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Accreditation

College of San Mateo is accredited by the Accrediting
Commission for Community and Junior Colleges of

the Western Association of Schools and Colleges,

(10 Commercial Boulevard, Suite 204, Novato, CA 94949,
415-506-0234), an institutional accrediting body recognized
by the Council for Higher Education Accreditation and the
U.S. Department of Education.

Use of Photography

College of San Mateo, a non-profit California Community
College, reserves the right to take and use photographs,
video and electronic images of students and visitors taken
on college property and at college-sponsored events for
marketing and promotional purposes. Objection must be
made in writing to the Community Relations & Marketing
Office.

Accuracy Statement

College of San Mateo and the San Mateo County
Community College District have made every reasonable
effort to determine that everything stated in this catalog
is accurate. Courses and programs offered, together with
other information contained herein, are subject to change
without notice by the administration of College of San
Mateo for reasons related to student enrollment, level of
financial support, or any other reason, at the discretion of
the College. At the time of publication the fees described
in this catalog are accurate. However, at any time local or
State-mandated fees may be imposed or increased. The
College and the District further reserve the right to add,
amend, or repeal any of their rules, regulations, policies,
and procedures, in conformance with applicable laws.
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CSM Important Dates

Summer 2018 Session

Matriculation Activities: See Schedule of Classes

+ College Orientation
+ Math/English Assessment
+ Counseling

Registration See Schedule of Classes
June 11 Classes begin
July 4 Independence Day Holiday observed

July 6 Last day to apply for Summer AA/AS degree or
certificate

July 21 Summer session six-week classes close
July 28 Summer session seven-week classes close
August 4 Summer session eight-week classes close

August 9 Summer 2018 final grades available on
WebSMART

Fall 2018 Semester

Matriculation Activities: See Schedule of Classes

+ College Orientation
+ Math/English Assessment
+ Counseling

August 13 & 14 Faculty Flex Days - No Classes
August 15 Day and evening classes begin

August 28 Last day to add semester-length classes or
drop with eligibility for credit/refund

September 1 & 2 Declared recess
September 3 Labor Day Holiday

September 3 Last day to drop semester-length classes
without appearing on student record

September 3 Last day to declare P/NP option for
designated semester-long courses

October 5 Last day to apply for Fall AA/AS degree or
certificate

October 10 Faculty Flex Day - No classes
November 10 & 11 Declared Recess
November 12 Veterans' Day Holiday observed

November 14 Last day to withdraw from a semester-
length class with assurance of a "W" grade

November 22-25 Thanksgiving recess

Registration for continuing students for Spring 2019
See Schedule of Classes for dates, times and places

December 11-17 Final examinations (day, evening and
Saturday classes)

December 22, 2018 - January 1, 2019 Winter recess

January 3, 2019 Fall 2018 final grades available on
WebSMART

Spring 2019 Semester

Matriculation Activities: See Schedule of Classes

+ College Orientation
+ Math/English Assessment
+ Counseling

January 11 Faculty Flex Days - No Classes
January 14 Day and evening classes begin
January 19 & 20 Declared recess
January 21 Martin Luther King Jr. Holiday

January 28 Last day to add semester-length classes or
drop with eligibility for credit/refund

February 3 Last day to drop semester-length classes
without appearing on student record

February 3 Last day to declare P/NP option for designated
courses

February 15 Lincoln Day Holiday
February 16 & 17 Declared recess
February 18 President's Day Holiday

March 1 Last day to apply for Spring AA/AS degree or
certificate

March 6 Faculty Flex Day - No Classes
March 29 Faculty Flex Day - No Classes
March 31 - April 6 Spring recess

April 1 Cesar Chavez Day Observed (Holiday)

April 25 Last day to withdraw from a semester-length class
with assurance of a "W" grade

May 18-24 Final examinations (day and evening classes)
May 24 Day and evening classes end
May 24 Commencement

Registration for continuing students for Summer 2019
and Fall 2019 See Schedule of Classes for dates, times and
places

May 25 & 26 Declared recess
May 27 Memorial Day Holiday
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College Administration

President and Cabinet
President
Michael Claire

Vice President, Administrative Services
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Jan Roecks

Vice President, Instruction
Sandra Stefani Comerford

Vice President, Student Services

Kim Lopez

Academic Divisions

Dean, Academic Support and Learning Technologies
Tarana Chapple

Dean, Business and Technology

Heidi Diamond

Dean, Creative Arts and Social Science
Laura Demsetz

Dean, Kinesiology, Athletics, and Dance
Andreas Wolf

Interim Dean, Language Arts

Kristi Ridgway

Dean, Mathematics and Science

Charlene Frontiera

Student Service Divisions

Dean, Counseling, Advising and Matriculation
Krystal Duncan
Dean, Enrollment Services & Support Programs

Lizette Bricker
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Mission/Diversity Statements and Student Learning

Outcomes

Mission & Diversity Statements

Mission Statement

College of San Mateo provides an exceptional educational
opportunity to residents of San Mateo County and the
Greater Bay Area Region. The college is an open-access,
student-centered institution that serves the diverse
educational, economic, social, and cultural needs of its
students and the community. College of San Mateo fosters
a culture of excellence and success that engages and
challenges students through a comprehensive curriculum
of basic skills, career and technical programs, and transfer
preparation. It uses analysis of quantitative and qualitative
data and information, collaborative integrated institutional
planning, and assessment to inform decision-making

and ensure continuous improvement. Its programs and
services are structured, delivered, and evaluated to prepare
students to be informed and engaged citizens in an
increasingly global community.

To achieve this mission, the college has adopted the
following Strategic Goals:

1. Improve Student Success

2. Promote Academic Excellence

3. Develop Responsive High-Quality Programs and
Services

4. Support Professional Development

5. Implement the Integrated Planning Cycle and
Ensure Fiscal Stability, and the Efficient Use of
Resources

6. Enhance Institutional Dialog

Diversity Statement

College of San Mateo maintains a policy of inclusiveness
that recognizes, values, and reflects the diversity of the
community it serves. As an academic institution, the college
fosters a dynamic learning and working environment

that encourages multiple perspectives and the free
exchange of ideas. The college abides by the principle of
equal opportunity for all without regard to gender, color,
race, ethnicity, national origin, religion, age, economic
background, sexual orientation, and physical, learning, and
psychological differences.

Mission Statement revised by CSM’s Integrated Planning
Committee, September 19, 2015
Diversity Statement revised june 2012

Institutional (General Education)
Student Learning Outcomes

The General Education SLOs are the expected outcomes
for students who complete a GE sequence at the College
of San Mateo by either receiving an Associate degree or

completing a GE pattern for transfer.

Effective Communication

The ability of students to write, read, speak, and listen in
order to communicate effectively. Students will be able to:

« Comprehend, interpret, and analyze written and oral
information;

+ Express ideas and provide supporting evidence
effectively in writing and in speaking;

« Communicate effectively in a group or team
situation.

Quantitative Skills

The ability of students to perform quantitative analysis,
using appropriate resources. Students will be able to:

+ Solve a variety of problems that require quantitative
reasoning;

+ Interpret graphical representations of quantitative
information.

Critical Thinking

The ability of students to analyze information, reason
critically and creatively, and formulate ideas/concepts
carefully and logically from multiple perspectives and across
disciplines. Students will be able to:

+ Develop and evaluate arguments;

+ Assess the validity of both qualitative and
quantitative evidence;

+ Apply diverse disciplinary approaches and
perspectives;

+ Employ the scientific method.

Social Awareness and Diversity

The ability of students to recognize cultural traditions and
to understand and appreciate the diversity of the human
experience, past and present. Students will be able to:

+ Identify the benefits of diversity and respect the
range of diversity;

+ Work effectively with others of diverse backgrounds;

+ Recognize the importance and analyze the
interconnectedness of global and local concerns,
both past and present.

2018-2019 Catalog
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Ethical Responsibility/Effective Citizenship

The ability of students to make judgments with respect to
individual conduct, based on systems of values. Students
will be able to:

+ Recognize ethical principles;

+ |dentify possible courses of action in response to
ethical dilemmas and evaluate their consequences;

+ Behave ethically and respectfully when working with
students, instructors, and the campus community.

Adopted by Academic Senate 4/23/2013
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General Information

The San Mateo County
Community College District

Starting with just 35 students when it first opened its doors
at the Baldwin campus in downtown San Mateo in 1922,
San Mateo County Community College District has grown
to a complex of three modern campuses serving more than
25,000 day and evening students from throughout San
Mateo County.

In early years, the District consisted only of the area within
the San Mateo Union High School District. In 1937, the
Jefferson Union and Half Moon Bay high school districts
were included. Sequoia Union High School and South

San Francisco Unified School Districts became part of the
College District in the 1960s; La Honda-Pescadero Unified
School District joined in 1976.

First classes were held in a building shared with San Mateo
High School in downtown San Mateo. In 1923, the College
moved to a large house on the Kohl Estate, in what is now
San Mateo’s Central Park. Four years later, the high school
occupied a new campus and the College moved back to the
Baldwin campus.

In 1939, a new CSM campus went into operation at North
Delaware Street and Peninsula Avenue, San Mateo, but
because of World War II, development of the site was
curtailed. When the war ended, the College leased the
Merchant Marine Cadet School at Coyote Point, San Mateo,
and added those facilities to the classrooms at the Baldwin
and Delaware campuses, conducting classes simultaneously
at three separate locations.

In 1957, the Board of Trustees developed a 25- year District
master plan based on the recommendations of a citizens’
advisory committee, and the same year submitted a $5.9
million bond issue to voters that was approved by a three-
to-one margin.

The bond issue victory cleared the way for prompt
acquisition of the present College of San Mateo campus
and also provided funds for purchase of a 111-acre site
west of Skyline Boulevard and south of Sharp Park Road
in San Bruno. A third site, of 131 acres west of the Farm
Hill subdivision on the Redwood City-Woodside line, was
purchased in 1962.

The current College of San Mateo campus was opened in
1963, followed by Cafiada College, Redwood City, in 1968,
and Skyline College, San Bruno, in 1969. Construction

of Cafiada and Skyline was made possible in large part
from proceeds from a second bond issue of $12.8 million
approved by District voters in 1964.

SMCCCD Board of Trustees (smccd.edu/boardoftrustees/
members.php)

SMCCCD Mission

Preamble

The Colleges of the San Mateo County Community College
District, Cafiada College, College of San Mateo, and Skyline
College, recognizing each individual's right to education,
provide the occasions and settings which enable students
to develop their minds and their skills, engage their spirits,
broaden their understanding of social responsibilities,
increase their cultural awareness and realize their individual
potential. The District actively participates in the economic,
social, and cultural development of San Mateo County. In a
richly diverse environment and with increasing awareness
of its role in the global community, the District is dedicated
to maintaining a climate of academic freedom in which a
wide variety of viewpoints is cultivated and shared. The
District actively participates in the continuing development
of the California Community Colleges as an integral and
effective component of the structure of public higher
education the State.

SMCCCD Mission

In an atmosphere of collegiality and shared responsibility,
and with the objective of sustaining open access for
students and being responsive to community needs, the
Colleges of the San Mateo County Community College
District will fulfill the following mission with excellence:

+ Provide a breadth of educational opportunities and
experiences which encourage students to develop
their general understanding of human effort and
achievement; and

+ Provide lower division programs to enable students
to transfer to baccalaureate institutions; and

+ Provide career and technical education and training
programs directed toward career development, in
cooperation with business, industry, labor, and public
service agencies; and

* Provide basic skills education in language and
computational skills required for successful
completion of educational goals; and

+ Provide a range of student services to assist students
in attaining their educational and career goals; and

* Provide self-supporting community education
classes, contract education and training and related
services tailored to the human and economic
development of the community; and

+ Provide leadership in aligning educational programs
and services offered by all local educational
institutions and community service organizations;
and

+ Celebrate the community’s rich cultural diversity,
reflect this diversity in student enroliment, promote

L:@H
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it in its staff, and maintain a campus climate that
supports student success.

To fulfill this educational mission, the District is committed
to effective institutional research that supports the
evaluation and improvement of programs, services, and
student outcomes. Shared governance is practiced through
processes that are inclusive with regard to information
sharing and decision making, and that are respectful of all
participants. The District plans, organizes and develops its
resources to achieve maximum effectiveness, efficiency,
equity and accountability.

The Mission is evaluated and revised on a regular basis.

Reviewed and approved May 16, 2012

Statement on Academic Freedom

The San Mateo County Community College District is
dedicated to maintaining a climate of academic freedom
encouraging the sharing and cultivation of a wide variety

of viewpoints. Academic freedom expresses our belief in
inquiry, informed debate and the search for truth; academic
freedom is necessary in order to provide students with a
variety of ideas, to encourage them to engage in critical
thinking and to help them understand conflicting opinions.

Academic freedom encompasses the freedom to

study, teach and express ideas, including unpopular or
controversial ones, without censorship or political restraint.
Academic freedom, rather than being a license to do or say
whatever one wishes, requires professional competence,
open inquiry and rigorous attention to the pursuit of truth.

The District's faculty have the right to express their
informed opinions which relate, directly or indirectly, to
their professional activities, whether these opinions are
expressed in the classroom, elsewhere on campus or at
college-related functions. In a search for truth and in a
context of reasoned academic debate, students also have
the right to express their opinions and to question those
presented by others.

Employment by the District does not in any way restrict

or limit the First Amendment rights enjoyed by faculty as
members of their communities. Faculty members are free
to speak and write publicly on any issue, as long as they do
not indicate they are speaking for the institution.

Protecting academic freedom is the responsibility of the
college community. Therefore, in a climate of openness
and mutual respect, free from distortion and doctrinal
obligation, the District protects and encourages the
exchange of ideas, including unpopular ones, which

are presented in a spirit of free and open dialogue and
constructive debate.

The College

College of San Mateo, the oldest of the three colleges in San
Mateo County Community College District, is located on a
153-acre site that provides a panoramic view of the north
Bay Area.

Completed at a cost of almost $19.5 million, the campus
opened in its current College Heights location in 1963 and
currently serves approximately 10,000 day and evening
students. It enrolls students from the entire District,
although its chief service area is central San Mateo County.

In 2001, voters approved a $207 million bond measure
and $468 million in 2005 to repair and modernize College
of San Mateo, Skyline College and Cafiada College. In
2010, CSM opened the doors to its new Allied Health and
Wellness/Aquatics Center, which houses dental assisting,
cosmetology, nursing and the San Mateo Athletic Club.

In 2011, the College completed its construction of the
new College Center which is the new location for the
administration offices, Bookstore, cafeteria, Digital Media,
Public Information office, Social Science division and
Student Services.

The College’s main educational structures are built along a
north-south axis provided by the main pedestrian mall. A
second mall, running east and west, connects the Fine Arts
Center with the Library. In addition to three main lecture
halls, the College has a three-building science center,

an engineering building, a planetarium, a center which
houses dental assisting, cosmetology and nursing, and one
complex which houses electronics and aeronautics.

To assist students in profiting from their education,

the College helps them explore their interests and
abilities, choose their life work, and plan an educational
program which will prepare them for that work. It offers
this assistance through a formal program of guidance
and counseling, and through informal student-teacher
relationships which are among the most distinctive

and valuable of its services. The College recognizes the
educational value of organized student activities and
encourages students and faculty participation in these
activities.

Situated close to San Francisco and several fine colleges
and universities, College of San Mateo is part of a colorful
community which enjoys many cultural advantages. Many
College of San Mateo graduates transfer to the University
of California, California State Universities, and other major
public and private colleges and universities. Because the
needs of these students who transfer for upper division
work are carefully provided for in the curriculum, the
College enjoys a fine reputation among the universities of
the State. CSM graduates have consistently had a pattern of
success in transfer educational institutions. Many College
of San Mateo students, having temporarily completed
their formal education with the Associate in Arts or the
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Associate in Science degree, find employment in business
and industry.

Accreditation

College of San Mateo is accredited by the Accrediting
Commission for Community and Junior Colleges of

the Western Association of Schools and Colleges, (10
Commercial Boulevard, Suite 204, Novato, CA 94949, (415)
506-0234), an institutional accrediting body recognized

by the Commission on Recognition of Postsecondary
Accreditation and the U.S. Department of Education.

Complaint Policy

Students and members of the public who desire to file

a formal complaint to the Commission about one of

its member institutions should become familiar with

the requirements for doing so prior to contacting the
Commission. The Commission's Policy on Student and
Public Complaints Against Institutions along with the
appropriate forms can be found on the Accrediting
Commission for Community and Junior Colleges
(accjc.org) website. This information will assist the user in
understanding the issues the Commission can and cannot
address through its complaint process.

Cosmetology Program

CSM's Cosmetology Program is accredited by: California
Board of Barbering and Cosmetology 2420 Del Paso
Road Suite 100, Sacramento, CA 95834, (800) 952-7281
Phone. Submit complaints electronically on the Board

of Barbering and Cosmetology (dca.ca.gov/webapps/
barber/contact.php) website or by mail using a consumer
complaint form or other written document addressed to:
Board of Barbering and Cosmetology, P.O. Box 944226,
Sacramento, CA 94244-2260.

Dental Assisting Program

CSM's Dental Assisting Program is accredited by: The
Commission on Dental Accreditation (CODA) American
Dental Association, 211 East Chicago Avenue, Chicago,
IL 60611-2678 (312) 440-2500 Phone. Complaints can be
submitted on the Commission on Dental Accreditation
(CODA) (ada.org/en/coda/policies-and-guidelines/file-a-
complaint) website.

Nursing Program

CSM’s Nursing Program is accredited by: California State
Board of Registered Nursing, P.O. Box 944210, Sacramento,
CA 94244-2100, California Board of Registered Nursing
(rn.ca.gov) website.

Submit complaints electronically online (rn.ca.gov/pdfs/
enforcement/cpltfrm.pdf), or fill out the form and mail

or fax it to: Board of Registered Nursing, Attn: Complaint
Intake, P.O. Box 944210, Sacramento, CA 94244-2100, (916)
574-7693 Fax.

High School Diplomas

The College does not issue high school diplomas. Students
who wish to complete requirements for the diploma should
consult the high school they last attended to determine
graduation requirements. Students who are unable to
make arrangements with their previous high schools can
contact the office of the high school district in which they
now reside. Counseling/advising services for high school
diplomas may be obtained by residents of the San Mateo
Union High School District by telephoning the SMUHSD
Adult School at (650) 558-2100.
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Eligibility Requirements

Graduation from high school or successful completion

of the California High School Proficiency Examination,

the General Education Development Examination (GED),
or the TASC - Test Assessing Secondary Completion is a
prerequisite for admission for a person under 18 years of
age. Any person who is 18 years of age or older and is able
to benefit from the instruction offered is eligible to attend
this public community college.

The policy of this district is that, unless specifically
exempted by statute or regulation, every course, course
section, or class, reported for state aid, wherever offered
and maintained by the district, shall be fully open to
enrollment and participation by any person who has

been admitted to the college(s) and who meets such
prerequisites as may be established pursuant to regulations
contained in Article 2.5 (commencing with Section 55200)
of Subchapter 1 of Chapter 6 of Division 6 of Title 5 of the
California Code of Regulations.

Procedures for Admission

Student Success and Support Program
Enroliment/Registration Process (SSSP)

There are two different admission/enrollment paths. One
path is for students who intend to complete a certificate,
associate degree, or transfer to a university, or may be
undecided but considering one of the aforementioned
goals. Students on this path are NON-EXEMPT and are
required to follow the SSSP enrollment steps as listed
below.

The second path is for students who are enrolling at College
of San Mateo for personal enrichment only and do not

plan to achieve a certificate, associate degree, or transfer,
or students who are matriculated at another college or
university and enrolling at College of San Mateo only to
meet the requirements of their home institution. The
students are referred to as EXEMPT.

To register for classes all students (NON-EXEMPT &
EXEMPT) must:

1. Apply Online (collegeofsanmateo.edu/apply).

2. NON-EXEMPT students must complete
assessment for English or ESL and mathematics.
In addition to placement tests, there are alternate
means of assessment including high school
transcripts, external exams, and an assessment
questionnaire. EXEMPT students who wish to take
a course that has an English or math prerequisite
must also complete assessment.**

NOISSINAY

3. NON-EXEMPT students and EXEMPT students who
wish to use Counseling Services must complete the
College of San Mateo College Orientation, either in
person or in WebSMART (collegeofsanmateo.edu/
websmart).

4. NON-EXEMPT students must meet with a counselor
and complete an abbreviated Student Educational
Plan (SEP).

5. All students register for classes through
WebSMART. Enrollment fees may be paid through
WebSMART or in person at the Cashier’s Office.

6. All students must use the assigned my.smccd.edu
email. This college email is the communication
method used by professors and the College.

NON-EXEMPT students must complete Steps 1 - 4 to be
eligible to register for classes.

EXEMPT students are eligible to register on their assigned
registration date once they have applied for admission.
Registration dates may be viewed in WebSMART.

NON-EXEMPT students who have completed the SSSP
enrollment requirements have higher registration priority
for enrollment in future semesters.

**Students who have successfully completed a math or
English course at another college or university should

see the Prerequisites, Corequisites and Recommended
Preparation (collegeofsanmateo.edu/prerequisites) website
for more information on their course placement.

Students planning to enroll in the Cosmetology, Dental
Assisting or Nursing program, must file a separate
application to the program in addition to the College
admission application.

Using Transfer Credit and The
Transcript Evaluation Service
(TES)

Non-exempt Students who have completed coursework
at colleges and universities outside of San Mateo
County Community District (SMCCCD) should use

the Transcript Evaluation Service (TES) within the

first semester of enrollment at College of San

Mateo. Through TES previous college level lower division
coursework is reviewed, analyzed, and applied

as appropriate to educational goals at College of

San Mateo: certificates, associate degrees, CSU GE
Certification (California State University system GE),

and IGETC Certification (CSU/UC Intersegmental General
Education Transfer Curriculum). The TES evaluation is
visible on the students DegreeWorks audit and serves as
the official response from the District in regards to how
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prior completed coursework is applied in SMCCCD. More
information about the Transcript Evaluation Service (TES) is
available on San Mateo County Community College District
(smccd.edu/transeval) website. The Request a Transcript
Evaluation form is on WebSMART (collegeofsanmateo.edu/
websmart) under the student tab.

Residence Requirements

It is not necessary to be a resident of California (as defined
in the Education Code) in order to attend College of San
Mateo. California State law requires that each student
enrolled in or applying for admission to a California
Community College provide such information and evidence
as deemed necessary to determine his/her residence
classification. The burden of proof to establish residence is
on the student. For more information, visit the Admissions
and Records website (collegeofsanmateo.edu/admissions/
residency.asp) (College Center Building 10, Room 360;
574-6165).

High School Students / College
Connection Concurrent
Enroliment Program

Students attending high school may register concurrently
for CSM classes with the approval of the Dean of
Enrollment Services. Interested students must submit a
College Connection / High School Concurrent Enroliment
Application, available on the College Connection Concurrent
Enrollment Program (collegeofsanmateo.edu/ce) webpage,
with the required recommendation.

Concurrently enrolled high school students are exempted
from payment of the Enrollment Fee and Health Fee if
registered for less than 11 units. However, students who
enrolled for 11.5 units or more are responsible for paying
ALL the fees associated with the enrollment. Because of
enrollment limitations, high school students may not be
permitted to enroll in classes in certain impacted programs.

College Connection Concurrent Enroliment Program
students receive college credit for all course-work
successfully completed. In addition, students may
request that a transcript be sent to their high school
registrar to be considered toward high school graduation.
For more information, visit the High School Enrollment
Programs website (collegeofsanmateo.edu/highschool)
(College Center Building 10, Room 462, 574-6646).

Veterans and Veterans’
Dependents

College of San Mateo offers approved instruction to

veterans, service members, dependents and survivors of
veterans and to other eligible persons, and is authorized
by the Department of Veterans Affairs to certify students

who are working toward an AA/AS degree program, or
certain certificate and transfer programs, for benefits
under Chapter 30, 33 (Veterans), Chapter 31 (Vocational
Rehabilitation), Chapter 35 (Veterans' Spouses or
Dependents), and Chapter 1606 (Selected Reserve). All
students, except those under Chapter 31, buy their own
books and supplies. Those interested in attending College
of San Mateo under any of these chapters should contact
the Veterans' Assistant in the Office of Admissions and
Records (Building 10, Room 360) to apply for benefits.

Honorably discharged veterans with at least 30 days of
active military service may be eligible for educational
benefits for a period of ten years following discharge.
Benefits are also available to members of the active reserve
who pursue approved college studies.

To initiate benefit payments, an eligible student must
request that certification of enrollment be sent to the
Department of Veterans Affairs. See the Veterans' Assistant
in the Office of Admissions and Records. Those who have
previously attended college must file official copies of all
college transcripts with Admissions & Records.

College policy regarding Academic Probation (explained on
page 14) applies to all students. Veteran students placed on
Academic Probation for failure to maintain a 2.0 grade point
average must improve their GPA within the following two
semesters or the College is required to report a termination
of veteran's benefits due to unsatisfactory academic
progress (as defined by the Department of Veterans Affairs).
More information is available from the Veteran's Assistant.

Military Service Credit

For academic credit purposes, a veteran is defined as

an honorably discharged member of the United States
Armed Forces who was on active duty for one year or
longer. Upon presentation of separation or discharge
papers, veterans are exempted from the Physical Education
requirement for the AA/AS degree. They are also granted six
units of elective credit toward the AA/AS degree.

In addition, veterans who qualify may receive credit for
military service schools toward the Associate in Arts/
Science degree upon presentation of proof to the Office

of Admissions and Records. They must have completed a
minimum of 12 units with a grade-point average of 2.0 at
College of San Mateo. Units of credit for military service (six
units) and military service schools will be recorded and so
annotated on the student’s academic record.

For further information contact the Office of Admissions
and Records (574-6165) or csmadmission@smccd.edu.

Former Students of College of San
Mateo

Former students of College of San Mateo are normally
eligible to return. However, if they have less than a

2018-2019 Catalog

collegeofsanmateo.edu


http://smccd.edu/transeval
http://smccd.edu/transeval
http://collegeofsanmateo.edu/websmart
http://collegeofsanmateo.edu/websmart
http://collegeofsanmateo.edu/admissions/residency.asp
http://collegeofsanmateo.edu/admissions/residency.asp
http://collegeofsanmateo.edu/admissions/residency.asp
http://collegeofsanmateo.edu/ce
http://collegeofsanmateo.edu/ce
http://collegeofsanmateo.edu/highschool
http://collegeofsanmateo.edu/highschool
mailto:csmadmission@smccd.edu
collegeofsanmateo.edu

2.0 grade point average or less than 50% completion

rate in courses taken at College of San Mateo or in the
SMCCC District, they will be readmitted according to the
college reinstatement process. For more information

and to find Reinstatement Petition form visit Counseling

& Advising Forms (collegeofsanmateo.edu/forms/
counseling.asp) webpage. Prior to being readmitted, former
students must clear any holds on their records due to
unpaid fees, fines, etc.

International Students

College of San Mateo is authorized under Federal law

to enroll non-immigrant international students. College
of San Mateo does not normally admit persons who
enter the United States as visitors (B-1/B-2 visa) to its
International (F-1 visa) Student Program. In order to be
admitted to the program, an international student must:

1. complete the equivalent of an American high
school education;

2. demonstrate sufficient command of English
to profit from instruction at the college. A
minimum score of 56 (internet based) on TOEFL is
required;

3. present evidence of sufficient funds to cover
tuition fees and living expenses while attending
College of San Mateo. the tuition fee for the
2018-2019 academic year is $233 per unit of credit,
$46 per unit enrollment fee and $8 per unit capital
outlay fee;

4. and purchase the health insurance offered
through SMCCCD

International students are required to complete 12 units
of class work each semester to maintain their status.
Additional fees are payable at the time of registration.

Under certain circumstances of unforeseen financial
hardship, continuing international students may petition to
pay the tuition in three installments. This does not apply to
students enrolling for their first semester at College of San
Mateo.

A required international student application is available
through the SMCCD International Website (smccd.edu/
international/apply).

For priority admission processing, applications for the
Fall semester must be filed by July 1. Applications for
the Spring semester must be filed by November 15.

For more information contact 574-6525 or
csminternational@smccd.edu.

Choice of College

Residents of the District may elect to attend College of San
Mateo, Cafiada College or Skyline College.

12

Enroliment Management
A Student Responsibility

NOISSINAY

At the College of San Mateo, it is the student's responsibility
to manage his/her enrollment. This includes updating
personal information records via WebSMART, registering
and dropping for classes in a timely manner, adhering

to all deadlines listed on the Important Dates

page in the Schedule of Classes (in particular late
registration, withdrawal from classes, payment of fees,
retrieving grades), and monitoring academic standing.

WebSMART Registration and
Services for Students

Your student WebSMART account is the vehicle to use

to manage enrollment, view academic records, and
maintain up to date student information. Using WebSMART
(collegeofsanmateo.edu/websmart) you can:

* Register for Classes

+ Sign in and use your assigned my.smccd.edu email

* View the Catalog

» View the Schedule of Classes, and search for classes
by category/time

+ Schedule a math/English assessment appointment

+ Check your registration status

+ Add/Drop classes (anytime within published
deadlines)

+ Print your schedule of classes

+ Pay your fees by credit card

+ Purchase a parking permit

+ Apply for Financial Aid information/review application
status

* View your grades

+ View math/English placements scores

* Request an official transcript

« Submit a request for transcript evaluation for college
transcripts from outside of SMCCCD

+ Print an unofficial transcript

+ Update personal information

+ Update educational goal

+ View DegreeWorks Degree/Certificate Progress
Completion

+ View DegreeWorks Student Educational Plan (SEP)

+ Apply for Degree & Certificate

DegreeWorks is a tool to help students monitor progress
toward degree and certificate completion and CSU

GE and IGETC certification. DegreeWorks looks at the
program requirements found in the College of San Mateo,
Cafiada, and Skyline catalogs and the coursework
completed to produce an easy to read audit. In addition,
it includes a “what if” tool that allows students to

view their progress toward the full range of our San
Mateo County Community College District educational
goals. DegreeWorks includes information about progress
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toward educational goals, academic history, a GPA
calculator, and a Student Educational Plan (SEP). Students
can work with a counselor who will complete an SEP that

is stored in DegreeWorks for an important academic
planning resource for students. Students are encouraged to
review DegreeWorks information and work with a counselor
to engage in academic and career planning.

Unit Load Limitations

A normal class load for a full-time student for fall and
spring semesters is between 12 - 19 units. For summer
session a full time load is considered to be 6 units.
Students are not permitted to take more than 19 units
during the fall and spring semesters or more than 11

units during the summer session without approval from

a College of San Mateo counselor. To request approval,
students follow the directions on the Petition to Enroll

in Beyond the Maximum Units available on the Forms
(collegeofsanmateo.edu/forms/counseling.asp) webpage. A
program of 12 units or more during fall and spring terms is
considered a full-time load for athletic eligibility, financial
aid, international students with F-1 visa, veterans’ benefits,
social security benefits, and most other benefits which

are dependent upon student enrollment status.

Program Changes
Adding Classes

Students may add classes up to one day prior to the start
date of the class by using WebSMART. Once the class
begins (1st class meeting), students may add classes by
attending class, obtaining the instructor’s admission to
add authorization, completing registration and paying fees
within published timelines.

In order to add a semester-long class, a student must be in
attendance in the class by the second week of instruction.
In evening classes which meet twice a week, a student
must be in attendance by the third class meeting. To add a
short course or a summer course, a student must be in
attendance in the course within the first 12% of the class
meetings.

When utilizing WebSMART to register for classes, students
should print a schedule summary as a receipt of their
registration.

Wait Lists

Students wishing to add classes which have reached the
enrollment limit may use WebSMART to add themselves
to the waitlist. If seats become available in the class,

the student will be notified by email. If the student fails to
enroll in the class within 24 hours, s/he will be removed
from the waitlist. Students who are on waitlist for classes
that have established prerequisites are required to
complete prerequisite requirements prior to enrolling.

(Refer to the Schedule & Catalog (collegeofsanmateo.edu/
schedule) website for more class schedule information.)

Dropping Classes

Classes may be dropped without the instructor’s approval.
Withdrawal from a class or classes must be initiated by
the student by the appropriate deadline date by using
WebSMART, in person at the Office of Admissions and
Records, by mail, or by fax at 574-6506 (including the
student’s signature). Withdrawal requests must be
postmarked or faxed by the appropriate deadline date as
published in the Schedule of Classes.

When utilizing WebSMART to drop a class, it is important to
print a copy of the transaction as a receipt.

A student who stops attending a class may not be dropped
from the roll by the instructor, and therefore may receive a
penalty grade of F or NP. It is the student's responsibility to
withdraw officially following prescribed timelines

and procedures. A student who does not withdraw in
accordance with established procedures will receive a grade
of F or NP.

A student may withdraw from a semester length class
during the first three weeks of instruction and no

notation will be made on the student’s academic record.

In courses of less than a regular semester’s duration,

a student may withdraw prior to the completion of 20% of
the scheduled class meetings and no notation will be made
on the student’s academic record.

After the third week of instruction, a student may withdraw
from a semester-length class, whether passing or failing,

at any time through the end of the fourteenth week

of instruction (or 75% of a term, whichever is less); a W
grade will be recorded on the student’s academic record.

In courses of less than a regular semester’s duration, a
student may withdraw prior to the completion of 75% of the
scheduled class meetings; a W grade will be recorded on
the student's academic record.

A student who must withdraw for verifiable

extenuating circumstances after the deadline (i.e., personal
illness, automobile accident, death or severe illness in the
immediate family or other severe physical or emotional
hardship, which is beyond the control of the student)

may submit a petition to the Office of Admissions and
Records for an exception to this policy. Any extenuating
circumstance must be verified in writing (i.e., letter from
physician, official accident report, obituary notice, etc.).
Petition forms are available on the CSM Forms website
(collegeofsanmateo.edu/forms/admissions.asp) and should
be submitted to the Office of Admissions and Records,
Building 10, Room 360 (574-6165).

The academic record of a student who remains in class
beyond the time periods set forth above must reflect
an authorized symbol other than W (see Index: “Grades,
Grade Points”). A student failing to follow established
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withdrawal procedures may be assigned an F or NP grade
by the instructor.

Audit Policy

The Colleges of the District allow auditing of courses with
the exception of courses in programs that require special
preparation and/or program admissions on a limited basis.
A student may audit a course only under the following
circumstances.

1. The student must have previously enrolled for
credit for the maximum number of times allowed
for the particular course.

2. Theinstructor of record for the course must
approve the enrollment as an auditor.

3. The student must be in good academic standing.

4. If the course is a variable unit class, the student
must enroll for the maximum number of units
available.

5. The student must enroll as an auditor immediately
following the published late registration period and
pay the auditing fee.

A student may enroll as an auditor the week after the

late registration period is concluded because those
students taking the course for credit have first priority
for all classroom space. Enrollment as an auditor is a
manual process and the student should obtain an Audit
Course Request form from the Office of Admissions and
Records. No student auditing a course shall be permitted
to change his or her enroliment to receive credit for

the course. An auditing fee as established by California
Education Code is payable at the time of enrollment as an
auditor, with the exception of students enrolled in ten (10)
or more semester units.

Prerequisites, Corequisites, and
Recommended Preparation

The Board of Trustees of the San Mateo County Community
College District requires colleges to establish prerequisites,
corequisites, and recommended preparation for courses
and educational programs. Prerequisites and corequisites
must be determined to be necessary and appropriate and
must be established in accordance with Title 5 regulations
in the California Administrative Code. They are designated
in course descriptions in the college catalog and appear in
the class schedules.

A Prerequisite is a condition of enrollment that a

student is required to meet in order to demonstrate
current readiness for enrollment in a course or program.
As an example, students must successfully complete
elementary algebra (Math 110), prior to enrolling

in intermediate algebra (Math 120). So, Math 110 is a
prerequisite for Math 120. A prerequisite course must

be completed successfully to enroll in the course which
follows. Successful completion is defined as earning a grade

14

of “C" or better. Placement test results can also be used to
verify prerequisite skill levels.

NOISSINAY

A Corequisite is a course that a student is required to
take simultaneously in order to enroll in another course.
Corequisites are designated in course descriptions in the
catalog.

Recommended Preparation for a course or program is
a condition that a student is advised, but not required,
to meet before enrollment. Recommended preparation
is designated in course descriptions in the catalog.

A number of courses list ENG 105 and READ 400 as
recommended preparation which alerts students to

the writing and reading skills that are important to
student success in a class.

Computerized Prerequisite Checking

The San Mateo County Community College District
enforces all prerequisite and corequisite requirements.
Most classes have computerized prerequisite checking in
place. When attempting to register for a course that has a
prerequisite, the computer registration system searches
the San Mateo County Community College District student
data base for one of two things: 1) the successfully
completed prerequisite course(s) or 2) placement test
results from testing completed within the last two years
that identify the appropriate skill level prerequisite
requirements. If neither prerequisite identifier is in

place, registration for the class is not completed. If a
student is currently enrolled in the prerequisite course(s)
within the San Mateo County Community College

District, the system allows registration into the next level
course. However, if the in progress prerequisite course

is not successfully completed, the student will be
administratively withdrawn from the course.

How Can Students Meet Prerequisite Requirements?
There are four ways students can meet
prerequisite requirements:

1. complete the prerequisite course(s) within the San
Mateo County Community College system, with a
grade of “CR/P or C" or higher; or

2. complete placement tests or Alternate Assessment
in the San Mateo County Community College
District within the last two years with results that
indicate the prerequisite skill level; or

3. *complete the prerequisite course at another
college/university in the United States;

4. *meet prerequisites through an approved external
exam (AP, CAASPP HLIB)

* For 3 and 4, students must use the Prerequisites Equivalency
form to secure approval. Prerequisite Equivalency forms are
available on the Prerequisites, Corequisites and Recommended
Preparation (collegeofsanmateo.edu/prerequisites) website.

If a student has not completed a course or test to meet
prerequisite requirements but has other experience that meets
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the prerequisite skill level then the prerequisite challenge
process is the means to determine course eligibility.
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How Can Prerequisites and Corequisites Be Challenged?
A prerequisite or corequisite may be challenged on one or
more of the following grounds. Documentation is required.

+ The student has the knowledge or ability to succedd
in the course despite not meeting the prerequisite.

+ The prerequisite or corequisite was established in
violation of district policies or Title 5 regulations.

+ The prerequisite or corequisite is unlawfully
discriminatory or applied in an unlawfully
discriminatory manner.

+ The prerequisite or corequisite has not been made
reasonably available and the student is subject to
undue delay in goal attainment.

Students who wish to challenge prerequisites or
corequisites must, within the established time frame,
complete the Prerequisite Challenge Petition and attach
documentation. For semester length courses, petitions
with documentation must be submitted at least five
working days prior to the last day of the published late
registration period. For courses that are not semester
length, the petition with documentation must be submitted
prior to the first day of the class. It is the responsibility of
the student to provide compelling evidence to support
the challenge. For comprehensive information about
prerequisites visit the Prerequisites, Corequisites and
Recommended Preparation website.
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Note: The fees listed in this Catalog are those in effect at
the time of publication. Fees are subject to change at any
time by action of the State Legislature, Board of Governors
of the California Community Colleges, or District Board

of Trustees. To view a current listing of fees, visit the Fees
website (collegeofsanmateo.edu/fees/).

Audit Fee

The Colleges of the District allow auditing of courses with
the exception of courses in programs that require special
presentation and/or program admissions on a limited basis.
See the Audit Policy webpage (collegeofsanmateo.edu/
registration/audit.asp).

An auditing fee as established by California Education Code
is payable at the time of enrollment as an auditor. The fee
is $15 per unit. If the course is a variable unit class, the
student must enroll for the maximum number of units
available. Students enrolled in ten (10) or more semester
units for credit can audit up to three additional units free of
charge.

Enrollment Fee

A State-mandated enrollment fee of $46 per unit is payable
at the time of registration.

The Board of Governors of the California Community
Colleges has established a grant program to help low
income students pay the enrollment fee. Information on
eligibility requirements and application deadlines, as well as
application forms, are available in the Financial Aid Office.

In addition to other costs, students classified as non-
residents of the state of California must pay a tuition fee
and Capital Outlay fee. See details under Non-Resident
Tuition Fee.

Health Services Fee

All students, except concurrently enrolled high

school students enrolled in less than 12 units or those
registering only for off-campus classes or weekend classes,
are required to pay a $20 health services fee each fall

and spring semester at the time of registration for day or
evening classes. For the summer session 2018, the health
services fee is $17. In addition to campus health services,
the fee provides accident insurance coverage which is in
effect when the student is on campus or attending a
College-sponsored event.

Students who depend exclusively upon prayer for healing
in accordance with the teachings of a bona fide religious
sect, denomination, or organization may be exempted
from paying the health services fee. A petition for health

services fee exemption can be obtained from Health
Services, Building 1, Room 147 (574-6396).

Inclusive Digital Access Fee

The Inclusive Access - Digital Texbooks program is

a textbook model created in collaboration with top
publishers and the College of San Mateo Bookstore that
converts books into dynamic digital content that lowers
the cost of course materials for all students in the course.
The fee varies by course. The digital content also includes
interactive learning platforms, interactive abilities with
CANVAS and other benefits:

+ Automatically billed to your WebSMART account at
the beginning of the semester for enrolled students
+ Discounted access for digital content
+ Discounted print book upgrade (if available) at
the bookstore.

To opt out and not participate in the program for

courses that are part of the Inclusive Access program,
please visit the College of San Mateo Bookstore

website (collegeofsanmateo.edu/bookstore), click on
Inclusive Access, and follow the instructions on that page.

Student Representation Fee

A representation fee of $1 per student per semester was
established by an election of the student body at College of
San Mateo. Under applicable provisions of the Education
Code, the students established the representation fee by a
two-thirds majority of students who voted in the election.

The money collected through this fee will be expended to
provide support for students or their representatives who
may be stating their positions and viewpoints before city,
county, and district government and before offices and
agencies of the local, State and Federal government.

A student has the right to refuse to pay the student
representation fee for religious, political, moral or financial
reasons. This refusal must be submitted in writing to the
Center for Student Life & Leadership Development. The fee
is not covered by financial aid.

Parking Fee

All persons driving motor vehicles onto campus and
utilizing the parking facilities during regular class hours,
including final examinations, are required to pay a parking
fee. Parking permits are not required for students enrolling
in telecourses, off-campus or weekend classes. Student
parking permits for motor vehicles (except motorcycles)
are available for $54 each for the fall and spring semesters
or $98 for a two-term (fall/spring) permit, and $27 for
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the summer session. Parking permits for students with
California College Promise Grant (CCPG) waivers are $30 for
the fall and spring or $60 for a two-term (fall/spring) permit,
and $25 for summer. If a semester length parking permits
is lost or stolen, replacements are available at full price.
Students may purchase parking permits only online using
WebSMART. Permits may be ordered and paid for online
and mailed to the student’s residence.

Students may also order a permit online from computers
located on the third floor of Building 10 (Admissions and
Records Office and Cashiers Office) and then pay for the
permit and pick it up at the Cashiers' counter. Parking is on
a first-come, first-served basis. A permit is not a guarantee
of a parking space.

Student Body Fee

The optional student body fee is $15 per semester and

is assessed at the time of registration. This entitles the
student to a photo ID student body card, which can be
obtained at the Center for Student Life & Leadership
Development during regular office hours. This photo
identification card entitles students to special discount

of 10% to 40% at participating local businesses, movie
theaters, shops and restaurants. On-campus discounts are
available at the Cosmetology salon, CSM Bookstore (non-
book items), and all athletic events. Funds collected from
the student body fee help support numerous programs
and services on campus including scholarships, emergency
student loans, child care, athletics, guest speakers and
concerts.

Non-Resident Tuition Fee

No tuition is charged to legal residents of California. In
2017-2018, students who have not been residents of
California (as defined in the Education Code) for one year
or longer prior to the beginning of a term are required to
pay a non-resident tuition fee of $233 per unit ($233 per
unit for foreign students) and Capital Outlay fee of $8 per
unit at the time of registration in addition to the $46 per
unit enrollment fee. Residency status is determined by the
Office of Admissions and Records.

In general, an unmarried minor (a person under 18 years

of age) derives legal residence from his/her father (or his/
her mother if the father is deceased), or, if the case of
permanent separation of the parents, from the parent with
whom the minor maintains his/ her abode. The residence of
a minor cannot be changed by an act of the minor or an act
of the minor’s guardian while the minor’s parents are living.

