent to the agenda being posted.”


•Every agenda for a regular meeting must also allow members of the public to speak on any other 
item of interest within the subject matter jurisdiction of the legislative body (even if not on the 
agenda).  


•It is now required that all ayes, nays and abstentions on motions be attributed to member 
casting a vote!







Articulation







Curriculum certification process
E XC E R P T E D  F R O M :


S T R E A M L I N I N G  C U R R I C U LU M  P R O C E S S E S  - 2 0 1 9  C U R R I C U LU M  I N S T I T U T E







Credit Course Certification
Due: October ??, 2019
The memo requires the signature of
◦ College President (CEO)
◦ Chief Instructional Officer (CIO)
◦ Academic Senate President
◦ Curriculum Chair


Submitting the memo entitles the college to automated approval of:
◦ All credit courses (including cooperative work experience)
◦ Modifications to all existing credit programs except for ADTs


◦ Note that changing program goal will require a new program submission


◦ New credit degrees and certificates with a program goal of local (not ADTs or CTE)
◦ CTE C-ID Aligned Programs – recommended by 5C







Credit Courses Need to Demonstrate that Both of the 
Documents Below Were Used







Things to Keep in Mind
Colleges must submit all courses to the Chancellor’s Office using the Chancellor’s Office 
Curriculum Inventory (COCI)


Colleges are still required to have a course control number before they can offer a course.


The Chancellor’s Office is still reviewing and approving all noncredit, new and revised ADTs, and 
new CTE programs.


The Chancellor's Office will conduct periodic reviews on all the courses that are receiving 
automated approvals.







AB 705 Impact Across the Curriculum
• Math
• English
• ESL







AB 705 Impact Across the Curriculum
• Writing, Reading and 


Computation 
expectations/assumption 
across the curriculum


Cross Discipline prerequisites 
issues







General Education and 
Guided Pathways
WELCOME FOLKS







Review of 2018-2019 goals
Goal: Review and approve new and modified courses and programs (ongoing)
Benchmark: Number reviewed and outcome.


Goal: Review General Education pattern for possible revision
Benchmark: open forums concerning GE requirements, Curriculum and 
Academic Senate approvals for revisions to GE pattern.


Goal: Discussion of recommended preparation of English and writing for transfer 
level courses. 







Guiding Principles of GE
SEPTEMBER 12, 2019 MEETING







Resources
Title 5 - Division 6. California Community Colleges


Program and Course Approval Handbook (PCAH)


Chancellor’s Office – Curriculum Unit


COI website


The Course Outline of Record: A Curriculum Reference Guide Revisited (2017)


Minimum Qualifications for Faculty and Administrators in California Community Colleges (2017)



https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=I3C0A67A0D48411DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)

http://extranet.cccco.edu/Portals/1/AA/Credit/2017/AA17_40_PCAHHandbook6Edition_memo_7_12_17.pdf

https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit

http://collegeofsanmateo.edu/committeeoninstruction/

http://asccc.org/papers/course-outline-record-curriculum-reference-guide-revisited

http://californiacommunitycolleges.cccco.edu/Portals/0/Reports/2017-Minimum-Qualifications-Handbook-r1-ADA.pdf
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Curriculum Committee Workflows and CurricUNET 
 


8/22/2019 


The Course Outline of Record (COR) is described in Title 5 §55002.  
 


Fields required by State Regulation Additional Fields used on CSM CORs 
Course Number and Title 
Catalog Description 
Prerequisites/Corequisites/Recommended 


Preparation 
Units 
Total Contact Hours 
Course Content 
Objectives 
Instructional Methods 
Methods of Assessment 
Grading Criteria 
Outside of Class Assignments 
Required and Recommended Textbooks 
Repeatability 
Open Entry/Open Exit 


Student Learning Outcomes 
College Level Reading and Writing 


Assignments 
Transfer/GE Information/C-ID 
TBA Hours 
Homework Hours 


 
Curriculum Development Process… 


• Faculty author(s) in the discipline draft new or revise existing courses using the 
CurricUNET document management system to produce a proposal for a new course 
outline of record (COR).  


• Proposed CORs are reviewed by the dean of the division. 
• Technical Review Committee reads, comments and suggests changes; improvements for 


standardization; does SLO review; and checks for adherence to State, district or local 
practices, regulations or laws. The course may be sent back to the original authors to 
address any of these issues. 


• When all edits have been made, the course can be placed on the next meeting agenda 
for the Committee on Instruction. 


• The full Curriculum committee sees the CORs or programs after they have been moved 
to the agenda. The full committee also reads, comments and suggests changes.  


