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Department liaison duties: The full-time librarian (s) is primarily responsible to liaison
activities, however adjunct librarians assigned specific collections development duties
may also be doing some aspects of liaison work.
Selection:  Materials selection is (technically) the duty of the full-time librarian(s) and
the library director. Adjunct librarians are periodically asked to do selection for a critical
collection need.
Patrons can request/ suggest items through the purchase request form.
Online research guides (often referred to as libguides) are assigned to various librarians.
Guides are created using the LibGuides software. There is a style sheet for the creation
of libguides attached below.
Deselection: All librarians participate in the deselection processes. All "undecided" items
need the review and agreement of two librarians; these materials should be placed
behind the reference desk. 

Procedures for Weeding
KEEP:  Leave on shelves
WEED:  Pull from shelf and put on a cart. Disposition status bookmarks  (Located at
Reference Desk under counter):

REPLACE:  Put replace bookmark in book and order replacement via your iPage  (If
you need an iPage account, please tell Tracey)
RESCUE:  Please browse all carts when at Reference Desk and if you see an item to
be rescued, place a rescue bookmark, your reason and your initials
UNDECIDED:  Please consult with your colleagues.  Use pink undecided bookmark
sparingly

Spring 2018 Reference Core Collection Weeding assignments
Spring 2012 Weeding Projects Weeding for Impacted Areas (old doc)
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SAM (Computer
Login System) -
outdated as of
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Useful Logins

Recent site activity

CSM WorldCat (WorldCat
Local/Discovery)
maintenance &
downtime 1/19
11pm-3:30am
created by Stephanie
Roach
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Maintenance and service
interruption 1/10/2019
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Roach
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