An adult must take steps to establish legal residency in
California at least one year prior to the beginning of the
term in order to be classified as a resident student for that
term. Information concerning acceptable documentation
of intent to establish and maintain California residency is
available in the Office of Admissions and Records.

Other Expenses

Students must purchase their own textbooks and supplies.
A considerable saving is possible through the purchase

of used texts from the on-campus College of San Mateo
Bookstore. The San Mateo County Community College
District offers a textbook rental program to assist students
with textbook costs. Special equipment is needed for
certain programs such as Electronics, Drafting, Nursing,
Cosmetology, Engineering, Art and Architecture, involving
an additional initial outlay ranging from $100 to $600.
Please refer to course descriptions for special costs.

Non-Payment of Fees

San Mateo County Community College District policy
requires students to pay all fees at the time of enrollment.
The policy states that students will be dropped from
classes for non-payment of fees. Deadlines to pay fees are
published in the Fees section of the class schedule and
college website before the beginning of every semester or
term registration. If students are unable to pay their fees,
they are encouraged to enroll in an inexpensive payment
plan via WebSMART, apply for financial aid (www.fafsa.gov)
at least five days prior to registering for your classes,

or complete the Board of Governors Fee Waiver via
WebSMART to prevent being dropped from classes. If
students need financial assistance after exhausting all
options listed above, they may contact the Vice President of
Student Services at csmvpss@smccd.edu.

Students who have unpaid fees on their record will not
receive grade reports or other records of their work, and
will be denied registration unless all outstanding fees have
been paid.

Payment Policy

CSM accepts cash, check, credit card and debit cards. Third-
party payments are not accepted.

* A listing of additional fees can be found on the CSM Fees
Website (collegeofsanmateo.edu/fees/).

Credit and Refund Policy

Enrollment Fee / Nonresident Tuition Fee /
Health Services Fee / Parking Fee

Students who officially withdraw from all courses, or reduce
their program prior to the first class meeting or by the
course deadline date will receive credit toward future fees
for the full amount of all fees paid for those classes. To
view deadline date, check course in WebSMART. A $10
processing fee (plus an additional $50 processing fee for
nonresident tuition) will be retained by the College if a
refund is issued to a student withdrawing from all classes.
For all courses dropped after the deadline, these fees are
not refundable unless an action of the College (e.g., class
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cancellation) prevents a student from attending class.
Parking permit fees are not refundable.

Student Body Fee and Student Representation
Fee

Students enrolling during the normal registration period in
semester-long classes may request a waiver or a refund of
the Student Body Fee and/or the Student Representation
Fee through the last day to drop semester-long classes
(see Important Dates). Students enrolling after the end

of this deadline may request a waiver or a refund of

these fees within one (1) week of completing registration.
Students enrolled only in short courses have until the first
class session to request a waiver or refund of these fees.
Students requesting a waiver or a refund of the Student
Body Fee and/or the Student Representation Fee must do
so in-person at the Center for Student Life & Leadership
Development in Building 17, Room 112.

Variable Unit Courses

No enrollment fee or non-resident tuition refund or credit
will be available to students enrolled in variable unit
courses who earn fewer units of credit than the number for
which they originally registered. Students earning additional
units will be charged accordingly.

Important Notes:

1. Credit balances remain on student accounts for a
maximum of five (5) years.

2. Astudent may either choose to maintain a credit
balance on account or contact the Business Office
(Building 10, Room 360, 574-6412) to arrange for a
refund.

3. Refunds are NOT issued automatically and are
subject to a $10 processing fee if the student
withdraws from all classes. Refunds of nonresident
tuition are subject to an additional $50 processing
fee.

4. Fees paid by personal check require 30 days for
bank clearance before refunds can be processed.

5. To be eligible for a credit or refund, a student must
officially withdraw from a course within the stated
deadline. To view deadline date, check course in
WebSMART. A withdrawal initiated by an instructor
may NOT result in a credit or refund.

6. Fees will be credited or refunded if an action of the
College (e.g., class cancellation) prevents a student
from attending.

7. Student records, including transcripts, are withheld
until all debts to the District colleges have been
cleared.
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Grades and Scholarship

Units of Work and Credit

A unit of college credit normally represents one hour each
week of lecture or three hours of laboratory, or similar
scheduled activity, during one full semester.

Grades, Grade Point Average and
Grading Symbols

The grade is the evaluative symbol awarded to the student
and is determined by the instructor. In calculating the
grade, the instructor has the option of using plus/minus
grades indicated in the table below. The grading criteria (for
example if the instructor will use the plus/minus grades or
not) will be listed in the course syllabus.

The Grade Point Average (GPA) is determined by dividing
the total number of grade points earned by the total
number of units attempted. Grades earned in non-
degree applicable courses are not counted in calculating
a student's grade point average. Non-degree applicable
courses are identified with a # next to the grade on the
transcript.

Definition Grade Points
A Excellent 4.0
A- Excellent 3.7
B+ Good 33
B Good 3.0
B- Good 2.7
C+ Satisfactory 23
C Satisfactory 2.0
D+ Passing, Less 1.3
than Satisfactory
D Passing, Less 1.0
than Satisfactory
D- Passing, Less 0.7
than Satisfactory
F Failing 0
*| Incomplete 0

Definition Grade Points
*CR Credit - 0
equivalent to C
grade or higher
*P Pass - equivalent |0
to C grade or
higher
*NC No Credit 0
*NP No Pass 0
*W Withdrawal 0
*MW Military 0
Withdrawal
*RD Grade report 0
delayed
*IP In Progress 0
*H No grade issued | 0

*P/NP are used in courses in which grades of Pass or No
Pass are given or the option is selected by the student. The
units earned with a grade of Pass count as units completed.
No Pass means the student is not charged with units
attempted and is not credited with units completed. The P/
NP grades are not used in the calculation of the GPA.

The determination of the student's grade by the instructor
shall be final in the absence of mistake, fraud, bad faith,
or incompetency. Procedures for the correction of grades
given in error shall include expunging the incorrect grade
from the record.

The following non-evaluative symbols are used in the San
Mateo Community College District:

I - Incomplete

This symbol is used in case of incomplete academic work
for unforeseeable, emergency and justifiable reasons.
Conditions for removal are set forth by the instructor in a
written record which also indicates the grade to be assigned
in the event that the student fails to meet the stated
conditions. The student will receive a copy of this record,
and a copy will be filed by the Dean of Enrollment Services.
Afinal grade will be assigned by the instructor when the
stipulated work has been completed and evaluated. In the
event that the work is not completed within the prescribed
time period, the grade previously determined by the
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instructor will be entered in the permanent record by the
Dean of Enrollment Services.

An Incomplete must be made up no later than one year
following the end of the term in which it was assigned.
Established College procedures may be utilized to request
a time extension in cases involving unusual circumstances.
The | shall not be used in the computation of grade point
average.

MW - Military Withdrawal

Military withdrawal may be requested when a student
who is a member of an active or reserve United States
military service receives orders compelling a withdrawal
from courses. Upon verification of such orders, a military
withdrawal symbol (MW) will be assigned for each course
if the withdrawal occurs after the period during which no
notation is made for withdrawals on the student's record.
Military withdrawals are not counted in progress probation
and dismissal calculations. Students granted military
withdrawal may request refund of the enrollment fee. The
entire enrollment fee will be refunded unless academic
credit has been awarded.

RD - Report Delayed

This symbol is used only by the Dean of Enrollment Services
for the purpose of indicating that there has been a delay

in reporting the grade due to circumstances beyond the
student’s control. It is replaced by a permanent symbol as
soon as possible.

The RD is not used in the computation of grade point
average.

W - Withdrawal

See Index: “Withdrawal from Classes”

Pass/ No Pass Option

Updated Title 5 regulations eliminate the Credit/No Credit
(CR/NC) option and replace it with Pass/No Pass (P/NP). The
new designators, P/NP, are weighed in the same manner

as the former CR/NC designators. Students electing to

use the PASS/NO PASS option for a course should use the
student WebSMART account to make this designation. After
students have registered for a class, on WebSMART find
"grade mode." "Grade mode" allows students to select
either a letter grade or pass/no pass grading option if the
option exists. (Not all courses offer the P/NP option.)

Students may also submit the appropriate form to the
Office of Admissions and Records within the first 20% of
the term. See current Schedule of Classes for deadlines.
Changes will not be permitted after this time.
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Each division of the College may designate courses in which
a student may elect to receive a letter grade or be graded
on a Pass/No Pass basis.

Grade option courses allow students to explore various
fields of study and to broaden their knowledge, particularly
outside their major field, without jeopardizing their grade
point average. Courses in which such option exists will be
so designated by the Division Dean in consultation with
appropriate members of the division faculty.

All courses applied to the major or a certificate should be
completed with a letter grade if the letter grade option
exists. The utilization of courses graded on a P/NP basis to
satisfy major or certificate requirements must be approved
by the Division Dean. A maximum of 12 units toward an
Associate degree or 6 units toward a certificate may be
applied from courses in which the student has elected

a Pass/No Pass option. Additionally, each division of the
College may determine certain courses in which all students
are evaluated on a Pass/No Pass basis only. These courses
will be so identified in the class schedule and are exempt
from the above 12/6 unit limitation.

For university transfer all major preparation courses should
be completed with a letter grade. Four-year colleges and
universities vary widely in the number of units of Pass/

No Pass courses they accept. Students should consult the
catalog of the college to which they may transfer for its
regulations in this regard.

Final Examinations

Final examinations are required and will be given in
accordance with the final examination schedule. The final
examination schedule is printed in the class schedule so
that students may plan their programs to avoid conflicts or
an excessive load.

Grade Reports

A student is held responsible for his/her own academic
progress. Final grades are not mailed to students. Dates of
grade availability for specific semesters are published in the
Schedule of Classes. Final grades are available to students
via WebSMART (collegeofsanmateo.edu/websmart) on the
dates as published.
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Change of Grade

After a grade has been issued, only the instructor has the
authority to change the grade per California Education Code
Section 76224. A student wishing to have a posted grade
changed must submit appropriate documentation to the
instructor who issued the grade. The instructor must deliver
the grade change to Admissions and Records. There is a
deadline of one year from the date that the grade is posted
to initiate a grade change.

Responsibility for monitoring personal academic records rests
with the student.

Transcripts

Official transcripts of a student’s academic records

can be sent to colleges, universities, employers and

other institutions upon a formal request of the student.
Transcripts may be requested using the student WebSMART
account. On WebSMART, under "Student Records," find
"Request Official Transcript" link for this purpose. Students
may request official copies to be sent to them by noting
“issue to student.” All courses completed or in progress

at Cafiada College, College of San Mateo, and/or Skyline
College appear on the transcript. Transcripts from high
school and other colleges are not forwarded from CSM

to other institutions because our district colleges are
authorized to send San Mateo County Community College
transcripts only. The first two official transcripts requested
by a student are free; thereafter a charge of $5 for each
transcript is imposed*. If a student wants a transcript
processed immediately there is an additional “rush” service
charge of $10.

Students may access unofficial transcripts on their Student
WebSMART account. This WebSMART transcript reflects
courses taken during or after Summer 1981%*.

*For current fees information, please visit our Fees
(collegeofsanmateo.edu/fees) webpage.

Honors

Dean's List Recognition

Students who qualify for Dean’s List status at the end of

the fall and spring semesters and summer session will be
notified by letter. The student will be honored by the college
(College of San Mateo, Caflada College, or Skyline College)
from which the majority of the units in any given semester
are earned.

Full-time students must complete twelve (12) or more units
of letter-graded classes and achieve a term GPA of 3.30 or
better in any given semester or summer session.

Part-time students must initially qualify by accumulating
twelve (12) or more letter graded units at a college or
colleges within the District. Once qualified, in a subsequent

semester the part-time student must enroll in and complete
at least six (6) units but no more than eleven and one-half
(11.5) units with a term GPA of 3.30 or better in any given
semester or summer session.

Once a student has qualified for either the full-time or
part-time Dean'’s List, the student may go back and forth
between the full-time and part-time Dean'’s List status,
depending upon the number of units completed in any
given semester.

Honors at Graduation

Honors are awarded at graduation (A.A./A.S. degree) as
follows, based upon GPA in all degree-applicable courses
taken at College of San Mateo, Cafiada College and Skyline
College, together with GPA of degree-applicable coursework
completed at other accredited institutions.

3.30-3.49 Cum Laude
3.50-3.99 Magna Cum Laude
4.0 Summa Cum Laude

Students are required to submit all official college
transcripts to Admissions and Records for GPA calculation
and determination of honors at graduation.

In every case, the student’s cumulative GPA in degree-
applicable courses taken only at College of San Mateo,
Cafiada College and Skyline College must equal or exceed
the minimum required GPA for the honors category for
which the student is being considered.

Honor Societies

Alpha Gamma Sigma

College of San Mateo is affiliated with the California
Community College Honor Scholarship Society, Alpha
Gamma Sigma. The local chapter is the Eta Chapter. Alpha
Gamma Sigma maintains academic standards for induction,
continued membership and permanent membership.
Membership during a semester in AGS is based upon

the student's GPA as of the previous semester at CSM

or elsewhere. New members must have completed a
minimum of 12 graded college units and achieve a semester
GPA of 3.30 or higher to be invited to join the local chapter.
Continuing members must maintain a cumulative GPA of
3.0 or higher. There is no unit requirement for continuing
membership. There are two avenues to permanent
membership: 1) a 3.25 cumulative GPA, 60 units and

two semesters of local chapter membership; or 2) a 3.50
cumulative GPA, 60 units and at least one semester of local
chapter membership. For more information, contact Ron
Andrade at andraer@smccd.edu or visit the Alpha Gamma
Sigma website (collegeofsanmateo.edu/ags/) (College
Center Building 10, Room 220D, 574-6571).
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Phi Theta Kappa

College of San Mateo is affiliated with Phi Theta Kappa, the
international honor society of the two-year college, which
recognizes the scholarly achievements of over 1.5 million
students throughout all 50 states, U.S. territories, Canada,
and Germany. The local chapter is the Beta Xi Eta Chapter.
Phi Theta Kappa maintains academic standards for both
induction and continued membership. New members must
complete at least 12 credit hours and attain a GPA of 3.5
or better. Continuing members must maintain at least a
3.25 GPA. For more information, contact Ron Andrade at
anrader@smccd.edu or visit the Phi Theta Kappa website
(College Center Building 10, Room 220D, 574-6571).
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Academic Policies

Academic Standards Policy

The Academic Standards Policy of College of San Mateo
and the San Mateo County Community College District is
based on a cumulative grade point average of C (2.0), the
minimum standard required for graduation or transfer. A
grade point average of less than 2.0 is considered deficient.

Grade point average (GPA) is determined by dividing the
total number of grade points earned by the total number of
GPA units.

Academic standing, including determination of probation or
dismissal status, is based upon all course work completed
at Caflada College, College of San Mateo, and/or Skyline
College.

Probation

A student is placed on academic probation under the
following criteria:

1. Academic Probation based on grade point average:
A student who has attempted at least 12 semester
units, as shown by official records, is placed on
academic probation if the student has earned a
cumulative grade point average below 2.0.

2. Academic probation based on failure to maintain
satisfactory progress: A student who has enrolled
in a total of at least 12 semester units, as shown by
official records, is placed on academic probation
when the percentage of all units in which a student
has enrolled for which entries of W, I and NP/NC
are recorded reaches or exceeds 50 percent. (See
Calendar of Important Dates for withdrawal.)

The two probation criteria described above are applied in
such a manner that a student may be placed on probation
under either or both systems and subsequently may be
dismissed under either or both systems.

Removal From Probation

A student on academic probation on the basis of grade
point average is removed from probation when his/her
cumulative grade point average is 2.0 or higher.

A student on academic probation on the basis of failure to
maintain satisfactory progress is removed from probation
when the percentage of units in this category exceeds 50
percent.

Dismissal

A student on probation is subject to dismissal if in any
two subsequent semesters either or both of the following
criteria are applicable:

1. The student's cumulative grade point average is
less than 1.75 in all units attempted.

2. The cumulative total of units in which the student
has been enrolled for which entries of W, | and
NP/NC have been recorded reaches or exceeds 50
percent. (See “Withdrawal”)

Normally, a dismissed student must remain out of day and
evening classes for one semester before petitioning for
reinstatement.

To be considered for reinstatement, a dismissed student
must attend a Reinstatement Workshop and complete a
Reinstatement Petition with the assistance of a college
counselor. The completed petition is to be submitted to
the Office of the Dean of Counseling for review. Once
Reinstatement petitions are reviewed, students are notified
by email of their reinstatement status.

Academic Renewal Policy

Previously recorded substandard academic performance
(grade of “"D+", “D", “D-", “F", or “NP") may be disregarded if it
is not reflective of a student’'s demonstrated ability.

+ Astudent may file a petition with the Office of
Admissions and Records seeking grade alleviation of
substandard work.

+ A maximum of 36 units of course work with
substandard academic performance may be
alleviated.

+ A period of at least one year must have
elapsed since the course work to be
alleviated was completed.

+ To be eligible to apply for academic renewal
a student must have completed 9 units
of course work with a 3.5 cumulative
grade point average, or 15 units with a 3.0
cumulative grade point average, or 21 units
with a 2.5 cumulative grade point average,
or 24 units with a 2.0 cumulative grade
point average since the course work to be
alleviated was completed.

+ Substandard course work to be alleviated
must have been completed at Canada
College, College of San Mateo, or Skyline
College. However, the course work upon
which the application for alleviation is based
may be completed at a regionally accredited
college or university that is accepted by
SMCCCD.

+ The academic renewal policy may be applied
when alleviation of prior course work is
necessary to qualify a student for financial
aid or admission to a program or transfer
to another institution or for completion of a
certificate or degree program.
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+ To request Academic Renewal, a student
must file a formal petition to the Office of
Admissions and Records.
+ Courses alleviated still reflect a course
attempt for the purposes of the repeat
policy.
When academic course work is alleviated from the
computation of the grade point average, the student'’s
permanent academic record shall be properly annotated in
a manner to ensure that all entries are legible, providing a
true and complete academic history.

Attendance Regulations

Students are required to attend the first class meeting of
each class in which they register. If they cannot attend,
they should notify the instructor in advance. Without prior
notification, they may be dropped by the instructor and a
waiting student admitted in their place.

Regular attendance in class and laboratory sessions is

an obligation assumed by every student at the time of
registration. When repeated absences place a student’s
success in jeopardy, the instructor may drop the
student from class.

In all cases it is the instructor’s prerogative to determine
when absences are excessive. An instructor has the right to
drop a student from class when such absences jeopardize
the student’s opportunity to successfully complete the class
work or to benefit from the instruction. Absence means
non-attendance and includes non-attendance for illness or
personal emergency.

Absences due to a student’s participation in a school-
sponsored activity are to be considered as excused
absences, but it is the student’s responsibility to notify
the instructor in advance of the absence, and the student
is responsible for all work missed. It is noted again that

it is the instructor’s prerogative to determine when such
absences are excessive.

Extended Absence

Students who will be absent from any class or classes for
one week or longer for any health reason should request
notification to instructors by Health Services (574-6396).

Students who will be absent from any class or classes
for one week or longer for other personal emergencies
should request notification to instructors by the Dean
of Counseling, Advising and Matriculation (see Index:
“Attendance Regulations").

If a medical or personal emergency requires absence of
more than one week, the student should consult with
his/her instructors and counselor/advisor regarding the
advisability of continuing in classes.

Open Enrollment

Every course offered at College of San Mateo (unless
specifically exempted by legal statute) is open for
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enrollment and participation by any person who has been
admitted to the College and who meets the prerequisites of
the course provided that space is available.

Enrollment Limitations:
Multiple and Overlapping Enroliments

+ A college district may not allow a student to enroll
in two or more sections of the same credit course
during the same term.

+ A college district may not allow a student to enroll

in two courses that overlap unless the following
requirements are met.

1. The student must provide sound justification other
than mere convenience,

2. An appropriate district official must review
justification and enrollment for approval,

3. The college must collect documentation that shows
how the student made of the hours of overlap
under the supervision of the instructor of the
course.

Enrollment Limitations:
Limit of Withdrawals

+ Students are limited to receiving no more than three
“W"s from the same credit course.

+ A“W” shall not be assigned or may be removed if the
student withdrew due to discriminatory treatment or
retaliation for alleging discriminatory treatment.

Sequential Courses

A student may not enroll in or receive credit for a course
that is lower in a sequence of courses after successful
completion of a course that is higher or more advanced. As
an example, after successful completion of Spanish 120, a
student cannot enroll in a lower course (i.e., Spanish 110) in
the sequence. Also, a student may not enroll in or receive
credit for a course taken after successful completion of an
equivalent course— e.g. French 111 cannot be taken after
successful completion of French 110.

Credit by Examination

External Examinations: Advanced Placement test
(AP), International Baccalaureate Examination (IB)
and College Level Examination Program (CLEP)

The chart on pages 46-50 shows how College of San
Mateo award credits based on the results of the Advanced
Placement tests, the International Baccalaureate
Examinations, and College Level Examination Program
(CLEP). The student is responsible for sending official AP,
IB or CLEP results to College of San Mateo Admissions and
Records Office.

Credit by Examination for College of San Mateo
Courses (CBE)

A currently enrolled student in good standing may be
permitted to obtain credit for courses if he/she is especially
qualified through previous training or instruction and
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can demonstrate such qualifications by successfully
completing an examination approved by the faculty and
dean of the appropriate division. College of San Mateo
faculty determine which courses are eligible for CBE and

if an examination can be provided. They determine if an
examination can adequately measure mastery of the course
content as set forth in the course outline of record. Credit
may be awarded for prior experience or prior learning

only in terms of individually identified courses for which
faculty approve credit by exam. A student may challenge

a course for credit by examination only one time. The
student’s academic record shall be clearly annotated to
reflect that credit was earned by examination. Grading shall
be according to the regular grading system. Students shall
be offered a “pass/no pass” option if that option is ordinarily
available for the course. A maximum of 12 units toward

the Associate degree or 6 units toward the certificate may
be earned by courses for which credit has been earned by
examination. Units for which credit is given shall not be
counted in determining the 12 semester units in residence
required for the associate degree.

Academic review Committee

The Academic Review Committee considers requests
for waivers and/or exceptions with respect to academic
policies. Inquiries should be directed to the Office of
Admissions and Records.

Course Repetition Regulations
Course Repetition Definition

A “course repetition” occurs when a student attempts a
course and receives an evaluative or non-evaluative symbol
for the course (i.e. A, A-,B+, B, B-, C+, C, D+, D, D-, F, W, P/NP,
CR/ NG, RD, 1) and wishes to enroll again in the same course.
Course repetition includes the following components. (Title
5 Section 55040)

Course Repetition To Alleviate Substandard Work

A student who has earned a substandard grade (D+, D, D-,
F, NP, NC) may repeat the course to improve the grade. A
student may attempt a course a maximum of three times.
All course attempts in a student’s academic history count
toward this enroliment limitation. The first or first and
second substandard grades and units are excluded in
computing the student’s GPA and the grade and units of
the final attempt are included in the student’s GPA. (Title 5
Section 55042)

Course Repetition as a Result of a Withdrawal

A “W" counts as a course attempt. A student may attempt
a course a maximum of three times. All course attempts in
a student’s academic history count toward this enroliment
limitation. (A student, with a combination of substandard
grades and W's, cannot attempt a course more than three
times.)

A Student Earning A Satisfactory Grade May Not
Enroll In The Same Course Again Unless One Of The
Following Five Exceptions Applies

Significant Lapse of Time - A student may enroll

for one additional attempt if he/she successfully
completed the course and a significant lapse of time
of more than 36 months has occurred since the
student was awarded a grade in the course and the
district has established a recency prerequisite for
the course or an institution of higher education to
which the student seeks to transfer has established
a recency requirement that applies to the course.
(Example: Biology 250 was completed with a grade
of Cin Fall 2011. The student is preparing to apply
to a nursing program that requires Biology 250 to be
completed within the last three years. The student
is eligible to repeat the course in Spring 2015 with
documentation of the recency requirement.) The
grade and units from the first course completion will
be disregarded in computing the GPA. (Title 5 Section
55043)

Variable Unit Courses - A student may enrollin a
variable unit course as many times as necessary to
complete one time the entire curriculum and unit
value of the course. However, a student may not
repeat any portion of a variable unit course that has
already be completed and evaluated. (Title 5 Section
55044)

Extenuating Circumstances - A student may enroll
for one additional attempt only if documentable
extenuating circumstances exist that match the
dates of the course for the previous enrollment.
Examples of extenuating circumstances are natural
disaster, accident, iliness, or other extraordinary
documentable experience beyond the student’s
control. (Title 5 Section 55045)

Students with Disabilities Repeating a Special Class

- A student with a verifiable disability may repeat

a special class for students with disabilities any
number of times based on achieving progress in
the class and an individualized determination that
such repetition is required as a disability-related
accommodation for that student. (Title 5 Section
55040)

Legally Mandated Course - A student may repeat

a course determined to be legally mandated and
required by statute or regulation as a condition

of paid or volunteer employment or licensure. A
student must provide evidence and documentation
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that the course is legally mandated or that licensure
standards require course repetition. Such courses
may be repeated for credit any number of times.
(Title 5 Section 55000)

Courses Related in Content

Course Attempts within Subject Families (Studio Art,

Music, Dance, Kinesiology/Physical Education) - District
policy limits enrollment of students in courses that

are active participatory courses in physical education/
kinesiology, and visual or performing arts. In this regard, the
colleges have established “families” of similar educational
activities. Kinesiology activity courses and some visual and
performing arts have established “families” and are subject
to enrollment limitations. A course cannot be repeated, but
a student may attempt up to 4 courses in a subject “family.”
Some subject families offer more than 4 courses but a
student may enroll in a maximum of four courses within a
family. All course attempts in a student's academic history
count toward this enroliment limitation within a “family” of
courses. The limitation applies even if the student receives

a substandard grade or a “W.” Enrollment limitations are
monitored district wide for a subject “family.” Continuing
students who have previously taken a course within a family
must progress to the next level. (Title 5 Section 55040)

Limitations on Enroliment Attempts in Physical
Education/Kinesiology, Dance, and Visual and
Performing Arts Courses

District policy limits enrollment of students in courses
that are active participatory courses in physical education/
kinesiology, and visual or performing arts. (Title 5 Section
55040)

The majority of these types of courses offered by the

San Mateo County Community College District are now
leveled to show progression from the most fundamental
(level 1) to the most advanced (level 4). Course levels can

be identified by a .1, .2, .3, or .4 system or by the course
title. Because the course levels are typically scheduled
simultaneously, students are advised to enroll initially at
the fundamental level (.1) regardless of previous experience
and be placed at the appropriate level based on instructor
assessment. Adapted Physical Education and intercollegiate
sports related courses are not affected by the repeatability
legislation.

Students are limited to a maximum of four course attempts
per family. A course attempt means enrollment that

results in any evaluative or non-evaluative symbol (any
letter grade, P/NP, CR/NC, or W). See course families listed
below. If there is more than one course in a particular
family, a student may only enroll in a maximum of four
total courses within that family. After four courses within

a family have been attempted, a student has the option

to audit should they wish to continue enrolling in courses
within that family. Accepting course audits us up to the
faculty member teaching the course. Also, units and subject
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credit for courses that are audited do not count toward
GPA or degree or certificate completion. For information
about how to audit, students should refer to the audit
policy in the catalog and find the Audit Form on the Forms
(collegeofsanmateo.edu/forms) webpage.

A course previously attempted by a student, prior to course
leveling within the identified family, counts as a course
attempt and limits future enrollments of courses within that
family to a maximum of four combined. Below is a matrix
which identifies the previous courses and the equivalent
with levels. This limitation on enrollment applies to all
coursework attempted by the student.

Repeatable Courses - Three Types of Courses May be
Designated as Repeatable

These courses are identified as repeatable in the college
catalog. (Title 5 Section 55041)

* Intercollegiate Athletics - Courses in which student
athletes enroll to participate in an organized sport
sponsored by the district or a conditioning course
which supports the organized competitive sport
may be designated as repeatable. (Title 5 Section
55040/55041)

* Intercollegiate Academic or Vocational Competition -
Courses that are specifically for participation in non-
athletic competitive events between students from
different colleges may be designated as repeatable.
The course must be tied to the student’s participation
in the competition. The event must be sanctioned by
a formal collegiate or industry governing body.

* Required by CSU or UC For Completion of a Bachelor’s
Degree - Repetition of the course is required by
CSU or UC for completion of the bachelor’s degree.
Courses are limited to four attempts and this
enrollment limitation applies even if the student
receives a substandard grade or a “W." (Title 5 Section
55041)

Audit Policy

Because of restrictions in course repeatability, review
the Audit Policy page.
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Course Families
List Of Kinesiology Families Across The San Mateo County Community College District 2018-19

The majority of courses offered by the San Mateo County Community College District are now leveled to show progression
from the most fundamental (level 1) to the most advanced (level 4). Course levels can be identified by a .1, .2, .3, or .4
system or by the course title. Course levels may be scheduled simultaneously. Students are advised to enroll initially at
the fundamental level (.1) regardless of previous experience and be placed at the appropriate level based on instructor
assessment. Adapted Physical Education and intercollegiate sports related courses are not affected by the repeatability
legislation.
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Kinesiology activity courses are subject to repeatability limitations. Students are now limited to a maximum of four courses
per family listed below. If there is more than one course in a particular family, a student may only enroll in a maximum of
four total courses within that family. After four courses within a family have been taken, a student has the option to audit
should they wish to continue enrolling in courses within that family. Students who audit do not count toward meeting local
minimum enroliment requirements. Thus, a class may be cancelled if enough credit seeking students are not enrolled no
matter how many students wish to audit. For information about how to audit, students should refer to the audit policy in the
catalog.

A course previously taken by a student, prior to course leveling within the identified family will count as a repeat and limit
future enrollments of courses within that family to a maximum of four combined. Below is a matrix which identifies the
previous courses (based on the 2012-2013 catalog) and the equivalent with levels. This limitation on enrollment applies to all
coursework attempted by the student. Students not having previously taken a Kinesiology or Dance activity course may have
the opportunity to enroll in courses within a particular family for a maximum of four times.

Aquatics: Previous/Equivalent Courses(S) Leveled/Current Courses
AQUA1 - Aquatic Conditioning Family: AQUA 127 AQUA 127.1,127.2,127.3,127.4
AQUA?2 - Resistance Training Family: AQUA 135 AQUA 135.1,135.2,135.3, 135.4
AQUAS3 - Stroke Skill Dev. Family: AQUA 133 AQUA 133.1,133.2,133.3, 1334
AQUA4 - Water Polo Family: AQUA 109 AQUA 109.1, 109.2, 109.3, 109.4
Combatives: Previous/Equivalent Courses(S) Leveled/Current Courses
COMBT1 - Karate Family: COMB 105.1, 105.2, 105.3
COMB 404, 405 COMB 404.1, 404.2, 404.3, 404.4
COMB? - Self-defense Family: COMB 401 COMB 401.1, 401.2, 401.3, 401.4
Fitness: Previous/Equivalent Courses(S) Leveled/Current Courses
FITN1 - Cardiovascular Training Family | FITN 127, 151, 305, 314; DANC 350 FITN 305.1, 305.2, 305.3, 305.4
(High Impact): FITN 314.1,314.2,314.3,314.4

DANC 350.1, 350.2, 350.3, 350.4

FITN2 - Cardiovascular Training Family | FITN 123, 301, 303, 304, 308, 312, 320 FITN 134

(Low Impact): FITN 199, 199.1, 199.2, 199.3, 199.4
FITN 301.1, 301.2, 301.3,301.4
FITN 304.1, 304.2, 304.3, 304.4
FITN 308.1, 308.2, 308.3, 308.4
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Fitness:

FITN3 - Cross Training Family:

Previous/Equivalent Courses(S)

FITN 110, 166, 400

Leveled/Current Courses

FITN 112,112.1,112.2,112.3,112.4
FITN 117,118,119

FITN 166.1, 166.2, 166.3, 166.4
FITN 235, 235.1, 235.2, 235.3, 235.4
FITN 400.1, 400.2, 400.3, 400.4

FITN4 - Core Training Family: FITN 116, 219 FITN 116.1,116.2,116.3, 116.4
FITN 128, 129
FITN 219.1, 219.2, 219.3, 219.4
FITN 237
FITNS - Pilates Family: FITN 124, 335 FITN 339
FITN 335.1, 335.2, 335.3, 335.4
FITNG - Resistance Training Family: FITN 205, 207 FITN 122
FITN 201, 201.1, 201.2, 201.3, 201.4
FITN 202
FITN 206

FITN 227.1,227.2,227.3,227.4

FITN7 - Yoga Family:

FITN 332, 334, 336, 337, 338

FITN 332.1,332.2,332.3,332.4
FITN 334.1, 334.2, 334.3,334.4
FITN 336.1, 336.2, 336.3, 336.4

Individual Sports:

INDV1 - Archery Family:

Previous/Equivalent Courses(S)

INDV 101, 105

Leveled/Current Courses

INDV 101.1, 101.2, 101.3, 101.4

INDV2 - Badminton Family:

INDV 120, 121, 125

INDV 121.1,121.2,121.3,121.4

INDV3 - Golf Family:

INDV 160, 161, 164, 165, 166, 169, 171

INDV 160.1, 160.2, 160.3, 160.4
INDV 165.1, 165.2, 165.3, 165.4
INDV 167, 168, 172

INDV4 - Tennis Family:

INDV 251, 252, 253, 254, 255, 256

INDV 251.1, 251.2, 251.3, 251.4

Team Sports:

TEAM1 - Basketball Family:

Previous/Equivalent Courses(S)

TEAM 110, 111, 115

Leveled/Current Courses

TEAM 111.1,111.2,111.3,111.4
TEAM 117

TEAM2 - Football Family:

TEAM 132

TEAM 132.1,132.2,132.3,132.4

TEAM3 - Soccer Family:

TEAM 141, 143, 145, 148

TEAM 141.1,141.2,141.3,141.4
TEAM 148.1, 148.2, 148.3, 148.4

TEAM4 - Volleyball Family:

TEAM 171,173, 174,175

TEAM 171.1,171.2,171.3,171.4
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List Of Dance Families:

Dance:

DANC1 - Ballroom Family:

Previous/Equivalent Courses(S)

DANC 116, 151, 153, 156

Leveled/Current Courses

DANC 116.1,116.2,116.3, 116.4
DANC 151.1,151.2,151.3,151.4
DANC 167.1,167.2,167.3, 167.4
DANC 167, 168, 169

DANC 172.1,172.2,172.3,172.4
DANC 665SF

DANC2 - Choreography Family: DANC 395 DANC 390
DANC 395.1, 395.2, 395.3, 395.4
DANC3 - Composition Family: DANC 330 DANC 330.1, 330.2, 330.3, 330.4

DANC4 - Classical Family:

DANC 140, 141, 143

DANC 140.1, 140.2, 140.3, 140.4

DANCS - Dance Accompaniment
Family:

DANC 410

DANC 410.1, 410.2, 410.3, 410.4

DANCS6 - Dance Production Family:

DANC 400, 450

DANC 400.1, 400.2, 400.3, 400.4

DANC7 - Hip Hop Family:

DANC 150

DANC 150.1, 150.2, 150.3, 150.4

DANCS - Jazz Family:

DANC 117,130, 131, 132, 205, 210, 215

DANC 117.1,117.2,117.3,117.4
DANC 130.1, 130.2, 130.3, 130.4

DANC9 - Modern Family:

DANC 110, 121, 122

DANC 121.1,121.2,121.3,121.4

DANC10 - Salsa Family:

DANC, 125, 126, 127, 6655B

DANC 125.1,125.2,125.3,125.4
DANC 128.1,128.2,128.3, 128.4
DANC 152, 152.1, 152.2, 152.3, 152.4

DANC11 - Tango Family:

DANC 161.1,161.2,161.3, 161.4
DANC 161, 162, 163, 164, 165
DANC 166, 260

DANC12 - Folkloric Dance Family:

DANC 115.1,115.2,115.3, 115.4

List Of Music Families:

MUS.1 - Piano Family:

Previous/Equivalent Courses(S)

Leveled/Current Courses

MUS. 301, 301.1, 301.2, 301.3, 301.4
MUS. 302, 303, 304

List Of Theatre Arts Families:

Previous/Equivalent Courses(S) Leveled/Current Courses

DRAM1 - Acting Family:

DRAM 201.1, 201.2, 203

DRAM 201, 201.3, 201.4, 202

DRAM?2 - Rehearsal and Performance
Family:

DRAM 300

DRAM 300.1, 300.2, 300.3, 300.4
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Crime Awareness and Campus
Security Policy

In order to make College of San Mateo a safe and pleasant
environment for students and employees, the College has
established procedures in compliance with Federal Public
Law 101-542 (Student Right-to-Know and Campus Security
Act). CSM is an extremely safe campus, a fact confirmed by
the most recent FBI reported data. (For more information,
please contact CSM's Office of Planning, Research and
Institutional Effectiveness at 574-6196 or csmplanning-
research@smccd.edu). Persons seeking information
concerning CSM campus law enforcement procedures,
crime prevention efforts, and crime statistics should contact
Public Safety, Building 1, Room 100 (738-7000).

The Act also requires institutions to make available the
completion or graduation rate of certificate or degree-
seeking full-time students. Persons seeking information
concerning completion or graduation rates specified by the
Act should contact the Office of Planning, Research and
Institutional Effectiveness at 574-6196 or csmplanning-
research@smccd.edu. CSM data is also available at
srtk.cccco.edu/index.asp.

Politica de Conocimiento de
Crimen y Seguridad del Campus

Para asegurar que College of San Mateo siga siendo un
lugar seguro y agradable para estudiantes y empleados,
se han establecido procedimientos de acuerdo con la
Ley Publica Federal (Acta sobre la Seguridad y sobre el
Derecho al Acceso a Informacién para Estudiantes). CSM
tiene un campus segurisimo, hecho respaldado por el
reporte de datos distribuidos por el FBI. (Para mayor
informacién sobre CSM, dirijase a la Office of Planning,
Research and Institutional Effectiveness a 574-6196 o
csmplanning-research@smccd.edu). Para informarse
sobre los procedimientos legales de CSM, las iniciativas
de prevencion de crimenes, y la estadistica de datos
criminales, dirfjase a la Public Safety, Building 1, Room 100
(738-7000).

El Acta también exige que se facilite el acceso a los

datos sobre el nUmero de estudiantes que cumplen su
programay se graduan o sacan un certificado. Para mayor
informacién sobre los datos de cumplimiento y graduacién
especificados por el Acta, dirijase a la Office of Planning,
Research and Institutional Effectiveness a 574-6196 o
csmplanning-research@smccd.edu. Estos datos también
estan disponibles por la red en srtk.cccco.edu/index.asp.

Gainful Employment Disclosure
Information

Final regulations published in the Federal Register on
October 29, 2010, [75 FR 66665 and FR 66832], by the

U.S. Department of Education, require all institutions that
participate in the student financial assistance programs
authorized under Title IV of the Higher Education Act of
1965, to report certain information about students who
enrolled in Title IV - eligible educational programs that lead
to gainful employment in a recognized occupation. College
of San Mateo's report on educational programs leading to
gainful employment is available on the Gainful Employment
Disclosure Information (collegeofsanmateo.edu/degrees/
gainfulemployment.asp) webpage.

Drug-Free Campus Policy

Itis the policy of the San Mateo County Community College
District and College of San Mateo to maintain a drug-free
workplace and educational environment for its employees
and students in accordance with the requirements of

the Federal Drug-Free Workplace Act of 1988 and Drug-
Free Schools and Communities Act Amendments of 1989.
In addition to this policy, the District continues to
maintain its employee and student policies pertaining
to the possession and use of alcohol and drugs on
District property. Employees and students who are
under the influence of an intoxicant while on District
property are subject to disciplinary action, pursuant to
current policies which regulate employee and student
conduct.

The unlawful manufacture, distribution, dispensation,
possession, or use of alcohol or a controlled substance in
the workplace or educational facilities and on any District
property is strictly prohibited. "Controlled substance," as
defined in the Act, does not include distilled spirits, wine,
malt beverages or tobacco.

It is the responsibility of each District student to adhere to
the regulations of this drug-free policy. Students found to
be in violation of this policy by the unlawful manufacturing,
distributing, dispensing, possessing or using alcohol or a
controlled substance on District property will be subject

to disciplinary measures up to, and including expulsion,
pursuant to District policy.

Persons seeking further information concerning this policy
or the health risks and effects associated with alcohol and
narcotics or other dangerous or illegal drugs should contact
the Health Services coordinator, Public Safety and Medical
Services Building 1, Room 147 (574-6396).
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Politica de Campus Libre de
Drogas

De acuerdo con las actas federales enmendadas para el
mantenimiento de sitios laborales libres de drogas (1988)
y para escuelas y comunidades libres de drogas (1989),
rige una politica en el San Mateo County Community
College District y en College of San Mateo que mantiene
un sitio laboral y un ambiente académico libre de drogas
tanto para sus empleados como para sus estudiantes.
Adicionalmente el Distrito sigue manteniendo una
politica para empleados y estudiantes con referencia
al uso y a la posesién de alcohol y drogas en sitios
pertenecientes al Distrito. Todo empleado o estudiante
bajo influencia de un embriagante mientras se
encuentra en sitios pertenecientes al Distrito sera
sujeto a accion disciplinaria de acuerdo con la politica
vigente sobre la conducta de empleados y estudiantes.

Es ilegal manufacturar, distribuir, dispensar, poseer o
consumir alcohol o cualquier substancia controlada en el
sitio laboral, en cualquier sitio destinado a fines educativos,
o en cualquier sitio perteneciente al Distrito. La definicion
de «Substancia controlada» en al Acta no incluye tobaco ni
bebidas alcohdlicas destiladas, malteadas, o vino.

A todo estudiante del Distrito le incumbe obedecer los
reglamentos de esta politica antidroga. Por manufacturar,
distribuir, dispensar, poseer o consumir alcohol o una
substancia controlada en sitios pertenecientes al Distrito
los estudiantes seran sujetos a medidas disciplinarias
conforme a la politica del Distrito, las cuales pueden llevar a
la expulsion.

Para mayor informacién sobre esta politica o los riesgos
médicos y efectos asociados con el uso de alcohol,
narcoticos, y otras drogas ilicitas o peligrosas dirfjase

al coordinador de Servicios de Salud, Public Safety and
Medical Services Edificio 1, Oficina 147 (574-6396).

Student Success and Support
Program (SSSP)

The Student Success and Support Program replaces

the Seymour-Campbell Matriculation Act of 1986 and
recognizes that student success is the responsibility of
the institution and the student, and supported by well-
coordinated student and instructional services to foster
academic success. The purpose of SSSP is to increase
California community college student access and success
through the implementation of core matriculation services,
including assessment and course placement, orientation,
counseling/advising, and other educational planning
services, with the goal of providing students with the
support services necessary to assist them to achieve their
educational goal and complete their identified course of
study.

All students who plan to complete a certificate or associate
degree, a university transfer program, or who are
undecided but considering one of the aforementioned
goals must actively participate in SSSP requirements and
use the services noted below as part of the enroliment
steps to register at College of San Mateo. Also, all students
who participate in the College of San Mateo financial aid
program, and veterans who plan to receive Gl benefits while
attending the College must comply with the enrollment
steps and actively participate in SSSP services.

Students who participate in the SSSP services of
assessment, orientation, and engage in academic planning
with a counselor and maintain a comprehensive student
educational plan receive higher registration priority than
students who do not participate in SSSP.

Student Success and Support Program Services:

1. Assessment and Course Placement Services
- Provided by Assessment Services, measures
students’ abilities in English, reading, mathematics,
learning and study skills. Assessment results
are used to determine course selection, honors
eligibility and referral to specialized support
services.

2. Orientation Services - Available for new and
returning students through the Counseling
Support Services office. Provides students with an
introduction to the College, information regarding
possible educational goals, and use of Counseling
and other Student Services.

3. Counseling Services - Provided by the Office of
Counseling, Advising and Matriculation through
Counseling Support Services, or for students
affiliated with a special program such as the
Extended Opportunity Program and Services
(EOPS) or the Disability Resource Center (DRC).
Counseling services are available to all students
who participate in the SSSP and complete
assessment and orientation.