• Faculty authors are expected to attend the meeting where their curricular item is being 
presented and voted on. If item is on substantive agenda, attendance is required or the 
issue will be postponed. Most COR and program items on the consent agenda may not 
require the attendance of the author, however the Chair may require it for specific 
circumstances.  







Curriculum Committee Workflows and CurricUNET 
 


8/22/2019 


• The committee will only review/vote on CORs or programs if the faculty author or their 
designee is in attendance.  


• New and revised courses can be considered for General Education areas. The committee 
makes the final determination for placing courses in a GE area.  


 
Resources 


California State Title V Regulations 
55002. Standards and Criteria for Courses 
55061. Philosophy and Criteria for Associate Degree and General Education  
55062. Types of Courses Appropriate to the Associate Degree 
55063. Minimum Requirements for the Associate Degree 
 
Local – available on Curriculum Committee website 
GE Handbook 
Curriculum Handbook 
CurricUNET Instructions 
Quick Reference Guide for Course Checklist 


 
  



https://govt.westlaw.com/calregs/Document/I83E8E9A0B6CB11DFB199EEE3FF08959C?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)

https://govt.westlaw.com/calregs/Document/IBDBFD190D48411DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=(sc.Default)

https://govt.westlaw.com/calregs/Document/IBECD7100D48411DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=%28sc.Default%29

https://govt.westlaw.com/calregs/Document/IBF3A8AB0D48411DEBC02831C6D6C108E?viewType=FullText&originationContext=documenttoc&transitionType=CategoryPageItem&contextData=%28sc.Default%29

http://collegeofsanmateo.edu/committeeoninstruction/
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My Form Letter to Faculty (2019-2020) 


 
Your username is :  
Your password is : changeme 
Curricular areas:  
The website address is: http://curricunet.com/smcccd 
 
 
After logging in, your menu items should have the headings 'Prefs' 'Build' 'Track' 'Links' 'Search'.  
 
To create or revise a course you should choose 'Course' under the 'Build' header.  
Revising Courses: 


Choose 'Course' under the 'Build' header 
You now have a menu item for ‘Revise course’. A screen will show allowing you to choose your area(s). You can 
pick one course or show them all. 
If you are revising a course, choose the COPY icon. You need to make a copy of the existing course rather than 
work in the active one.   
Choose ‘CSM Modified Course Proposal’.  
Use the ‘Course Checklist’ on the right side menu to select an area to edit.  If you have questions about the 
Checklist items – review the document The Quick Reference Guide for Course Checklist 


  
Creating New Courses or Experimental Courses 


Choose 'Course' under the 'Build' header  
You now have menu item “Create course”.  For proposal type choose “College of San Mateo – CSM New 
Course”. 
Use the ‘Course Checklist’ on the right side menu to select an area to edit.  
For a new course, you may need to talk to Ada Delaplaine to see which numbers are available for your discipline. 
 


Banking Courses (Deactivation) 
Choose 'Course' under the 'Build' header.  
Choose  ‘Revise course’. A screen will show allowing you to choose your area(s). You can pick one course or 
show them all. Select your course to be banked. 
Choose the COPY icon. You need to make a copy of the existing course rather than work in the active one.   
Choose ‘CSM Course Deactivation’.  
The next page has a checklist. Choose Basic Course information and scroll down to the Justification For Board 
Report box.  State why this course is being banked.  Click SAVE. Click FINISH. Then SUBMIT on left side to send 
request to Dean and beyond. 


  
After you have edited, saved and ‘Finished’ a course – a SUBMIT button will appear on the left side menu.  SUBMIT 
means to send it to the workflow (dean, then Curriculum rep and COI Tech Review then full Curriculum committee). 
 
There are a few additional documents that help with this process. You can find them on the Curriculum Committee 
website. The Quick Reference Guide for Course Checklist lists which sections need to be filled out. 
 
 


 



http://curricunet.com/smcccd

http://collegeofsanmateo.edu/committeeoninstruction/docs/Quick%20Reference%20Guide%20for%20Course%20Checklist.pdf

file://APPSERV1/CSM_Curriculum/collegeofsanmateo.edu/committeeoninstruction/coursesubmission.asp#CResrc

file://APPSERV1/CSM_Curriculum/collegeofsanmateo.edu/committeeoninstruction/coursesubmission.asp#CResrc

http://collegeofsanmateo.edu/committeeoninstruction/docs/Quick%20Reference%20Guide%20for%20Course%20Checklist.pdf