4. Student Educational Plan (SEP) - Students are
provided assistance to develop a comprehensive
SEP that includes required courses and resource
referrals needed to meet an educational goal.

5. Follow-up Services and Programs - Students
receive continued support, and assistance to
define course of study and development of
comprehensive SEP by the end of the third
term but no later than completion of 15 units of
degree applicable coursework. Other services
and programs include, but are not limited to,
counseling services, career services, transfer
services, financial aid, EOPS, DRC, Multicultural
Center, veteran's support services, foster youth
support services, student success and counseling
workshops, Learning Center and tutorial services,
SMCCCD Transcript Evaluation Service.
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6. Intervention Activities and Support - Students
who fall out of good academic standing or are
otherwise experiencing academic difficultly, or are
determined to be at-risk students are provided
support through the OnTRAC Program.

More information about the CSM Student Success
and Program Report is available on the Institutional
Planning Documents (collegeofsanmateo.edu/prie/
planningdocs.asp) webpage.

Nondiscrimination Policy

College of San Mateo is committed to equal opportunity
regardless of age, gender, marital status, disability, race,
color, sexual orientation, religion, national origin, or other
similar factors, for admission to the College, enroliment in
classes, student services, financial aid, and employment

in accordance with the provisions of Title VI of the 1964
Civil Rights Act, Title IX of the Educational Amendments of
1972 (45CRF 86), Section 504, Rehabilitation Act of 1973 (P.L.
93-112), and the Americans With Disabilities Act of 1990.

It is important that students, staff, and all others associated
with the College understand the importance of reporting
concerns about possible violations of this policy. The
College’'s commitment to equal opportunity demands full
investigation of possible violations and an opportunity for
a fair and impartial hearing on any matter relating to these
laws and policies.

Any person seeking information concerning these laws and
policies or claiming grievance because of alleged violations
of Title VI of the 1964 Civil Rights Act and Section 504 of
the Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990 should contact the Office of the Vice
Chancellor, Human Resources and Employee Relations at
(650) 358-6883.

All grievances will be reviewed in terms of Title VI

and Title IX law, and persons involved will be advised

of the provisions of the law and their legal rights. If
normal channels are not available or fail to meet legal
requirements, the necessary action will be initiated. The
office will maintain a record of all Title VI and Title IX
grievances.

Politica Antidiscriminatoria

El Colegio de San Mateo se compromete a proporcionarles
a todos la misma oportunidad de ingresar en el colegio,

de matricularse en las clases y de recibir servicios, ayuda
financiera y empleo estudiantil, sin que se tenga en cuenta
la edad, el sexo, el estado civil, la incapacidad fisica o
mental, la raza, el color, la orientacion sexual, la religion, el
origen u otro factor similar. Nuestra politica se basa en las
disposiciones de las leyes referidas en los siguientes titulos
reglamentarios, a saber: Title VI of the 1964 Civil Rights Act;
Title IX of the Educational Amendments of 1972 (45CRF
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86); Section 504, Rehabilitation Act of 1973 (P.L. 93-112);
Americans with Disabilities Act of 1990.

Es importante que todo estudiante, empleado o individuo
asociado con el Colegio aprecie lo importante que es el
reportar cualquier caso que parezca ser una infraccion

de esta politica. El Colegio se propone ofrecerles las
mismas oportunidades a todos y por eso facilita la
investigacién exhaustiva de posibles infracciones y asegura
el establecimiento de un foro legal para la vista justa e
imparcial de cualquier asunto relacionado con las leyes y
nuestra politica. Cualquier persona que necesite obtener
mas informacion sobre estas leyes o esta politica o que
quiera hacer una reclamaciéon basada en la infraccion
alegada de los titulos susodichos — Title VI of the 1964
Civil Rights Act y Section 504, Rehabilitation Act of 1973 —
debe dirigirse a la Oficina del Vice Canciller de Recursos
Humanos y Relaciones del Personal al teléfono (650)
358-6883.

Conforme a las leyes en los titulos citados anteriormente,
se estudiara cada reclamacion y a todas las personas a
quienes concierna se les informara sobre las disposiciones
de las leyes y los derechos legales pertinentes. Si por la
manera prescrita resulta imposible ejecutar el proceso
susodicho, o si no se cumple con los requisitos prescritos
por las leyes, se iniciara la accién legal necesaria. Se
compilara un registro de todas las reclamaciones basadas
en los titulos mencionados.

Walang Diskriminasyong
Patakaran

Ang Kolehiyo ng San Mateo ay nagbibigay ng pantay

na pagkakataon sa lahat anuman ang edad, kasarian,
katayuang marital, kapansanan, lahi, kulay, orientasyong
seksuwal, relihiyon, bansang pinagmulan, o iba pang
batayan, para sa pagtanggap sa Kolehiyo, pagpapatala
sa klase, serbisyo sa estudyante, tulong na pinansiyal, at
trabaho ayon sa mga itinatadhana ng Title VI ng1964 Civil
Rights Act, Title IX ng Educational Amendments ng 1972
(45CRF 86), Section 504, Rehabilitation Act of 1973 (P.L.
93-112), at ng Americans With Disabilities Act of 1990.

Mahalagang maintindihan ng mga estudyante, kawani, at
lahat ng iba pang kaugnay ng Kolehiyo ang kahalagahan
ng pag-uulat ng mga tungkol sa posibleng paglabag sa
patakarang ito. Upang maibigay ng Kolehiyo ang pantay na
pagkakataon, kailangan ang kumpletong imbestigasyon ng
posibleng paglabag at ng pagkakataon para sa pantay at
walang kinikilingang pagdinig ng anumang bagay na may
kinalaman sa mga batas at patakaran.

Sinumang naghahangad ng impormasyon tungkol sa mga
batas at patakarang ito o nagrereklamo ng paglabag sa
Title VI ng 1964 Civil Rights Act at Sec. 504ng Rehabilitation
Act of 1973 ay dapat kontakin ang Office of the Vice
Chancellor, Human Resources and Employee Relations sa
(650) 358-6883.
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Ang lahat ng reklamo ay susuriin ayon sa batas ng Title VI
at Title IX, at ang mga taong kasangkot ay pagpapayuhan
ng mga tadhana ng batas at ng kanilang mga legal na
karapatan. Kung ang mga normal na paraan ay hindi
magagamit o hindi matugunan ang mga pangangailangang
legal, ang kinakailangang hakbang ay gagawin. Ang opisina
ay hahawak ng mga rekord ng lahat ng reklamong pang -
Title VI at Title IX.
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Privacy Rights of Students Policy

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their
education records. These rights include:

1. Theright to inspect and review the student’s
education records within 45 days of the day the
College receives a request for access. Students
should submit to the registrar, dean, head of the
academic department, or other appropriate official,
written requests that identify the record(s) they
wish to inspect. The College official will make
arrangements for access and notify the student
of the time and place where the records may
be inspected. If the records are not maintained

by the College official to whom the request was
submitted, that official shall advise the student of
the correct official to whom the request should be
addressed.

2. Theright to request the amendment of the
student’s education records that the student
believes are inaccurate or misleading. Students
may ask the College to amend a record that they
believe is inaccurate or misleading. They should
write the College official responsible for the
record, clearly identify the part of the record they
want changed, and specify why it is inaccurate or
misleading. If the College decides not to amend
the record as requested by the student, the
College will notify the student of the decision and
advise the student of his or her right to a hearing
regarding the request for amendment. Additional
information regarding the hearing procedures will
be provided to the student when notified of the
right to a hearing.

3. Theright to consent to disclosures of personally
identifiable information contained in the
student’s education records, except to the
extent that FERPA authorizes disclosure without
consent. One exception, which permits disclosure
without consent, is disclosure to school officials
with legitimate educational interests. A school
official is a person employed by the College in
an administrative, supervisory, academic or
research, or support staff position (including law
enforcement unit personnel and health staff);

a person or company with whom the College

has contracted (such as an attorney, auditor, or
collection agent); a person serving on the Board
of Trustees; or a student serving on an official
committee, such as a disciplinary or grievance
committee, or assisting another school official in
performing his or her tasks. A school official has a
legitimate educational interest if the official needs
to review an education record in order to fulfill his
or her professional responsibility.

4. Theright to file a complaint with the U.S.
Department of Education concerning alleged
failures by the College to comply with the
requirements of FERPA.

The Act provides that the College may release certain types
of “Directory Information” unless the student submits a
request in writing to the Dean of Enrollment Services that
certain or all such information not be released without his/
her consent. Currently enrolled students may request that
“Directory Information” be withheld by notifying the Dean of
Enrollment Services in writing each term or semester.

External entities have access to only the following directory
information (1) student's name and city of residence; (2)
email address; (3) participation in recognized activities and
sports; (4) dates of enrollment; (5) degrees and awards
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received; (6) the most recent previous educational agency
or institution attended; and (7) height and weight of
members of athletic teams.

Appropriate college personnel as noted in No. 3 above have
access to full address information.

The Federal Solomon Act requires colleges to release full
directory information (including address) to U.S. Armed
Forces.

A copy of the Family Educational Rights and Privacy Act (Sec.
438, P.L. 93-380) is available in the Office of Admissions &
Records, Building 10, Room 360, during normal business
hours.

La Politica se los Derechos de los
Estudiantes

El Family Educational Rights and Privacy Act (FERPA) les
concede a los estudiantes ciertos derechos con referencia a
sus historiales académicos. Se incluyen los siguientes:

1. El derecho de inspeccionar y revisar el historial
académico del estudiante dentro de 45 dias
después de que el College recibe la peticion de
acceso. El estudiante debe entregarle la peticion
escrita al registrador, el decano, el encabezado de
departamento académico u otro oficial apropiado,
identificando los documentos que desea revisar. El
College hard lo necesario para facilitar la revisién y
le confirmara al estudiante cuando y dénde tendra
lugar. Si los documentos no estan accesibles al
oficial contactado por el estudiante, ese oficial le
indicara al estudiante la persona a quien se tiene
que dirigir.

2. Elderecho de pedir la enmendacion de las
entradas del historial académico que el estudiante
estima erroneas o de falsas apariencias. Se debe
escribirle al oficial responsable por el documento,
identificando claramente la parte que desean
enmendar, y especificando por qué la considera
errénea o engafiosa. Si el College decide no
conceder lo pedido por el estudiante, le notificaran
al estudiante y le informaran de su derecho a un
juicio sobre su peticién por una enmendacién. Se
le dara al estudiante informacién mas detallada
cuando se le avise del derecho al juicio.

3. El derecho del consentimiento para revelar
informacién personal identificable contenida en
el historial académico, con la excepcion de lo que
FERPA autoriza sin consentimiento. Un ejemplo
de tal excepcion es el caso de los oficiales de la
escuela que tienen legitimo interés educativo. Un
oficial de la escuela es un empleado del College
que ocupa un puesto administrativo, supervisorial,
académico, investigador, o de otro servicio de
apoyo (incluyendo el personal de seguridad y
de salud publica); una persona contratada por
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el College (como un abogado, un monitor o un
colector de deudas); una persona que sirve en
la Junta de Fiduciarios; o un estudiante que sirve
en un comité oficial (como el disciplinario o el de
reclamos), o que ayuda a un oficial del colegio en
el desempefio de su cargo. Un oficial de las escuela
tiene legi- timo interés educativo si necesita revisar
un historial académico a fin de cumplir con su
responsabilidad profesional.

4. Elderecho de reclamar con el U.S. Department
of Education el caso alegando que el College ha
fallado en su deber de cumplir con los requisitos
de FERPA.

El Acta concede que el College revele ciertos tipos de
“Informacion de Directorio” a menos que el estudiante
entregue una peticién por escrito que estipula que no

se revele sin su consentimiento. Los estudiantes ya
matriculados pueden dirigirse por escrito al Dean of
Enrollment Services, pidiendo de semestre en semestre que
no se revele esa informacién de directorio.

Entes ajenas al College tienen acceso Unicamente a los
siguientes datos de informacién de directorio: (1) el nombre
del estudiante y su domicilio; (2) su direccién de correco
electronico; (3) su participacion en actividades y deportes
reconocidos; (4) fechas de matricula; (5) diplomas y premios
recibidos; (6) la agencia educativa o instituto educativo
donde estudié mas recientemente; y (7) la estatura y el
peso de miembros de equipos atléticos.

El personal apropiado del College (explicado en el parrafo 3
arriba) tienen acceso a la direccién completa del estudiante.

El Federal Solomon Act requiere que el College revele toda
la informacién de directorio (inclusive la direccién) a las
Fuerzas Armadas de los Estados Unidos. Una copia de
FERPA (Family Educational Rights and Privacy Act, Sec. 438,
P.L. 93-380) esta disponible durante las horas laborables
normales en la Office of Admissions and Records, edificio
10, oficina 360.

Sexual Assault Policy

It is the policy of the San Mateo County Community College
District to educate all students, faculty, and staff on the
prevention of sexual assault. The District and Colleges

will provide information to all faculty, staff, and registered
students on the definition of sexual assault, how to prevent
it, and how to report it if assaulted.

“Sexual assault” includes but is not limited to rape, forced
sodomy, forced oral copulation, rape by a foreign object,
sexual battery, or threat of sexual assault.

Any sexual assault or physical abuse, including, but not
limited to, rape, as defined by California law, whether
committed by a student, faculty, staff, administrator, visitor,
or invitee of College of San Mateo, occurring on College
property, or on an off-campus site or facility maintained

by the College, or on grounds or facilities maintained by a
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student organization, is a violation of College policies and
regulations, and is subject to all applicable punishment,
including criminal procedures and employee or student
discipline procedures.

Information and literature is available in the office of the
Vice President, Student Services, Health Services and Public
Safety.

Any faculty, staff member, or student who has been
sexually assaulted should immediately contact Health
Services, 574-6396, or the Public Safety Office, 738-7000.

Additional Redress

In addition to and concurrently with the filing of a

written grievance, a student has the right to file a

complaint or charges with other appropriate governmental
agencies such as the Equal Employment Opportunity
Commission, the Office for Civil Rights, the Department of
Fair Employment and Housing, the Chancellor's Office of
the California Community Colleges, or state or federal court.

Politica del Atentado Sexual

En el San Mateo County Community College District

rige una politica de educarles a todos los estudiantes,

el profesorado, y los empleados sobre la prevencién del
atentado sexual. El Distrito y cada College les proveeran a
todos —profesorado, empleados, estudiantes matriculados
—informacién sobre la definicion oficial del atentado
sexual, como prevenirlo, y cdmo reportarlo en caso de
asalto.

El «atentado sexual» incluye pero no se limita a la violacion,
la sodomia forzada, la cépula oral forzada, la violacién por
objeto ajeno, la agresién sexual, o la amenaza de agresion
sexual.

Es una contravencion de la politica y los reglamentos del
College cualquier atentado sexual o abuso fisico, inclusive
pero no limitado a la violaciéon, de acuerdo con la definicion
asignada por la ley de California, ya sea por un estudiante,
profesor, empleado, administrador, visitante, o huésped
invitado de College of San Mateo, y ya sea en el campus, u
otro sitio usado o mantenido por o perteneciente al College
0 a un grupo estudiantil. Tal contravencién sera sujeta a
todo castigo aplicable, inclusive procedimientos criminales 'y
disciplina para estudiantes y empleados.

Para mayor informacion dirijase a la oficina de la
Vicepresidenta, Student Services, el Health Center y Public
Safety.

Cualquier estudiante, empleado o profesor que haya
sufrido un atentado sexual debe contactar inmediatamente
Health Services, 574-6396, o la Public Safety Office,
738-7000.

Remedio adicional

Adicionalmente y al ismo tiempo que un reclamo oficial por
escrito, el estudiante tiene el derecho de iniciar un reclamo

0 una acusacion con apropiadas agencias gubernamentales
tales como la Equal Employment Opportunity Commission,
la Office for Civil Rights, el Department of Fair Employment
and Housing, la Chancellor's Office of the Cali ornia
Community Colleges, o con la corte estatal o federal.

Sexual Harassment Policy

It is the policy of the San Mateo County Community
College District and the College of San Mateo to provide an
educational and work environment free from unwelcome
sexual advances, requests for sexual favors, and other
verbal or physical conduct or communications constituting
sexual harassment. The District promotes zero tolerance
for behaviors which constitute sexual harassment in
its educational and workplace environment for both
employees and non-employees.

This policy defines sexual harassment and sets forth

a procedure for the investigation and resolution of
complaints of sexual harassment by or against any faculty
member, staff member, Board member or student within
the District. Sexual harassment violates State and Federal
laws, as well as this policy, and will not be tolerated. It is
also illegal to retaliate against any individual for filing a
complaint of sexual harassment or for participating in a
sexual harassment investigation. Retaliation constitutes a
violation of this policy.

It is the responsibility of each District employee and

student to maintain a level of conduct that is in compliance
with District policy.Employees who violate this policy

may be subject to disciplinary action up to and including
termination. Students who violate this policy may be subject
to disciplinary measures up to and including expulsion.

The District provides both informal and formal complaint
resolution procedures; considers as serious matters all
complaints of sexual harassment; is committed to full
investigation and resolution; and takes steps to ensure
that persons complaining of sexual harassment will not be
subjected to retaliation or reprisals of any kind.

Students or staff seeking further information concerning
this policy or claiming grievance because of alleged
violations of this policy should contact the Vice-Chancellor
of Human Resources and Employee Relations, 358-6883.

Additional Redress

In addition to and concurrently with the filing of a written
grievance, a student has the right to file a complaint or
charges with other appropriate governmental agencies such
as the Equal Employment Opportunity Commission, the
Office for Civil Rights, the Department of Fair Employment
and Housing, the Chancellor's Office of the California
Community Colleges, or state or federal court.
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Politica de Acoso Sexual

Es la politica del San Mateo Community College District y
de College of San Mateo fomentar un ambiente laboral

y académico libre de propuestas sexuales inoportunas,
peticiones para obtener favores sexuales, y cualquier otra
conducta o comunicacion verbal o fisica que constituye el
acoso sexual. El Distrito no tolera en absoluto ninguna
conducta designada acoso sexual en el sitio laborable y
educativo, ya sea por empleados o estudiantes.

Esta politica define el acoso sexual y establece el proceder
para la investigacion en el Distrito. El acoso sexual no es
so6lo una contravencién de la ley estatal y federal, sino
también de esta politica, y no se tolerara. También es ilegal
vengarse de la persona que inicie el proceso legal o de

la que participe en la investigacién de un caso de acoso
sexual. La represalia es una contravencion de esta politica.

Precisa que todo empleado y estudiante del Distrito
mantenga una conducta que cumple con esta politica

del Distrito. Al empleado que contravenga esta politica le
incumben medidas disciplinarias que pueden llevar a la
terminacion de empleo. Al estudiante que la contravenga
le incumben medidas disciplinarias que pueden llevar a la
expulsién.

El Distrito dispone de procedimientos formales e informales
para resolver los reclamos; estima de grave cualquier
reclamo de acoso sexual; se empefia en realizar una
investigacion a fondo hasta resolver el caso; y hace lo
posible por evitar que la persona que inicia la demanda no
llegue a ser victima de represalias de ningun tipo.

Cualquier empleado o estudiante que desee mayor
informacién sobre esta politica o que inicie un reclamo
alegando contravencién puede dirigirse al Vicecanciller de
Human Resources and Employee Relations, 358-6883.

Remedio adicional

Adicionalmente y al mismo tiempo que un reclamo oficial
por escrito, el estudiante tiene el derecho de iniciar

un reclamo o una acusacion con apropiadas agencias
gubernamentales tales como la Equal Employment
Opportunity Commission, la Office for Civil Rights,

el Department of Fair Employment and Housing, la
Chancellor's Office of the California Community Colleges, o
con la corte estatal o federal.

Smoking Policy

Itis the policy of San Mateo County Community College
District to provide a safe learning and working environment
for both students and employees. It is recognized that
smoke from cigarettes, pipes and/or cigars is hazardous to
health. There is also evidence that vapor from e-cigarettes
may be harmful. Therefore, it is the intent of the District to
provide a smokefree environment to the greatest extent
possible. To achieve this goal, smoking will be limited to
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parking lots only except in Socrates Lot 4 where smoking is
also prohibited.

1. "Smoking" means engaging in an act that generates
smoke or vapor, such as possessing a lit pipe,

a lit hookah pipe, electronic cigarettes or other
imitation cigarette devices, a lit cigar, or a lit
cigarette of any kind.

2. This policy shall apply to all owned or leased
District facilities and all owned or leased District
vehicles.

3. Smoking is prohibited in all indoor locations within
the District.

4. District managers are responsible for publicizing
the policy to students, employees and visitors,
and are responsible for the posting of signs.
Notification about the policy on smoking will be
included in employee and student publications,
newsletters and in other written materials as
appropriate. In addition, materials which are used
to publicize District public events will include policy
notification to the general public.

5. To assist in the implementation of this policy, the
District will provide education and training in the
areas of smoking dangers and smoking cessation.
Contact the CSM Health Services at 574-6396 for
more information.

6. Itis the responsibility of all students and
employees to observe the policy and guidelines
on smoking. Failure to comply with the policy on
smoking will be treated in the same manner as
other violations of District Rules and Regulations
and may result in disciplinary action.

7. ltis the responsibility of College and District Office
managers to enforce the policy on smoking.
Disputes over the interpretation of the policy
or complaints about individuals violating the
policy should be brought to the attention of the
person's supervisor, the Vice-President of Student
Services at the College level, or the Vice-Chancellor
of Human Resources and Employee Relations
in the District Office. When the evidence is non-
persuasive on either side, such disputes will be
settled in favor of the nonsmoker(s) in recognition
of the policy of the District to provide a smoke-free
environment. Such disputes shall be settled at the
lowest management level.

8. This policy does not supersede more restrictive
policies which may be in force in compliance with
State or Federal regulations.

Politica de No Fumar

La politica del San Mateo County Community College
District provee un ambiente laboral y académico seguro
para los estudiantes y empleados. Se reconoce que el
humo de cigarrillo, pipas y cigarros es dafiino para la
salud; también hay evidencia que el vapor de cigarrillos
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electrénicos puede ser dafiino, por eso el Distrito se
empefia en asegurar al maximo un ambiente libre de
humo. A ese fin se permite fumar Unicamente en los
estacionamientos, con la sola excepcién del Lote 4
(Sécrates).

1. "Fumar” significa participar en un acto que genera
humo o vapor, tal como posesién de una pipa
encendida, una pipa de hookah encendida,
cigarrillos electrénicos o cualquier tipo de
dispositivos de imitacion del cigarillo, un cigarro
encendido o un cigarillo encendido de cualquier
tipo.

2. Esta politica se aplicara a todas las instalaciones
propias o alquiladas del Distrito y todos los
vehiculos de alquiler o de propiedad del Distrito.

3. Se prohibe fumar dentro de todos los edificios del
Distrito.

4. Los gerentes del Distrito publican la politica
para estudiantes, empleados y visitantes, y
se responsabilizan por ubicar los letreros.

Se publicard la politica también en impresos
apropiados de los empleados y estudiantiles,

tales como folletos y noticieros. Adicionalmente

se incluira una notificacion de la politica en los
anuncios para eventos publicos organizados por el
Distrito.

5. Paraimplementar la politica el Distrito
ofrecera seminarios y otras oportunidades de
entrenamiento sobre lo peligroso del fumary
cémo cesar. Para mayor informacion dirfjase a
CSM Health Services at 574-6396.

6. Todos los estudiantes y empleados tienen la
responsabilidad de cumplir con la politica y
los reglamentos relativos al fumar. La persona
gue contravenga esta politica sera sujeta a la
misma accién disciplinaria que por cualquier otra
infraccion de District Rules and Regulations.

7. Los gerentes del College y del Distrito se encargan
de administrar la politica de no fumar. Cualquier
disputa sobre la interpretacién de los reglamentos
0 queja sobre la persona que supuestamente
contravenga la politica debe ser reportada al
supervisor del individuo, o a la vicepresidenta
de Student Service al nivel del campus, o al
vicecanciller de Human Resources and Employee
Relations al nivel de la oficina del Distrito. Cuando
no convence la evidencia por una u otra parte, se
decidira a favor de la persona no-fumadora debido
al principio de proveer un ambiente libre de humo.

8. Esta politica del Distrito puede ser superada por
una politica mas restrictiva que se conforma con
requisitos estatales o federales.

Video Surveillance

In order to deter crime, prevent vandalism and maintain
a safe and secure environment for students and staff,

the District employs electronic surveillance in and around
buildings, parking lots and roadways.

Student Rights and
Responsibilities

The principle of personal honor is the basis for student
conduct. The honor system rests on the sincere belief
that College of San Mateo students are mature and self-
respecting, and can be relied upon to act as responsible
and ethical members of society. Each individual has the
obligation to observe the College rules and regulations.

Social or other functions using the name of the College are
thereby identified as College functions and become subject
to the same standards of conduct and of supervision,
whether conducted on or off the campus.

Social or other functions for which no College staff member
is listed as a sponsor are not considered College functions.
Further, no off-campus organizations may use the name of
the College of San Mateo or imply College sponsorship in
any publicity or other information.

Derechos y responsabilidades
estudiantiles

La base de la conducta estudiantil reside en el principio de
la honradez personal. El sistema de honor se respalda en
la creencia sincera de que los estudiantes de College of San
Mateo tienen madurez y respeto por si, y que no vacilan

en comportarse como miembros responsables y éticos de
nuestra sociedad. Cada individuo tiene la obligacion de
respetar las reglas y los reglamentos del College.

Funciones sociales o de otro propdsito que opten por usar
el nombre del College por lo tanto se identifican como
funciones del College y estan sujetas a las mismas normas
de conducta, que el evento sea en el campus o en otro
lugar.

Las funciones sociales o de otro propdsito que no
supervisados por un empleado del College no se
consideran funciones del College. Ademas, no puede usar
el nombre de College of San Mateo ninguna organizacion
fuera del campus, ni implicar el apoyo del College en su
publicidad u otra informacion.

Student Conduct

All members of the San Mateo County Community College
District community share the responsibility for preserving
the freedom to learn. The College’s policies and procedures
are designed to safeguard this freedom. Students attending
any college in the San Mateo County Community College
District will have full access to the Board policies under
which these colleges operate and will be assured due
process in instances when a regulation allegedly is violated.
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Students enrolled in the Colleges of the District are 7. Disorderly conduct, engaging in intimidating o
expected to conduct themselves as responsible citizens conduct or bullying against another student nn
and in a manner compatible with the District and College through words or actions, including direct physical 8
function as an educational institution. contact; verbal assaults, such as teasing or name- —
Students are also subject to civil authority and to the caltl)ln%' s](laglal isolation or manipulation; and %
specific regulations established by each College in the 8 Ey erbu Y_'”g-h ical bal di . ¢ wn
District. Violators shall be subject to disciplinary action, . ngtagl?.g in Ip ychad ortver a |srutpt.|tc')n °
as defined in Board Procedure 7.69.2 and may be denied instructional or student services activities,
- administrative procedures, public service functions,
future admission to the Colleges of the San Mateo County or authorized cIlDJrricular or cpo curricular activities
Community College District. )
Y g or prevention of authorized guests from carrying
A system of derived authority provides the basis for the out the purpose for which they are on campus.
regulation of the conduct of students of the San Mateo 9. Terroristic threats against school officials, students
County Community College District. Authority for the public or school property as defined in Education Code
educational system in California rests with the state. The Section 48900.7(b).
state legislature has full authority, subject only to the limits 10. Theft of, damage to, or threat of damage to
placed upon it by the Constitution of the United States and property be]onging to or located on C0||ege/District
the State of California, and fulfills its duty as follows: controlled property or facilities, or to the private
By creating laws to regulate public education - these are to property located on College/District premises.
be found principally in the Education Code. 1. Knowingly receiving stolen property belonging to
. . . the College District.
By delegating authority to local agencies such as the Board 12. Participation in hazing
of Trustees of the San Mateo County Community College 13. Unauthorized entry into, or use of, or misuse of
District, which, in turn, may delegate its administrative College/District owned or operated facilities
authority. 14. Forgery, alteration, or misuse of College/District
1. The following actions are prohibited and may lead to documents, records, or identification.
appropriate disciplinary action: 15. Misrepresentation of oneself or of an organization
1. Disruptive behavior, continued disruptive behavior, asan agent of the College.Dlstnct.. )
- . : . - . 16. Dishonesty (such as cheating, plagiarism, or
continued willful disobedience, habitual profanity knowingly furnishing false information to th
or vulgarity, the open and persistent defiance of Co(l)le ega):]duits foicilgse ormation to the
the a.uthority of, or per'siste.nt abusg of, College/ 17 Infringgement or violatio'n of copyright laws
District personnel, or violating the rights of other 18. Disorderly conduct or lewd, indecent, or obscene
students. ’ S L
2. Assault, battery or any threat of force or violence conduct or expression including profanity or
’ toa stu’dent or>/Distric>;/CoIIe e personnel on vulgarity; any expression which is obscene, libelous
A . ge pers or slanderous according to current legal standards
Dls'trlct/COIIege premises or at any t!me or place or which so incites students as to create a clear
while under the supervision of District/College and present danger of the commission of unlawful
ersonnel.
persc . . acts, or the substantial disruption of the orderly
3. Causing, at'.cem‘pthlng to cause, or threatenmg to operation of the Community College on any
cause physical injury or threat of force or violence College/Districtowned or controlled property or
to the person, property or family of any member of - ;
b property y y at any College/District-sponsored or supervised
the College community, whether on or off College/ functi
District premises as defined below, except in self 19 EL>J<rt](§r[cci)c?r'1 or breach of the peace on College/District
defense. ) peace &
4. Aiding or abetting, as defined in Section 31 of the Erozer:rjtge%rfatni?égolIege/Dlstrlct-sponsored or
Penal Code, the infliction or attempted infliction of upervi unction. )
physical injury to another person 20. Unlawful use, sale, possession, offer to sell,
5 Harassing intimidating or threaténin a furnishing, or being under the influence of any
’ &, Int 1ng or ga controlled substance (listed in the California Health
student who is a witness in a school disciplinary and Safety Code), alcohol, or an intoxicant of
roceeding, administrative proceeding or law . y L _
Enforcemégnt investigation f[;r the purgpose of any kind, or a poison classified by laws defining
ino th P ) . controlled substances while on College/District
preventing the student from being a witness or property, or at College/ District functions; or
retaliation for being a witness. ' ; . -
. & . unlawful possession of, or offering, arranging or
6. Causing or attempting to cause, threatening to negotiating the sale of anv drug paraphernalia
cause or participating in an act of hate violence, as & 'ng y drug paraphernaia.
21. Possession, sale, use, or otherwise furnishing of

defined in Education Code Section 233(e).

explosives, dangerous chemicals, deadly weapons
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22.

23.

24,

25.

26.

27.

28.

29.

30.

31.

or other dangerous objects on College/District
property or at a College/District function without
prior authorization of the Chancellor, College
President, or authorized Designee. Possession of
an imitation firearm, knife or explosive on College/
District property with the intent to threaten,
frighten or intimidate.

Smoking in any area where smoking has been
prohibited by law or by regulation of the College/
District. This includes e-cigarettes and other vapor
products.

Failure to satisfy College/District financial
obligations.

Failure to comply with directions of College/
District officials, faculty, staff, or campus security
officers who are acting within the scope of their
employment. Continued and willful disobedience
or open and persistent defiance of the authority of
College/District personnel providing such conduct
as related to District/College activities or College
attendance or on College/District property.

Failure to identify oneself when on College/District
property or at a College/ District-sponsored or
supervised event, upon request of a College/
District official acting in the performance of his/
her duties.

Stalking, defined as a pattern of conduct by a
student with intent to follow, alarm, or harass
another person, and which causes that person to
reasonably fear for his or her safety, and where
the student has persisted in the pattern of conduct
after the student has been told to cease the
pattern of conduct. Violation of a restraining order
shall constitute stalking under this policy.
Gambling: Betting, wagering or selling pools;
playing card games for money; using District
resources (telephones, computers, etc.) to facilitate
gambling.

Committing sexual harassment as defined by law
or by District policies and procedures.

Engaging in harassing or discriminatory behavior
based on nationality, religion, age, gender, gender
identity, gender expression, race or ethnicity,
medical condition, genetic information, ancestry,
sexual orientation, marital status, physical or
mental disability, or on any basis prohibited by law.
Persistent, serious misconduct where other means
of correction have failed to bring about proper
conduct or where the presence of the student
causes a continuing danger to the physical safety
of students or others.

Violation of other applicable Federal, State and
Municipal statutes and District and College rules
and regulations in connection with attendance at
programs or services offered by the College/District
or while on College/District property or at College/
District sponsored activities.

32. Unauthorized computer usage, including:
unauthorized entry into a file to use, read, or
change the contents, or for any other purpose;
unauthorized transfer of a file; unauthorized use
of another individual's identification and password;
use of computing facilities to interfere with the
work of another student, faculty member, or
District official; use of computing facilities to send
obscene or abusive messages; use of computing
facilities to interfere with the normal operations of
District computing.

2. Definitions: When used in this policy:

1. Student - any person taking or auditing classes at a
College in the District or who has been admitted to
any of the Colleges within the District.

2. District premises - any building or grounds owned,
leased, operated, controlled or supervised by the
District.

3. District or School Property - includes both personal
and real property owned or controlled by the
District.

4. District or College sponsored activity - any activity
on or off the District or College premises that is
directly initiated or supervised by the District or a
District organization.

5. Weapon - any object or substance designed or
used to inflict a wound or cause injury.

6. Reckless - conduct which one should reasonably
be expected to know would create a substantial
risk of harm to a person or property or which
would otherwise be likely to result in interference
with normal College/District sponsored activities.

7.  Will and Shall - are used in the imperative sense.

3. Disciplinary Action while criminal charges are pending:
Students may be accountable both to law enforcement
and to the District for acts that constitute violations of law
and of this policy. Disciplinary action at the College/ District
will normally proceed during the pendency of criminal
proceedings, and will not be subject to challenge on the
ground that criminal charges involving the same incident
have been dismissed or reduced.

4. No student shall be suspended from a College unless
the conduct for which the student is disciplined is related
to College/ District activity or attendance. Any violation of
law, ordinance, regulation or rule regulating or pertaining
to, the parking of vehicles, shall not be cause for removal,
suspension, or expulsion of a student.

References: Education Code Sections 66250 et seq., 66300,
66301 and 76030; Government Code Sections 12926.1 and
12940 et seq.; Accreditation Standard ILA.7.b I

I. Non-Expulsion Disciplinary Process

These procedures are designed to provide uniform
standards to assure due process when a student is charged
with a violation of the San Mateo County Community
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College Student Code of Conduct, as defined in Board Policy
7.69 and 7.70. All proceedings held in accordance with
these procedures shall relate only to an alleged violation of
established standards.

Disciplinary Officer: Each president will designate an
administrator to serve as the College’s Disciplinary
Officer. The Disciplinary Officer shall be responsible for
investigating and processing the alleged violation of the
Student Code of Conduct.

Step 1. Incident Occurs

Within twenty (20) days* from the time that the Disciplinary
Officer is informed of allegations which may constitute a
violation of the Student Code of Conduct, the Disciplinary
Officer shall conduct a fact-finding investigation to
determine whether to pursue an Administrative Conference
or a Student Disciplinary Hearing.

For the purpose of evaluating whether the student's
conduct is a violation of the Student Code of Conduct,

no consideration shall be given to the student’s actual or
perceived disability unless such disability is being asserted
by the student as a defense to, in mitigation of a potential
violation.

Immediate Interim Suspension: In cases where the alleged
violation is deemed by the Disciplinary Officer to pose an
imminent threat to the health and safety of the college
community, the student may be suspended immediately
pursuant to Education Code 66017, provided that a
reasonable opportunity is afforded a suspended person for
a hearing within ten (10) days*.

Step 2. Administrative Conference or Student
Disciplinary Hearing

Based on the review of the alleged code of conduct
violations, the Disciplinary Officer shall determine if the
matter goes to an Administrative Conference or to a
Student Disciplinary Hearing.

Administrative Conference

The Disciplinary Officer shall schedule a meeting with
the student involved to inform the student of the alleged
offense. The student will be notified of charges/alleged
violations and the basis for the charges. Based on the
information at the Conference, the Disciplinary Officer
may either dismiss the charges for lack of merit or notify
the student of one or more disciplinary actions being
taken (described in Step 3). The student may request the
opportunity for a Student Disciplinary Hearing.

Student Disciplinary Hearing

Hearing Notice: A notice of the hearing will be sent to the
student and shall specify the date, time, and place of the
hearing, a statement of the charges against the student,
and the date, time, and location that the tangible evidence
will be made available for inspection and (when applicable).
A copy of the disciplinary procedures shall also be enclosed.

Student Disciplinary Board: The Disciplinary Board shall
include: one (1) student selected from the pool submitted
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by the Associated Student Organization governing body,
one (1) faculty member selected from the pool submitted
by the Academic Senate and one staff member from a
pool submitted by CSEA and the Management Group. A
Judicial Officer will also be appointed to assure the process
is followed.

No person shall serve as a member of the Disciplinary
Board if that person has been personally involved or could
otherwise not act in a neutral manner. The student may
request the names of the Disciplinary Board members and
may challenge for cause any member of the Disciplinary
Board by addressing the challenge to the Disciplinary Board
Chairperson, who shall determine whether the cause for
disqualification has been shown.

The scope of the duties of the Disciplinary Board is to weigh
the evidence presented in relation to the alleged violation
and, based on the evidence, submit a recommendation

to the Disciplinary Officer regarding the student's
responsibility for violations of the Code of Conduct.

Formal Hearing Process:
Absence of the Student: The hearing shall proceed in the
absence of the student.

Chairperson: Prior to the hearing, the Board shall select
a Chairperson. The chairperson shall preside over the
hearing.

Behavior: Disruptive behavior will not be tolerated and will
result in exclusion of individuals.

Hearing Process: A document describing the process for
conducting disciplinary hearings will be distributed to all
members of the Disciplinary Board. The Judicial Officer will
assure the process is followed.

Charges: The Chairperson shall distribute copies of the
charges and incident reports to the members of the Board,
read the charges aloud, and ask the student if the charges
have been received.

Representation: The disciplinary hearing is an internal due
process hearing conducted by the colleges of the San Mateo
County Community College District. Parties are not allowed
to be represented by legal counsel at any time during the
hearing process.

Participants: A student may be accompanied by a person
of his or her choice who is an observer only. Each person
present will be asked to identify themselves by name.

Witnesses: Each side shall be entitled to call witnesses.
All witnesses shall be excluded from the hearing process
except when testifying.

The Disciplinary Board may accommodate concerns for the
personal safety, well-being, and/or fears of confrontation of
the accused student and/or witnesses during the hearing if
direct confrontation of witnesses creates an unreasonable
risk of psychological or physical harm. Accommodations

of such concerns may be addressed by providing separate
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facilities, providing participation by telephone, videophone,
videoconferencing, videotape, audio tape, written
statement, or other means, as determined in the judgment
of the Disciplinary Officer. Any testimony of a witness that is
not subject to the direct examination of an accused student
shall only be admitted if the witness signs under penalty of
perjury that the testimony is true and accurate.

Plea: The student shall admit or deny responsibility for
each charge. If the student admits each charge and wishes
to present no evidence of mitigating circumstances or
other defense, the Board shall retire to make its decision.
If the student denies any or all of the charges, or wishes to
present evidence of mitigating circumstances, the hearing
shall proceed.

Recording: The hearing may be recorded by the college
and shall be the only recording made. The recording shall
remain the property of the college. If recorded, no witness
who refuses to be recorded may be permitted to give
testimony. Committee deliberations shall not be recorded.

Information: Formal rules of evidence shall not apply.

All relevant information is admissible, including but not
limited to testimony of witnesses, physical objects, police
or security officer reports, photographs, and copies of
documents. Any and all information will be entered for the
record.

Disciplinary Board Deliberation: The Disciplinary Board
shall retire to deliberate in closed session with only the
members of the Board and the Judicial Officer present.

The Disciplinary Board shall reach its decision based

only upon the evidence presented and shall not consider
matters outside of the record. The Board shall recommend
disciplinary sanctions to the Disciplinary Officer based upon
its findings.

Step 3. Disciplinary Action(s) Recommended

If a student is found responsible for violating the Student
Code of Conduct, either through the Administrative
Conference or Disciplinary Hearing process, one or more
of the following types of disciplinary actions may be
recommended, based on Board Procedure, 7.69.2.

* Warning: An oral statement to the student that he/she is
violating the Student Code of Conduct; that continuation
or repetition of the conduct may be cause for further
disciplinary action.

* Reprimand: A written notice of violation of the Student
Code of Conduct.

« Disciplinary Probation: Formal written notice by the
Disciplinary Officer of violation of the Student Code of
conduct which includes exclusion from participation in
specified activities or locations for a period not to exceed
one (1) calendar year. Further violation of the Student Code
of Conduct will result in more severe sanctions.

* Restitution: Formal action by the Disciplinary Officer
to require the reimbursement for damage to or

misappropriation of property. This may take the form of
appropriate service or other compensation.

* Removal from classes/program/activity: (Note: This
disciplinary action may occur at any time.) Exclusion of a
student by an instructor or an administrator from a class
and/or facility for the day of the offense and/or the next
class meeting or day. An instructor removing a student
from class shall make written report or meet with the
appropriate Division Dean and/or Disciplinary Officer to
discuss the cause for the removal. Any college instructor,
for good cause, may remove a student from the classroom
for the day of the incident and the next regular class
meeting. For removal from class, the following process
should be followed:

1. Before ordering the removal of any student
from class, the instructor shall first give or make
reasonable efforts to give the student an oral or
written notice of the reasons for the proposed
removal.

2. Immediately following the removal from class, the
instructor shall document the removal and notify
the Division Dean and/or Disciplinary Officer of the
action.

3. Ifthe studentis a minor, the parents or legal
guardian shall, within 48 hours, be notified in
writing by the Disciplinary Officer

* Suspension: Exclusion of the student from all colleges,
programs, and activities in the District for a definite period
of time. An administrative hold shall be placed on the
student’s electronic record, but shall not be reflected on the
academic transcript.

1. Short term Suspension - Exclusion of the student
by the Vice President, Student Services, for good
cause from one or more classes for a period of up
to ten consecutive days of instruction.

2. Long-term Suspension - Exclusion of the student
by the Vice President, Student Services, for good
cause from one or more classes for the remainder
of the school term, or from all classes and activities
for one or more terms.

* Expulsion: Permanent exclusion of a student from all
colleges, programs and activities in the District for an
indefinite time period, including all rights and privileges.
Expulsion Disciplinary Process - Students who have been
accused of violating the Code of Conduct go through the
Steps 1-4 listed above. If, in Step 3, the recommendation is
for Expulsion, the following describes the additional process
for that sanction. Expulsion of a student is the indefinite
termination of student status and all attending rights and
privileges.

Expulsion of a student is accomplished by action of the
Board of Trustees on recommendation of the College
President and the Chancellor. An expelled student shall not
be allowed to register in any subsequent semester without
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the approval of the College President. The process is as
follows:

a. The College President shall forward to the Chancellor a
letter of recommendation for expulsion which includes a
brief statement of charges and a confidential statement of
background and evidence relating to the charge(s).

b. The Chancellor shall review the recommendation for
expulsion with the Office of County Counsel.

. The Chancellor, as Secretary for the Board of Trustees,
shall forward a letter to the student by certified mail
advising him/ her of the charges and the intention of the
Board of Trustees to hold a closed session to consider his/
her expulsion. Unless a student requests a public hearing in
writing at least 48 hours prior to the scheduled hearing, the
hearing shall be conducted in closed session.

d. The student is entitled to be present during presentation
of the case and may be accompanied by a representative.

If the student chooses to be represented by an attorney,
the student must so notify the Chancellor no later than

five working days prior to the hearing. The student has the
right to examine any materials upon which charges against
him/her are based, and shall be given the opportunity to
present his/her evidence refuting the charges to the Board
of Trustees. The student or his/her representative may
cross-examine any witness. The district bears the burden of
proof.

e. The report of final action taken by the Board of Trustees
in public session shall be made a part of the public record
and forwarded to the student. Other documents and
materials shall be regarded as confidential and will be made
public only if the student requests a public hearing.

+ Withdraw of Consent to Remain on Campus: Withdraw of
consent by the Vice President, Student Services, or Chief
of Public Safety for any person (non-student) to remain on
campus in accordance with California Penal Code Section
626.4 where the Vice President, Student Services or Chief
of Public Safety has reasonable cause to believe that such
person has willfully disrupted the orderly operation of

the college. If consent is withdrawn by the Vice President,
Student Services, or Chief of Public Safety, a written report
must be promptly made to the College President.

The person from whom consent has been withdrawn may
submit a written request for a hearing on the within the
period of the withdrawal. The request for the hearing shall
be granted not later than seven days from the date of
receipt of the request. The hearing will be conducted in
accordance with the provisions of this procedures relating
to interim suspensions.

The action to withdraw consent from campus cannot
exceed 14 days from the initial date that action was
initiated.

Any person as to whom consent to remain on campus has

been withdrawn who knowingly reenters the campus during
the period in which consent is withdrawn, except to come to
a meeting or hearing, is subject to arrest (Penal Code 626.4).
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Any level of sanction may also include a behavioral
contract; community service, and/or any other directives
to make amends and/or reduce the likelihood of repeating
prohibited behavior.

Step 4. Written Decision

1. Within five (5) days* following receipt of the Disciplinary
Board's recommendation, the Disciplinary Officer shall
make a written decision.

2. The Disciplinary Officer may adopt the recommendations
made or make changes.

3. The Disciplinary Officer should then promptly send a
copy of the decision to the student by certified mail. A
copy will also be sent to the President. If the student is a
minor, the report shall be sent to the parent or guardian.
If the recommended disciplinary action is expulsion, the
recommendation for this action will be made to the Board
of Trustees. Expulsion proceedings will be completed upon
action by the Board of Trustees.

4. A student may appeal the decision using the process
outlined in Step 5.

5. The President shall notify the District Chancellor of any
decision to suspend a student.

6. Disciplinary Records: The Disciplinary Officer shall
maintain all records of a disciplinary hearing. Disciplinary
files shall be retained for at least five (5) years from the time
of a final determination.

Step 5. Appeal to the President

1. A student may appeal to the College President within
two (2) days of the delivery of the decision to the student.
Because suspended students are not allowed on District
property such appeals shall be submitted in writing by
email or letter to the College President within two days after
receipt of the written decision.

2. The student may request the College President to review
findings or a sanction recommended as a result of the
Student Disciplinary Hearing only if it addresses either 1)
due process or 2) new information.

+ Due Process: Specific instances or conduct that
the accused student claims resulted in a Student
Disciplinary Hearing that was not conducted fairly in
light of the charges and information presented, and
that denied the student a reasonable opportunity to
prepare and to present a response to the allegations.

* New Information: If there is new information
sufficient to alter a factual finding or
recommendation not brought out in the original
hearing, because such information was not known
to the student at the time of the original Student
Disciplinary Hearing. Information shall not be
considered “new information” if the student could
have learned of the information by avenues
reasonably available to him/her.

3. The decision on appeal shall be reached within five (5)
days* after receipt of the appeal documents. Copies of the
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College President's appeal decision shall be sent to the
student and the Chairperson of the Disciplinary Board.

Step 6. Appeal to the Chancellor

1. The student may appeal, in writing, to the Chancellor-
Superintendent within five calendar days* after receipt of
the decision of the President of the college. The Chancellor,
or his/ her designee, shall provide the student with a
hearing, if requested, and shall review the appeal. A written
notice of the decision of the Chancellor shall be provided to
the student within ten calendar days* of the review of the
student’s written appeal. The student shall be advised in
writing of his/her further rights of appeal.

2. The student may request the Chancellor to review
findings or a sanction recommended as a result of the
Student Disciplinary Hearing only if it addresses either 1)
due process or 2) new information.

+ Due Process: Specific instances or conduct that
the accused student claims resulted in a Student
Disciplinary Hearing that was not conducted fairly in
light of the charges and information presented, and
that denied the student a reasonable opportunity to
prepare and to present a response to the allegations.

* New Information: If there is new information
sufficient to alter a factual finding or
recommendation not brought out in the original
hearing, because such information was not known
to the student at the time of the original Student
Disciplinary Hearing. Information shall not be
considered “new information” if the student could
have learned of the information by avenues
reasonably available to him/her.

3. The decision on appeal shall be reached within five (5)
days* after receipt of the appeal documents. Copies of the
Chancellor's appeal decision shall be sent to the student
and the Chairperson of the Disciplinary Board.

Step 7. Appeal to the Board of Trustees

The student may appeal, in writing, to the Board of
Trustees, or its designee, within five days* after receipt of
the decision of the Chancellor. The Board of Trustees shall
provide the student with a hearing, if requested, and shall
review the appeal. A written notice of the decision of the
Board shall be mailed to the student and to appropriate
staff members, within twenty calendar days* following the
review. The decision of the Board of Trustees is final.

Il. Expulsion Disciplinary Process

Students who have been accused of violating the Code

of Conduct go through the Steps 1-4 listed above. If,

in Step 3, the recommendation is for Expulsion, the
following describes the additional process for that sanction.
Expulsion of a student is the indefinite termination of
student status and all attending rights and privileges.
Expulsion of a student is accomplished by action of the
Board of Trustees on recommendation of the College
President and the Chancellor. An expelled student shall not

be allowed to register in any subsequent semester without
the approval of the College President. The process is as
follows:

1. The College President shall forward to the
Chancellor a letter of recommendation for
expulsion which includes a brief statement
of charges and a confidential statement
of background and evidence relating to the
charge(s).

2. The Chancellor shall review the recommendation
for expulsion with the Office of County Counsel.

3. The Chancellor, as Secretary for the Board of
Trustees, shall forward a letter to the student by
certified mail to the address last on file with the
District, at least three days prior to the meeting,
advising him/ her of the charges and the intention
of the Board of Trustees to hold a closed session to
consider his/her expulsion. The letter shall include
the date, time and place of the Board's meeting.
Unless a student requests a public hearing in
writing at least 48 hours prior to the scheduled
hearing, the hearing shall be conducted in closed
session.

4. The student is entitled to be present during
presentation of the case and may be accompanied
by a representative. If the student chooses to be
represented by an attorney, the student must so
notify the Chancellor no later than five working
days prior to the hearing. The student has the right
to examine any materials upon which charges
against him/her are based, and shall be given the
opportunity to present his/her evidence refuting
the charges to the Board of Trustees. The student
or his/her representative may cross-examine any
witness. The district bears the burden of proof.

5. The report of final action taken by the Board of
Trustees in public session shall be made a part of
the public record and forwarded to the student.
Other documents and materials shall be regarded
as confidential and will be made public only if the
student requests a public hearing.

Definitions:

Party - The student or any persons claimed to have been
responsible for the student's alleged grievance, together
with their representatives. "Party" shall not include the
Grievance Hearing Committee or the College Grievance
Officer.

Student - A currently enrolled student, a person who has
filed an application for admission to the college, or a former
student. A grievance by an applicant shall be limited to a
complaint regarding denial of admission. Former students
shall be limited to grievances relating to course grades to
the extent permitted by Education Code Section 76224(a).

Respondent - Any person claimed by a grievant to be
responsible for the alleged grievance.
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Judicial Officer - Member of the Student Disciplinary
Board of Trustees responsible for ensuring that the Formal

First Level of

Second Level of

action action
Hearing process is followed according to established
procedures. Academic Instructor Division Dean
*Day - Unless otherwise provided, day shall mean a day Matters: Grades
during which the college is in session and regular classes +, Testing,

are held, excluding Saturdays and Sundays.

Records Maintenance

Class Content,
Assignments,

o . . Attendance,
The facts of the disciplinary action shall be documented in Prerequisite
the student’s disciplinary record, subject to access, review, Challenge

and comment by the student as authorized by the Family
Educational Rights and Privacy Act (10 USC Section 2332g)
and Education Code Section 76200 et seq. All access to or
release of such records to members of the public shall also
be in accordance with state and federal law.

Upon closure of a disciplinary investigation, conference or
hearing, all student disciplinary records shall be maintained
in the Office of the Vice President of Student Services at
each college, in accordance with the Records Retention
requirements of the California Education Code.
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Admissions/Late
Withdrawal

Dean, Enrollment
Services*

Vice President,
Student Services

Discrimination
Matters

Vice Chancellor,
Human
Resources

Chancellor

Fee Payments or
Refunds

Lead Cashier

Dean, Enrollment
Services*

. Financial Aid Director, Dean, Enrollment
Student Grievance and Appeals Financial Aid Services*
Students are encouraged to pursue their academic studies Academic Dean, Enrollment | Vice President,
and become involved in other college sponsored activities or Progress Services* Student Services
that promote their intellectual growth and personal Dismissal
development. The college is committed to the concept that,
in the pursuit of these ends, students should be free of Registration Registrar Dean, Enrollment
unfair and improper actions on the part of any member of Services*
the academic community. If, at any time, a student feels
that he or she has been subject to unjust actions or denied Residency Registrar Dean, Enrollment
his or her rights, redress can be sought through the filing Determination Services*
of a grievance, or an appeal of the decision/action taken in
response to a grievance, within the framework of policy and Public Safety and | Chief, Public Director, Public
procedure set forth below. Parking Safety Safety
Informal Resolution: Initial College Review Sexual Vice Chancellor, Chancellor
Each student who has a grievance shall make a reasonable Harassment Human
effort to resolve the matter on an informal basis prior to Resources
pursuing a formal grievance which includes a grievance
hearing, and shall attempt to solve the problem with Student Records | Registrar Dean, Enrollment

the person with whom the student has the grievance,

that person’s immediate supervisor, or the local college
administration. The student may also seek the assistance of
a friend in attempting to resolve a grievance informally.

The chart below summarizes the appropriate college
channels to be utilized by any student wishing to seek
redress. For further information concerning any aspect of
student grievances or rights of appeal, students should
contact the Office of the Vice President, Student Services.
Students may elect to grieve any decisions or actions taken.
All grievances, or appeals of the decision/action taken

in response to a grievance, will be dealt with in a timely
manner.

Services*

Time, Place and
Manner

Student Life
& Leadership
Manager

Vice President,
Student Services

Waiver of
Academic
Requirements

Director, Disability
Resource Center

Vice President,
Student Services

+ Grades can only be grieved according the criteria outlined
in Education Code 76224
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Section A: Formal Process for NonAcademic
Grievances (excluding grade grievances)

Note: For grade grievances, see Section B, Process for
Academic and Grade Grievances. For parking citations, refer
to Section C: Parking Citation Appeal.

Step 1. Filing a Grievance

a. Any student who believes, after the informal process,
that he or she continues to have a grievance shall file a
Statement of Grievance available on the college website
or from the Office of the Vice President, Student Services.
The form shall be filed with the Grievance Officer or Vice
President of Student Services (Vice President of Instruction
for grade or academic grievances) within one year of the
incident on which the grievance is based. In presenting a
grievance, the student shall submit a written statement to
include, where appropriate, the following information:

1. Astatement describing the nature of the problem
and the action which the student desires taken.

2. Astatement of the steps initiated by the student to
resolve the problem by informal means.

3. Adescription of the general and specific grounds
on which the grievance is based.

4. Alisting, if relevant, of the names of all persons
involved in the matter at issue and the times,
places, and events in which each person so named
was involved.

b. The Statement of Grievance must be filed whether or
not the student has already initiated efforts at informal
resolution, if the student wishes the grievance to become
official.

Step 2. Review of Grievance

Within five (5) days* following receipt of the Statement of
Grievance Form, the Vice President, Student Services shall
advise the student of his or her rights and responsibilities
under these procedures, and assist the student in the final
preparation of the grievance, and determine whether the
grievance will be remanded to a hearing of the Grievance
Committee.

a. In general, the requirements for the Statement of
Grievance to present sufficient grounds for a hearing shall
be based on the following:

+ The statement contains facts which, if true, would
constitute a grievance under these procedures;

+ The grievant is a student which includes applicants
and former students;

+ The grievant is personally and directly affected by the
alleged grievance;

+ The grievance was filed in a timely manner;

+ The grievance is not clearly frivolous, clearly
without foundation, or clearly filed for purposes of
harassment.

+ For a grade grievance, the grade given to a student
shall be the grade determined by the instructor.

In the absence of mistake, fraud, bad faith or

incompetency (according to Education Code
76224)the grade issued by the instructor may not

be changed. The appropriate Division Dean and Vice
President of Instruction will assist in determining if
the student’s grievance meets the criteria established
by the Education Code. For the specific steps for filing
grade grievances, see Section B, Grade Grievances.

b. If at the end of ten (10) days* following the student's
first formal meeting, there is no informal resolution of

the complaint which is satisfactory to the student, the
student shall have the right to request a grievance hearing.
The hearing will be scheduled within fourteen (14) days*
following the decision to grant a Grievance Hearing. All
parties to the grievance shall be given not less than four (4)
days* notice of the date, time and place of the hearing.
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Step 3. Grievance Hearing Process Grievance Committee
Membership: The Grievance Committee shall consist of one
faculty member, one staff member and one student. Faculty
members for the pool will be identified by the Academic
Senate, students will be identified by the Associated
Students and staff members will be identified by CSEA

and the Management Group. No person shall serve as

a member of a Grievance Committee if that person has
been personally involved in any matter giving rise to the
grievance, has made any statement on the matters at issue,
or could otherwise not act in a neutral manner. Any party
to the grievance may challenge for cause any member of
the hearing committee prior to the beginning of the hearing
by addressing a challenge to the Vice President, Student
Services.

Grievance Officer: The Vice President, Student Services shall
appoint a staff member to serve as the Grievance Officer
for the Grievance Committee. This individual shall not serve
as a member nor vote. The Grievance Officer shall serve to
assist all parties and the Grievance Committee to facilitate a
full, fair and efficient resolution of the grievance.

Hearing Process

a. Prior to the scheduled Grievance Hearing, the Grievance
Committee shall meet in private and without the parties
present to select a chair and review the grounds for a
hearing.

b. The members of the Grievance Committee shall be
provided with a copy of the grievance and any written
response provided by the respondent before the hearing
begins.

c. Each party to the grievance may call witnesses and
introduce oral and written testimony relevant to the issues
of the matter.

d. Any relevant information shall be admitted. Formal rules
of evidence shall not apply.

e. Participants: Each party to the grievance represents
himself or herself, and may also be accompanied by a
person of his or her choice who is an observer only. Each
person present will be asked to identify themselves by
name.

f. Parties are not allowed to be represented by legal
counsel.

g. Hearings shall be closed and confidential.

h. Witnesses: In a closed hearing, witnesses shall be present
at the hearing only when testifying.

i. Recording: The hearing may be recorded by the college
and shall be the only recording made. If recorded, no
witness who refuses to be recorded may be permitted to
give testimony.

j. Attendance: If the individual filing the grievance fails to
appear at the hearing, only the written information will be
used to make a recommendation.
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k. Committee Recommendation: Within five (5) days*
following the close of the hearing, the Grievance Committee
shall prepare and send to the Vice President, Student
Services a written decision. The decision shall include
specific factual findings regarding the grievance, and shall
include specific conclusions regarding whether a grievance
has been established as defined above. The decision shall
also include a specific recommendation regarding the relief
to be afforded the grievant, if any. The decision shall be
based only on the record of the hearing, and not on matter
outside of that record. The record consists of the original
grievance, any written response, and the oral and written
evidence produced at the hearing.

I. Within seven (7) days* following receipt of the Grievance
Committee's decision and recommendation(s), the Vice
President, Student Services shall send to all parties his or
her written decision.

m. The student may choose to appeal if he/she meets the
criteria in Step 4.

Step 4. Appeal to the College President

a. The student may appeal to the College President. Such
appeals shall be in writing and postmarked within five (5)
days* of the delivery of the decision to the student.

b. The College President shall provide the student with

a hearing, if requested, and shall review the appeal. The
appeal shall be limited to a review of supporting documents
and based only on the following:

+ Due Process: To determine whether the Grievance
Committee was conducted fairly in light of the
charges and information presented, and in
conformity with prescribed procedures giving
the complaining party a reasonable opportunity
to prepare and to present information and that
all parties were given a reasonable opportunity
to prepare and to present a response to those
allegations. Deviations from designated procedures
will not be a basis for sustaining an appeal unless
significant prejudice results.

+ New Information: To consider new information,
sufficient to alter a decision, or other relevant facts
not brought out in the original hearing, because
such information and/or facts were not known to
the person appealing at the time of the original
Grievance Committee.

¢. A written notice of the President’s decision shall be
provided to the student within ten (10) days* of the hearing.

Step 5. Appeal to the Chancellor

The student may appeal, in writing, to the Chancellor
within five (5) days* after receipt of the decision of the
College President. The Chancellor, or his/ her designee,
shall provide the student with a hearing, if requested, and
shall review the appeal. A written notice of the decision of
the Chancellor-Superintendent shall be provided to the
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student within five (5) days* of the review of the student’s
written appeal.

Step 6. Appeal to the Board of Trustees

The student may appeal, in writing, to the Board of
Trustees, or its designee, within five (5) days* after receipt
of the decision of the Chancellor. The Board of Trustees
shall provide the student with a hearing, if requested, and
shall review the appeal. A written notice of the decision of
the Board shall be mailed to the student and to appropriate
staff members, within twenty (20) days* following the
review. The decision of the Board of Trustees is final.

Definitions:

Party - The student or any persons claimed to have been
responsible for the student's alleged grievance, together
with their representatives. "Party" shall not include the
Grievance Hearing Committee or the College Grievance
Officer.

Student - A currently enrolled student, a person who has
filed an application for admission to the college, or a former
student. A grievance by an applicant shall be limited to a
complaint regarding denial of admission. Former students
shall be limited to grievances relating to course grades to
the extent permitted by Education Code Section 76224(a).

Respondent - Any person claimed by a grievant to be
responsible for the alleged grievance.

Judicial Officer - Member of the Student Disciplinary Board
responsible for ensuring that the Formal Hearing process is
followed according to established procedures.

*Day - Unless otherwise provided, day shall mean a day
during which the college is in session and regular classes
are held, excluding Saturdays and Sundays.

Section B: Process for Academic and Grade
Grievances

Grades can only be grieved according to the criteria
outlined in Education Code 76224.

Before initiating formal appeal procedures, the student
shall attempt to resolve the academic or grade dispute
informally with the instructor. If the dispute is not resolved,
the student may initiate a grade grievance with the
appropriate division dean. If the grievance is not resolved at
the division dean level, the student may appeal to the Vice
President of Instruction. The decision of the Vice President
on grade-related grievances is final. There is a deadline of
one (1) year from the date that the grade is posted for a
student to initiate a grade change.

In the absence of mistake, fraud, bad faith or incompetency
(according to Education Code 76224) the grade issued by
the instructor may not be changed.

Informal Resolution

a. Any student who has a grievance shall make reasonable
effort to try to resolve the matter on an informal basis prior
to pursuing a formal grievance, and shall attempt to solve

the problem directly with the instructor. The student may
bring a person of his/her choosing who is only an observer
to meet with the instructor. The observer may not be an
attorney.

b. If the grade grievance is not resolved with the instructor,
the student may meet with the appropriate division dean.

¢. The student should be prepared to provide a written
statement to the division dean to include the following
information:

1. Astatement describing the nature of the problem
and the action which the student desires taken.

2. Astatement of the steps initiated by the student to
resolve the problem with the instructor.

3. Adescription of the general and specific grounds
on which the grievance is based. The student must
be able to demonstrate mistake, fraud, bad faith
or incompetency in accordance with Education
Code 76224. In the absence of mistake, fraud, bad
faith or incompetency, the grade issued by the
instructor may not be changed.

d. A written notice of the division dean'’s decision shall be
provided to the student within twenty (20) days* of the
student’s meeting with the division dean or as soon as the
division dean has completed his/her investigation. The
written notice shall be accompanied by the procedures for
filing a formal grievance.

Formal Process for Grade Grievances

Step 1. Filing a Grievance

a. Any student who believes, after the informal process,
that he or she continues to have a grievance shall file a
Statement of Grievance Form available on the college
website or from the division dean. The form shall be filed
with the Vice President, Instruction within one year from
the date the grade was issued. The student should attach
to the Grievance Form any documentation to support the
grievance.

b. The Statement of Grievance must be filed whether or
not the student has already initiated efforts at informal
resolution, if the student wishes the grievance to become
official.

Step 2. Review of Grievance

a. Within five days following receipt of the Statement of
Grievance Form, the Vice President, Instruction shall advise
the student of his or her rights and responsibilities under
these procedures.

b. In general, the requirements for the Statement of
Grievance to present sufficient grounds for a hearing shall
be based on the following:

+ The grievance shall allege specific facts, which, if true,
show that the grade was issued based on mistake,
fraud, bad faith, incompetence;

* The grievant is a student which includes applicants
and former students;
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+ The grievant is personally and directly affected by the
alleged grievance;

+ The grievance was filed in a timely manner;

+ The grievance is not clearly frivolous, clearly
without foundation, or clearly filed for purposes of
harassment.

+ For a grade grievance, the grade given to a student
shall be the grade determined by the instructor.
In the absence of mistake, fraud, bad faith or
incompetency (according to Education Code 76224)
the grade issued by the instructor may not be
changed. The appropriate Division Dean and Vice
President of Instruction will assist in determining if
the student’s grievance meets the criteria established
by the Education Code.

c. The Vice President of Instruction will schedule a Hearing
with the Grievance Committee within 14 days following
receipt of the Statement of Grievance Form. All parties shall
be given not less than 14 days notice of the date, time and
place of the hearing.

Step 3. Grievance Hearing Process

Grievance Committee

Membership: The Grievance Committee shall consist of
three faculty members and two students. Faculty members
for the pool will be identified by the Academic Senate and
students will be identified by the Associated Students. No
person shall serve as a member of a Grievance Committee
if that person has been personally involved in any matter
giving rise to the grievance, has made any statement on
the matters at issue, or could otherwise not act in a neutral
manner. Any party to the grievance may challenge for
cause any member of the hearing committee prior to the
beginning of the hearing by addressing a challenge to the
Vice President, Instruction.

Grievance Officer: The Vice President, Instruction shall
appoint a staff member to serve as the Grievance Officer
for the Grievance Committee. This individual shall not serve
as a member nor vote. The Grievance Officer shall serve to
assist all parties and the Grievance Committee to facilitate a
full, fair and efficient resolution of the grievance.

Prior to scheduling the Grievance Hearing, the Vice
President, Instruction shall collect the following information:

1. The Statement of Grievance Form filed by the student

2. A written response to the grievance by the instructor who
issued the grade. The instructor will provide this to the Vice
President, Instruction, within 5 days of the request.

3. Any materials relating the division dean'’s review and
decision.

Copies of these materials will be provided to the student,
the instructor and members of the Grievance Committee.

Hearing Process
a. Prior to the scheduled Grievance Hearing, the Grievance
Committee shall meet in private and without the parties
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present to select a chair and review the grounds for a
hearing.

b. The members of the Grievance Committee shall be
provided with a copy of the grievance filed by the student,
the written responses provided by the instructor and the
division dean’s review and decision before the hearing
begins.

c. Each party to the grievance may call witnesses and
introduce oral and written testimony relevant to the issues
of the matter.

d. Any relevant information shall be admitted. Formal rules
of evidence shall not apply.

e. Participants: Each party to the grievance represents
himself or herself, and may also be accompanied by a
friend of his or her choice who is an observer only. Each
person present will be asked to identify themselves by
name.

f. Parties are not allowed to be represented by legal
counsel. The instructor may request to be accompanied by
a union representative.

g. Hearings shall be closed and confidential.

h. Witnesses: In a closed hearing, witnesses shall be present
at the hearing only when testifying.

i. Recording: The hearing may be recorded by the college
and shall be the only recording made. If recorded, no
witness who refuses to be recorded may be permitted to
give testimony.

j. Attendance: If the individual filing the grievance fails to
appear at the hearing, only the written information will be
used to make a recommendation.

Step 4. Decision

a. Committee Recommendation: Within 5 days following
the close of the hearing, the Grievance Committee shall
prepare and send to the Vice President, Instruction a
written decision. The decision shall include specific factual
findings regarding the grievance, and shall include specific
conclusions regarding whether a grievance has been
established as defined above. The decision shall be based
only on the record of the hearing, and not on matter
outside of that record. The record consists of the original
grievance, any written response, and the oral and written
evidence produced at the hearing. In the absence of
mistake, fraud, bad faith or incompetency (according to
Education Code 76224) the grade issued by the instructor
may not be changed.

b. A written notice of the Vice President’s decision shall be
provided to the student within ten days of receipt of the
Grievance Committee's recommendation. The decision of
the Vice President, Instruction, is final.

Definitions:

Party - The student or any persons claimed to have been
responsible for the student's alleged grievance, together
with their representatives. "Party" shall not include the
Grievance Hearing Committee or the College Grievance
Officer.
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Student - A currently enrolled student, a person who has
filed an application for admission to the college, or a former
student. A grievance by an applicant shall be limited to a
complaint regarding denial of admission. Former students
shall be limited to grievances relating to course grades to
the extent permitted by Education Code Section 76224(a).

Respondent - Any person claimed by a grievant to be
responsible for the alleged grievance.

*Day - Unless otherwise provided, day shall mean a day
during which the college is in session and regular classes
are held, excluding Saturdays and Sundays.

Section C: Parking Citation Appeals

Parking citations may be contested by completing a request
on the pticket (pticket.com/csm) website. Anyone may
contest a citation within 21 calendar days of the issue date
of your citation. Once on the site, select where the citation
was issued (Cafiada, CSM or Skyline). The appeal will start
with a "1st Level Initial Review". There is no fee to contest
the citation at this level. Request a "1st Level Initial Review"
by following the instructions below:

1. Enter the citation # and press SEARCH. If the citation
qualifies for an appeal, a CONTEST ONLINE link to the
contesting form will appear to the right of the citation
number.

2. Indicate the reason(s) why the citation was issued in
error.

3. Include any documentation to support the claim
4. Include the citation or reminder notice

5. Include full name

6. Include mailing address

7. Make copies of all documents for your records
(documents will not be returned)

8. Mail all information to: Office of Parking Violations
SMCCD College of San Mateo PO Box 9003 Redwood City,
CA 94065-9003

The student, staff, or person will receive a written response
from the citation processing agency reflecting the results of
the appeal.

If the individual is dissatisfied with the results of the appeal,
the individual may obtain an administrative hearing. The
directions for obtaining an administrative hearing are
included on the written response to the citation appeal.

A written response from the citation reflecting the results
of the administrative hearing will be provided by the
processing agency.

If dissatisfied with the outcome of the administrative
hearing the individual a hearing before a judge can be
obtained. The directions for obtaining a judicial hearing
are included on the written response to the administrative
hearing.

Guidelines Addressing Cheating
and Plagiarism

Introduction

College of San Mateo Catalog states, “The principle of
personal honor is the basis for student conduct. The honor
system rests on the sincere belief that College of San Mateo
students are mature and self-respecting, and can be relied
upon to act as responsible and ethical members of society.”

Although instructors may hope that students will act
responsibly and ethically at all times, situations will arise

in which it is clear, beyond a reasonable doubt, that a
student cheated or plagiarized. The following sections
provide guidelines for such situations by providing specific
definitions of cheating and plagiarizing, and addressing the
related instructor responsibilities, student responsibilities
and sanctions.

Definitions

“Cheating” refers to unauthorized help on an assignment,
quiz, or examination as follows: (1) a student must not
receive from any other student or give to any other student
any information, answers, or help during an exam; (2) a
student must not use unauthorized sources for answers
during an exam, must not take notes or books to the exam
when such aids are forbidden, and must not refer to any
book or notes while taking the exam unless the instructor
indicates it is an “open book” exam; and (3) a student must
not obtain exam questions illegally before an exam or
tamper with an exam after it has been corrected.

“Plagiarism” means submitting work that is someone else’s
as one's own. For example, copying material from a book

or other source without acknowledging that the words or
ideas are someone else’s, and not one’s own, is plagiarism.
If a student copies an author’s words exactly, he or she
should treat the passage as a direct quotation and supply
the appropriate citation. If someone else’s ideas are used,
even if it is paraphrased, appropriate credit should be given.
Lastly, a student commits plagiarism when a term paper is
purchased and/or submitted which he or she did not write.

(Note: the above two definitions are adapted from Tools for
Teaching, by Barbara Gross Davis, Jossey-Bass, Inc., 1993, p.
300).

Instructor Responsibilities

1. Atthe beginning of every semester, the instructor
shall [should] ensure that students understand
the above-stated definitions of cheating and
plagiarism. Instructors should focus on those
aspects of these definitions which will probably be
most relevant in their particular courses. Issues of
plagiarism will clearly be more relevant in classes
which require students to write papers. Issues of
cheating will probably be most relevant in classes
which use multiple-choice and true-false type
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questions. Instructors are encouraged to make
reference to these guidelines in their course syllabi.

2. Theinstructor should minimize opportunities
for cheating and plagiarizing (e.g., see Tools for
Teaching, pp. 300 - 310, or other appropriate
sources for specific examples.)

3. Before applying sanctions, the instructor must
be able to establish, beyond a reasonable doubt,
that the alleged incident actually occurred. For
example, a student may admit to cheating or
plagiarism, eyewitnesses may corroborate the
instructor’s account, or an original source of ideas
may prove that a student’s ideas and/or words
are not original. Additionally, instructors must
document the details of the alleged incident.

4. The instructor should report the violation to the
Division Dean and Vice President, Student Services
for disciplinary action using the Notice of Student
Violation of Guidelines Addressing Cheating and
Dishonesty.

Student Responsibilities

Students are expected to complete assignments to the best
of their ability without resorting to cheating or plagiarizing,
as defined above.

Sanctions
Among academic sanctions an instructor may choose to
utilize are the following:

1. Warn the student, if the infraction is not intentional
or flagrant, that any future violation will be dealt
with in a more severe manner.

2. Assign the student an “F” grade (no credit) on
that exam or assignment. Students should also
be warned that a more serious sanction will be
applied should another violation occur in the
future.

The instructor shall report the violation to the Vice
President, Student Services, whose office maintains such
information. The instructor should complete the Notice

of Student Violation of Guidelines Addressing Cheating
and Dishonesty which includes the following: 1) name and
identification number of the student, 2) the specific nature
of the violation, 3) the date of its occurrence, 4) how the
violation was determined, and 5) any additional comments
that the instructor wishes to include.

The Vice President will determine the Collegelevel discipline
that is appropriate based on the magnitude and severity

of other documented reports related to the same student.
Note that disciplinary actions are not part of the academic
record, and disciplinary actions are not recorded on student
transcripts. All disciplinary information is maintained only
in the Office of the Vice President, Student Services, and is
confidential in nature.

Nothing in these guidelines shall be construed to restrict a
student's right to appeal through the appropriate process
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described in the “Student Grievances and Appeals” section
of the college catalog

Time, Place and Manner of
Speech

Students, employees and members of the public shall be
free to exercise their rights of free expression, subject to
the requirements of this policy and College procedures on
Time, Place and Manner of Speech. The Student Life and
Leadership Manager and Vice President of Student Services
or designee are responsible for adherence to the Time,
Place and Manner of Speech policy and procedures.

College of San Mateo is considered a nonpublic forum,
except for those areas that are generally available for use by
students, employees or members of the public, which are
limited public forums. Use of the limited public forums shall
be regulated by the following procedures regarding time,
place and manner of speech.

Individuals or groups wishing to make use of College space
for making retail products or services available are subject
to the On Campus Vendor Policy, available through the
Center for Student Life & Leadership Development.

The College is a non-public forum, except for designated
areas generally available to students, employees or
members of the public as follows:

+ The areas generally available to students, employees
or members of the public are designated public
forums. The College reserves the right to revoke
that designation for areas when they are no
longer generally open to students, employees or
members of the public and apply a nonpublic forum
designation.

+ The College reserves the right to designate areas
as not a public forum as necessary to prevent the
substantial disruption of the orderly operation of
the college. Areas of the college that are not a public
forum include but are not limited to instructional
and administrative buildings and outdoor instruction
areas.

The use of areas generally available to students, employees
or members of the public is subject to the following:

+ Persons using areas generally available to students,
employees or members of the public and/or
distributing material in the areas generally available
to students, employees or members of the public
shall not impede the progress and/or the ingress
or egress of passersby, shall not block entrances
and exists to campus buildings, nor shall they force
passersby to take material.

+ No person using the areas generally available to
students, employees or members of the public shall
touch, strike or impede the progress of passersby,
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except for incidental or accidental contact, or contact
initiated by a passerby.

+ Persons using areas generally available to students,
employees or members of the public shall not use
any means of amplification that creates a noise or
diversion that disturbs or tends to disturb the orderly
conduct of the campus or classes taking place at that
time.

* No persons using the areas generally available to
students, employees or members of the public shall
solicit donations of money, through direct requests
for funds, sales of tickets or otherwise, except where
he or she is using the areas generally available to
students, employees or members of the public on
behalf of and collecting funds for an organization
that is registered with the Secretary of State as a
nonprofit corporation or is an approved Associated
Students Organization or club.

References:
Education Code Sections 66301 and 76120 SMCCC District
Rules & Regulations Section 7.21

Guidelines for campus assembly procedures:

1. Any public meeting, demonstration, or rally on
campus will be governed by the regulations of the
College of San Mateo as to time, place, and manner
of speech.

2. Students have the full right to express their views
on any matter, subject to college regulations in
regard to time, place, and manner of speech.

3. Disruptive behavior is defined as any action
which interferes with the functions or activities
of the College to the point where such functions
or activities can no longer effectively continue.
Examples of such functions or activities are
classroom activities, athletic events, administrative
activities, approved assemblies, meetings and
programs, and construction work. Examples of
disruptive activities are blocking access to college
facilities, disrupting classroom activities to the
point where the instructor, in his/her opinion,
is no longer able to continue the class, heckling
an assembly speaker so that the speaker cannot
continue talking, and unauthorized use of sound
equipment.

Distribution of Materials

All persons using the areas of the college generally available
to students, employees or members of the public shall

be allowed to distribute petitions, circulars, leaflets,
newspapers, and other printed matter. Such distribution
shall take place only within the areas generally available to
students, employees or members of the public. Material
distributed in the areas generally available to students,
employees or members of the public that is discarded

or dropped in or around the areas generally available

to students, employees or members of the public other

than in an appropriate receptacle must be retrieved

and removed or properly discarded by those persons
distributing the material prior to their departure from

the areas generally available to students, employees or
members of the public that day. Placing fliers, leaflets, or
other materials on vehicles parked in CSM parking lots is
prohibited; violators will be charged with the costs related
with cleaning such materials left in campus parking lots.
(San Mateo City Ordinance 10.40.030)

Campus Posting

The College provides bulletin boards and other designated
locations for use in posting materials. All materials shall
conform to the guidelines set forth by the Campus Posting
Instructions, available from the Center for Student Life &
Leadership Development and included below.

General Posting Instructions - Applies to all on-campus
posting

+ All materials posted on campus must clearly indicate
the group or organization sponsoring the event,
activity or service being advertised.

* No items may be posted on doors, on painted or
varnished surfaces, in restrooms, on lamp posts, or
on any glass surfaces.

+ Posting is not permitted in the College Center
(Building 10).

+ No posting is allowed on the outdoor bus stop or the

Redi-Wheels stop.

Posting of lawn signs on grass or landscaped areas is

prohibited.

Duplicates of the same posting in the same area are

subject to removal.

* Placing fliers, leaflets, or other materials on vehicles
parked in CSM parking lots is prohibited; violators
will be charged with the costs related with cleaning
such materials left in campus parking lots. (City of
San Mateo Ordinance 10.40.030)

College Posting Instructions - Applies to all college-
affiliated groups, including departments, students groups,
etc.

All general posting instructions apply. In addition:

+ All postings by college-affiliated groups must have
a “Date to Be Removed” stamp from the Center for
Student Life & Leadership Development before being
posted.

Posting is allowed on all interior bulletin boards not

designated for a specific purpose.

+ Posting is not allowed in the Theatre Lobby
(Building 3), College Center (Building 10) or the
Library (Building 9) without permission from the
administrators in charge of those buildings.

+ Posting on outdoor railings or balconies is
not permitted without permission from the
administrators in charge of those buildings.
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Community Posting Instructions - Applies to all postings
by non-college affiliated groups and organizations

All general posting instructions apply. In addition:

* Posting on any interior bulletin boards, including
bulletin boards in classrooms, is prohibited.
+ Posting is only allowed on outdoor bulletin boards.
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Exceptions

Exceptions to any of the above policies require the approval
of the Administrator responsible for the specific location in
question.

Revision of Regulations

Any regulation adopted by the administration of College
of San Mateo will be considered an official ruling and will
supersede regulations on the same subject which appear
in this Catalog and other official publications, provided
that the new regulation has been officially announced and
posted.
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Learning Support

Academic Support and Learning
Technologies

CSM Learning Center

The CSM Learning Center (LC) is host to a variety of services
and resources to assist students in acquiring the skills and
knowledge to achieve academic success. The LC offers
academic peer tutoring, supplemental instruction student
success workshops and access to computers with course
software in Digital Media, CIS, Accounting, and Assistive
Technology. In addition to electronic resources, the LC has
a textbook reserve program, plus provides a quiet space for
individual and group study.

For more information, visit the CSM Learning Center
website (collegeofsanmateo.edu/learningcenter) (College
Center Building 10, Room 220, 574-6570)

When using the CSM Learning Center, students will:

1. Have knowledge of the CSM Learning Center
resources, including how to use them.

CSM Library

The CSM Library, an organizational unit under the division
of Academic Support and Learning Technologies, provides
human, material, and technological resources to support
the Mission and Strategic Goals of College of San Mateo.
The Library collections include a well-balanced selection of
print, electronic, and microform resources that have been
specifically selected to support the academic, workforce
development, and basic skills curriculum of the college
and to encourage the development of life skills that foster
success beyond the academy.

When classes are in session, faculty librarians are available
to provide research assistance in person, by phone, email,
chat, text, and via other social media networks during all of
the Library’s open hours.

The online catalog represents nearly 64,000 items in the
CSM Library and information about the collections of

the 32 other libraries in the Peninsula Library System
(PLS). Specialized holdings include a small collection of
academic level books in the Spanish language for several
disciplines and a variety of resources to support ESL
students. Additionally, laptops, tools, and other equipment
are available for loan.

A delivery system within PLS makes it convenient for faculty
and students to request that items located in other PLS
libraries be sent to the CSM Library for pickup. Also, items
that have been checked out from any other library in the

PLS system can be returned to the CSM Library. A book
drop, located near the accessibility ramp in front of the
Library, is available for dropping off materials when the
Library is closed.

The Library also provides free access to thousands of
subscription and fee-based online information resources
that are usually not available without a charge on the open
Internet. This includes access to more than 322,000 e-book
titles, as well as academic journal articles, streaming videos,
high quality art images, and more. While on campus, faculty,
students, and staff can easily access the Library’s online
resources from any computer that is connected to campus
networks.

Many Library services and most online information
resources are also available away from campus 24 hours a
day via any computer that is connected to the Internet. A
current Peninsula Library System (PLS) library card and PIN
or an alternate remote authentication process is required
for off-campus access to subscription or fee-based online
databases and information resources.

The Library provides students with access to over 50 open
access computers: 44 Windows PCs, 2 Apple Macintosh
desktop workstations, and 9 Windows PC laptops. In
addition to providing open access to the Internet, the
Library’'s computers are loaded with Microsoft Office
software. Computers are also loaded with website and
advanced graphic design software including Adobe
Dreamweaver, Photoshop, lllustrator, InDesign, and Acrobat
Professional. Assistive technology is available on select
computer workstations. Students can print in black and
white or color from library workstations or from their own
personal laptops. Alternatively, students may can make
digital scans of books, or other printed material and save
to a USB personal storage device or email. The Library
also offers a tool and equipment lending library, and 3-D
printing services.

Collaboration and Support for Classroom
Instructors

CSM librarians are members of the faculty and are always
interested in working with classroom faculty to support
curriculum and student success. Librarians are available

to present Library orientations or instructional workshops
specifically tailored to support a course’s overall objective or
a particular research or class project. Orientations generally
take place in the Library classroom, which is equipped with
computer workstations and a projection unit.

Librarians welcome opportunities to collaborate with
faculty in academic, workforce development, and basic
skills programs to design learning activities that foster
development of core information research competencies.
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Librarians can create online library research guides
(LibGuides) expressly for classes or programs. Examples
of librarian created research guides can be found at
the Library (libguides.collegeofsanmateo.edu/) website.

To inquire about scheduling an instruction session or
requesting the development of a research guide, please
contact the Library Reference Desk at extension 6232
or email csmlibrary@smccd.edu. One can also schedule
an orientation online by filling out the request form on
the Faculty Services page on the Library website. Special
arrangements can be made to schedule orientations for
evening, Saturday, and distance education classes.

Librarians can collaborate with faculty to create
assignments that will help students produce better papers
and projects. The Library also solicits faculty input in
reviewing Library collections in their teaching areas and
making recommendations for additional resources.

Privileges and Services for Faculty

+ Borrowing Privileges: The Library extends a special
loan privilege to classroom faculty. Faculty members
may borrow most books in the CSM circulating
collection for an extended loan period of up to one
semester. Extended loan requests must be made in
person. Faculty must present a PLS Library Card to
borrow all Library materials. The Library also waives
CSM fines and fees for faculty.

+ College Reserves: To improve student access to
supplementary material or materials with limited
availability, the Library maintains the College
Reserves Collection. College Reserves help students
by enabling instructors to place copies of textbooks,
past exams, quizzes, solution manuals, article
reprints, etc., in a restricted access collection held
behind the circulation desk. Borrowing limits for
these materials are set by classroom instructors.

The Library encourages faculty to request copies of course
textbooks from publishers for the Library’s College Reserves
Collection. To learn more about placing materials on
reserve, please contact the Loan Desk at extension 6548

or contact Bryan Gerbig at gerbig@smccd.edu (extension
6130). The Reserves Request (collegeofsanmateo.edu/
library/docs/reserve.pdf) form is available online. Copies of
the form are also available in the Library. Bring your item(s)
and a completed Reserves Request form to the Circulation/
College Reserves Desk near the entrance of the Library.

* Intra-Library Loan: The PLS integrated Online
Public Access Catalog and delivery system enables
easy access to materials available in all public
and community college libraries in San Mateo
County. Faculty and students with a valid PLS library
card can place a hold on almost all circulating
items at any PLS library and ask that it be sent
to CSM for pickup. For more information, see
“Requesting Library Items (Placing Holds)" on

54

the Circulation FAQ (collegeofsanmateo.edu/library/

circ_fags.php) webpage.

Inter-Library Loan (ILL): The Library can also borrow

materials from public and academic libraries that

are not in the PLS system. The CSM WorldCat catalog

(csm.worldcat.org/) provides an easy interface

to search for items in PLS libraries and to extend

the search to libraries throughout the world. Visit

the Library Faculty Services (collegeofsanmateo.edu/

library/interlibrary.php) webpage to locate forms to
request books, articles, or other resources that are
not available in the PLS system. You may also call
the Library Reference Desk at extension 6232 for
assistance.

+ Recommending Items for Purchase: The Library
welcomes faculty input and suggestions for additions
to collections to support the curriculum. The
Library does not purchase materials to support
post-graduate level academic research but can aid
researchers in borrowing material through ILL. Please
contact the Director of Library and Learning Services
or visit the online purchase suggestion link on
the Library Faculty Services (collegeofsanmateo.edu/
library/purchaserequest_form.php) webpage.

Library and Information Competency

As of Fall 2010, Information Competency is a graduation
requirement for all CSM students. Information about
courses, tutorials, and information competency is available
on the Library website. The Library offers for-credit courses,
orientations, and online tutorials that promote student
success through information competency.

Courses from any division that meet the criteria developed
by the Committee on Instruction can satisfy the college’s
information competency graduation requirement.
Courses that satisfy the requirement are listed on

the Information Competency (collegeofsanmateo.edu/
library/info_comp.php) website. Faculty that are interested
in modifying an existing course or creating a new course
that can satisfy the requirement should contact their
division's representative on the Committee on Instruction.

For information about Library services, policies,
resources, classes, programs and current hours
visit the Library website (collegeofsanmateo.edu/
library) (Building 9, 574-6100).

Business and Technology Centers

Business Computer Lab

The Business Computer Lab provides both classrooms
for the Microcomputer Applications classes and for
open lab sessions for Business, Business Computer,
and Accounting students to use in improving their
computer skills in a variety of applications (e.g., MS
Word, Excel, PowerPoint, Access, etc.). During open
lab hours this resource is available to any student
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registered at CSM. For more information, visit the Business
Computer Lab website (collegeofsanmateo.edu/labs/
businesscomputercenter.asp) (South Hall Building 14,
Rooms 101, 103, and 105; 574-6489).

When using the Business Computer Center, students will:

1. Have knowledge of the Business Computer Center
resources, including how to access them.

CIS Computer Lab

The CIS Computer Lab is used for both instruction and
open lab sessions. As a support resource, it offers CIS
students an opportunity to meet with faculty one on

one or to receive assistance from instructional aides

or student assistants. The software taught in the CIS
courses is available at this location to support the students
working on problems/projects or working to improve

their skills. When classes are not being held in this lab,

it is open to all students registered at CSM. (Emerging
Technologies Building). For more information, visit the CIS
Computer Lab website (collegeofsanmateo.edu/labs/
cis.asp) (Emerging Technologies Building 19, Rooms 124 and
126; 574-6327).

When using the CIS Computer Lab, students will:

1. Have knowledge of the CIS Computer Lab
resources, including how to access them.

Creative Arts and Social Science
Center

Digital Media Computer Lab

The Digital Media Computer Lab is available for any
student registered at CSM. Priority is given to Digital Media
(DGME) and Electronic Music students. The lab offers
students an opportunity to meet with faculty one on one
or to receive assistance from instructional aides. The
software taught in DGME and Electronic Music courses is
available at this location to support the students working
on problems or working to improve their skills. For more
information, visit the Digital Media Computer Lab website
(collegeofsanmateo.edu/labs/digitalmedia.asp) (College
Center Building 10, Room 161; 574-6446).

When using the Digital Media Computer Lab, students will:

1. Have knowledge of the Digital Media Computer Lab
resources, including how to access them.

2. Be able to utilize computers to prepare and
complete projects in media classes that support
classroom instruction.

3. Be able to collaborate and learn from each otherin
a studio/lab setting.

Language Arts Centers
Communication Studies Center

The Communication Studies Center offers resources for
students enrolled in Communication Studies courses.
Students receive assistance in topic selection and
development, outlining, delivery, and critiquing of
presentations. Video recording and playback of

speeches are available for students. For more hours

and location information, visit the Communication

Studies Center website (collegeofsanmateo.edu/
communicationstudies/resourcecenter.asp) (College Center
Building 10, Learning Center, Room 220; 574-6257).

When using the Communication Studies Center, students
will:

1. Have knowledge of the Communication Studies
Center resources, including how to access them.
2. Be able to rehearse and deliver effective dyadic,
small group, or one-to-many oral presentations.
3. Be able to view and evaluate recordings of dyadic,
small group, or one-to-many oral presentations.
4. Be able to demonstrate mastery of course
concepts through completion of lab modules.

ESL Center

The ESL Center offers tutorial assistance in speaking and
listening skills for CSM ESL classes; tutorial instruction in
ESL reading skills; individualized diagnosis of reading skills;
and instruction in improving comprehension, vocabulary,
and reading speed for native and non-native speakers.

For more information, visit the ESL Center website
(collegeofsanmateo.edu/eslcenter) (North Hall Building 18,
Room 101; 574-6437).

When using the Reading and ESL Center, students should:

1. Have knowledge of the Reading and ESL Center
resources, including how to access them.

2. Be able to demonstrate greater comprehension,
and/or vocabulary skills.

Writing Center

The Writing Center offers diagnosis in writing skills; tutorial
instruction in grammar, sentence structure, and essay
composition; tutorial assistance in composing papers for a
CSM class; and assistance in completing assignments from
any CSM English composition class. For more information,
visit the Writing Center website (collegeofsanmateo.edu/
writing) (North Hall Building 18, Room 104; 574-6436).

When using the Writing Center, students should:

1. Have knowledge of the Writing Center's resources,
including how to access them.

2. Demonstrate mastery of specific writing skills after
completion of tutorials.
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3. Be able to identify, understand, and incorporate
the writing skills that they need to work on after
completing conferences with faculty.

4. Acquire a greater understanding and control of
their writing process.

Math and Science Centers
Anatomy and Physiology Lab

The Anatomy and Physiology Lab provides study resources
for students of anatomy and physiology at CSM. The

lab is staffed by experienced anatomy and physiology
instructors, and peer tutors who are available to tutor,
demonstrate structures, answer questions and provide
study skills training. Models, specimens, reference books
and internet access are available for use by students.

For more information, visit the Anatomy and Physiology
Lab website (collegeofsanmateo.edu/anatomy). (Science
Building 36, Room 217; 574-6252)

When using the Anatomy and Physiology Center, students
will:

1. Have knowledge of the Anatomy and Physiology
Lab resources, including how to access them.

2. Demonstrate awareness of study strategies for
anatomy and physiology courses.

3. Expressincreased optimism about their abilities to
pursue science learning.

Science Center

The Science Center is the home of the MESA Center and
METaS Student Support. The Science Center provides a
study support environment to help CSM students succeed
in their science courses. Staffed with faculty, peer tutors,
MESA support staff, the Science Center offers a friendly,
comfortable atmosphere, accessible to and popular with
students. It provides students the opportunity to consult
with faculty, meet with tutors, work with other students
in study groups, work individually in an academically
stimulating environment, and participate in MESA and
METaS activities.

The resources in the Science Center are targeted to
students enrolled in any math or science course at CSM.
This includes Astronomy, Biology, Chemistry, Engineering,
Geology, Health Science, Math, Nursing, Oceanography,
Paleontology, and Physics.

The Science Center occupies two connected spaces. One
space is a large room with 9 tables seating a total of about
45 students, science textbooks, anatomy and chemistry
models, geology samples, specific course textbooks and
supplements, and a faculty desk. Food is allowed in this first
space and a microwave, sink and refrigerator are available
for student use. The second space is a smaller room with
20 computers for student coursework and printing. Food is
not allowed in this space. The smaller space also contains
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a microscope, a 3D printer, and a collection of historic
instruments.

For business hours and more information, visit the
Science Center website (collegeofsanmateo.edu/labs/
isc.asp) (Science Building 36, Room 110; 574-6688).

When using the Integrated Science Center, students will:

1. Have knowledge of the Integrated Science Center
resources, including how to access them.

2. Demonstrate awareness of study strategies for
science courses.

3. Expressincreased optimism about their abilities to
pursue science learning.

Math Resource Center

The Math Resource Center (MRC) provides assistance

to students enrolled in CSM Math classes and with

other math-related questions. The MRC is staffed by an
instructional aide, student tutors and math faculty. The
MRC is open 5 days a week. Hours are posted at the start
of each semester. Within the MRC students may use
computers loaded with math software and math resources
materials. For more information, visit the Math Resource
Center website (collegeofsanmateo.edu/mrc) (North Hall
Building 18, Room 202; 574-6540).

When using the Math Resource Center, students will:

1. Have knowledge of the MRC resources, including
how to access them.

2. Be able to show improvement with the specific
skills or in understanding course content for which
they have requested assistance.

Nursing Skills Lab

The Nursing Skills Lab provides instructional space for
all of the nursing lab courses. In addition, Nursing 816,
817, 818, and 819, are offered during designated hours
each week. Hours are posted in and outside of the lab.
The lab houses 8 patient suites, including 2 designated
simulation suites. Students have the opportunity to practice
skills, demonstrate competencies, complete simulation
scenarios, view media, study, and complete a variety

of other assignments. For more information, visit the
Nursing Skills Lab website (collegeofsanmateo.edu/labs/
nursing) (Health and Wellness Building 5, rooms 360 and
380, 574-6213/6218).

When using the Nursing Skills Lab, students will:

1. Have knowledge of the Nursing Skills Lab
resources, including how to access them.

Appraise own professional performance accurately.
Evaluate professional learning needs and take
steps to meet them.
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Special Academic Programs

ACCEL

ACCEL (Adult-Education College and Career Educational
Leadership) is a support program which provides additional
support services for current and former adult school
students. This program focuses on students enrolled in

the ESL and GED/HSE programs at the local adult schools.
This program unites CSM and San Mateo Adult School
together in a joint effort to support students as they make
the transition to the community college and the workforce.
We strive to provide education about college opportunities
to the students as well as create innovative pathways so
that students have the opportunity and feel more confident
about attending college. For more information, contact
Kelsey Harrison at harrisonk@smccd.edu or visit the ACCEL
website (collegeofsanmateo.edu/accel). (College Center
Building 10, Room 437, 378-7245).

Athletics

College of San Mateo participates as a member of the Coast
Conference in the following intercollegiate sports: Baseball,
Women'’s Basketball, Men’s and Women's Cross-Country,
Football, Women's Softball, Men's and Women's Swimming,
Men's and Women's Track and Field, and Women's Water
Polo. CSM is a member of the Northern California Football
Association. In order to be eligible a student must adhere
to the California Community College Athletic Association
Constitution and Coast Conference eligibility rules and
regulations.

The following is a summary of eligibility regulations:

1. Inorder to be eligible, a student-athlete must be
actively enrolled in @ minimum of 12 units during
the season of sport and 9 of those units must be
"academic". Such eligibility is required for non-
conference, conference, and postconference
participation.

2. To be eligible for the second season of
competition, the student-athlete must complete
and pass 24 semester units with a cumulative
2.0 grade point average. These units must be
completed prior to the beginning of the semester
of the second season of competition. The student/
athlete must also have a Student Educational Plan
in DegreeWorks. All units must be completed and
passed at a regionally accredited post-secondary
institution.

3. Astudent transferring for academic or athletic
participation, who has previously participated
in intercollegiate athletics at another California
Community College, must complete 12 units in
residence prior to the beginning of the semester

of competition. A maximum of 8 units may be
earned during the summer session.

4. Inorder to continue athletic participation in
any sport, the student-athlete must maintain a
cumulative 2.0 grade point average in accredited
post-secondary course work computed since the
start of the semester of first participation.

5. The 12-unit residency rule for previous participants
will be waived for a student-athlete who has not
competed at a post-secondary institution in the
past five years.

6. In meeting the unit requirements, courses in
which grades of D, F, or NP were received may be
repeated.

Student athletes who plan to transfer prior to receiving an
AA degree should meet with their counselor/advisor and
verify eligibility status for transfer based on past work and
test scores from high school.

Those students who wish to seek financial assistance
(athletic scholarship) and be eligible for competition

must meet minimum NCAA requirements. Students are
encouraged to contact the college to which they wish to
transfer. Contact the Athletic Director for more information
on athletic eligibility. Phone: 574-6462.

College of San Mateo observes all recruiting regulations

of the Commission on Athletics, the governing body of
California Community College intercollegiate athletics. In
accordance with these regulations, athletic recruitment

of any individual residing outside the College’s recruiting
boundaries is prohibited. Likewise, any student of another
California community college, regardless of residence, shall
not be athletically recruited. The College of San Mateo
recruiting area is composed of the County of San Mateo and
the neighboring community college districts that share a
common boundary.

Student athletes who reside outside the recruiting
boundaries of College of San Mateo must make “first
contact” with the College.

For more information, visit the Athletics website
(collegeofsanmateo.edu/athletics) (Health and Wellness
Building 5, Room 343, 574-6420).

MESA (Mathematics, Engineering,
Science Achievement)

The MESA Community College Program supports students
to successfully transfer to four-year universities in science,
technology, engineering and math (STEM) majors. Students
must meet economically and educationally disadvantaged
requirements to be eligible for the program. The MESA
Community College Program is a partnership between
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MESA and the California Community Colleges Chancellor’s
Office. The CSM MESA program is 1 of 36 MESA Community
College program sites in California.

Main components include:

+ Academic excellence workshops. Workshops
in specific core math and science classes where
students are taught how to successfully master
complex technical ideas and principles through a
collaborative approach.

+ Orientation. New students learn skills to excel as
math, science and engineering majors.

+ Academic advising/counseling. Students receive
individualized academic guidance and develop multi-
year plans so they can take courses in the most
effective sequence and transfer in a timely manner.

+ Student study center. This dedicated multipurpose
space is the hub for study, workshops, special
activities and information sharing. It is a key element
in building a close learning community. The MESA
Student center is part of the Science Center located
in Building 36 Room 110.

+ Assistance in the transfer process. MESA
provides counseling, workshops and visits to four-
year universities.

+ Career development. Students learn specifics about
various STEM majors and job experiences. Industry
mentors, job shadowing opportunities, career fairs,
internships, scholarships and field trips to companies
are also offered.

+ Links with student and professional
organizations. These resources provide mentors,
guest speakers and tours of companies.

* Professional development. Through workshops and
mock job fairs, students learn soft skills, corporate
culture, resume writing and interviewing skills. MESA
conferences include a MESA Leadership Retreat and
more.

* Industry partnerships. The MESA program offers
valuable connections between students and industry
leaders. Corporate representatives, including
MESA alumni, participate on boards and provide
scholarships, strategic planning, summer internships,
field trips, scholarships, employment opportunities
and other resources.

For more information, visit the MESA website
(collegeofsanmateo.edu/mesa) (Science Building 36, Room
115, 574-6601).

METaS

The METaS program is a community of students, faculty,
and staff working together to foster a positive learning
environment for Latino and low-income STEM students. The
METaS program is committed to helping its students reach
their STEM goals through student support programs and an
inclusive environment for underserved populations in the

58

science, technology, engineering, and mathematics fields.
Support includes:

+ textbook loans

* new classroom materials

+ internship and scholarship opportunities
+ STEM counselor

*+ tutoring

+ construction of new classroom spaces

METaS is located in Science Building 36, Room 305 or can
be found on the METaS website (collegeofsanmateo.edu/
metas). This program is funded by the HSI-STEM grant
(Hispanic Serving Institution).

San Mateo Middle College

San Mateo Middle College is an alternative education
collaboration between the San Mateo Union High School
District and College of San Mateo. The program'’s
primary goal is to provide a supportive and challenging
environment, along with the opportunity for academic
success and career exploration, to students whose needs
are not met first-generation college.

The program includes 130 high school juniors and seniors,
all of whom were selected from among the district's seven
schools. While these students are perceived as bright,
creative and in some cases gifted, their grades and behavior
may not yet reflect this potential.

As part of the Middle College program, these students
take three SMUHSD-approved classes taught by SMUHSD
instructors on the CSM campus; they round out their
schedules with CSM courses. In many cases, students
can earn both high school credits and college units. The
Middle College program also includes comprehensive
academic and career advising and access to all of CSM's
support services. Cabrillo Unified School District students
may be eligible and should contact their guidance
counselor for information. For information, contact
middlecollege@smuhsd.org or visit the Middle College
website (collegeofsanmateo.edu/middlecollege) (Building
17, Room 154, 574-6101).

Study Abroad

The San Mateo County Community Colleges, in cooperation
with the American Institute for Foreign Study, offer students
the opportunity to study and live abroad, earning up to

15 units toward an AA/AS degree which are transferable

for Bachelor's degree credit. Offerings include semester-
long and short-term study abroad in Europe, Africa, and
South America. Visit the Study Abroad website (smccd.edu/
studyabroad) for current listings of countries plus global
internships and community travel destinations.

Students applying to participate must have completed
at least 12 college units with a minimum GPA of 2.25.
Costs, including flights and living accommodations, are
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reasonable and financial aid is available. Early planning is
advisable. For more information, visit the Study Abroad
website (smccd.edu/studyabroad) (Building 10, Room 381,
738-7098).
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Student Services
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Assessment Services

College of San Mateo Assessment Services conducts the
college assessment program which includes English,
Reading, ESL, and Mathematics assessment components.
These assessments are intended to measure skills which
research has shown to be closely related to academic
success. These multiple measurements represent student
strengths and capabilities.

Using Alternate Assessment/Placement Test
Results to Meet Associate Degree Competency
Requirements in English and/or Mathematics

Course placement results may be used to meet English and/
or mathematics competency requirements for the associate
degree. Course placement results, for this purpose, remain
valid even if there is a break in attendance. However,

course placement results must meet the associate degree
competency requirements of the catalog year in which the
degree is based.

Alternate Assessment/Placement Testing

Assessment Services conducts the college

assessment program which includes English, Reading,

ESL, and Mathematics assessment components. There is
no charge for placement testing. Assessment Services is
offered year round by appointment to students who

have completed a College of San Mateo Admissions
Application, have a CSM student identification number,
present an approved photo identification (e.g., driver’s
license, passport, credit card with photo), and plan to attend
College of San Mateo. Course placement results are posted
on students’ Web SMART accounts under Student Records/
Placement Test Results.

Alternate Assessment/Placement tests are required for

all students who plan to enroll at College of San Mateo

to complete a vocational certificate, an associate degree,
transfer to a university, or for students who are undecided
but considering one of the aforementioned goals. Also,
Alternate Assessment/placement tests are required to
enroll in English, ESL, reading, and mathematics, and other
courses that have math or English prerequisites.

These assessments are designed to measure current
academic readiness in English, reading, and mathematics.
Students are advised to work with counselors to discuss
course placement results, educational goals, and other
relevant information so that counselors can assist
students to develop student educational plans. For

more information, visit the Assessment Services website
(collegeofsanmateo.edu/assessment). (Building 10, Room
370, 574-6175)

Placement Test Preparation

Itis strongly recommended to review sample test questions
prior to taking the placement test. Often subject review will
in result in stronger test results. Sample test questions can
be viewed on the Assessment Services website.

Placement Test Retest Policy

English/reading, ESL, mathematics: If a student does not
accept the placement results, he/she may retake the
placement test one additional time within a two year
period.

Special Accommodations for Placement Tests

Assessment Services is able to provide extended test time
to students who request it, and is wheelchair accessible.
Students requiring placement tests in alternate formats,
must contact the Disability Resource Center (College Center
Building 10, Room 120, 574-6438/6433).

Using English and Math Alternate Assessment
Form/Prerequisite Equivalency Form

Placement tests may not be necessary for students
who have successfully completed English and/or
mathematics coursework at another accredited
college or university in the United States. Alternate
assessment may be used for students who have successful
high school CAASPP scores, AP or IBHL results, or have
successfully completed specific high school course
work. For more information about assessment and
prerequisites and corequisites, a list of frequently
asked questions and answers, course prerequisite
equivalency forms, and alternate assessment forms
visit the Assessment Services (collegeofsanmateo.edu/
assessment) and the Prerequisites, Corequisites and
Recommended Preparation (collegeofsanmateo.edu/
prerequisites) websites.

Bookstore

The CSM Bookstore is located in College Center Building 10
on the Second Floor. The bookstore is open one week prior
to the start of each term and when classes are in session.

Textbooks are available in store and online one week prior
to the start of each term. The bookstore hosts a textbook
buyback during final exams week each term. Rental books
and items are due on or before the last day of final exams
in the term that they were rented.

For hours and dates of operation, placing orders, or
more information, visit the CSM Bookstore website
(collegeofsanmateo.edu/bookstore). (College Center,
Building 10, Second Floor, 574-6367)
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CalWORKs Program

Additional services are available to students who are
currently receiving TANF (Temporary Aid to Needy
Families). CalWORKs (California Work Opportunity and
Responsibility to Kids) is a state funded program designed
to assist students complete their educational goal in order
to obtain financial stability. Support services include:

child care, books, transportation, work-study, academic
counseling, career planning, and assistance meeting
county requirements.

For more information, visit the CalWORKs website
(collegeofsanmateo.edu/calworks) (Building 10, Room 112,
574-6155).

CARE Program/EOPS

The CARE Program (Cooperative Agencies Resources for
Education) assists EOPS students who are single parents
and are also receiving CalWORKSs. The program is designed
to help students increase their educational skills and to
become more confident and self-sufficient. Support services
include: child care, transportation, tutoring, peer advising,
parenting workshops, books, and supplies.

For more information, visit the CARE/EOPS website
(collegeofsanmateo.edu/eops) (Building 10, Room 110,
574-6154).

Career Services

Located in the Counseling Support Center, College
Center, Building 10, Room 340D, Career Services assists
students in exploring college majors and career options.
For more information, visit the Career Services website
(collegeofsanmateo.edu/career) (Building 10, Room 340D,
574-6296).

Self-Assessment and Career Services

Career Services offers students self-assessment tools to
assess potential college majors, occupational interests,
personality traits, values and skills. These tools create
profiles unique to each person that are helpful with the
process of exploring college majors and career options.
Self-assessment tools are available on our website for

free and in Counseling (COUN) and Career classes (CRER);
these classes may have small materials fees. Students

are also welcome to schedule an appointment with a
Career Counselor for free Myers-Briggs and Strong Interest
Inventory assessment. Call 574-6400 to schedule an
appointment with a career counselor. Information on
careers, salaries, and employment outlook can be found on
our website.

Student Employment

College Central Network is the online job board for
students who are looking for full-time and part-time jobs,
internships, and volunteer opportunities. This system

also has a resume and portfolio creator, and a career
documents library and podcast library. In the fall semester,
Career Services has a Major Fair, where students can
network with professionals who have majors and careers
students are interested. In the spring semester, Career
Services has a Job Fair to connect students with local
employers. There is also ongoing individual campus
recruitment in the College Center, Building 10 by the main
doors near the Learning Center, during the fall and spring
semesters.

Center for Student Life and
Leadership Development

College of San Mateo has a vibrant student life, supported
through the Center for Student Life & Leadership
Development, which provides students the chance to
extend their learning outside the classroom. These activities
allow students the opportunity to learn and develop skills

in leadership, inter-personal communication, advocacy, and
event planning.

Through the Associated Students, CSM's student
government, students participate in the governance of the
college. Members of student government also develop,
promote, and implement programs and services that are
of benefit to the general student population. Student clubs
and organizations provide students the opportunity to
interact with individuals who have shared interests and
shared cultural backgrounds. Clubs and organizations also
have the opportunity to sponsor campus-wide events and
activities.

The Center is also one of the locations on campus where
students and the general public are welcome to ask
questions about any of the College’s programs and services.
The Center also provides services such as off-campus
housing assistance; on- and off-campus referral services;
local transit information, including bus pass and bus token
sales; information regarding campus posting; and deals
with issues related to on-campus vending machines.

For more information, visit the Center for Student Life &
Leadership Development website (collegeofsanmateo.edu/
studentlife) (Building 12, Room 211, 574-6141)

Special services provided for students by the Center
include:

Student Activities Event Planning

The Student Life and Leadership Development Manager
is available to assist campus organizations in the
development, planning and approval of special campus
programs and events. College policy questions, facilities
reservations, security planning, audio visual requests,
insurance requirements, health and safety reviews, risk
management planning, publicity and other considerations
for special events are coordinated through this office.

Housing Assistance
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Dormitories and other types of college-sponsored housing
are not offered by College of San Mateo. However, the
Center maintains up-to-date listings of housing available in
the community. The majority of listings are rooms in private
homes, but apartments and houses are also available.

Student Government & Club Information

Information concerning any aspect of student government,
student activities or clubs may be obtained in the Center.
This office also provides these groups with duplicating and
publicity services.

Referral Services

The Center maintains current referral listings of services
available through the College and community agencies. The
Center assists students through referrals to the campus
Health Services, Personal Counseling & Wellness Services,
Child Development Center, and community agencies for
such services as legal assistance, family planning, and
women'’s services.

Transportation Information
Bus tokens, bus and train schedules, maps, and general
transportation information is available through the Center.

Campus Posting

All signs, flyers, or similar materials must follow campus
policies and instructions regarding campus postings. Copies
of these regulations are available in the Center.

Vending Refunds
If campus food vending machines are not vending properly,
refunds are available from the Center.

Associated Students

The Associated Students of College of San Mateo (ASCSM) is
the official representative student government organization
at College of San Mateo. The Associated Students
organization is charged with the responsibility of assessing
and meeting student needs and of providing student

input into the decision making process of the college. The
Student Senate and its committees, the Advocacy Board
and the Programming Board, carry out the activities of the
organization. The Advocacy Board is primarily concerned
with researching legislative bills and advocating on behalf
of students. The Programming Board is responsible for all
of the cultural, social, and co-curricular events sponsored
by the Associated Students. The Inter Club Council (ICC),
which is also part of the Associated Students, coordinates
and promotes all of the student organizations on campus.

Major elected and appointed officers and representatives
of the association are: President, Vice President/Senate
Chairperson, Secretary, Finance Director, and Student
Senators.

In addition, students are selected by the Student Senate to
serve on College and District committees, including College
Council, various Institutional Planning Committees, and
District shared governance committees. A complete list of
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committees is available from the Center for Student Life &
Leadership Development.

Further information about the Associated Students can be
obtained by contacting current student officers through the
Center. Meeting times for Associated Student groups are
available through the Center in Building 12, Room 211.

Student Senate

The Student Senate is responsible for the administrative
affairs of the association including the monitoring of
programs approved by the Student Senate and the
representation of the association’s viewpoint in college-wide
matters.

The Student Senate is comprised of students elected at-
large in an annual campus-wide election.

Advocacy Board

The Advocacy Board is responsible for researching and
advocating for legislation at the local, state, and national
level that impacts CSM students and the community college
system. The group meets with elected officials to express
the student voice and promote issues of importance to
students.

Programming Board

The Programming Board is responsible for planning,
coordinating, and executing social, cultural, and co-
curricular activities. The group plans events that will
enhance students' college experience and that provide a
sense of community on campus.

Inter-Club Council

The Inter-Club Council is comprised of representatives from
each student club on campus. Its purpose is to provide an
information exchange between clubs, coordinate events
sponsored by more than one club, and has a very important
role in advising the Student Senate regarding support for
club activities.

Associated Student Body Card

All students who have completed registration and paid the
$15 student body fee are entitled to a photo I.D. student
body card. After classes have begun, you may obtain

your Student Body Card at the Center for Student Life &
Leadership Development. This photo identification card
entitles you to special discounts from 10% to 40% off at
local businesses, movie theaters, shops and restaurants.
On-campus discounts are available at the cosmetology
salon and all athletic events. The funds collected from the
student body fee help support numerous programs and
services on campus including: scholarships, emergency
student loans, child care, athletics, guest speakers and
concerts. If you would like more information about the
student body card benefits, or would like the student body
fee reimbursed, please contact the Center at 574-6141
before the last day to drop semester-long classes.
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Student Clubs and Organizations

College of San Mateo encourages students to augment their
formal education by participating in extracurricular activities
and events. Among the opportunities available is the
privilege of starting and/or being a member of a formally
recognized student club or organization. Each group elects
its officers and plans its own program for the semester.

The activities of each group depend largely upon the
enthusiasm of its membership. Anyone interested in joining
or starting a club or organization is welcome to stop by the
Center for Student Life & Leadership Development (Building
12, Room 211, 574-6141) for more information. In order to
establish a new organization, there must be a minimum of
six interested students, an approved faculty/staff advisor,
and a constitution that meets college requirements.

Sororities and fraternities and other secret organizations
are banned on community college campuses under the
Education Code of the State of California.

A list of currently active clubs is available at the Clubs
(collegeofsanmateo.edu/clubs) website.

Student Organizations

The general purpose of all student groups as organized,
recognized, and approved under the supervision of the
college administration shall be in conformity with the
provisions of California Education Code and the educational
objectives of the College. All student organizations are
subject to the regulations of and derive their authority
from the California Education Code, the San Mateo County
Community College District Board Policy and its Rules and
Regulations, and College Regulations, in that order.

Denial of membership in any organization or of
participation in any activity on the basis of sex, race,
religion, sexual orientation or national origin is prohibited.
Membership in secret societies is prohibited.

Permanent Student Organizations

A. Definition: A recognized student organization is defined
as a group which:

1. Operates under the advisory of a member of the
college staff.

2. Maintains in the Center for Student Life &
Leadership Development a constitution which
has been approved by the members of the
organization and the Student Life and Leadership
Manager, and a current list of officers. Membership
is limited to registered students at College of San
Mateo.

3. Holds meetings regularly which are open to all
students and announces its meetings through the
Center for Student Life & Leadership Development
and publications of general circulation on campus.

4. Deposits all organizational funds in a college
account as required by the California Education
Code and established college procedures.

B. Privileges: The privileges of recognized student
organizations include:

1. The use of the name of College of San Mateo.

2. The use of the buildings, grounds, equipment and
services of the college when available and officially
scheduled.

3. Publicity through appropriate college channels.

4. Appropriate advice and assistance from the Center
for Student Life & Leadership Development.

Ad-Hoc Student Organizations

A. Definition: An ad-hoc student organization is defined as a
group which:

1. s organized for a specific and temporary purpose
that is compatible with the educational objectives
of the college.

2. Operates under the advisory of a member of the
college staff.

3. Files a statement of purpose with the Center for
Student Life & Leadership Development and a
roster of at least six (6) student members.

4. Normally operates for a period not to exceed thirty
(30) school days.

5. Is composed entirely of students currently enrolled
in the college.

B. Privileges: An ad-hoc student organization will be granted
all the privileges of recognized student organizations and
must follow the procedural requirements outlined above.

Campus Facility Use by Student Organizations

Student organizations, as defined above, may request use
of college facilities for events and activities as outlined
below.

A. Procedure for the presentation of programs:

1. Programs intended for members of recognized
student organizations require approval from the
faculty advisor and the Student Life and Leadership
Development Manager.

2. The presentation of programs by recognized
student organizations require that the sponsor
adhere to the following Center for Student Life &
Leadership Development procedures:

a. Inorder to obtain authorization to
present the program, the sponsor
is required to furnish the Student
Life and Leadership Development
Manager with appropriate details
regarding the planned program. The
information provided is to include
the nature of the program, date
and time, anticipated attendance,
services needed (e.g., custodial,
ushering, security, publicity, audio
visual, etc.), equipment required,
proposed facility to be utilized and all
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details regarding admission charges
or other funds to be collected in
conjunction with the program. Upon
review of this data and if the event

is approved, the Student Life and
Leadership Development Manager
will begin the necessary paperwork to
reserve the facility and place the event
on the Campus Events Calendar.

If approval is denied, the Student

Life and Leadership Development
Manager’s decisions in this regard are
subject to appeal and review by the
Vice President, Student Services.

b. Program plans must demonstrate
that the program will not present or
create an undue health or safety risk
to students, staff, or the public. The
Vice President, Student Services may
deny or cancel programs that cannot
meet this requirement.

c. Programs must be presented in
appropriate authorized areas.

d. Programs will end by 1:00 pm, unless
approval to extend the program time
is granted by the College President.

3. Sponsors of events that involve professional
performers, speakers, artisans, or such may pay
these individuals for their services. This rate will be
established by agreement between the performer,
the sponsor, and the Student Life and Leadership
Manager prior to the date of the event.

4. Groups and individuals may be required to furnish
a certificate of liability insurance as required by
District and College policies.

B. Reservation of facilities for meetings or other purposes
by student groups:

1. The sponsor of an approved program must reserve
the desired facility in accordance with established
procedures. When necessary, the Student Life
and Leadership Development Manager or
their designee will work with the appropriate
departments to determine availability of facilities.
A list of available facilities is available from the
Center for Student Life & Leadership Development.

2. Public facilities and classrooms are normally
available for special program use at during normal
college business hours. Times outside of normal
business hours must receive prior approval from
the Vice President, Student Services.

3. Requests for reservations for college facilities by
student organizations are to be made through the
Center for Student Life & Leadership Development.
Details of the program being proposed must
accompany the request for facilities and be
submitted to the Student Life and Leadership
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Development Manager for review. Once the
program plans have been reviewed and the
availability of the facility has been established,
the facility reservation will be confirmed with the
college Facilities Rental Office through the use of a
facilities contract form.

4. Programs must be produced in such a manner
so as not to constitute interference with the
instructional program. Only at times when classes
are not in session may sound amplification
equipment be used out of doors. Exceptions to
this policy may be granted by the Vice President,
Student Services or his/her designee under any of
the following specific instructions:

a. The program includes a prominent
speaker or presentation of campus-
wide interest.

b. The program is a response to an
imminent or continuing national or
local crisis.

c. The program is of campus-wide
interest and significance.

5. Before a request for an exception may be
submitted to the Vice President, Student Services,
the sponsor of the program must make every
effort to schedule the program into authorized
facilities during hours when classes are not
in session. Sponsors must also verify that it is
impossible to do so.

Off-Campus Organizations

Individuals or groups wishing to make use of College
space to exercise their right to free speech may do so in
accordance with the Time, Place and Manner of Speech
policies outlined in the College Policies section.

Individuals or groups wishing to make use of College space
for making retail products or services available are subject
to the On-Campus Vendor Policy, available through the
Center for Student Life & Leadership Development.

Individuals or groups wishing to make use of College space
for events and activities must contact the Facilities Rental
Office (College Center Building 10, Room 439; 574-6220) for
policies and pricing.

Child Development Center

The Mary Meta Lazarus Child Development Center provides
an equal opportunity child care program for children two
and one-half through five years old who have a parent
attending CSM, Skyline or Cafiada.

Families may be eligible for financial assistance. Fees
for subsidized child care services are based on family
size, gross monthly income and need for child care in
accordance with criteria set by California Department of
Education.
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Fees for non-subsidized child care are based on the age of
the enrolled child and the individual schedule (full-day or
part-day). In addition, there is a registration fee charged
each semester. Breakfast, lunch, and an afternoon snack
are provided. Meals meet the nutritional guidelines of the
USDA and the California Department of Education Child
Nutrition Services.

Full tuition families are charged a $50.00 registration fee
each semester. All fees are assessed based on your child’s
regular schedule. You will be charged for days regularly
scheduled including any days your child does not attend.
Full days are defined as more than five (5) hours. Part days
are defined as less than five (5) hours.

Full tuition family fees are based on a daily rate
as follows:

Child's Age Full Day Part Day
2 1/2-3 years $72 $62
3-5years $60 $55

*Fees subject to change. Please visit the Child Development
Center Fees (collegeofsanmateo.edu/childcenter/fees.asp)
webpage for current info.

The following options are available for our full
tuition families:

Full Day Part Day

Monday-Friday Monday-Friday

Monday-Thursday Monday-Thursday

The Child Development Center is open for the six-
week summer session from 7:30 am to 5 pm, Monday
through Friday. For more information, visit the Child
Development Center website (collegeofsanmateo.edu/
childcenter/) (Building 33, 574-6279).

Counseling Services

The College of San Mateo offers integrated services

in the areas of academic, transfer, and career
counseling. Available to all enrolled students, counseling
services are designed to:

1. introduce students to educational options

2. help students make decisions and set educational
and career goals

3. provide assistance with academic program
planning to complete certificates, associate
degrees, and/or university transfer requirements

4. acquaint students with campus services and
resources

5. teach students about skills, strategies, and
techniques to enhance academic and personal
success

6. work with students to resolve personal concerns
that may interfere with the ability to succeed in
college

Counseling services are provided in “stages”. The first stage
of counseling services provides foundation information
about college processes and policies, educational goals, and
introduces students to educational planning. Counseling
workshops also are an important component of counseling
services. Through workshops students can learn more
about their targeted goals. Workshop topics vary but
always include details about preparing to transfer, how

to select a college major, and how to maximize the use of
Degree Works to engage in academic and career planning.
In one-on-one counseling appointments students meet
with a counselor for an in-depth discussion of goals and
interests and to create a student educational plan in
Degree Works. The student educational plan is an essential
tool and maps out, semester by semester, the courses
necessary to complete specific educational goals. For

more information, visit the Counseling Services website
(collegeofsanmateo.edu/counseling) (College Center
Building 10, 3rd Floor, Room 340; 574-6400).

For personal counseling, please visit the Personal
Counseling & Wellness Services (collegeofsanmateo.edu/
personalcounseling) website.

Disability Resource Center (DRC)

The Disability Resource Center provides academic
adjustments and support services for students who have a
verified disability to ensure equal access to an education.
The DRC serves all disabilities including (but not limited

to) deaf/hard of hearing, blind/low vision, physical, autism
spectrum disorder, acquired brain injury, attention deficit
hyperactivity disorder, learning differences, and mental
health. Also provided are accommodations for temporary
disabilities such as a broken leg or arm, a pregnancy-related
disability condition/childbirth or recuperation from surgery.
The DRC provides academic accommodations such as

note taking, test proctoring, textbooks in alternate formats
(Braille, e-text, audio, or large print), reader/scribe for tests,
interpreting services, and assistive technology services
based on individual need.

Students who may benefit from disability-related academic
support services are encouraged to contact the DRC. To
schedule an intake appointment email csmdrc@smccd.edu.
For more information, visit the Disability Resource Center
website (collegeofsanmateo.edu/drc).

Learning Disability Assessment is an opportunity for
students who have a history of learning difficulties, but do
not have prior documentation, the possibility of completing
diagnostic testing to determine eligibility for support
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services. Students who complete this evaluation process
will learn about individual strengths, weaknesses, and
strategies to utilize strengths while supporting weaknesses.
Support services may include study and test-taking
strategies.

Assistive Technology Services offers specialized
instruction to enhance and support learning based on
individual need. One-on-one instruction for DRC students
in addition to DSKL courses utilizing a variety of text-to-
speech, speech-to-text, and note taking software and/or
hardware is available. Textbooks in alternate format are
available for those who qualify for these services.

Counseling services include educational planning -

class selection, disability management, transfer, and
accommodation needs. Our counselor teaches a one-unit
Counseling 111 - College Planning & Counseling 122 - Study
Skills courses.

Adaptive Physical Education Wellness program is
designed for anyone who may have a disabling or limiting
condition. We tailor our classes to help you achieve your
fitness goals in a safe and successful environment. The
objective of the program is to provide classes that increase
cardiovascular fitness, muscular strength, improve overall
flexibility and to provide a great place for socialization.
Our ultimate goal is to improve the quality of your life
through appropriate physical activity. For more information
please contact Paul Sacomano at sacomanop@smccd.edu
(Building 5, Room 170; 378-7219).

Distance Education

College of San Mateo is committed to meeting the evolving
needs and expectations of its students and community
through the expansion of alternative means of delivering
instructional and student support services.

Distance education courses consist of online and hybrid
courses. Online courses are conducted through a class
website, and there are no mandatory campus meetings.
Hybrid courses are conducted mostly online but do have
at least one meeting on campus. Most CSM distance
education courses are applicable toward associate degree
credit, and many satisfy transfer course requirements.

Additionally, students enrolled in distance education
courses have the same access to financial aid as those
enrolled in on-campus courses.

Distance education courses may not be right for all
students. They give students greater freedom of scheduling,
but they also require more self-discipline than on-campus
courses. How well distance education courses fit into your
educational and career goals depends on many factors.

It is important for first-time distance education students

to review the information available on the Distance
Education (collegeofsanmateo.edu/distanceeducation)
website. For those students who are able to create the right
environment, have the right study habits, and understand
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the technical and academic requirements, CSM's distance
education courses can be as effective as on-campus
courses in terms of student learning.

The Distance Education Office located in Building 18,

Room 206 is available to assist students and answer
questions in order to ensure College of San Mateo students
have a successful distance learning experience. For

more information, visit the Distance Education website
(collegeofsanmateo.edu/distanceeducation) (Building 18,
Room 18-206E, 574-6279).

DREAM Center

The CSM DREAM Center is a safe haven designed to
holistically support and nurture the academic, social,
emotional, and financial well-being of our undocumented
community by providing counseling services, workshops,
and connections to on and off campus resources. For
more information, contact DREAM Center office located at
Building 10, Room 180 (574-6463) or visit DREAM Center
website (collegeofsanmateo.edu/dreamcenter). See also
Multicultural & DREAM Center.

Extended Opportunity Programs
and Services (EOPS)/CARE

EOPS provides support services to low-income and
educationally eligible students attending the College of
San Mateo. The mission of EOPS is to assist students to
achieve their educational goals, which include earning: a
certificate, an associate degree, and/or transfer to a four-
year university.

Eligible students will receive "over and above" support
services that include: priority registration, individual
counseling, book service, tutoring, academic success and
life skills workshops, transportation assistance, computer
and printing access, transfer application fee waivers, and
university tours. The program is funded by the State of
California and the San Mateo County Community College
District.

In order for a student to be considered for the EOPS
program, the following criteria must apply:

1. Full-time (12 units) enrollment, unless authorized
for less.

2. Qualification to receive the California College
Promise Grant (CCPG), formerly known as the
Board of Governors Fee Waiver (BOGFW).

3. Completion of fewer than 70 college-level units.

4. Meet the educational and income criteria
determined by the EOPS guidelines.

For more information, visit the CSM EOPS/CARE website
(collegeofsanmateo.edu/eops/) (College Center, Building 10,
Room 110, 574-6154).
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Financial Aid/Scholarships

The Financial Aid Office at College of San Mateo is dedicated
to the concept that no individual should be denied an
education solely for financial reasons. Financial aid can
assist students in paying for enrollment fees, books,
transportation, room and board, and other educational
expenses. Any student applying for admission to the
College who has a financial need for assistance is urged to
apply for aid.

The Financial Aid Office administers the Scholarship
program and several federal grant, loan, and work-study
programs. There are four types of financial aid:

1. Grants
2. Scholarships
3. Employment
4. Loans

There are two primary sources of financial aid - the Federal
government and the State of California. For a full list of
financial aid options, see the chart on the Types of Financial
Aid page.

For more information, visit the District Financial Aid website
(smccd.edu/finaid) (College Center Building 10, Room 360,
574-6146). Applications for small emergency loans are
available through the Financial Aid Office.

Repayment of Federal Funds For Students Who
Withdraw From School

College of San Mateo will determine the amount of federal
financial aid that a student has earned in accordance with
federal law. Students who receive federal financial aid and
do not attend any classes will be required to repay all of
the funds they received. Students who withdraw from all
classes prior to completing more than 60% of the semester
will have their financial eligibility recalculated based on the
percentage of the semester completed and will be required
to repay any unearned financial aid they received.

At College of San Mateo a student's withdrawal date is:

1. The date the student officially notified the
Admissions Office of his or her intent to withdraw

2. The midpoint of the semester for a student who
leaves without notifying the college

3. The student's last date of attendance at a
documented academically-related activity
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f Financial Aid z
Types of Financia Z
Type of aid Annual Awards Eligibility Application Priority Deadline ﬁ
Federal Pell Grant $650 to $6,095 Need based - U.S. Free Application for 60 days before end of =
Program citizen or eligible non- | Federal Student Aid academic term Q
citizen (FAFSA) supplemental wn
documents
California College Covers enrollment California resident Free Application None
Promise Grant (CCPG) | fees. - medium income for Federal Student
(State Grant to cover or recipient of Aid (FAFSA) or
enrollment fee) CalWORKS, SSI, CCPG Application
GA. New eligibility CalWORKS/SSI/GA
regulations effective
Fall 2016. Visit smccd.
edu/faprobation.
Federal Supplemental | $100 to $800 Need Based - U.S. Free Application March 2
Educational citizen or eligible non- | for Federal Student
Opportunity Grant citizen Aid (FAFSA) and
(FSEOG) supplemental
documents
Extended Opportunity | Up to $275 Need based - Meet Free Application Priority date for Fall/
Program Services EOPS eligibility criteria | for Federal Student Spring
Grant (EOPS) (State Aid (FAFSA) and
Grant) supplemental
document
Cal Grant B (State Up to $1,672 California resident - Free Application for March 2
Grant) financial need, low Federal Student Aid
income, less than 16 (FAFSA)
units college work
Attending California
School
Cal Grant C (State Up to $547 California resident Free Application for March 2
Grant - need based - Federal Student Aid
subjective criteria (FAFSA)
and GPA considered
Attending California
School
California Chafee Up to $5,000 Applicants are Free Application March 2
Grant (CHAFEE) required to be, or for Federal Student
to have been, in Aid (FAFSA) and
foster care between supplemental
their 16th and 18th documents
birthdays, and to not
have reached the age
of 22 by July 1 of the
award year.
S
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Type of aid

Federal College Work-
Study Program

Annual Awards

Varies Maximum: Up
to $10,000

Eligibility

Need based - U.S.
citizen or eligible non-
citizen

Application

Free Application
for Federal Student
Aid (FAFSA) and
supplemental
documents

Priority Deadline

March 2

Federal Stafford
Loan (Government
subsidized and
unsubsidized loans
made by commercial
lenders.)

Undergraduates up
to $3500 per year.
Maximum: $4500 total

U.S. citizen or eligible
noncitizen

Free Application
for Federal Student
Aid (FAFSA) Stafford
Application, and
supplemental
documents

60 days before end
of academic term to
receive aid for the
current term

Federal Plus Loans
to undergraduate
students, plus
loans for parents
of dependent
undergraduate
students.

Parents: up to $10,000
per academic year on
behalf of the student

Parents must meet
credit check. Loan
amount may not
exceed student’s cost
of attendance less
financial aid award
for loan period- U.S.
citizen or eligible
noncitizen

Free Application
for Federal Student
Aid (FAFSA) plus
application and
supplemental
documents

60 days before end
of academic term to
receive aid for the
current term

Scholarships

Varies

Scholarships for
continuing and
transferring students
who have completed
12 graded units

with a cumulative
GPA of 2.75. Specific
scholarships may
require additional
criteria to be met

Scholarship
Application

February 1

Small Emergency
Loans

$200

Student must be
enrolled in at least 6
units. Available only
to students eligible for
financial aid and have
been approved for an
award for the current
term.

CSM Emergency Loan
application

None
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Food Service

Terrace Grill, Paws for Coffee, The Market & Le
Bulldog

The Terrace Grill, Paws for Coffee and the Market are
located on the second floor of the College Center, Building
10. Le Bulldog snack shop is located in the Health and
Wellness Building 5. Catering services by Pacific Dining are
also available. To place an order, call 574-6582. For more
information and hours of operation, visit the Food Service
website (collegeofsanmateo.edu/foodservice).

Food Pantry

College of San Mateo and Second Harvest have partnered
together to create a Food Pantry on campus. The pantry
have a variety of canned foods, dairy products, breads and
cereals, fresh fruits and vegetables, and frozen meats and
poultry.

Students and members of the public may use the pantry. An
initial form is completed by the individual which includes a
self-declaration of income level and household size. There is
no proof of income or citizenship required. This form, which
is required by Second Harvest, only needs to be completed
once. Once done, a student/member of the public may visit
the pantry on a weekly basis. Individuals visiting the pantry
will be able to receive a three-day supply of food based on
the size of the family.

The Food Pantry is available Monday-Thursday, 9

am - 6 pm by appointment by calling 574-6396. For
additional information, visit the CSM Food Pantry webpage
(collegeofsanmateo.edu/foodpantry) (Building 1, Room
147).

Health Services

In the CSM Health Services Center, the college nurse
provides services to currently registered CSM students:
consultation on health problems; referrals to psychologists,
physicians, and health or social agencies; drug and alcohol
counseling and referral; arrangements for emergency
transportation; health screenings for blood pressure,
hearing, vision, TB, pregnancy, and strep; anonymous HIV
counseling and testing; nutrition and stress counseling; and
immunizations. Additional physician services available by
appointment include: physicals, lab work and prescription
medications. Emergency care and first aid are available

to all SMCCCD students, faculty and staff. Emergency
accident insurance coverage is in effect when students are
on campus or attending college-sponsored events.

For office hours and more information, visit the Health
Services Center website (collegeofsanmateo.edu/
healthcenter) (Building 1, Room 147; 574-6396).
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Insurance

The College provides limited accident insurance coverage
to its students while they are on campus or at a College-
sponsored event.

Voluntary medical & dental insurance may be purchased
by students who are not covered by their own or parents’
policies. Application and claim forms are available in the

Health Center.

International Education Program

College of San Mateo welcomes international students,
who enrich the academic, cultural, and social life

of the campus by bringing a diversity of ideas and
multicultural perspectives to the classroom and by
providing opportunities beyond the classroom for all CSM
students to engage in conversations and activities that
create a broader understanding of the global community in
which we all live.

College of San Mateo's International Education Program
provides extensive support services for international
students including an efficient admissions process, a
welcoming on-campus orientation, and ongoing counseling
and advising throughout the students’ enrollment at the
college. Dedicated, student-centered professors, small
class size, and state-of-the-art facilities create a robust
instructional environment in which students grow
intellectually and prepare for transfer to a four-year
institution or for further training in a career. Through

the development of a diverse and connected campus
community, we are educating the next generation of global
citizens.

For information, visit the International Education Program
website (collegeofsanmateo.edu/international) (College
Center Building 10, Rooms 380-393, 574-6525).

Learning Communities

Learning Communities are cohort-based programs that link
instructors across disciplines and connect people who share
common academic goals and attitudes. CSM's learning
communities offer an innovative and exciting approach to
learning designed for student success. While each program
is unique, common features include:

+ Two or more classes working together with common
themes, content, and materials

+ A group of students and faculty working
collaboratively in a friendly, supportive atmosphere

+ An exploration of the connections between

disciplines

Specialized counseling and transfer support, free

tutoring, mentoring, and academic support

« Enrichment activities like university field trips,
cultural events, and guest speakers

+ Community involvement and internships
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We offer Cultural Communities (Mana, Puente Project and
Umoja), Interest Communities (Honors Project and Writing
in the End Zone) and Transitional Community (Project
Change). For more information, please visit the

Learning Communities (collegeofsanmateo.edu/
learningcommunities) website.

With Honors Project, students accepted into this unique
interdisciplinary community will join a dedicated group
of faculty and students working together to create a

rich, intellectual experience at CSM. Students will earn
honors credit in selected transfer courses by developing
and successfully completing advanced research projects.
Students are required to concurrently enroll in an
Honors Project research seminar. Students must be
accepted into the Honors Project before registering for
seminars. For more information, contact David Laderman
at laderman@smccd.edu or visit the Honors Project
(collegeofsanmateo.edu/honorsproject) website.

Mana is a transfer and support program with the

goal of increasing proficiency in culturally responsive
communication skills for success in college, work, and life.
The Mana program focuses on the Pacific Islander American
student experience and is open to all students. The three
primary components of the program are Ethnic Studies,
Communication Studies, and Academic Support. For more
information, contact Finausina Tovo at tovof@smccd.edu or
visit the Mana website (collegeofsanmateo.edu/mana).

Project Change is the first learning community to provide
wrap-around student support services and direct access
to postsecondary education for current and formerly
incarcerated youth. This program unites CSM and San
Mateo County community organizations together in a joint
effort to help students make the transition to community
college. For more information, contact Katie Bliss at
blisskatie@smccd.edu or visit the Project Change website
(collegeofsanmateo.edu/projectchange).

The Puente Project is a transfer support program with
English, Counseling and mentoring components. This
learning community focuses on Latino literature and
experiences and spans two semesters. Students are
required to enroll in the English and Career classes
concurrently each semester as well as attend out of class
field trips and activities. Interested students must first
attend a Puente Project Orientation for registration access.
For more information, visit the Puente Project website
(collegeofsanmateo.edu/puente).

Umoja is a transfer support program that focuses on the
African American experience through the study of culture,
history, literature, and identity. The courses offered through
this program are Ethnic Studies, English, and Counseling.
Students must enroll in Ethnic Studies 105 in the fall and
Ethnic Studies 288 in the spring. Students are also strongly
encouraged to enroll in designated Umoja English and
Counseling courses. For more information, contact Jeramy

Wallace at wallacej@smccd.edu or visit the Umoja website
(collegeofsanmateo.edu/umoja).

Writing in the End Zone (WEZ) is an interest-based
learning community that links collegiate football and
English composition. While exploring the demands and
rewards of being student-athletes, WEZ students will
strengthen their reading, writing, and critical thinking skills.
All WEZ students enroll in sections of ENGL 105 and ENGL
110, which are linked to fitness and theory of football
classes associated with active participation in the College
of San Mateo football program. For more information,
contact Teeka James at james@smccd.edu or Bret Pollack
at pollack@smccd.edu or visit the Writing in the End

Zone website (collegeofsanmateo.edu/wez).

Multicultural & DREAM Center

The Multicultural & Dream Center (MCCDC) is a one-stop
student services program that provides a culturally relevant
community space for underrepresented students. The
MCCDC provides resources and programming for a variety
of students including English language learners, former
foster youth, and LGBTQIA+ students. The MCCDC is a
safe haven designed to holistically support and nurture
the academic, social, emotional, and financial well-being
of our AB540 & undocumented community by providing
counseling services, workshops, and connections to

on and off campus resources. For more information,

visit the Multicultural Center (collegeofsanmateo.edu/
multicultural) and DREAM Center (collegeofsanmateo.edu/
dreamcenter) websites (Building 10, Room 180, 574-6120).

Personal Counseling and Wellness
Services

Personal Counseling & Wellness Services offers free
confidential counseling to students at College of San Mateo.
Counseling regarding crisis, stresses, personal issues and
decisions enables students to continue successfully in
college. Referrals to other on- and off-campus resources are
also available. Appointments may be made through Health
Services, Building 1, Room 125, or by calling 574-6396.

For more information, visit the Personal Counseling

& Wellness Services website (collegeofsanmateo.edu/
personalcounseling).

Transcript Evaluation Service

The Transcript Evaluation Service is available to students
who are currently registered in 6 or more units in the

San Mateo Community College District. A transcript
evaluation provides important information to the student
and counselor about how course work completed at other
colleges and universities will be applied to the following
College of San Mateo educational goals.
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1. California State University General
Education Certification - CSU GE

2. Intersegmental General Education
Transfer Curriculum - IGETC Certification

3. College of San Mateo Associate Degree
General Education requirements

4. College of San Mateo Major or
Certificate Requirements

Detailed instructions for students on how to use this service
can be found on the District Transcript Evaluation website
(smccd.edu/transcript) or in-person (College Center,
Building 10, Room 310; 574-6234).

Transfer Services

Located within the Counseling Center in College Center
Building 10, Room 340, transfer services provide important
services to assist students in planning for transfer to a four-
year college or university. Information and workshops are
offered on transfer requirements, transfer planning, writing
the application essay, choosing a college, and completing
transfer admission applications. Transfer Services also
schedules representatives from other universities and
colleges, including UC, CSU and private universities, to
meet with students on a regular basis. CSM has Transfer
Admission Agreements with a number of four-year
institutions which can guarantee transfer admission. For
more information, visit the Transfer Services website
(collegeofsanmateo.edu/transfer) (College Center Building
10, Room 340, 358-6839).

Veterans Services

College of San Mateo offers instruction to veterans, service
members, dependents and survivors of veterans and to
other eligible persons, and is authorized by the Department
of Veterans Affairs to certify students’ educational programs
for veterans benefits. Honorably discharged veterans with
at least 18 months of active military service are eligible

for educational benefits for a period of 10 years following
discharge. Benefits are also available to members of the
active reserve who pursue approved college studies.

To initiate benefit payments, an eligible student must
request that certification of enrollment be sent to the
Department of Veterans Affairs. For more information,
visit the Veterans Resource & Opportunity Center (VROC)
website (collegeofsanmateo.edu/veterans) (Building 16,
Room 150, 574-6675).

Year One Promise

Beginning in Fall 2018, first-year, full-time students can
attend CSM for free and receive up to $750 towards the cost
of textbooks. The Year One Promise program will pay for
the fall, spring and summer terms of a student's first year.
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Year One Promise helps ease your transition from high
school to college by providing students with the following
services and support:

* Free tuition for your first-year: Enroll in at least 12
units or more and get your tuition and fees covered.

* Money for Textbooks: Up to $750/year covered for
textbooks from the CSM Bookstore.

+ Academic & Career Support: From academic
counseling to career fairs to Year One Promise
events, you will be joining a strong first-year
community supported by Year One Promise faculty &
staff.

« A Summer Experience: Get familiar with college
expectations, college life, and the CSM campus by
participating in our 1-week summer experiences:
Pathway to College and/or Math Jam.

Students should complete the application as soon as
possible. Priority deadline for consideration for the Year
One Promise is May 1, 2018. To qualify, students must have
completed their high school degree, GED/HSE, or Adult
Education in the U.S. after October 1, 2017. The Year One
Promise Scholarship is not need based - anyone can apply.
Priority will be given to recent, local high school and adult
school graduates. For more information, visit the Year One
Promise website (collegeofsanmateo.edu/promise) (Building
10, Room 437, 574-6384).
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Application of External Exams (AP, IB, CLEP) to GE Areas

Application of External Exams (AP, IB, CLEP) to General Education
Areas IGETC, CSU GE, Associate Degree GE 2018-2019

Important Note to Students

If you plan to complete an associate degree and/or CSUGE or IGETC certification within the San Mateo County Community
College District you must submit official AP, IB, or CLEP exam results to the Admissions and Records Office. College courses
(taken before or after external exams) may duplicate content. Where duplication exists between the AP course
content and the college course content, students do not get credit/units for both the external exam and the college
course. (Find more information under Additional Information located at the end of the document.)

Cafiada College, College of San Mateo and Skyline College apply external exam credit to associate degree general education
requirements in the same manner as CSU applies external exam credit to CSU general education requirements. External
exam results are applied to General Education Area Requirements only. External exam evaluation results appear on
student WebSMART DegreeWorks audit. The responsibility for researching if or how an external exam may be applied toward
specific subjects or major requirements rests with the student.

Students are encouraged to use the following resources for additional information, limitations, and restrictions
applied to external exams: The California State University Office of the Chancellor Coded Memorandum ASA-2018-06
dated April 11, 2018; CSU Executive Order 1036, Section 1.2.4; Standards, Policies & Procedures for Intersegmental General
Education Transfer Curriculum Version 1.7, Section 7.0 Credit By Exam dated May 2017.

International Baccalaureate Exams (IB)

IGETC: Applied to Intersegmental General Education Transfer Curriculum (IGETC) certification with a score of 5, 6, or 7.
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CSU GE: Applied to California State University General Education (CSU GE) certification with a score of 5, 6, or 7 unless
otherwise noted.

AA/AS GE: Applied to Associate Degree general education area at Cafiada College, College of San Mateo, and Skyline College
with a score of 5, 6, or 7 unless otherwise noted.

IB HL EXAM IGETC CSU GE AA/AS GE
IB Biology HL Area 5B Area B2 Natural Science Area
IB Chemistry HL Area 5A Area B1 Natural Science Area
IB Economics HL Area 4 Area D Social Science Area
IB Geography HL Area 4 Area D Social Science Area
IB History HL (any region) Area 3B or Area 4 Area C2 or Area D Humanities or

Social Science Area
IB Language A: Literature Area 3B and Area 6A passing score of 4 Area C2 passing score of 4
(any language, except Humanities Area
English) HL
IB Language A: Language Area 3B and Area 6A passing score of 4 Area C2 passing score of 4
and Literature (any Humanities Area

language, except English) HL

IB Language A: Literature Area 3B
(any language) HL
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IB HL EXAM IGETC CSU GE AA/AS GE :E'

IB Language A: Language Area 3B %
and Literature (any

language) HL Q

m

IB Language A1 HL passing score of 4 Area C2 passing score of >

(any language) taken 4 Humanities Area H

Fall 2013 or after X

Z

IB Language A2 HL passing score of 4 Area C2 passing score of 4 ,j—>

(any language) taken Humanities Area m

Fall 2013 or after §

<

IB Language B HL Area 6A NA NA wn

(any language) ’%

IB Mathematics HL Area 2 passing score of 4 Area B4 passing score of 4 Math —

Competency is met. Need =

math placement test for Q

placement into Math 222 m

and/or 251. =

_|

IB Physics HL Area 5A Area B1 Natural Science Area @)

)]

IB Psychology HL Area 4 Area D Social Science Area ;

IB Theatre HL Area 3A passing score of 4 Area C1 passing score of 4 ﬁ

Humanities Area LJ;

Additional Information on External Exams

1. Issues around credit for external exams are complex. Where there is common use for general education areas
as noted above, the use of external exams to meet major requirements is complex and specific to the receiving
transfer institution. It is up to the student to thoroughly research this information.

2. The chart does not provide information about transfer credit generated by external exams for the purpose of
admissions.

3. Students who have earned credit through AP, IB, and/or CLEP should not take a comparable college course because
credit will not be granted for both the external examination and the comparable college course.

4. The chart does not provide information about if or how external exam results apply to major course requirements.
Applying AP, IB, or CLEP credit to meet major requirements is determined by each transfer institution.

5. At Cafiada College, College of San Mateo, and Skyline College, each instructional division determines IF OR HOW
AP, 1B, and/or CLEP credit is applied to associate degree major or certificate requirements. Talk to a counselor for
assistance.

6. Students earning an AP score of 3, 4, or 5 in the physical and biological science examinations meet IGETC Area 5 and
the IGETC laboratory activity, Area 5C, requirements. AP exams in Biology, Chemistry, and Physics B allow California
community colleges to apply 4 semester units to IGETC area certification to cover both the science lecture and
science lab unit requirements for IGETC Area 5. However, for Environmental Science, Physics C: Mechanics, and
Physics C: Electricity/magnetism, only 3 semester or 4 quarter units are applied to IGETC area 5A and 5C certification
which means that students who complete these AP exams are required to complete a 4 semester or 5 quarter unit
course to satisfy the minimum required units for IGETC Area 5.

7. Actual AP transfer credit awarded for AP exams for admission is determined by the CSU and UC. The UC Policy for
AP credit (admission.universityofcalifornia.edu/counselors/files/ap-satisfy-admission-and-igetc-req.pdf) can be
found online.

8. The CSU has a system-wide policy for AP and other exams for awarding transfer credit for admission. The CSU policy
for AP can be found on the CSU (calstate.edu/app/general-ed-transfer.shtml) website.
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9. Actual IB transfer credit awarded for IB exams for admission is determined by the CSU and UC. The UC Policy for IB
credit can be found on the UC (admission.universityofcalifornia.edu/counselors/exam-credit/ib-credits/index.html)
website.

10. The CSU has a system-wide policy for IB exams for awarding transfer credit for admission. The CSU policy for IB can
be found on the CSU (calstate.edu/app/general-ed-transfer.shtml) website.

11. External exam policies for UC and CSU are subject to periodic modifications. The information on this chart comes
from the resources under Important Notes for Students above.

12. External exam credit CANNOT be applied to IGETC Area 1B and CSU GE Area A3 (Critical Thinking areas of GE).

13. Although AP credit for a subject is not considered "the same" as a specific college courses, the following list of
college courses that will invalidate AP credit because the content in the AP courses and the content in the college
courses overlap. If the student takes the course the student will not receive AP credit:

AP Art History (meets IGETC Area 3A or CSU GE Area C1) - ART 101, AP Biology (meets IGETC Area 5B & 5C and CSU
GE Area B2 & B3) - BIOL 110, AP Chemistry (meets IGETC Area 5A & 5C and CSU GE Area B1 & B3) - CHEM 210,

AP Chinese (meets IGETC Area 3B and CSU GE Area C2) - CHIN 111-134, AP Macroeconomics (meets IGETC Area 4
and CSU GE Area D) - ECON 100, AP Microeconomics (meets IGETC Area 4 and CSU GE Area D) - ECON 102, AP
English Language and Composition (meets IGETC Area 1A and CSU GE Area A2) - ENGL 100 or 105, AP Literature
and Composition (meets IGETC Area 1A OR 3B and CSU GE Areas A2 and C2) - ENGL 100 or 105 and ENGL 110, AP
Psychology (meets IGETC Area 4 and CSU GE Area D) - PSYC 100, AP Statistics (meets IGETC Area 2A and CSU GE Area
B4) - MATH 200, AP SPANISH (Meets IGETC 3B and 6A and CSU GE Area C2) - SPAN 110 and 120.

Revised May 2018

Advanced Placement Exams (AP)

IGETC: With a score of 3, 4, or 5, AP credit may be applied to Intersegmental General Education Transfer Curriculum (IGETC)
certification. Visit the SMCCCD Transcript Evaluation (smccd.edu/transeval) website to view accurate credit value applied to
IGETC and UC admissions.

CSU GE: With a score of 3, 4, or 5, AP credit may be applied to California State University General Education (CSU GE)
certification. 3 semester units awarded toward GE unless otherwise indicated. Some AP results generate different credit
value depending upon the date completed. For more information visit the SMCCCD Transcript Evaluation (smccd.edu/
transeval) website.
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AA/AS GE: With a score of 3, 4, or 5, AP credit may be applied to Associate Degree general education Area requirements at
Cafiada College, College of San Mateo, and Skyline College.

AP Exam IGETC CSU GE AA/AE GE

AP Art History Area 3A or Area 3B Area C1 or Area C2 Arts or Humanities Area

AP Art - Stu/2-D NA NA NA

AP Art - Stu/3-D NA NA NA

AP Art - Stu/Draw NA NA NA

AP Biology Area 5B & Area 5C Area B2 & Area B3 - Natural Science/Scientific
4 semester units Inquiry Area w/lab -

4 semester units

AP Chemistry Area 5A & Area 5C Area B1 & Area B3 - Natural Science/
Taken before Fall 2009 6 semester units Scientific Inquiry Area -
6 semester units

AP Chemistry Area 5A & Area 5C Area B1 & Area B3 - Natural Science/
Taken Fall 2009 or after 4 semester units Scientific Inquiry Area -
4 semester units
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AP Exam IGETC CSU GE AA/AE GE

AP Chinese - Language and | Area 3B & Area 6A Area C2 Humanities Area
Culture

AP Computer Science A & AB | NA NA NA

AP Computer Science NA Area B4

Principles

AP Economics - Area 4 Area D Social Science Area
Macroeconomics

AP Economics - Area 4 Area D Social Science Area
Microeconomics

AP English - Language and Area 1A Area A2 English/Reading Basic Comp.

Composition

& Written Composition

AP English - Literature and
Composition

Area 1A or Area 3B

Area A2 & Area C2 -
6 semester units

English/Reading Basic
Competency & Written
Composition & Humanities
Area - 6 semester units

AP Environmental Science
Taken before Fall 2009

Area 5A & Area 5C 3
semester units only

so must take a 4 semester
unit courses

for Area 5B for certification

Area B2 & Area B3 -
4 semester units

Natural Science/Scientific
Inquiry Area w/lab -
4 semester units

AP Environmental Science
Taken Fall 2009 or later

Area 5A & Area 5C 3
semester units only

so must take a 4 semester
unit courses

for Area 5B for certification

Area B1 & Area B3 -
4 semester units

Natural Science/Scientific
Inquiry Area w/lab -
4 semester units

AP French Language
Taken before Fall 2009

Area 3B & Area 6A

Area C2 - 6 semester units

Humanities Area -
6 semester units

AP French Language Area 3B & Area 6A Area C2 Humanities Area
Taken Fall 2009 and before

Fall 2011

AP French - Literature Area 3B & Area 6A Area C2 Humanities Area
Taken before Fall 2009

AP French - Language Area 3B & Area 6A Area C2 Humanities Area

And Culture
Taken Fall 2011 or after

AP German - Language
Taken before Fall 2009

Area 3B & Area 6A

Area C2 - 6 semester units

Humanities Area -
6 semester units

AP German - Language - Area 3B & Area 6A Area C2 Humanities Area
Taken Fall 2009 and before

Fall 2011

AP German - Language and | Area 3B & Area 6A Area C2 Humanities Area

Culture
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AP Exam IGETC CSU GE AA/AE GE

AP Government - Area 4 Area D Social Science Area
Comparative Gov/ Politics

AP Government US Area 4 & US - Area D & US - Social Science Area US

Government/Politics

2 US Constitution

2 US Constitution

Government Specific Area

AP History - European

Area3Bor4

Area C2 or Area D

Social Science Area or
Humanities Area

AP History - United States

Area 3B or Area 4 & US -
1 US History

Area C2 or Area D & US -
1 US History

Social Science Area US
History Specific Area

AP History - World

Area 3B or Area 4

Area C2 or Area D

Social Science Area or
Humanities Area

AP Human Geography Area 4 Area D Social Science Area

AP Italian - Language and Area 3B & Area 6A Area C2 Humanities Area

Culture

AP Japanese - Language and | Area 3B & Area 6A Area C2 Humanities Area

Culture

AP Latin - Literature Area 3B & Area 6A Area C2 Humanities Area

Taken before Fall 2009

AP Latin - Vergil Area 3B & Area 6A Area C2 Humanities Area

Taken before Fall 2012

AP Latin Area 3B & Area 6A Area C2 Humanities Area

AP Math - Calculus AB Area 2A Area B4 Math Competency &
Language and Rationality/
Analytical Thinking Area

AP Math Calculus BC Area 2A Area B4 Math Competency &
Language and Rationality/
Analytical Thinking Area

AP Math Calculus BC/AB Area 2A Area B4 Math Competency &

Sub-score Language and Rationality/
Analytical Thinking Area

AP Music - Theory NA Area C1 Humanities Area

Taken before Fall 2009

AP Physics 1 Area 5A & Area 5C Area B1 & Area B3 - Natural Science/
4 semester units Scientific Inquiry Area -

4 semester units

AP Physics 2 Area 5A & Area 5C Area B1 & Area B3 - Natural Science/

4 semester units

Scientific Inquiry Area -
4 semester units

AP Physics B Taken before
Fall 2009

Area 5A & Area 5C

Area B1 & Area B3 -
6 semester units

Natural Science/
Scientific Inquiry Area -
6 semester units
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AP Exam

AP Physics B Between Fall
‘09 And Fall 15

IGETC

Area 5A & Area 5C

CSU GE

Area B1 & Area B3 -
4 semester units

AA/AE GE

Natural Science/
Scientific Inquiry Area -
4 semester units

78

AP Physics C Mechanics

Area 5A & Area 5C -

3 semester units only

so must take a 4 semester
unit course for

Area 5B for certification

Area B1 & Area B3 -
4 semester units

Natural Science/
Scientific Inquiry Area -
4 semester units

AP Physics C Electricity/
Magnetism

Area 5A & Area 5C -

3 semester units only

so must take a 4 semester
unit course for

Area 5B for certification

Area B1 & Area B3 -
4 semester units

Natural Science/
Scientific Inquiry Area -
4 semester units

AP Psychology

Area 4

Area D

Social Science Area

AP Seminar

NA

NA

NA

Spanish - Language
Taken before Spring 2014

Area 3B & Area 6A

Area C2 - 6 semester units

Humanities Area -
6 semester units

Spanish Language and
Culture

Area 3B & Area 6A

Area C2

Humanities Area

Spanish - Literature
Taken before Spring 2013

Area 3B & Area 6A

Area C2 - 6 semester units

Humanities Area -
6 semester units

Spanish - Literature and Area 3B & Area 6A Area C2 Humanities Area
Culture
Statistics Area 2A Area B4 Math Competency & Critical

Thinking/Analytical Thinking
Area

College Level Examination Program (CLEP)

CLEP cannot be applied to IGETC.
CSU GE: Applied to California State University General Education (CSU GE) certification.
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AA/AS GE: Applied to Associate Degree general education Area at Cafiada College, College of San Mateo, and Skyline College.

CLEP Exam CSU GE AA/AS GE

CLEP American Government passing score of 50 - Area D passing score of 50 - Social Science

Area

CLEP American Literature passing score of 50 - Area C2 passing score of 50 - Humanities Area

CLEP Analyzing & Interpreting Lit. passing score of 50 - Area C2 passing score of 50 - Humanities Area

CLEP Biology passing score of 50 - Area B2 passing score of 50 - Natural Science

Area
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CLEP Exam

CLEP Calculus

CSU GE

passing score of 50 - Area B4

AA/AS GE

passing score of 50 - Math Competency
& Critical Thinking/Analytical Thinking
Area

CLEP Chemistry

passing score of 50 - Area B1

passing score of 50 - Natural Science
Area

CLEP College Algebra

passing score of 50 - Area B4

passing score of 50 - Math Competency
& Critical Thinking/Analytical Thinking
Area

CLEP College Algebra-Trig

passing score of 50 - Area B4

passing score of 50 - Math Competency
& Critical Thinking/Analytical Thinking
Area

CLEP College Composition NA NA
CLEP College Composition - Modular NA NA
CLEP English Composition NA NA
(no essay and with essay)

CLEP College Mathematics NA NA

CLEP English Literature
taken before Fall 2011

passing score of 50 - Area C2

passing score of 50 - Humanities Area

CLEP Financial Accounting

NA

NA

CLEP French Level 1

NA

NA

CLEP French Level 2

passing score of 59 - Area C2

passing score of 59 - Humanities Area

CLEP Freshman College Composition

NA

NA

CLEP German Level 1

NA

NA

CLEP German Level 2

passing score of 60 - Area C2

passing score of 60 - Humanities Area

CLEP History, United States |

passing score of 50 - Area D and US-1
US History

passing score of 50 - Social Science
Area and US-1 US History

CLEP History, United States Il

passing score of 50 - Area D and US-1
US History

passing score of 50 - Social Science
Area and US-1 US History

CLEP Human Growth
And Development

passing score of 50 - Area E

passing score of 50 - Social Science
Area

CLEP Humanities

passing score of 50 - Area C2

passing score of 50 - Humanities Area

CLEP Info Systems & NA NA
Comp Applications

CLEP Intro Educ Psyc NA NA
CLEP Intro Business Law NA NA
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CLEP Exam

CLEP Introductory Psychology

CSU GE

passing score of 50 - Area D

AA/AS GE

passing score of 50 - Social Science
Area

80

CLEP Introductory Sociology

passing score of 50 - Area D

passing score of 50 - Social Science
Area

CLEP Natural Sciences

passing score of 50 - Area B1 or B2

passing score of 50 - Natural Science
Area

CLEP Pre-Calculus

passing score of 50 - Area B4

passing score of 50 - Math Competency
& Critical Thinking/Analytical Thinking
Area

CLEP Principles Of Accounting

NA

NA

CLEP Principles Of Macroeconomics

passing score of 50 - Area D

passing score of 50 - Social Science
Area

CLEP Principles Of Management

NA

NA

CLEP Principles Of Marketing

NA

NA

CLEP Principles Of Microeconomics

passing score of 50 - Area D

passing score of 50 - Social Science
Area

CLEP Social Science & History

NA

NA

CLEP Spanish Level 1

NA

NA

CLEP Spanish Level 2

passing score of 63 - Area C2

passing score of 63 - Humanities Area

CLEP Trigonometry Prior to 2006

passing score of 50 - Area B4

passing score of 50 - Math Competency
& Critical Thinking/Analytical
Thinking Area

CLEP Western Civilization |

passing score of 50 - Area C2 or Area D

passing score of 50 - Humanities
Area or Social Science Area

CLEP Western Civilization Il

passing score of 50 - Area D

passing score of 50 - Social Science
Area

2018-2019 Catalog
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Alternate Assessment

CSM Assessment Services conducts the college assessment program which includes English, Reading, ESL, and Mathematics
assessment components. These assessments are intended to measure skills which research has shown to be closely related
to academic success. These multiple measurements represent student strengths and capabilities. There are multiple options
for assessing English and math course placement.

CSM English and Math Assessment Questionnaires

English and Math Alternate Assessment Form

Computerized testing for English, Mathematics and English as a Second Language (ESL)
Paper/Pencil Testing for English

Complete a Prerequisite Equivalency Form

AW N =

CSM uses both Accuplacer and Aleks computerized test for English, ESL and mathematics.

+ Aleks Mathematics Test
+ ACCUPLACER - ESL Reading Skills, ESL Sentence Meaning, ESL Language Use and ESL Listening (Computerized
Placement Tests) (The College Board)

Interpreting course placement results. Alternate assessment and placement tests are intended to measure skills in English
and Math. Students are advised to discuss course placement results with a counselor so that they can assist them to develop
an educational plan.

Refer to the course listing in this catalog for titles, descriptions and prerequisites for the courses in the following placement
charts. Students are encouraged to consult with a counselor/advisor regarding course selection and planning.

Alternate Assessment/Placement Test Results to Meet Course
Prerequisites

MATH placement results, for the purpose of course placement and prerequisite skill level assessment, are valid for two years
only. Math placement test results “time out” after two years from the date completed.

ENGLISH/ESL placement results, for the purpose of course placement and prerequisite skill level assessment do not “time
out” and remain valid indefinitely. If, however, a significant amount of time has passed since the English or ESL test was
completed, the student may select to repeat the placement test to secure an accurate assessment of current skill level.

Alternate Assessment used for Course Placement and/or Credit:

If English or math course placement has been identified through the use of one of the alternate methods listed below, visit
the Prerequisites (collegeofsanmateo.edu/forms/prerequisites.asp) forms page and complete the English and Math Alternate
Assessment Form to allow for registration in the approved math or English courses.

For Placement into English 100:

1. CAASPP English results allow for eligibility for English 100. However, the student must enroll in English 100 in the
summer or fall immediately following completion of the senior year in high school for the CAASPP results and
placement to be valid.

IB Language A1/English HL (International Baccalaureate Exam) results with a score of 4 or higher.

SAT results with Critical Reading score of 500 or higher or Writing Subject score of 660 or higher.

ACT English (Usage/Mechanics, Rhetorical Skills) with score of 22 or higher.

CSU English Placement Test with a score of 147 or higher.

uhwnN

For Placement into English 110 or 165:

1. AP Exam, English Language and Composition, with a score of 3 or higher
2. AP Exam, English Literature and Composition, with a score of 3 or higher
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For Placement into Math Courses:

1. CAASPP Math results allow for placement into MATH 125, 130, 145, 200 or 241. Results cannot be “conditional.”

2. AP Math CALC AB* results: with a score of 3 you are eligible for Math 251; with a score of 4 or 5 you are eligible for
Math 252 and/ or Math 268.

3. AP Math CALC BC* results: with a score of 3 your are eligible for Math 252 and/or Math 268; with a score of 4 or 5
you are eligible for Math 253 and/or Math 270.

4. 1B Math HL (International Baccalaureate Exam) results with a score of 4 or higher meet the associate degree math
competency requirement and allow placement into Math 125, 130, 145, 200, or 241.
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*Although AP results allow eligibility to enroll, be advised that if your college major requires Math 251, 252, and 253, your
AP results may not meet major requirements for the associate degree and/or transfer. There are many instances when AP
results will not be used to meet major course requirements. Meet with a counselor for course selection assistance.
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next to a course signals that the course is comparable
in content and scope to all courses with the same C-
ID course number, regardless of their unique titles or
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sl Transfer Planning
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b") College of San Mateo can help students plan an educational College of San Mateo C-ID Number
Z program at CSM which will prepare them to transfer to Course
é the University of California, California State University or
— a private college or university to earn a bachelor’s degree. Administration of Justice CIDAJ120
Students are encouraged to meet regularly with a CSM 104
counselor and use the resources of CSM's Transfer Services . - -
to develop an educational plan which will assure a smooth Administration of Justice CIDAJ124
transition to the transfer institution of their choice. While 106
completing transfer requirements, students may also want Administration of Justice C-ID AJ 160
to earn units toward an Associate in Arts or Associate 108
in Science degree at CSM. With careful planning, both
objectives can be reached by taking essentially the same set Administration of Justice C-IDAJ 140
of transferable courses. 120
Course Identification Numbering Administration of Justice | C-ID AJ 220
System (C-ID) 1%
The Course Identification Numbering System (C-ID) Administration of Justice CIDAJ150
is a statewide numbering system independent from 185
numbers assigned to courses by local California community Anthropology 110 C-ID ANTH 120
colleges. You can find C-ID approved course on the ASSIST
(assist.org) website by community college. A C-ID number Anthropology 125 C-ID ANTH 110

Anthropology 127

C-ID ANTH 115L

local course numbers. The C-ID designation is used to Anthropology 350 C-ID ANTH 150
identify comparable courses at different community
colleges. However, courses with same C-ID numbers do Art 101 CID ARTH 110
not necessarily carry the same transfer articulation. Always Art 102 & Art 103 C-ID ARTH 120
use ASSIST to confirm how each college's courses will be
accepted/applied at a CSU or UC campus. Art 204 C-ID ARTS 110
The C-ID numbering system is useful for students attending
more than one community college. It is also an important Art 205 C-ID ARTS 205
part of the Associate Degrees for Transfer (AA-T, AS-T). All -
AA/AS-T degrees include course requirements that are Art 207 C-ID ARTS 200
part of the C-ID system. As you review the chart below, be Art 214 C-ID ARTS 270
advised that courses are being added to the CSM C-ID list
on an ongoing basis. For more information, meet with a Art 223 C-ID ARTS 210
College Counselor.
Art 225 C-ID ARTS 210
College of San Mateo C-ID Number
Course Art 231 C-ID ARTS 210
Accounting 121 C-ID ACCT 110 Art 301 C-ID ARTS 100
Accounting 131 C-ID ACCT 120 Art 401 C-ID ARTS 101
Administration of Justice C-IDAJ 110 Biology 210 & Biology 220 C-ID BIOL 130S
100
Biology 230 C-1D BIOL 190
Administration of Justice C-ID A) 200
102 Biology 250 C-IDBIOL 110B
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College of San Mateo C-ID Number College of San Mateo C-ID Number m
Course Course P
o
Biology 260 C-ID BIOL 120B Economics 102 C-ID ECON 201 ;
Z
Biology 310 C-ID NUTR 110 Engineering 210 C-1D ENGR 150 Z
Z
Business 100 C-IDBUS 110 Engineering 270 C-ID ENGR 140B ")
Business 201 C-ID BUS 125 English 100 C-1D ENGL 100
Business 295 C-ID BUS 140 English 105 C-ID ENGL 100
Chemistry 210 C-ID CHEM 110 English 110 C-ID ENGL 120
Chemistry 210 & Chemistry | C-ID CHEM 120S English 161 C-ID ENG 200
220
English 165 C-ID ENGL 105
Chemistry 231 C-ID CHEM 150
Fire 715 C-ID FIRE 100
Chemistry 231 & 232 C-ID CHEM 160S
Fire 720 C-ID FIRE 110
Communication Studies C-ID COMM 110
110 Fire 730 C-ID FIRE 140
Communication Studies C-ID COMM 130 Fire 740 C-ID FIRE 130
130
Fire 745 C-ID FIRE 120
Communication Studies C-ID COMM 140
140 Geography 100 C-ID GEOG 110
Communication Studies C-ID COMM 150 Geography 110 C-ID GEOG 120
150 Geography 150 C-ID GEOG 125
1C;)(r)nmunlcatlon Studies C-ID COMM 170 Geology 100 C-ID GEOL 100
Computer Information C-IDIT IS 120 Geology 101 C-ID GEOL 100L
Systems 110 History 100 C-ID HIST 170
Computer Information C-ID COMP 122 History 101 C-ID HIST 180
Systems 255
History 201 C-ID HIST 130
Computer Information C-ID COMP 132
Systems 256 History 202 C-ID HIST 140
Computer Information C-ID COMP 142 Kinesiology 101 C-ID KIN 100
Systems 264
Kinesiology 119 C-IDKIN 101
Computer Information C-ID COMP 122
Systems 278 Literature 201 C-ID ENGL 130
Computer Information C-ID COMP 132 Literature 202 C-ID ENGL 135
Systems 279
Literature 231 C-ID ENGL 160
Digital Media 100 C-ID JOUR 100
Literature 232 C-ID ENGL 165
Digital Media 103 C-ID ARTS 100
Math 125 C-ID MATH 130
Economics 100 C-ID ECON 202
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College of San Mateo C-ID Number College of San Mateo C-ID Number
Course Course

Math 200 C-ID MATH 110 Paleontology 111 C-ID GEOL 110L
Math 222 C-ID MATH 155 Philosophy 100 C-ID PHIL 100
Math 241 C-ID MATH 140 Philosophy 160 C-ID PHIL 130
Math 251 C-ID MATH 210 Philosophy 175 C-ID PHIL 140
Math 252 C-ID MATH 220 Philosophy 200 C-ID PHIL 110
Math 253 C-ID MATH 230 Philosophy 244 C-ID PHIL 120
Math 268 C-ID MATH 160 Physics 210 & 220 C-ID PHYS 100S
Math 270 C-ID MATH 250 Physics 210 C-ID PHYS 105
Math 275 C-ID MATH 240 Physics 220 C-ID PHYS 110
Music 100 C-IDMUS 110 Physics 250 C-ID PHYS 205
Music 111 C-ID MUS 125 Physics 260 C-ID PHYS 210
Music 112 C-ID MUS 135 Physics 270 C-ID PHYS 215
Music 113 C-ID MUS 145 Physics 250 & 260 & 270 C-ID PHYS 200S
Music 114 C-ID MUS 155 Political Science 100 C-ID POLS 150
Music 131 C-ID MUS 120 Political Science 110 C-ID POLS 130
Music 132 C-ID MUS 130 Political Science 130 C-ID POLS 140
Music 133 C-ID MUS 140 Political Science 150 C-ID POLS 120
Music 134 C-ID MUS 150 Political Science 200 C-ID POLS 110
Music 202 C-ID MUS 100 Psychology 100 C-ID PSY 110
Music 290 + 291 C-ID CMUS 100X Psychology 110 C-ID SOCI 130
Music 291 + 290 C-ID CMUS 100X Psychology 120 C-ID PSY 200
Music 430 C-ID MUS 180 Psychology 120 C-ID POLS 160
Music 452 C-ID MUS 180 Psychology 121 C-ID SOCI 125
Music 470 C-ID MUS 180 Psychology 200 C-ID PSY 180
Music 501 C-ID MUS 160 Psychology 201 C-ID CDEV 100
Music 502 C-ID MUS 160 Psychology 220 C-ID PSY 150
Music 503 C-ID MUS 160 Psychology 300 C-ID PSY 170
Music 504 C-ID MUS 160 Psychology 410 C-ID PSY 120
Paleontology 110 C-ID GEOL 110 Sociology 100 C-ID soCI 110
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College of San Mateo C-1ID Number L

Course o)

o

Sociology 105 C-ID SOCI 115 .

Z

Sociology 110 C-ID SOCI 130 Z

Z

Sociology 121 C-1D POLS 160 n)
Sociology 121 C-ID SOCI 120
Sociology 141 C-ID SOCI 150

CoH
g

2018-2019 Catalog
collegeofsanmateo.edu



collegeofsanmateo.edu

9
<
Z
Z
<
]
o
o
L
L
(%)
Z
<
o
|_

87

Transfer of Credit

Students planning to transfer can complete their freshman
and sophomore level of transfer classes at College of San
Mateo and transfer to the baccalaureate institution with
junior standing. Students must complete a minimum of 60
transferable semester units in order to transfer as juniors.
Typically, students must complete units that apply to an
approved general education pattern and lower division
major preparation as transfer preparation.

Associate Degree for Transfer Can
Benefit Students Intending to
Transfer to the CSU System

College of San Mateo offers associate degrees (AA-T

and AS-T) designed to support transfer to the California
State University system. Students who complete the
requirements for an Associate Degree for Transfer are
eligible for an associate degree AND meet minimum
admissions requirements for junior standing at a California
State University. Although earning an Associate Degree

for Transfer does not guarantee a student admission to

all California State University campuses or majors, it does
secure priority admission consideration to his/her local CSU
campus.

To enhance a student's competitiveness and success

as a CSU applicant, in addition to completing the
requirements for the associate degree for transfer, it is
strongly recommended that students utilize the Assist
(assist.org) website to see if there are additional courses
suggested or required for a particular major at a specific
campus.

On page 104 find a list of current Associate Degrees for
Transfer available at College of San Mateo. They are noted
as "AA-T or AS-T" on the list.

CSM Transfer Services

Visit the Transfer Services (collegeofsanmateo.edu/transfer)
website. CSM's Transfer Services provides information and
offers workshops on choosing a college, transfer admission
requirements, completing transfer admission application
forms and writing the application essay. Transfer Services
staff can provide details about special Transfer Admission
Guarantees that CSM has developed with a number of
four-year UC and private institutions which can guarantee
students transfer admission.

Students with a clear transfer objective stand the best
chance of meeting requirements in a timely manner. They
can make the best use of their time and course work by
deciding on a transfer institution and major as soon as
possible. Students unable to make these decisions when
they enter College of San Mateo may follow a general

transfer pattern of courses while taking advantage of
Transfer Services resources in making transfer plans.

Once students choose a major and the university to which
they plan to transfer, they should use www.assist.org, an
online student transfer information system, to see how
courses completed at College of San Mateo are applied
when transferring to a university. This website also lists
courses required for majors. Transfer Services staff and
CSM counselors can assist students in planning for transfer,
and four-year university representatives often visit CSM

to meet with students interested in transferring to their
institutions. It is wise for students to consult the catalog
of the university to which they plan to transfer to become
familiar with specific transfer admission requirements.
Many college and university catalogs are available for
reference both in the Transfer Services Office and online.
Students may also write directly to the admissions office
of the institution to obtain an information bulletin which
outlines requirements for admission as a transfer student.

Transfer Services is located with the Counseling Center in
Building 10, Room 340.

Requirements for Transfer
Students

A student can transfer from College of San Mateo to a four-
year college or university as a junior without loss of time or
credits by completing the following:

1. Lower Division Preparation for the Major These
courses provide the necessary background
to prepare the transfer student to enter the
major as a junior. Use the Assist website for this
information.

2. General Education Requirements (Sometimes
called “Breadth Requirements”) These are the
courses required to obtain a bachelor’s degree
regardless of major. Courses in writing, critical
thinking, sciences, humanities and social sciences
are included in general education.

3. Electives Upon completion of major and general
education requirements, elective courses can be
taken to bring the total number of transferable
units to the required 60 units for transfer to UC
and CSU.

Students Request General
Education Certification Prior to
Transfer to a UC or CSU Campus

The UC and CSU systems ask community college transfer
students to provide verification of completion of lower
division general education requirements. To accomplish
this, students must request the Admissions and Records
Office (the request can be made on WebSMART) to send a
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CSU GE or IGETC Certification with the final transcript to the
transfer institution. This certification is used by the transfer
destination, in addition to the official transcripts, to confirm
full or partial completion of CSU GE or IGETC requirements.

Students who transfer without CSU GE or IGETC
Certification will be required to meet the general education
requirements of the specific UC or CSU campus to which
they transfer. Meeting these local general education
requirements requires taking additional general education
courses after transfer.

Transfer Admission Procedures

Students should take the following steps to apply for
admission as a transfer student to a four-year college or
university:

1. Request an application from the Admissions
Office of the transfer institution approximately
one year in advance of planned transfer.
Applications for the University of California
and the California State University are
available online at the following websites: UC
(admission.universityofcalifornia.edu) website CSU
(calstate.edu/apply) website

2. Submit completed application during the specified
filing period. Students are discouraged from
sending them early as they will not be accepted
before the initial filing date.

3. If an entrance exam (SAT, ACT) is required for
transfer admission, register for the exam at least
six months in advance of transfer.

4. Submit a request to the CSM Office of Admissions
and Records to have a transcript of your academic
record sent to the transfer institution at the
time(s) specified by that institution. Transcripts
must be requested well in advance of the date
required. Four-year colleges and universities will
also require transcripts of work completed at all
other educational institutions.

5. After admitted to a CSU or UC campus, request a
CSU GE or IGETC certification to be sent with your
final transcript.

Transcript Evaluation Service

Students are strongly advised to use the transcript
evaluation service to determine how course work from
other colleges/universities can be incorporated into their
transfer planning. Please visit our Transcript Evaluation
Services page or in-person (College Center Building

10, Room 310; 574-6234) or visit the District Transcript
Evaluation (smccd.edu/transeval) webpage.

California State University

The California State University offers instruction to
undergraduate and master’s degree students in the liberal
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arts and sciences, applied fields, and professions, including
teaching. Nearly 1,500 degree programs in 240 subject
areas are offered. CSU assigns high priority to California
community college transfer students who have completed
the first two years of their baccalaureate program, including
those applying for impacted programs.

The California State University has twentythree campuses:
Bakersfield, California Maritime Academy, Channel
Islands, Chico, Dominguez Hills, Fresno, Fullerton, East Bay
(Hayward), Humboldt, Long Beach, Los Angeles, Monterey
Bay, Northridge, Pomona, Sacramento, San Bernardino,
San Diego, San Francisco, San Jose, San Luis Obispo, San
Marcos, Sonoma and Stanislaus.

University of California

The University of California offers bachelor’s, master’s

and doctoral degree programs in a broad array of subject
areas. Last year, more than 6,000 students transferred
from California’s community colleges to the University, and
more than one-fifth of UC's bachelor degrees were awarded
to students who started out at a community college. The
University is encouraging even more community college
students to take this step in the coming years.

The University of California has a long-established
relationship with College of San Mateo and has developed
several special programs to help community college
students with the transfer process. The University's
articulation agreements with CSM make it possible for
prospective transfer students to select appropriate
courses. Community college students receive priority
consideration for transfer admission. The Intersegmental
General Education Transfer Curriculum allows prospective
transfer students to satisfy the lower division breadth/
general education requirements of any UC campus before
transferring.

While all of the campuses have similar requirements for
undergraduate admission, they differ in size, enroliment,
and in academic programs offered. In addition, the
campuses vary in styles of campus life, with student
populations reflecting a variety of cultures from the United
States and abroad. The University of California includes
nine general campuses: Berkeley, Davis, Irvine, Los Angeles,
Merced, Riverside, San Diego, Santa Barbara, and Santa
Cruz. A tenth campus in San Francisco offers graduate and
professional programs in the health sciences.

California Independent Colleges
and Universities

There are more than 300 privately supported (or
independent) degree-granting colleges and universities
in California. Independent institutions enroll about one-
quarter of all students attending four-year colleges and
universities in California. The most distinctive feature
of California’s accredited independent colleges and
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universities is their diversity of character, academic
emphasis, and programs. They include both religious

and secular institutions, non-profit and profit-making
institutions, and professional schools that offer only a
single occupational specialty as well as universities offering
a full array of bachelor’s, master's, and doctoral degree
programs.

When choosing from among the privately supported
colleges and universities in California, you may wish to
review the type of certification a particular institution has
received. Note: In selecting a California independent college
or university, students are advised to give first priority to
those institutions which are fully accredited by the Western
Association of Schools and Colleges. If you would like more
information about the certification process as specified in
California’s Education Code, please contact the California
Postsecondary Education Commission at (916) 445-1000.

CSM Courses Transferable to
the California State University
System (CSU)

The following is a list of courses designated by College
of San Mateo Committee on Instruction as appropriate
for baccalaureate credit. The courses are accepted by
all California State Universities as applicable toward a
baccalaureate degree.

Use the ASSIST (assist.org) website as the most reliable and
up-to-date resource to determine how course credit earned
at College of San Mateo can be applied when transferred to
the CSU system and individual colleges within the system.
On the ASSIST website the following information is essential
for transfer planning.

« Lists, by catalog year, of CSM courses that are
transferable to CSU

« Lists, by catalog year, of CSM courses that can be
applied to CSU General Education Certification.

+ Lists, by catalog year, of CSM courses that can be
applied to lower division major requirements for CSU
campuses and majors

« Lists, by catalog year, of CSM to CSU course
equivalencies

« Lists, by catalog year, of CSM courses that can be
applied to meet the CSU graduation requirement for
US History, Constitutions, and California State and
Local government

+ C-ID course designations for CSM

IMPORTANT: There are instances when a CSM course

is approved for a CSU GE area or lower division major
preparation but the same course at one of our sister
colleges (Skyline College or Cafiada College) is not approved
and does not carry the same articulation. View the CSU
information for the college in which you are enrolled in the
course to confirm the articulation.

Accounting: ACTG 100, 103, 106, 107, 108, 118, 119, 121,
131, 144,145,175, 176, 181, 182, 183, 262, 263, 264, 265,
276, 277, 278, 665s, 680-690

Administration of Justice: ADMJ 100, 102, 104, 106, 108,
120, 125, 185, 680-690

American Sign Language: ASL 100, 110
Anthropology: ANTH 110, 125, 127, 180, 350, 680-690

Architecture: ARCH 100, 120, 140, 146, 210, 220, 225, 666,
680-690

Art: ART 101, 102, 103, 104, 105, 124, 200, 203, 204, 205,
206, 207, 208, 209, 213, 214, 215, 216, 223, 224, 225, 226,
230, 231, 232, 233, 243, 244, 247, 251, 252, 253, 254, 255,
301, 348, 350, 351, 352, 353, 381, 383, 384, 385, 388, 391,
392, 393, 394, 396, 397, 398, 399, 400.1- 400.4, 401, 405,
406, 409, 410, 411, 412, 417, 418, 420, 665, 680-690

Astronomy: ASTR 100, 101, 103, 115, 125, 200, 203, 204,
680-690

Biology: BIOL 100, 102, 110, 123, 126, 127, 128, 130, 132,
145, 184, 195, 210, 220, 230, 240, 250, 260, 310, 680-690

Business: BUS. 100, 115, 125, 136, 150, 171, 173, 174, 176,
177 178,179, 180, 201, 295, 315, 316, 317, 401, 672, 680-690

Business Applications-Windows: BUSW 105, 114, 115, 214,
215, 383, 384, 415, 416, 450, 451, 464, 530, 680-689

Career and Life Planning: CRER 126, 127, 155

Chemistry: CHEM 192, 210, 220, 231, 232, 250, 410, 420,
680-690

Chinese: CHIN 111, 112, 121, 122, 131, 132, 134, 140, 211,
212,221, 681-690

Communication: COMM 110, 115, 130, 140, 150, 170, 171,
690

Computer and Information Science: CIS 110, 111, 113,
114,117,121,125, 127,128,129, 132, 133, 135, 137, 138,
140, 145, 151, 200, 254, 255, 256, 264, 278, 279, 363, 364,
379, 380, 479, 680-690

Counseling: COUN 111, 112, 114, 115, 120, 121, 122, 128,
129, 240

Dance: DANC 100, 116.1-116.4, 117.1-117.4,121.1-121.4,
128.1-128.4, 130.1-130.4, 140.1-140.4, 151.1-151.4,
167.1-167.4, 330.1-330.4, 390, 391, 400.1-400.4, 680-690

Dental Assisting: DENT 753

Digital Media: DGME 100, 101, 102, 103, 104, 110, 111, 112,
113,118,119, 122, 128, 143, 164, 165, 166, 167, 168, 169,
170, 211, 215, 216, 220, 230, 250, 680-690

Drafting Technology: DRAF 110, 111, 113, 121, 122, 130,
680-690

Economics: ECON 100, 102, 680-690

Electronics Technology: ELEC 111, 112, 144, 231, 232, 405,
421,422, 424, 441, 442, 445, 680-690
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Engineering: ENGR 100, 210, 215, 230, 260, 270, 680-690
English: ENGL 100,105, 110, 161, 162, 163, 165, 680-690
English as a Second Language: ESL 400

Ethnic Studies: ETHN 101, 103, 104, 105, 106, 107, 108, 109,
122,123, 265, 288, 300, 585, 680-690

Film: FILM 100, 120, 121, 122, 123, 130, 135, 140, 145, 153,
200, 215, 680-690

Fire Technology: FIRE 680-690, 714, 715, 720, 725, 730, 740,
745,748,796, 797

Geography: GEOG 100, 110, 150, 680-690

Geology: GEOL 100, 101, 680-690

Global Studies: GBST 101, 102, 680-690

Health Science: HSCI 100, 680-690

History: HIST 100, 101,201, 202, 260, 310, 680-690
Interdisciplinary Studies: IDST 101, 102, 103, 104, 110
Kinesiology-Adaptive: ADAP 100, 110, 140, 155

Kinesiology-Aquatics: AQUA 109.1-109.4, 127.1-127.4,
133.1-133.4, 135.1-135.4

Kinesiology-Fitness: FITN 112.1-112.4, 116.1-116.4, 134,
201.1-201.4, 220, 225, 226, 235.1-235.4, 237, 301.1-301.4,
332.1-332.4, 334.1-334.4, 335.1-335.4, 336, 336.1-336.4. 339

Kinesiology-Individual Sports: INDV 121.1-121.4,
251.1-251.4

Kinesiology: KINE 101, 102, 103, 104, 106, 110, 119, 125,
126,127,130, 131, 135, 136, 190, 191, 200, 201, 202, 203,
204, 205, 206, 300

Kinesiology-Physical Education: P.E. 101, 102, 103, 104,
106, 680-690

Kinesiology-Team Sports: TEAM 105, 111.1-111.4, 116, 118,
119, 135, 148.1-148.4, 150, 158, 165, 171.1-171.4, 180, 182,
186, 680s

Kinesiology-Intercollegiate: VARS 100, 105, 110, 130, 133,
134,160, 172, 185, 300, 320, 340, 400

Learning Center: LCTR 100, 105, 240
Library Studies: LIBR 100, 680-690

Literature: LIT. 101, 105, 113, 115, 150, 151, 154, 155, 156,
201, 202, 220, 221, 231, 232, 251, 266, 430, 680-690

Mathematics: MATH 125, 130, 145, 200, 222, 225, 241, 242,
251, 252, 253, 268, 270, 275, 280, 680-690

Management: MGMT 100, 215, 220, 235, 265, 306, 680-690

Music: MUS. 100, 111, 112, 113, 114, 124, 125, 131, 132,
133,134, 202,210, 231, 232, 233, 234, 250, 275, 290, 291,
292, 293, 296, 297, 301, 302, 303, 304, 314, 315, 316, 317,
371,372,373, 374, 401, 402, 403, 404, 409.1-409.4, 424, 425,
429, 430, 452, 454, 466.1, 466.2, 467.1, 467.2, 468.1, 468.2,
470, 501, 502, 503, 504, 665, 680-690
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Nursing: NURS 211, 212, 221, 222, 225, 231, 232, 235, 241,
242, 245, 610, 615, 620, 630, 666, 680-690

Oceanography: OCEN 100, 680-690
Paleontology: PALN 110, 111, 680-690
Philosophy: PHIL 100, 103, 160, 175, 200, 244, 300, 680-690

Physics: PHYS 100, 101, 126, 127, 128, 210, 211, 220, 221,
250, 260, 270, 680-690

Political Science: PLSC 100, 110, 130, 150, 200, 210, 215,
310, 680-690

Psychology: PSYC 100, 105, 106, 110, 120, 121, 200, 201,
220, 225, 230, 300, 301, 310, 320, 330, 410, 680-690

Real Estate: R.E. 100, 105, 110, 121, 131, 141, 200, 215, 220,
680-690

Reading: READ 400, 412, 413, 680-690

Social Science: SOSC 301, 302, 304, 307, 308, 310, 313, 314,
315,316, 317, 319, 321, 325, 333, 680-690

Sociology: SOCI 100, 105, 110, 121, 141, 680-690
Spanish: SPAN 110, 112, 120, 122, 131, 132, 140, 680-690

CSU GE Advising

California State University General Education
(CSU GE)

Transfer students should review the ASSIST

(assist.org) website for the most accurate list of approved
CSU GE courses and for a list of lower division courses
required for a major. In addition, use counseling services
to review all transfer requirements—general education,
major, units, campus/major selection criteria, and GPA, and
to determine if an Associate Degree for Transfer/SB 1440

is suggested to improve transfer success. (See page 68 for
more information about the Associate Degree for Transfer/
SB1440.) Full CSU GE CERTIFICATION provides official
recognition that the GE portion of transfer requirements
has been completed and it permits students to transfer
from College of San Mateo to any California State University
campus without having to take additional lower-division
general education courses after transfer. As the last step

in the transfer process, students should request a CSU

GE CERTIFICATION be sent with the final transcript to the
transfer destination. The Office of Enrollment Services is
responsible for transcripts and certifications. Students with
coursework from other colleges or universities within the
United States should use the CSM Transcript Evaluation
service to determine if and how prior coursework can be
applied to CSU GE certification.

To track the courses you have completed for certification,
the CSU GE Worksheet (collegeofsanmateo.edu/forms/
docs/counseling/CSUGE_Worksheet_18-19.pdf) is available
online.
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Use DegreeWorks to monitor progress to CSU
GE completion

Within WebSMART (collegeofsanmateo.edu/

websmart) under Student Services, students can find
DegreeWorks. DegreeWorks is a web-based tool to help
students monitor progress toward multiple educational
goals.
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Important information regarding CSU GE

1. Request a CSU GE CERTIFICATION, through the
Admissions and Records Office to be sent to your
transfer destination with your final transcript.

2. Courses listed in more than one area can be used
to satisfy only one area, except for courses listed
for Area D and U.S. History, U.S. Constitution
and California State and Local Government.

Any courses used to meet the U.S. History, U.S.
Constitution and California State and Local
Government requirement can be also used to meet
GE Area D or C2.

3. Completion of CSU GE does not guarantee
admission to any CSU campus.

4. A maximum of 39 units of lower division general
education units required by CSU can be completed
at College of San Mateo. Of the 39 units, a
maximum of 30 can be can be certified in Areas B,
C, D, and E.

5. Courses applied to meet area A and B4 must be
completed with a grade of C or higher (C- grades
are not acceptable).

6. Outside of Areas A and B4, up to 9 units of a grade
of D can be applied to CSU GE. However, if the
campus or major in which you wish to transfer
is competitive or selective, grades of D could
negatively affect your admissions.

7. Transfer students pursuing a high unit major
that requires extensive lower-division major
preparation may not be able to complete all lower
division general education requirements prior to
transfer. Speak with a counselor about course
selections.

8. Coursework from other accredited colleges/
universities, other than California community
colleges, may be approved as long as the courses
meet CSU standards. However, the Critical Thinking
requirement (Area A3) is a course developed with
collaboration from the CSU, UC, and CCC systems
and, typically, out of state courses will not be
considered equivalent.

9. Generally, CSU campuses urge transfer students to
complete all lower division general education and
pre-major courses prior to transfer. Use the ASSIST
(assist.org) and CSU (calstate.edu/apply) websites
as resources.
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College of CALIFORNIA STATE UNIVERSITY GENERAL EDUCATION WORKSHEET 2018-2019 EDITION
66 - San Mateo

Name: CSM ID#: G

Last name First name
Some courses appear in more than one CSU GE AREA but can be applied to only one area.

To apply AP, IB, or CLEP Exam Results to CSU GE use the charts in the CSM Catalog. C = Completed; IP = In Progress
ALWAYS use www.assist.org for the most accurate list of approved CSU GE courses and lower division major course requirements for transfer.

o If you have completed coursework outside of the San Mateo County Community College District, submit a Transcript Evaluation Request (available
in WebSMART) to determine if any of the coursework can be applied to CSU GE certification.

o IMPORTANT! There are instances when a CSM course is approved for CSU GE but the same course at Skyline or Cafiada is NOT approved for CSU
GE (or visa versa). Use ASSIST!! On ASSIST view the CSU GE list for the college in which you are enrolled in the course to confirm CSU GE applica-

bility. C IP
AREA A: COMMUNICATION SKILLS & CRITICAL THINKING
9 units A1
One course required from each area - A1, A2, and A3. Grades of “C” or better required in all Area A coursework
A1 Oral Communication COMM 110, 130, 140, 150 Course from other college A2
A2 Written Communication ENGL 100, 105, 110 AP Score of 3, 4 or 5 in ENGL/LANG or ENGL/LIT A3
Course from other college AP
A3 Critical Thinking ENGL 100, 110, 165 PHIL 103, 200 Course from other college
AREA B: NATURAL SCIENCE & MATHEMATICS 9-10 units
One course each from B1-Physical Science, B2-Life Science, and B4-Math Concepts. One of the science courses B1
completed for B1 or B2 must include a lab (B3) as part of the course or as a separate lab section as identified by *
B1 Physical Science ASTR 100, 101*, 103*, 115, 125, 200 CHEM 210*, 220*, 231*, 232*, 250*, 410*, 420* GEOG 100

GEOL 100,101* OCEN 100 PALN 110, 111* PHYS 100, 210*, 220*, 250*, 260*, 270*
AP Score of 3,4 or 5in CHEM or ENV SCI or PHYSICS - meets B1 and B3 B2

Course from other college AP/IB/CLEP
B2 Life Science ANTH 125, 127* BIOL 100, 102, 110*, 130, 132*, 145, 184, 195*, 210*, 220*, 230*, 240*, 250*, 260*
OCEN 100 PALN 110, 111* PSYC 105,220 AP Score of 3,4 or 5in BIOLOGY - meets B2 and B3
Course from other college AP/IB/CLEP,
B3 Lab Courses identified by * B3
Course from other college AP Score of 3,4 or 5in BIO or CHEM or ENV SCI or PHYSICS
B4 Math Concepts CIS 278 MATH 125, 130, 145, 200, 222, 225, 241, 242, 251, 252, 253 , 268, 270, 275 PSYC 121 B4
(Grade of “C” or better in B4) AP Score of 3,4 or 5in CALC AB or CALC BC or STATISTICS
Course from other college AP/IB/CLEP
AREA C: ARTS, LITERATURE, PHILOSOPHY & LANGUAGES 9 units C1
One course from C1, one course from C2, one course from C1 or C2.
C1 Arts ARCH 100 ART 101, 102, 103, 104, 105, 207, 351 DANC 100, DGME 215 ETHN 288, 585 FILM 100, 120, 121
122, 123, 130, 135, 140, 145, 200, 215 MUS. 100, 131, 202, 250, 275 AP Score of 3, 4 or 5 in ARTHIST or MUST c2
Course from other college AP/IB

C2 Humanities ANTH 180 ASL100,110 CHIN111,112,121,122,131,132 COMM 170,171 ENGL110,161,162,163 ETHN 104,105,106,265, c1
FILM 153, 277 HIST100, 101, 201, 202, 260, 310 LIT.101, 105, 113, 115,150,151,155,156, 201, 202, 220, 231, 232, 251,

266, 277,430 PHIL100, 160,175,244, 300 SPAN 110, 111, 112, 120, 121, 122, 131, 132, 140 OR
AP Score of 3,4 or 5in ART HIST or HIST or FOREIGN LANG. C2
Course from other college AP/IB/CLEP

AREA D: SoclIAL, PoLITICAL & ECONOMIC INSTITUTIONS

9 units D
3 courses selected from at least two disciplines

ADMJ 100 ANTH 110,180,350 BUS. 125 COMM 130 DGME 100, 102 ECON 100, 102 ETHN 101,103,104,105, 106,300 GEOG 110, 150 D

GBST 101 HIST 100, 101, 201, 202, 260, 310, KINE 103 PLSC 100, 110, 130, 150, 200, 210, 215, 310 PSYC 100, 105, 110, 120, 200, 201,

220, 225, 300, 410 SOCI 100, 105, 110, 121, 141 AP Score of 3,4or 5 in ECON or GOV or HIST or GEOG or PSYC D
Course from other college AP /IB/CLEP

SEE U.S. HISTORY, U.S. CONSTITUTION, CALIFORNIA STATE AND LOCAL GOVERNMENT INFORMATION BELOW

AREA E: LIFELONG UNDERSTANDING & SELF DEVELOPMENT 3 units
3 units may be from E1 or a maximum of 1 unit may be selected from E2 .csu EXEC ORDER 1036: VETERANS who present to CSM Admis-
sions and Records Office a DD 214 that lists at least one year active duty & honorable discharge can apply ACE military training to meet CSU GE Area E. E1
E1 BIOL 310 COUN 111,120,121,128,140 CRER 126 HSCI 100 IDST 110 KINE 101,119,200 LCTR 240 PSYC100,110,200,201,300
SOCI 110 Course from other college
E2 ADAP 100, 110, 140, 155 AQUA 109.1-109.4, 127.1-127.4, 133.1-133.4, 135.1-135.4 DANC 116.1-116.4,117.1-117.4, 121.1-121 .4,
128.1-128.4,130.1-130.4,140.1-140.4, 151.1-151.4, 167.1-167.4, 330.1-330.4, 390 FITN 112.1-112.4, 116.1-116.4, E2

134, 201.1-201.4, 206, 220, 225, 226, 227, 235.1-235.4, 237, 301.1-301.4, 332.1-332.4, 334.1-334.4, 335.1-335.4, 336.1-336.4, 339
INDV 121.1-121.4, 251.1-251.4 TEAM 105, 111.1-111.4, 116, 118, 119, 148.1-148.4, 150, 158 , 165, 171.1-171.4,180,182
VARS 100,105, 130, 133, 134, 160, 172,185, 300, 320, 340, 400

Course from other college

U.S. HisTORY, U.S. CONSTITUTION, CALIFORNIA STATE AND LOCAL GOVERNMENT — CSU GRADUATION REQUIREMENTS
Although not a transfer requirement, the CSU system requires coursework in U.S. History, U.S. Government, California State & Local Government for their bachelor de-
grees. Courses below meet CSU graduation requirements and may be applied to meet CSU GE Area D or Area C2 at all CSU campuses if the CSU GE is certified.
Area 1: US HisToRY HIST 102, 201#, 202,# 260# ETHN 105, PLSC 210# # meets Area 1 & Area 2
Area 2: US CONSTITUTION HIST 201# , 202#, 260# PLSC 200**, 210#, 215 ** meets Area 2 & Area 3
Area 3: CA STATE & LocAL GOVERNMENT ETHN 101 HIST 310 PLSC 200**, 310 JUNE 1, 2018



Collegs of S Mateo CSU AbvisiNG FORM

Office of Counseling,
Advising & Matriculation CALIFORNIA STATE UNIVERSITY GENERAL EDUCATION (CSU GE)  2018-2019

Due to periodic revision of transfer requirements, use www.assist.org for the most current CSU GE info.

Directions to students:
1.  You must request an official CSU GE Certification to be sent with your final transcripts to your transfer destination in your last
term of enrollment at CSM. Failure to do so may affect your transfer.

2. Use DEGREE WORKS AUDIT to identify how courses completed at CSM, Skyline, or Cafiada are applied to CSU GE

3. IMPORTANT!! There are instances where a course at CSM is approved for CSU GE but the same course at Skyline or Canada is
NOT approved for CSU GE (or visa versa). Use www.ASSIST.com and select the COLLEGE where you are taking the course to
determine if that the course (at that college) is approved for GE!

4. If you plan to complete your transfer requirements at CSM and have completed courses at other colleges or universities in the
United States you must have an OFFICIAL transcript evaluation via the SMCCCD Transcript Evaluation Service. For more
information go to www.smccd.edu/transeval . You can submit a REQUEST for an official transcript evaluation in your
WebSMART

Important information regarding CSU GE

1. Request a CSU GE Certification be sent with your final transcript to your transfer destination.

2. Courses listed in more than one area can be used to satisfy only one area, except courses completed to meet the U.S. History,
U.S. Constitution and California State and Local Government requirement may also be applied to a GE area.

3. Completion of CSU GE does not guarantee admission to any CSU campus.

4. A maximum of 39/40 units of lower division general education units required by CSU can be completed at
College of San Mateo. Of the 39/40 units, a maximum of 30/31 can be can be certified in Areas B, C, D, and E.

5. Courses applied to meet areas A1, A2, A3, and B4 must be completed with a grade of C- or higher.
Outside of Areas A and B4, up to 9 units of a grade of D can be applied to CSU GE. However, if the campus or major in which you wish to
transfer is competitive or selective, grades of D could negatively affect your admissions.

6. Transfer students pursuing a high unit major that requires extensive lower-division major preparation may not be able to complete all lower
division general education requirements prior to transfer. Speak with a counselor about course selections.

7. Students who have completed coursework at colleges or universities outside of the San Mateo County Community College District but
within the United States should use the SMCCCD Transcript Evaluation Service (www.smccd.edu/transeval) within the first semester of
attendance to determine how prior coursework can be applied to CSU GE certification. You can find all California Community College
transfer course information on www.assist.org.

8. PASS ALONG policy: CSM can certify coursework completed at another California community college, at an independent institution that
participates in certifying GE coursework to the CSU, or at a CSU campus , only if the courses are on the approved certification list at the
college when and where they were completed. Coursework from other accredited colleges/universities that do not have established articu-
lation with the CSU system may be approved as long as the courses meet CSU GE standards. However, the Critical Thinking require-
ment (Area A3) is a course developed with collaboration from the CSU, UC, and CCC systems and, typically, out of state courses will not
be considered equivalent.

9. CSU campuses urge transfer students to complete all lower division general education and pre-major courses prior to transfer. Use
www.assist.org and www.csumentor.edu as resources.

10. BE ADVISED—what you don’t know WILL HURT you! It is your responsibility to do necessary transfer research! To success-
fully transfer be sure to use Transfer Services, attend “how to transfer” workshops, and meet with a counselor to develop an educational
plan for your SPECIFIC transfer destination and major!

JUNE 1, 2018



Intersegmental General
Education Transfer Curriculum
(IGETC)

Standards, Policies, and
Procedures

Students are advised to use the information below in
consultation with a community college counselor.

Completion of the IGETC will permit a student to transfer
from a California Community College to a California
State University or University of California campus
without the need, after transfer, to take additional
lowerdivision, general education courses to satisfy
campus general education requirements. It is strongly
recommended that students complete IGETC prior to
transfer. Advantages of completing IGETC include more
flexibility in class selection at the university and timely
progress to degree completion. However, individual
colleges or majors within a CSU or UC campus may not
accept IGETC for meeting general education. A list of
those UC colleges and majors can be found on the UC
(admission.universityofcalifornia.edu) website.

Students transferring to a CSU with a completed IGETC will
still need to complete 9 semester units of upper division
general education and may be held to other campus
specific graduation requirements outside of general
education and major coursework.

Completion of IGETC is not an admissions requirement or
admission guarantee for transfer, nor is it the only way to
fulfill lowerdivision general education requirements prior
to transfer. For student applying only to the CSU system,
the CSU GE pattern is a better choice. For the UC system,
each school and college at every campus has its own set
of requirements, accounting for more than 40 general
education patterns within the UC system. Using IGETC

is often the better option, especially for those applying

to more than one UC campus or for students applying
both to CSU and UC campuses. Engineering students and
students completing majors that have high lower division
unit requirements are advised to focus on completing
the premajor requirements while meeting minimum
admissions requirements and to speak with a community
college counselor.

It is the student’s responsibility to request IGETC
Certification. A student may be IGETC certified if he/she
has completed coursework at the California Community
College(s) without regard to current enrollment status or
number of units accrued at a CCC. The last CCC attended
for a regular (fall or spring) semester/quarter provides the
certification upon request.

Students who enroll at a UC or CSU campus, then leave
and attend a community college, and subsequently return
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to a different UC or CSU campus may use IGETC. Students
who initially enroll at a UC or CSU campus, then leave and
attend a community college, and subsequently return to
the same campus are considered “readmits” and cannot use
IGETC. Questions should be directed to the specific UC or
CSU campus.

Foreign courses may be applied to IGETC if the foreign
institution has United States regional accreditation and

if the certifying community college carefully evaluates
coursework equivalency. All other foreign coursework
cannot be applied to IGETC. However, IGETC allows eligible
foreign coursework completed at a non-US institution to

be applied to Area 6. College Board Advanced Placement
Exams (AP) and International Baccalaureate Exams (IB) may
be applied to IGETC as noted by the charts on the Advanced
Placement Exams (AP) page and the International
Baccalaureate Exams (IB) page.

A course must have a minimum unit value of 3 semester or
4 quarter units to meet IGETC requirements. A minimum
“C" grade is required in each college course for IGETC.

The ASSIST (assist.org) website identifies how coursework
completed at any California Community College is applied
to IGETC certification. Courses from all other United States
regionally accredited institutions are carefully reviewed for
equivalency (course content, prerequisites, texts, units), and
placed, if approved, in the same subject areas as those for
the community college completing the certification. Usually,
IGETC Area 1B is not met with courses completed outside
of the California Community College system since few
courses meet the specific composition and critical thinking
components unique to this requirement.

Full certification is defined as successfully completing all
IGETC area courses required by the specific transfer system
(UC or CSU). Partial certification is defined as completing all
but two courses on the IGETC pattern. The student petitions
for certification and the complete or partial certification

is sent by the CCC to the UC or CSU. It is the responsibility
of the UC or CSU campus to inform a student that has
submitted a partial certified IGETC of the specific timelines,
conditions, and courses needed to complete the IGETC. The
UC or CSU is then responsible for verifying that the missing
IGETC course(s) have been completed.

Area 6, Language Other Than English (LOTE), competence
may be demonstrated through one of the following
mechanisms and official documentation is required.

1. Satisfactory completion to two years of high school
coursework of the same language other than
English, with a grade of C or better in each course.

2. Completion of an coursework approved to meet
competency listed on the community college IGETC
pattern under area 6.

3. Satisfactory completion, with C grades or better,
of two years of formal schooling at the sixth grade
level or higher in an institution where the language
of instruction is not English.

CoH
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4. Satisfactory score on the SATII: Subject Test in
languages other than English. Before May 1995 use
the first score and if taken after May 1995 use the
2nd score:

Chinese with listening: 500/520

Hebrew (Modern): 500/470
Korean/Korean with listening: /500
French/French with listening: 500/540
Italian: 500/520

Latin: 500/530

German/German with listening: 5000/510
Japanese with listening: 500/510
Spanish/Spanish with listening: 500/520

5. Satisfactory score, 3 or higher, in the College Board
Advanced Placement examinations in languages
other than English.

6. Satisfactory score, 5 or higher, in the International
Baccalaureate Higher Level Examinations in
language other than English.

7. Language other than English “O" level exam with
grade of A, B, or C.

8. Language other than English International “A” Level
exam with a score of 5, 6, or 7

9. Seventh and eighth grade courses with grades
of C or higher MAY be considered if the courses
are approved as comparable in content to those
offered at the high school and the student begins
the same language in high school at a higher level.

UC Transfer Admission Minimum
Requirements

To be eligible for admission to UC as a transfer student, the
following minimum criteria must be met.

1. Complete 60 units of UC transferable college credit
with a GPA of at least 2.4 and no more than 14
units taken Pass/No Pass.

2. Complete two approved transferable college
courses in English composition, 6 semester units.

3. Complete one approved transferable college
course in mathematical concepts and quantitative
reasoning, 3 semester units.

4. Complete four approved transferable college
courses chosen from at least two of the following
subject areas: the arts and humanities, the social
and behavioral sciences, and the physical and
biological sciences, 12 semester units.

Transfer Selection Criteria

When the number of applicants to a particular campus

or major exceeds the number of available spaces, as is
often the case, the campus has to choose among qualified
students. In this case, the minimum requirements will not
result in admissions, and the campus looks at “selection”
criteria. Selection criteria includes completion of lower

division major requirements, achieving a grade point
average higher than 2.4 and that is competitive with

other high achieving applicants, and completing lower
division general education requirements. In addition, some
colleges and majors have specific GPA requirements for
certain courses, or other unique requirements associated
with the college or major. Finally, using a process called
comprehensive review, admission officers look beyond the
required coursework and grades to evaluate applicants’
academic achievements in light of opportunities available
to them and the capacity each student demonstrates to
contribute to the intellectual life of the campus. More
information is usually available on the ASSIST website and
the university website.

CSM Courses Transferable to the
University of California System
(UQ)

At the time of the publishing of the Catalog, the UC
Transfer Course Agreement (UC TCA) for 2018-2019 was not
available. The following is the 2017-2018 UC TCA. Courses
for 2018-2019 approval are submitted in June 2018 and are
available on the ASSIST website in September.

Use the ASSIST (assist.org) website as the most reliable
and up-to-date resource to determine how course credit
earned at College of San Mateo can be applied when
transferred to the UC system and individual colleges within
the system. The UC TCA will also note course and credit
limitations. An example of a UC TCA limitation that is

noted on the ASSIST website is “no credit is granted for
Biology 100 or 110 if taken after Biology 230.” On the ASSIST
website the following information is essential for transfer
planning:

+ Lists, by catalog year, of CSM courses that are
transferable to UC

+ Lists, by catalog year, of CSM courses that can be
applied to IGETC (Intersegmental General Education
Transfer Curriculum) for UC and CSU General
Education Certification

+ Lists, by catalog year, of CSM courses that can be
applied to lower division major requirements for UC
campuses and majors

« Lists, by catalog year, of CSM to UC course
equivalencies

IMPORTANT: There are instances when a CSM course

is approved for an IGETC area or lower division major
preparation but the same course at one of our sister
colleges (Skyline College or Cafiada College) is not approved
and does not carry the same articulation. View the UC
information for the college in which you are enrolled in the
course to confirm the articulation.

Accounting: ACTG 121, 131
Administration of Justice: ADMJ 100, 102, 104, 108, 125

2018-2019 Catalog
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American Sign Language: ASL 100, 110
Anthropology: ANTH 110, 125, 127, 180, 350
Architecture: ARCH 100, 120, 140, 210, 220, 666

Art: ART 101, 102, 103, 104, 105, 203, 204, 205, 206, 207,
208, 209, 213, 214, 215, 216, 223, 224, 225, 226, 230, 231,
232, 233, 243, 244, 247, 251, 252, 301, 315, 316, 317, 348,
350, 351, 352, 353, 381, 383, 384, 385, 388, 391, 392, 393,
394, 396, 397, 398, 399, 400.1-400.4, 401, 405, 406, 409, 410,
411,412,417,418

Astronomy: ASTR 100, 101, 103, 115, 125, 200

Biology: BIOL 100, 102, 110, 130, 132, 145, 184, 195, 210,
220, 230, 240, 250, 260, 310

Business: BUS. 100, 125, 136, 178, 201

Career and Life Planning: CRER 155

Counseling: COUN 111, 120, 128, 240

Chemistry: CHEM 100, 192, 210, 220, 231, 232, 250
Chinese: CHIN 111, 112,121, 122,131, 132, 140
Communication: COMM 110, 130, 140, 150, 170, 171

Computer and Information Science: CIS 110, 111, 113,
114,117,121, 125,127,128, 132, 133, 135, 137, 140, 145,
151, 254, 255, 256, 264, 278, 279, 363, 364, 379, 380, 479

Dance: DANC 100, 116.1-116.4, 117.1-117.4, 121.1-121.4,
128.1-128.4, 130.1-130.4, 140.1-140.4, 151.1-151.4,
167.1-167.4, 330.1-330.4, 390, 400.1-400.4

Digital Media: DGME 100, 102, 103, 164, 211, 215, 216
Drafting Technology: DRAF 121, 122, 130
Economics: ECON 100, 102

Engineering: ENGR 100, 210, 215, 230, 260, 270
English: ENGL 100, 105, 110, 161, 162, 163, 165
English as a Second Language: ESL 400

Ethnic Studies: ETHN 101, 103, 104, 105, 106, 265, 288, 300,
585

Film: FILM 100, 120, 121, 122, 130, 135, 140, 145, 200, 215
Geography: GEOG 100, 110, 150

Geology: GEOL 100, 101

Global Studies: GBST 101

Health Science: HSCI 100

History: HIST 100, 101, 201, 202, 260, 310
Kinesiology-Adaptive: ADAP 100, 110, 140

Kinesiology-Aquatics: AQUA 109.1-109.4, 127.1-127 .4,
133.1-133.4,135.1-135.4

Kinesiology-Fitness: FITN 112.1-112.4, 116.1-116.4, 134,
201.1-201.4, 220, 225, 235.1-235.4, 237, 301.1-301.4,
332.1-332.4, 334.1-334.4, 335.1-335.4, 336.1-336.4, 339
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Kinesiology-Individual Sports: INDV 121.1- 121.4,
251.1-251.4

Kinesiology: KINE 101, 102, 103, 104, 110, 119, 190, 191,
300

Kinesiology-Physical Education: P.E. 101, 102, 103, 104,
106

Kinesiology-Team Sports: TEAM 105, 111.1-111.4, 116, 118,
119, 135, 148.1-148.4, 150, 158, 165, 171.1-171.4, 180, 182

Kinesiology-Intercollegiate: VARS 100, 105, 130, 133, 134,
160, 172, 185, 300, 320, 340, 400

Learning Center: LCTR 240
Library Studies: LIBR 100

Literature: LIT. 101, 105, 113, 115, 150, 151, 155, 156, 201,
202, 220, 231, 232, 251, 266, 430

Mathematics: MATH 125, 145, 200, 222, 225, 241, 242, 251,
252, 253, 268, 270, 275

Music: MUS. 100, 111, 112, 113, 114, 131, 132, 133, 134,
202, 231, 232, 233, 234, 250, 275, 290, 291, 292, 293, 301,
302, 303, 304, 314, 315, 316, 317, 371, 372, 373, 374, 401,
402, 403, 404, 409.1-409.4, 424, 425, 429, 430, 452, 454, 455,
466.1, 466.2, 467.1, 467.2, 468.1, 468.2, 470, 501, 502, 503,
504

Oceanography: OCEN 100

Paleontology: PALN 110, 111

Philosophy: PHIL 100, 103, 160, 175, 200, 244, 300
Physics: PHYS 100, 101, 210, 211, 220, 221, 250, 260, 270

Political Science: PLSC 100, 110, 130, 150, 200, 210, 215,
310

Psychology: PSYC 100, 105, 110, 120, 121, 200, 201, 220,
225,300, 410

Sociology: SOCI 100, 105, 110, 121, 141
Spanish: SPAN 110, 112, 120, 122, 131, 132, 140

WHEN TO APPLY FOR ADMISSION
TO THE UNIVERSITY OF
CALIFORNIA AS A TRANSFER
STUDENT

To ensure that you will be considered for admission to
the UC campus you want to attend, you must file your
online* application for admission during the appropriate
filing period. You may apply to any number of the ten
undergraduate campuses using a single application.

For further transfer information, visit Transfer Services
(collegeofsanmateo.edu/transfer) website (College
Center Building 10, Room 340; (650) 358-6839). For UC
transfer information visit the UC Admission Transfer
(admission.universityofcalifornia.edu/transfer) website.
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*Note: To apply for admission visit the UC Admission Apply
(universityofcalifornia.edu/apply) website.

IGETC Advising Form Information

Intersegmental General Education Transfer
Curriculum (IGETC)

Transfer students should review the ASSIST (assist.org)
website for the most accurate list of approved IGETC
courses and for a list of lower division course required for
a major. In addition, use counseling services to review all
transfer requirements -general education, major, units,
campus/major selection criteria, and GPA. Full IGETC
CERTIFICATION provides official recognition that the GE
portion of transfer requirements has been completed and
permits students to transfer from College of San Mateo to
any California State University or University of California
campus without having to take additional lower-division
general education courses after transfer. As the last step
in the transfer process, students should request an IGETC
CERTIFICATION be sent with the final transcript to the
transfer destination. The Office of Enrollment Services is
responsible for transcripts and certifications. Students with
coursework from other colleges or universities within the
United States should use the CSM Transcript Evaluation
service to determine if and how prior coursework can be
applied to IGETC certification.

To track the courses you have completed for certification,
the IGETC Worksheet (collegeofsanmateo.edu/forms/docs/
counseling/IGETC_Worksheet_18-19.pdf) is available online.

Use DegreeWorks to monitor progress to IGETC
completion

Within WebSMART (collegeofsanmateo.edu/websmart)
under "Student Services," students can find DegreeWorks.
DegreeWorks is a web-based tool to help students monitor
progress to IGETC completion and other goals.

Important information regarding completing
IGETC

1. The IGETC certification permits students to transfer
from College of San Mateo to any campus of the
California State University (CSU) or University of
California (UC) systems without having to take
additional lower-division general education after
transfer.

2. Completion of the IGETC is not an admission
requirement or guarantee for transfer to CSU or
UC, nor is it the only way to fulfill lower-division
general education requirements for CSU or
UC prior to transfer. Engineering students and
students completing majors with high lower
division unit requirements are advised to focus
on completing the pre-major requirements while
meeting minimum admission requirements.

3. Courses listed in more than one area can be used
to satisfy only one area unless noted otherwise.

4. All courses applied to IGETC must be completed
with a grade of C or higher (C- grades are not
acceptable).

5. Students who enroll at a UC or CSU campus,
then leave and attend a community college, and
subsequently return to a different UC or CSU
campus MAY use IGETC.

6. Students who initially enroll at a UC campus,
then leave and attend a community college, and
subsequently return to the same campus are
considered “readmits” by the UC. Such students
cannot use the IGETC.

7. Ifthe Language Other than English Requirement
was satisfied in high school, the student's official
high school transcript must be submitted prior to
certification.

8. Coursework from other accredited colleges/
universities, other than California community
colleges, may be approved as long as the courses
meet IGETC standards; the exception is Area 1B
(Critical Thinking).

9. Be sure to request IGETC certification with your
final transcripts to be sent to your choice of
university or college.

10. The IGETC is not advisable for all transfer students.

UC Berkeley - Haas School of Business and colleges
of Engineering, Environmental Design and Chemistry
have extensive prescribed major prerequisites and
IGETC is not appropriate preparation for majors in
these colleges.

UC Los Angeles - The Henry Samueli School of

Engineering and Applied Science does not accept

IGETC.

UC Riverside - The Marlan and Rosemary Bourns

College of Engineering accepts completion of IGETC

but additional breadth coursework may be required

after enrollment. College of Natural/Agricultural

Science does not accept IGETC.

+ UC San Diego - Eleanor Roosevelt and Revelle
Colleges accept IGETC but additional general
education coursework will be required after transfer.

+ UC Santa Cruz - Transfer students pursuing any

major in the physical and biological sciences or the

Jack Baskin School of Engineering should not follow

IGETC as it will not provide them with lower division

preparation for their majors.
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College of INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM (IGETC) Worksheet 2018-19 Edition
EF ¥ San Mateo

Name: CSM ID#: G

Last name First name

Major: Transfer destination:

Some courses are listed in more than one IGETC AREA but can be applied to one area only!

1. USE www.ASSIST.org for the most ACCURATE list of approved IGETC courses and LOWER DIVISION MAJOR requirements for transfer.

2. There are instances when a CSM course is approved for IGETC but the same course at SKYLINE or CANADA IS NOT approved for IGETC. Use ASSIST to confirm!

3. If you have completed course work outside of CSM, CANADA, and/or SKYLINE, submit a TRANSCRIPT EVALUATION REQUEST FORM on WebSMART. With an
official evaluation, in your Degree Works you will see if/how prior coursework completed outside of SMCCCD will be applied to IGETC CERTIFICATION.

C=COMPLETED IP=IN PROGRESS C 1P
AREA 1: ENGLISH COMMUNICATION 6 - 9 units 1A
CSU - 3 courses required, one from each group below UC - 2 courses required, one from Group A& B
A:  English Composition ENGL 100, 105 AP Score of 3, 4 or 5in ENGL/LANG or ENGL/LIT
Course from other college AP 18
B: Critical Thinking-English Composition ENGL 110, 165 AP DOES NOT meet this requirement
Course from other college
C: Oral Communication (CSU requirement only) COMM 110, 130,140,150 AP DOES NOT meet this requirement 1
Course from other college
AREA 2: MATHEMATICAL CONCEPTS & QUANTITATIVE REASONING 3 units 2A
MATH 125, 145, 200, 222, 225, 241, 242, 251, 252, 253, 268, 270, 275 PSYC 121 AP Score of 3, 4 or 5in CALC AB or CALC BC or STATS
Course from other college AP/IB
AREA 3: ARTS & HUMANITIES 9 units 3A
3 courses. One from 3A Arts, one from 3B Humanities, one from 3A or 3B.
A: Arts ARCH 100 ART 101,102, 103, 104, 105 DANC 100 DGME 215 ETHN 288,585 FILM 100, 120, 121, 122, 130, 135, 3B
140, 145, 200,215 MUS. 100, 131, 202, 250, 275 AP Score of 3,4 or 5in ART HIST
Course from other college AP/IB
B: Humanities ASL110 CHIN 131, 132 ENGL110 ETHN 104, 105, 106, 265 FILM 277 HIST 100, 101, 201, 202, 260, 310 LIT 101,105, 3A or
113, 115, 150, 151, 155, 156, 201, 202, 220, 231, 232, 251,266, 277,430 PHIL 100, 160, 175, 244, 300 SPAN 131, 132, 140 38
Course from other college AP Score of 3,4 0or 5in ART HIST or ENGL/LIT or HI%}.)HE; FOR LANG
AREA 4: SOCIAL & BEHAVIORAL SCIENCES 9 units 4
3 courses selected from at least two disciplines n

ADMJ 100 ANTH 110, 180, 350 BUS 125 DGME 100, 102 ECON 100, 102 ETHN 101,103,104,105,106, 300 GEOG 110,150 GBST 101

HIST 100, 101, 201, 202, 260 310 KINE 103 PLSC 100, 110, 130, 150, 200, 210, 215, 310 PSYC 100, 105, 110, 120, 200, 201, 220, 225, 300, 410 4
SOCI 100, 105, 110, 121, 141 AP Score of 3, 4, or 5in ECON or GOV, or HIST or GEOG or PSYC
Course from other college AP/IB

AREA 5: PHYSICAL & BIOLOGICAL SCIENCES 7 units PA

2 courses, one from Group A, one from Group B. One of the two courses must incorporate a laboratory, Group C.

A: Physical Science ASTR 100, 101*, 103*, 115, 125, 200 CHEM 210#, 220#, 231#, 232#, 250# GEOG 100 GEOL 100, 101*
OCEN 100 PALN 110, 111* PHYS 100, 210#, 220#, 250#, 260#, 270#

AP Score 3, 4 or 5in CHEM or ENV SCI or PHYSICS all AP also covers Lab requirements 5B
Course from other college AP/IB

B: Biological Science ANTH 125, 127* BIOL 100,102,110#,130, 132*, 145,184,195*%, 210#, 220#, 230#, 240#, 250#, 260# PALN 110, 111*
PSYC 220 AP Score of 3, 4 or 5in BIOL and covers Lab requirements
Course from other college AP/IB

C: Science Laboratory Courses in Group A or Group B with a* * “ indicates a “lab only” course. “Lab only” courses °C

must be accompanied by the same subject lecture course. Any Course in Group A or Group B with
a“ #"“ indicates the course incorporates both lecture and lab requirements.
Course from other college AP/IB

AREA 6: LANGUAGE OTHER THAN ENGLISH (LOTE) (UC requirement only) oA
View the college catalog for a complete list of options to satisfy Area 6. Any course from the list below satisfies Area 6. If your
native language is not English, courses in your native language may not be accepted by the UC system. The LOTE requirement may be
satisfied by successful completion of two years of high school study in the same language. High school transcripts required.

Completed at high school OR

At CSM—ASL 100, 110 CHIN 122, 131, 132, 140 SPAN 120, 122, 131, 132, 140 OR AP results of 3, 4 or 5in any FOREIGN LANG

Course from other college, AP/IB

NOT PART OF IGETC - CSU GRADUATION REQUIREMENTS JUNE 1, 2018
Although not required for transfer, the CSU system requires for graduation courses in U.S. History, US Constitution, and California State & Local Government.
Courses used to satisfy this CSU graduation requirement may also be applied to IGETC Area 3B or Area 4 requirements as noted above.
Area 1: US HISTORY HIST 102, 201#, 202#, 260# ETHN 105 PLSC 210#
Area 2: US CONSTITUTION HIST 201#, 202#, 260# PLSC 200**, 210#, 215 # meets Areas 1 & 2
Area 3: CA STATE/LOCAL GOV. ETHN 101 HIST 310 PLSC 200**, 310 **meets Areas 2 & 3
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Office of Counseling,
Advising & Matriculation INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM (IGETC) 2018-19 EDITION

Due to periodic revision of transfer requirements, use www.assist.orq for the most current IGETC info.

You must request an official IGETC Certification to be sent with your final transcripts to your transfer destination in your
last term of enroliment at CSM. Failure to do so will affect your transfer admissions status.

Use DEGREE WORKS in WebSmart to view how courses completed are applied to IGETC requirements.

IMPORTANT! There are instances when a course at CSM is approved for IGETC but THE SAME COURSE at SKYLINE or
CANADA is not approved for IGETC (or visa versa). Remember to look at the IGETC list for the college at which you are
enrolled in the class to confirm IGETC applicability.

If you request IGETC Certification at CSM and have completed courses at colleges outside of the San Mateo College Dis-
trict, you must have your transcripts officially evaluation by the SMCCCD Transcript Evaluation Service. For more infor-
mation go to www.smccd.edu/transeval .

Important information regarding completing IGETC

1.

It is IMPORTANT that you request a IGETC Certification to be sent with your final transcript to your transfer destination. Make
this request through your WebSMART under “Transcripts.” IGETC Certification permits students to transfer from College of San
Mateo to any campus of the California State University (CSU) or University of California (UC) systems without having to take additional
lower-division general education after transfer.

Completion of IGETC is not an admission requirement or guarantee for transfer to CSU or UC, nor is it the only way to fulfill lower-division
general education requirements for CSU or UC prior to transfer. Engineering students and students completing majors with high lower
division unit requirements are advised to focus on completing the pre-major requirements while meeting minimum admission requirements.

Courses listed in more than one area can be used to satisfy only one area unless noted otherwise.
All courses applied to IGETC must be completed with a grade of C or higher (C- grades are not acceptable).

Students who enroll at a UC or CSU campus, then leave and attend a community college, and subsequently return to a different UC or
CSU campus MAY use IGETC.

Students who initially enroll at a UC campus, then leave and attend a community college, and subsequently return to the same campus
are considered “readmits” by the UC and CANNOT use the IGETC.

If the Language Other than English Requirement was satisfied in high school, the student's official high school transcript must be
submitted to the Admissions and Records Office prior to certification.

Students who have completed coursework at colleges or universities outside the San Mateo County Community College

District but within the United States should use the CSM Transcript Evaluation Service within the first semester of attendance to
determine how prior coursework can be applied to IGETC certification.

Coursework from other accredited colleges/universities, other than California community colleges, may be approved as long as the
courses meet IGETC standards; the exception is Area 1B (Critical Thinking).

10. The IGETC is not advisable for all transfer students.

e UC Berkeley - Haas School of Business and colleges of Engineering, Environmental Design and Chemistry have
extensive prescribed major prerequisites and IGETC is not appropriate preparation for majors in these colleges.

e UC Los Angeles - The Henry Samueli School of Engineering and Applied Science does not accept IGETC.

e UC Riverside - The Marlan and Rosemary Bourns College of Engineering accepts completion of IGETC but additional breadth
coursework may be required after enrollment at Bourns.

e UC San Diego - Eleanor Roosevelt and Revelle Colleges do not accept IGETC.

e UC Santa Cruz - Transfer students pursuing any major in the physical and biological sciences or the Jack Baskin School of
Engineering should not follow IGETC as it will not provide them with lower division preparation for their majors.

JUNE 1, 2018



University of California

The following is a listing of contact information for the
individual campuses comprising the University of California
system. For information about the UC system in general,
visit the UC (ucop.edu) website.

Berkeley

University of California
Berkeley, CA 94720-1500
(510) 642-6000
www.berkeley.edu

Davis

University of California
One Shields Avenue
Davis, CA 95616-8558
(530) 752-1011
www.ucdavis.edu

Irvine

University of California
Irvine, CA 92697

(949) 824-5011
www.uci.edu

Los Angeles

University of California

Los Angeles, CA 90095-1405
(310) 825-4321
www.ucla.edu

Merced

University of California
5200 N. Lake Rd.
Merced, CA 95344
(209) 724-4400
www.ucmerced.edu

Riverside

University of California
Riverside, CA 92521
(951) 827-1012
www.ucr.edu

San Diego

University of California
La Jolla, CA 92093-0005
(858) 534-3135
www.ucsd.edu

San Francisco

University of California

San Francisco, CA 94143-0402
(415) 476-9000

www.ucsf.edu

Santa Barbara
University of California
Santa Barbara, CA 93106
(805) 893-8000
www.ucsb.edu

100

Santa Cruz

University of California
1156 High Street
Santa Cruz, CA 95064
(831) 459-0111
www.ucsc.edu

California State University (CSU)

The following is a listing of contact information for the
individual campuses comprising the California State
University system. System-wide information is available on
the CSU Mentor (calstate.edu/apply) webpage and CalState
(calstate.edu) webpage.

California State University, Bakersfield
9001 Stockdale Highway

Bakersfield, CA 93311-1099

(661) 654-2782

www.csub.edu

California State University, Channel Islands
One University Drive

Camarillo, CA 93012

(805) 437-8520

www.csuci.edu

California State University, Chico
400 W. First Street

Chico, CA 95929-0722

(530) 898-4636

www.csuchico.edu

California State University, Dominguez Hills
1000 East Victoria Street

Carson, CA 90747

(310) 243-3696

www.csudh.edu

California State University, East Bay
25800 Carlos Bee Blvd.

Hayward, CA 94542-3035

(510) 885-3000

www.csueastbay.edu

California State University, Fresno
5150 North Maple Avenue

Fresno, CA 93740-0057

(559) 278-4240

www.csufresno.edu

California State University, Fullerton
800 North State College Boulevard
Fullerton, CA 92834-6900

(714) 278-2011

www.fullerton.edu

Humboldt State University
1 Harpst Street

Arcata, CA 95521-4957

(707) 826-4402
www.humboldt.edu

CoH
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http://www.berkeley.edu/
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http://www.uci.edu/
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California State University, Long Beach
1250 Bellflower Blvd.

Long Beach, CA 90840-0106

(562) 985-4111

www.csulb.edu

California State University, Los Angeles
5151 State University Drive

Los Angeles, CA 90032-8530

(323) 343-3000

www.calstatela.edu

California Maritime Academy

200 Maritime Academy

Drive PO Box 1392 Vallejo, CA 94590
(707) 654-1000

www.csum.edu

California State University, Monterey Bay

100 Campus Center Drive
Seaside, CA 93955-8001
(831) 582-5100
www.csumb.edu

California State University, Northridge
18111 Nordhoff Street

Northridge, CA 91330-8207

(818) 677-1200

www.csun.edu

California State Polytechnic University, Pomona

3801 West Temple Ave.
Pomona, CA 91768-4003
(909) 869-7659
www.cpp.edu

California State University, Sacramento

6000 ] Street

Sacramento, CA 95819-6048
(916) 278-6011
www.csus.edu

California State University, San Bernardino

5500 University Parkway

San Bernardino, CA 92407-2397
(909) 537-5000

www.csusb.edu

San Diego State University
5500 Campanile Drive

San Diego, CA 92182-7455
(619) 594-5200
www.sdsu.edu

San Francisco State University
1600 Holloway Ave.

San Francisco, CA 94132-4002
(415) 338-1111

www.sfsu.edu

San Jose State University
One Washington Square
San Jose, CA 95192-0009

(408) 924-1000
www.sjsu.edu

California Polytechnic State University, San Luis Obispo
San Luis Obispo, CA 93407

(805) 756-1111

www.calpoly.edu

California State University, San Marcos
333 S. Twin Oaks Valley Road

San Marcos, CA 92096-0001

(760) 750-4848

www.csusm.edu

Sonoma State University
1801 East Cotati Ave.
Rohnert Park, CA 94928-3609
(707) 664-2880
www.sonoma.edu

California State University, Stanislaus
801 West Monte Vista Ave.

Turlock, CA 95382

(209) 667-3122

www.csustan.edu

2018-2019 Catalog

collegeofsanmateo.edu
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Associate Degree Requirements

AA/AS Degree Requirements

The awarding of an associate degree is intended to
represent more than an accumulation of units. It is to
symbolize a successful attempt on the part of the college
to lead students through patterns of learning experiences
designed to develop certain capabilities and insights.
Among these are the ability to think and to communicate
clearly and effectively both orally and in writing; to use
mathematics; to understand the modes of inquiry of the
major disciplines; to be aware of other cultures and times;
to achieve insights gained through experience in thinking
about ethical problems; and to develop the capacity for
self-understanding. In addition to these accomplishments,
the student shall possess sufficient depth in some field of
knowledge to contribute to lifetime interest.

Graduation from College of San Mateo with the Associate
in Arts or Science degree is based upon the completion

of 60 units of lower-division college-level work. A student
pursuing an associate degree must declare a major field
of study. The major is comprised of specific courses

within a discipline or related discipline as specified by the
appropriate division and recorded in the college catalog. A
list of College of San Mateo degree programs, with courses
and units required for each major, can be found in the
catalog. A minimum of 18 units must be completed in a
major. Some majors require more than 18 units. Courses
applied to the major may also be applied to meet general
education requirements. A student must pass all required
major courses with a grade of "C" or higher. Either 12 units
or 50% of the units applied to the major, whichever is fewer,
must be completed at College of San Mateo. A maximum
of 12 units from courses in which the student has elected
a Pass/No Pass option may be applied toward an associate
degree. An application for the degree must be filed in the
Office of Admissions and Records during the last semester
of attendance (refer to calendar for the college year for
deadline).

To track the courses you have completed for certification,
the Associate in Arts/Science Degree Requirements
Worksheet (collegeofsanmateo.edu/forms/docs/counseling/
AAAS_DegreeWorksheet_18-19.pdf) is available online.

Philosophy of General Education

Central to an associate degree, General Education is
designed to introduce students to the variety of means
through which people comprehend the modern world. It
reflects the conviction of colleges that those who receive
their degrees must possess in common certain basic
principles, concepts and methodologies both unique to and
shared by the various disciplines. College educated persons
must be able to use this knowledge when evaluating and

appreciating the physical environment, the culture, and
the society in which they live. Most importantly, General
Education should lead to better self-understanding.

Student Catalog Rights

Graduation requirements are listed in the Catalog. Each
catalog covers an academic year that reflects enroliment
beginning with the fall term and includes subsequent spring
and summer terms. Having "catalog rights" means students
are held to the graduation requirements listed in the
catalog at the time enrollment begins. Students may choose
to use catalog rights for any subsequent year of continuous
enrollment at Cafiada College, College of San Mateo, and
Skyline College. Catalog rights apply to enrollment in any of
the San Mateo County Community College District colleges.

For the purpose of this policy, "continuous enroliment”
means attending at least one term (fall, spring, summer)
each academic year. Attendance is required through the
fourth week of instruction for semester length classes
or thirty percent (30%) of summer classes and semester
classes that are shorter than the full semester.

Catalog rights gained at a college outside of the San Mateo
Community College District are not applicable at Cafiada
College, College of San Mateo, or Skyline College.

Catalog rights cannot supersede any State or Federal
Regulation or requirement in effect at the time of
graduation.

L:@H
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Name: CSM ID#: G

Last name First name

Maijor: Date:

If you plan to transfer to a California State University campus, ask about the
Associate Degrees for Transfer (AA-T/AS-T)
IMPORTANT directions to students: Use Degree Works in your WebSMART to view how your course work applies to associate degrees and other

educational goals. Students who have completed coursework at colleges/universities outside the San Mateo County Community College District must request an
OFFICIAL TRANSCRIPT EVALUATION within the first semester of attendance to determine how prior coursework can be applied to AA/AS and AA/AS-T degrees, CSUGE,
and IGETC requirements. Request an official transcript evaluation from the SMCCD Transcript Evaluation Service in WEBSMART. For more information about the San

Mateo County Community College District Transcript Evaluation Service go to : www.smccd.edu/transeval.

A—RESIDENCE COMPLETED: YES

No

A minimum of 60 degree applicable units are required. At least 12 units must be completed at College of San Mateo. Also note information under MAJOR.
B—SCHOLARSHIP COMPLETED: YES

No

A minimum grade point average of 2.0 is required in all degree applicable coursework. A grade of C or higher is required in all courses applied to the major.
Some subgroups of coursework may require a grade of C or higher or a 2.0 minimum cumulative GPA.

C—COMPETENCY REQUIREMENTS

C1: Math/Quantitative Reasoning- Math 120 Intermediate Algebra C3: Information Competency
May be satisfied with any of the following: May be satisfied with any of the following:
A. Completion of SMCCCD math placement test with eligibility for a math course higher A. ENGL 100 or 105 if completed FALL 2015 or later.

than Math 120 B.

B. Grade of C or higher in Math 120, or in both Math 122 and Math 123 : . r

C. Score of 3, 4 or 5 on College Board Advanced Placement Tests (AP): Calculus AB, or C. Grade of C/P in LSCI 100/Skyline or LIBR 100/ Cafada
Calculus BC, or Statistics D.

Grade of C/P in one of the following CSM courses: NURS242
LIBR 100, BUSW 530 ,CIS 110, DGME 100,102 MATH 145, COUN 129

Score of 70 percent or higher on the CSM Information Competency

major may also be applied to meet general education requirements.

D. Score of 4 or higher on International Baccalaureate Exam (IB): Mathematics HL Proficiency Exam. For more information on the exam go to

E. Grade of C or higher in a course equivalent to Math 120 taken outside the SMCCCD* collegeofsanmateo.edu/library )

F. Grade of C or higher in a course with a prerequisite of intermediate algebra or higher* E. Grade of C or higher in an equivalent course taken outside of the
. SMCCCD that meets CSM standards for information competency.

COMPLETED: YES No Use the Information Competency Equivalency Petition on the

C2: English — English 100/105 Library website.

May be satisfied with any of the following: COMPLETED: YES No

A. Grade of C or higher in English 100 or 105 *Courses taken outside of SMCCCD must be completed at a col-

B. Score of 3, 4, or 5 on one of the following College Board Advanced Placement Tests (AP):  lege or university within the United States with CSM approved

English Language and Composition, English Literature and Composition accreditation. For C1/Math and C2/English, the student must seek

C. Grade of C or higher in a course equivalent to English 100 taken outside the SMCCCD* course approval and provide verification of course equivalency
. using the CSM Prerequisite Equivalency Petition or the Official

COMPLETED: YES No Transcript Evaluation Service at www.smccd.edu/transeval

D—MaAJoR

Major requirements are a minimum of 18 units. Use the College Catalog for the courses required for each major. Either 12 units or 50 percent of the units applied to the
major, whichever is fewer, must be completed at College of San Mateo. A grade of C or higher is required for each course applied to the major. Courses applied to the

Mark X in the appropriate column for each category: C = Completed; IP = In Progress C P
E—GENERAL EDUCATION
AREA E1: AMERICAN HISTORY & INSTITUTIONS, CA STATE & LOCAL GOVERNMENT (AH&I)
This requirement may be satisfied by completing one of the three options below (3—9 units). Option 1 courses are those that have been
approved to meet two of the three AH&I areas—US-1 US History, US-1 US Constitutions, and US-3 CA State & Local Government: E1.1
Option 1: PLSC 200 (us-2, us-3) or PLSC 210 (Us-1, us-2) or HIST 201 (Us-1, US-2) or HIST 202 (Us-1, Us-2) or HIST 260 (US-1, US-2)
Option 2: select one of the options in Group 1 and one course in Group 2: or
Group 1: American History and Institutions
PLSC 215, or HIST 100 & 102, or HIST 101 & 102, or HIST 201 & 202, or HIST 201 & 260, or HIST 202 & 260
Course from other college
Group 2: CA State and Local Government E1.2
ETHN 101 or HIST 310 or PLSC 310
Course from other college,
Option 3: complete the U.S. History & American Ideals, U.S. Constitution, California State and Local Government requirement as ap- or
proved by CSU to meet the CSU graduation requirement at a California Community College or a California State University cam-
pus. IF astudent selects Option 2 or Option 3 and uses two classes to meet the Area E1 requirement, one of the
courses may also be applied to meet associate degree GENERAL EDUCATION requirement under Area E5 where the E1.3
course appears (either E5b or E5c).
Courses from other college
PAGE 1 OF 2 | JUNE |1, 2018




Name: CSM ID#: G

Last name First name

Major: Date:

Mark X in the appropriate column for each category: C = Completed; IP = In Progress

AREA E2: LANGUAGE AND RATIONALITY 6 to 9 units

a) English Composition - 3 units
(If using ENGL 100 or 105 for area 2a, you must select a different course to meet area 2b)
ENGL 838, 848, 100, 105 ESL 400

Course from other college AP

b) English, Literature, Speech Communication - 3 units
(Courses marked with an asterisk (*) can also be used to meet 2c which allows completion of 2a, 2b, and 2¢ with 6 units of coursework)
COMM 110*, 115, 130*, 140*, 150, 170, 171 ENGL 100*, 105* 110* 161, 162, 163, 165* ESL 400* DGME 128 FILM 277*
LIT. 101*, 105*%, 113*, 115*, 150*,151*, 154, 155*, 156*, 201*, 202*, 220*, 221, 231*, 232*, 251*, 266*, 277*, 430*

Course from other college AP

c) Communication and Analytical Thinking - 3 units

(Courses marked with an asterisk (*) can also be used to meet 2b which allows completion of 2a, 2b, and 2c with 6 units of coursework)

ART 200 BUS. 115, 295,401 CIS 110, 125, 135, 137, 138, 254, 255,278 COMM 110*, 115, 130*, 140* DGME 102 ELEC 445

ENGL 100*, 105* 110* 165* ESL 400* FILM 277* LIT. 101* 105* 113* 115* 150*,151*, 154,155*, 156* ,201*, 202*, 220*, 221, 231*,

232*, 251*,266,* 277*,430* MATH 120, 123, 125, 130, 145, 190, 200, 222, 225, 241, 251  PHIL 103,160,175 ,200 PSYC 120
Course from other college AP/IB

Courses used to meet Area 2a, 2b, and/or 2c cannot be used to satisfy other general education requirements.

E2a

E2b

E2c

AREA E3: HEALTH SCIENCE— EFFECTIVE FALL 2010, HEALTH SCIENCE IS NO LONGER AN ASSOCIATE DEGREE REQUIREMENT.

AREA E4: PHYSICAL EDUCATION ACTIVITY CLASSES 1 to 2 units (two activity classes)

Students must complete two activity courses in Physical Education or Dance. Lecture courses in Physical Educ. will not satisfy this require-
ment.

This requirement may be waived for students in any of the following categories:
a. Graduates of accredited community colleges or other accredited colleges and universities
b. Veterans of the U.S. Armed Forces with one or more years of active service
c. Persons excused for medical reasons. Approved medical waiver must be filed in the Office of Admissions & Records
Course from other college
Course from other college

Class

PE
Class

AREA E5: ADDITIONAL GENERAL EDUCATION REQUIREMENTS 12 units
A 3 unit course in each area is required. Courses listed in multiple areas cannot be used in more than one area.

a) Natural Science -
ANTH 125, 127* ASTR 100, 101*,103*%, 115, 125, 200 BIOL 100, 102, 110, 130, 132*, 145, 184, 195*, 210, 220, 230, 240, 250, 260, 310
CHEM 192, 210, 220, 231, 232, 250, 410,420 ELEC 111 GEOG 100 GEOL 100, 101* OCEN 100 PALN 110, 111*

PHYS 100, 210, 220, 250, 260, 270 PSYC 105, 220
*these are one unit lab courses and combined with other one-unit lab courses do not meet the 3 unit requirement in Natural Science.
Course from other college or AP/IB

b) Social Science -
ADMJ 100 ANTH 110,180, 350 BUS. 100,125 DGME 100,102 ECON 100,102 ETHN 101,103,104,105,106,107,108,109,122, 300
GEOG 110, 150 GBST 101, 102 HIST 100, 101, 201, 202, 260, 310  KINE 103, 104 PLSC 100, 110, 130, 150, 200, 210, 215, 310
PSYC 100, 105, 106. 110, 120, 200, 201, 220, 230, 225, 300, 301,310,320,330, 410 SOSC 310, 321 SOCI 100, 105, 110, 121, 141
Course from other college or AP/IB

c) Humanities -
ANTH 180 ARCH 100 ART 101, 102, 103, 104, 105, 204, 205, 207, 350, 351, 401  ASL 100, 110 CHIN 111, 112, 121, 122, 131,
132, 134, 140, 211, 212,221 COMM 170, 171 DANC 100 DGME 215 ENGL 110 ETHN 104, 105, 106, 265, 288, 585
FILM 100, 120, 121, 122, 123,130,135,140,145,153,200, 215, 277 GBST 101,102 HIST 100,101,201,202,260,310 KINE 200
LIT. 101, 105, 113, 115, 150. 151,154, 155, 156, 201, 202, 220, 221, 231, 232, 251, 266, 277,430 MUS.100, 131, 202, 210, 250, 275
PHIL 100, 160, 175, 244,300 SPAN 110, 112, 120, 122, 131, 132, 140
Course from other college or AP/IB

d) Career Exploration and Self-Development -
ADMJ 100 ARCH 666 ART 200 BIOL 126, 127,128,310 BLDG 700 BUS. 201, 315, 316,317 BUSW series CIS 110 HSCI 100
COUN 111, 112,114,115, 120 ,121,122 ,128,129, 240 CRER 126,127,155 COMM 110, 115,130,140,150 DGME 101,103,104, 211,
212, 230, DRAF 110 ENGR100 ELEC445 ETHN 122,123 FIRE 715 IDST 110 KIN 101,102,106,110,130,135,136,
KIN 201,202 LCTR 240 LIBR 100 MGMT100 MUS 296,297 NURS 666,242 PHYS 126, 127,128 PSYC 310,320,330 R.E 100
SOSC 301, 333
Course from other college

E5a

E5b

E5c

ES5d

PAGE 2 OF 2
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Additional Associate Degrees and
Certificates

A student may earn multiple associate degrees and
certificates from College of San Mateo. Each additional
degree and Certificate of Achievement will be posted

to the student’s academic record and the student will
receive diplomas for each degree and Certificate of
Achievement earned. For additional degrees and certificates
any course used to meet the prescribed graduation
requirements may count toward more than one degree

and certificate. Courses used for one major may be used to
meet requirements for additional majors. Courses used to
meet the competency requirements and general education
requirements for the first degree may be used to fulfill
these requirements for additional degrees, provided the
student has maintained “continuous enrollment” (see
Graduation Requirements and Student Catalog Rights). If a
break in enrollment occurs, a student must comply with the
competency, general education, and major requirements in
effect at the time the student resumes attendance or those
in effect in subsequent years of the student’s enrollment.

Students are strongly advised to use the transcript
evaluation service to determine how course work from
other colleges/universities can help them pursue an
associate degree from College of San Mateo in addition to
their bachelor degree. Please visit our Transcript Evaluation
Services page or in-person (College Center Building

10, Room 310; 574-6234) or visit the District Transcript
Evaluation (smccd.edu/transcript) website.

Bachelor Degree to Associate
Degree

A pathway to the associate degree for students
who have already achieved a bachelor degree

Students who wish to pursue an associate degree at
College of San Mateo and have already been awarded

a bachelor degree from a regionally accredited college

or university in the United States may be exempt from
College of San Mateo local associate degree general
education requirements. This pathway does not apply

to Associate Degrees for Transfer (AA/AS-Ts). Students
must still complete a minimum of 12 units in residence

at College of San Mateo. For the major, at least 50% or 12
units (whichever is less) of courses applied to the major
must be completed in residence at College of San Mateo. All
other local requirements may be waived if the completed
bachelor degree includes coursework that fulfills the Title 5
minimum requirements for the associate degree as noted
below.

Title 5 Associate Degree Requirements

1. Minimum of 60 units of lower division degree
applicable coursework

2. Completion of Freshman Composition (English 100
equivalent at CSM)

3. Completion of Intermediate Algebra or higher level
math course (Math 120 or higher equivalent at
CSM)

4. Completion of at least 12 units in residence at
College of San Mateo

5. Completion of at least 12 units or 50% of the
major, whichever is less, completed in residence at
CSM.

6. Completion of 18 units of general education:

3 semester unit course in Natural Science; 3
semester unit course in Social and Behavioral
Science, 3 semester unit course in Humanities; 6
semester units in Language and Rationality; one
additional 3 unit course in the aforementioned
areas.

Students are strongly advised to use the transcript
evaluation service to determine how course work

from other colleges/universities can help them earn
multiple associate degrees and certificates from College
of San Mateo. Please visit our Transcript Evaluation
Services page or in-person (College Center Building

10, Room 310; 574-6234) or visit the District Transcript
Evaluation (smccd.edu/transeval) webpage.

Course Substitutions for
Associate Degree and Certificate
Requirements

Courses required to meet certificate programs and
associate degrees are listed in the College Catalog. Course
substitutions are not approved if the required courses or
course options are available and offered on a regular or
rotating basis. A course substitution would be appropriate
if the student has catalog rights for an earlier catalog and
the required course listed in the earlier catalog is no longer
offered. For more information go to the Counseling Forms
(collegeofsanmateo.edu/forms/counseling.asp) webpage
and view the Course Substitution Form.

Associate Degrees for Transfer
(AA-T or AS-T) at College of San
Mateo

As a result of the Student Transfer Achievement Reform Act
(Senate Bill 1440, now codified in California Education Code
sections 66746-66749), California community colleges now
offer associate degrees for transfer to the California State
University (CSU) system. These degrees are referred to as
Associate in Arts for Transfer (AA-T) or Associate in Science
for Transfer (AS-T). The degrees are designed to provide
students with a clear educational planning pathway to a
CSU major and baccalaureate degree. California community
college students who are awarded an AA-T or AS-T degree
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are guaranteed admission to a California State University
campus with junior standing and given priority admission
consideration to their local CSU campus and to a program
that is deemed similar to their AA-T or AS-T major. This
priority does not guarantee admission to any specific
majors or campuses within the CSM system. In addition to
transfer priority, the SB 1440/AA/AS-T opportunity, allows
students who have been awarded an AA-T or AS-T the
guarantee that, to complete their remaining requirements
for the 120-unit baccalaureate degree, they need only

to complete an additional selected 60 semester units of
course work at the CSU.

Currently available AA/AS-T degrees are listed on AA/AS
Degree and the Certificate Programs page.
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For more information about SB 1440 - Associate Degrees
for Transfer go to the California Community Colleges
(sb1440.0rg) website.
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AA/AS Degree Requirements

Directions to students: Use Degree Works in WebSMART (collegeofsanmateo.edu/websmart) to view how your course work
applies to associate degrees and other educational goals.

Students who have completed coursework at colleges/universities outside the San Mateo County Community College District
must request an Official Transcript Evaluation within the first semester of attendance to determine how prior coursework
can be applied to AA/AS and AA/AS-T degrees, CSUGE, and IGETC requirements. Request an official transcript evaluation from
the SMCCCD Transcript Evaluation Service in WEBSMART. Information about the Transcript Evaluation Service is available on
the Transcript Evaluation (smccd.edu/transcript) website.

A. Residence

A minimum of 60 degree applicable units are required. At least 12 units must be completed at College of San Mateo.

B. Scholarship
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A minimum grade point average of 2.0 is required in all degree applicable coursework. A grade of C or higher is required
in all courses applied to the major. Some subgroups of coursework may require a grade of C or higher or a 2.0 minimum
cumulative GPA.

C. Competency Requirements

C1: Math/Quantitative Reasoning - Math 120 Intermediate Algebra
May be satisfied with any of the following:

+ Completion of SMCCCD math placement test with eligibility for a math course higher than Math 120

+ Grade of C or higher in Math 120, or in both Math 122 and Math 123

+ Score of 3,4 or 5 on College Board Advanced Placement Tests (AP): Calculus AB, or Calculus BC, or Statistics
+ Score of 4 or higher on International Baccalaureate Exam (IB): Mathematics HL

+ Grade of C or higher in a course equivalent to Math 120 taken outside the SMCCCD*

+ Grade of C or higher in a course with a prerequisite of intermediate algebra or higher*

C2: English - English 100/105
May be satisfied with any of the following:

+ Grade of C or higher in English 100 or 105

+ Score of 3, 4, or 5 on one of the following College Board Advanced Placement Tests (AP): English Language and
Composition, English Literature and Composition

+ Grade of C or higher in a course equivalent to English 100 taken outside the SMCCCD*

C3: Information Competency
May be satisfied with any of the following:

+ ENGL 100 or 105 if completed FALL 2015 or later.

+ Grade of C/P in one of the following CSM courses: NURS 242, LIBR 100, BUSW 530, CIS 110, DGME 100, DGME 102,
MATH 145, COUN 129

+ Grade of C/P in LSCI 100/Skyline or LIBR 100/Cafiada

+ Score of 70 percent or higher on the CSM Information Competency Proficiency Exam. For more information on the
exam see Information Competency at CSM (collegeofsanmateo.edu/library/info_comp.php).

+ Grade of C or higher in an equivalent course taken outside of the SMCCCD that meets CSM standards for
information competency. Use the Information Competency Equivalency Petition (collegeofsanmateo.edu/forms/
admissions.asp).

*Courses taken outside of SMCCCD must be completed at a college or university within the United States with

CSM approved accreditation. For C1/Math and C2/English, the student must seek course approval and provide

verification of course equivalency using the CSM Course Prerequisite Equivalency Form (collegeofsanmateo.edu/forms/
prerequisites.asp) or the Official Transcript Evaluation Service on the Transcript Evaluation (smccd.edu/transcript) website.
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Major requirements are a minimum of 18 units. Use the CSM Catalog for the courses required for each major. Either 12
units or 50 percent of the units applied to the major, whichever is fewer, must be completed at College of San Mateo. A
grade of C or higher is required for each course applied to the major. Courses applied to the major may also be applied to
meet general education requirements.

Specific requirements for majors may be found under Degrees & Certificates.

E. General Education
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Area E1: American History & Institutions, CA State & Local Government

This requirement may be satisfied by completing one of the three options below (3-9 units). Option 1 courses are those
that have been approved to meet two of the three AH&I areas—US-1 US History, US-1 US Constitutions, and US-3
CA State & Local Government:

Option 1: PLSC 200 (US-2, US-3) or PLSC 210 (US#1, US#2) or HIST 201 (US-1, US-2) or HIST 202 (US#1, US#2) or HIST 260
(Us-1, US-2)
Option 2: Select one of the options in Group 1 and one course in Group 2:

Group 1: American History and Institutions
PLSC 215, or HIST 100 & 102, or HIST 101 & 102, or HIST 201 & 202, or HIST 201 & 260, or HIST 202 & 260

Group 2: CA State and Local Government
ETHN 101 or HIST 310 or PLSC 310

Option 3: Complete the U.S. History & American Ideals, U.S. Constitution, California State and Local Government
requirement as approved by CSU to meet the CSU graduation requirement at a California Community College or a
California State University campus.

If a student selects Option 2 or Option 3 and uses two classes to meet the Area E1 requirement, one of the courses may also be
applied to meet associate degree General Education requirement under Area E5 where the course appears (either E5b or E5c).

AREA E2: Language and Rationality (6 to 9 units)

a) English Composition - 3 units

If using ENGL 100 or 105 for area 2a, you must select a different course to meet area 2b.
ENGL 838, 848, 100, 105; ESL 400

b) English, Literature, Speech Communication - 3 units

Courses marked with an asterisk (*) can also be used to meet 2c which allows completion of 2a, 2b, and 2c with 6 units of
coursework.

COMM 110%*, 130%, 140%, 150, 170, 171; ENGL 100%*, 105*, 110*, 161, 162, 163, 165*; ESL 400*; DGME 128; LIT. 101*, 105%,
113%, 115%, 150*,151%, 155%, 156%, 201%*, 202*, 220%, 231%*, 232*, 251%, 266%*, 430*

¢) Communication and Analytical Thinking - 3 units

Courses marked with an asterisk (*) can also be used to meet 2b which allows completion of 2a, 2b, and 2c with 6 units of
coursework.

ART 200; BUS. 115, 295, 401; CIS 110, 125, 135, 137, 138, 254, 255, 278; COMM 110%, 130%, 140*; DGME 102; ELEC
445; ENGL 100%, 105*, 110%*, 165%*; ESL 400%; LIT. 101*, 105%, 113*, 115%, 150%, 151%, 155%, 156%*, 201%*, 202*, 220%, 231%,
232%,251%, 266%, 430*; MATH 120, 123, 125, 130, 145, 190, 200, 222, 225, 241, 251; PHIL 103, 160, 175 ,200; PSYC 120

Courses that are used to meet Area 2a, 2b, and/or 2c cannot be used to satisfy other general education requirements.

AREA E3: Health Science

Effective Fall 2010, Health Science is no longer an associate degree requirement.
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AREA E4: Physical Education Activity Classes (1 to 2 units - two activity classes)

Students must complete two activity courses in Physical Education or Dance. Lecture courses in Physical Education will not
satisfy this requirement.

This requirement may be waived for students in any of the following categories:

+ Graduates of accredited community colleges or other accredited colleges and universities.
+ Veterans of the U.S. Armed Forces with one or more years of active service.
* Persons excused for medical reasons. Approved medical waiver must be filed in the Office of Admissions & Records.

AREA E5: Additional General Education Requirements (12 units)
A 3 unit course in each area is required. Courses listed in multiple areas cannot be used in more than one area.
a) Natural Science

ANTH 125, 127*; ASTR 100, 101*,103*, 115, 125, 200; BIOL 100, 102, 110, 130, 132%*, 145, 184, 195%, 210, 220, 230, 240,
250, 260, 310; CHEM 100, 192, 210, 220, 231, 232, 250, 410, 420; ELEC 111; GEOG 100; GEOL 100, 101*; OCEN 100; PALN
110, 111%*; PHYS 100, 210, 220, 250, 260, 270; PSYC 105, 220
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*These are one unit lab courses and combined with other one-unit lab courses do not meet the 3 unit requirement in
Natural Science.

b) Social Science

ADM] 100; ANTH 110, 180, 350; BUS. 100, 125; DGME 100, 102; ECON 100, 102; ETHN 101, 103, 104, 105, 106, 107. 108,
109, 122, 300; GEOG 110, 150; GBST 101, 102; HIST 100, 101, 201, 202, 260, 310; KINE 103, 104, PLSC 100, 110, 130, 150,
200, 210, 215, 310; PSYC 100, 105, 110, 120, 200, 201, 220, 225, 300, 301, 310, 320, 330, 410; SOSC 310, 321; SOCI 100, 105,
110, 121, 141

c) Humanities

ANTH 180; ARCH 100; ART 101, 102, 103, 104, 105, 204, 205, 207, 350, 351, 401; ASL 100, 110; CHIN 111, 112, 121, 122,
131,132,134, 140, 211, 212, 221; COMM 170, 171; DANC 100; DGME 215; ENGL 110; ETHN 104, 105, 106, 265, 288, 585;
FILM 100, 120, 121, 122, 123, 130, 135, 140, 145, 153, 200, 215; GBST 101,102; HIST 100,101,201,202,260,310; KINE 200;
LIT. 101, 105, 113, 115, 221, 150. 151, 155, 156, 201, 202, 220, 231, 232, 251, 266, 430; MUS. 100, 131, 202, 210, 250, 275;
PHIL 100, 160, 175, 244, 300; SPAN 110, 112, 120, 122, 131, 132, 140

d) Career Exploration and Self-Development

ADM] 100; ARCH 666; ART 200; BIOL 126, 127, 128, 310; BLDG 700; BUS. 201, 315, 316, 317; BUSW series; CIS 110;

HSCI 100; COUN 111, 112, 114, 115,120, 121, 122, 128, 129, 240; CRER 126, 127, 155; COMM 110, 115, 130, 140, 150;
DGME 101, 103, 104, 211, 212, 230; DRAF 110, 120; ENGR 100; ELEC 445; ETHN 122, 123; FIRE 715; IDST 110; MUS. 296,
297; KINE 101, 102, 106, 110, 130, 135, 136, 201, 202, 301; LCTR 240; LIBR 100; MGMT 100; NURS 666, 242; PHYS 126, 127,
128; PSYC 310, 320, 330; R.E. 100; SOSC 301, 333

This requirement may be satisfied by completing one of the three options below (3-9 units). Option 1 courses are those that
have been approved to meet two of the three AH&I areas—US-1 US History, US-1 US Constitutions, and US-3 CA State & Local
Government:
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Career and Technical Education

Career and Technical Education programs are offered

in many fields (visit AA/AS Degree and the Certificate
Programs page for full list) for students planning to prepare
for gainful employment. Advisory committees composed

of representatives from the business and industrial
community provide consultation to college faculty and staff.

Two-Year Career and Technical
Programs: AA or AS Degree

Most two-year programs lead to an Associate in Arts or
Associate in Science degree. Many of the units earned in
career and technical programs are accepted by four-year
colleges as meeting certain requirements.

Certificate Programs

Certificates are awarded upon successful completion

of selected career and technical programs and upon
application to the Office of Admissions and Records. Some
certificates require less than two years of full-time study. To
be eligible for a certificate, a student must pass all required
certificate courses with a grade of C or higher, unless
specified otherwise (see specific program) a maximum of 6
units from courses in which the student has elected a Pass/
No Pass option may be applied toward a certificate. At least
50% of the units required for a certificate must be taken at
College of San Mateo.

Certificate requirements for an individual student are

those listed in the College of San Mateo Catalog of the

year in which the student begins studies at CSM. Those
requirements may be followed throughout the student’s
course of study. However, if a break in attendance occurs
before the certificate is earned, the certificate requirements
shall become those listed in the College Catalog which is
current at the time studies are resumed.

Certificates may be earned through day or evening part-
time or full-time enrollment.

Certificates of Achievement

The higher of the two levels of certificates, Certificates of
Achievement, are awarded upon successful completion of
18 units or more in designated courses. These certificates
appear on transcripts

Certificates of Specialization

Certificates of Specialization are awarded upon successful
completion of designated courses (fewer than 18 units, not
state approved) in a specific discipline. Some Certificates

of Specialization can be earned in eight- or sixteen-week
accelerated programs that prepare students for entry-level
positions. These certificates do not appear on transcripts.

Gainful Employment Disclosure
Information

Final regulations published in the Federal Register on
October 29, 2010, [75 FR 66665 and FR 66832], by the
U.S. Department of Education, require all institutions that
participate in the student financial assistance programs
authorized under Title IV of the Higher Education Act of
1965, to report certain information about students who
enrolled in Title IV-eligible educational programs that
lead to gainful employment in a recognized occupation.
College of San Mateo's report on educational programs
leading to gainful employment is available on each
Title IV-eligible educational program’s webpage. For a
full listing of programs, visit the Degrees & Certificates
(collegeofsanmateo.edu/degrees) website.

Program Planning and Enroliment
Management

Students enrolling at College of San Mateo should plan

a program of study that will meet their educational

and career goals. All enrolled students have access to
counseling services and should consult with a counselor
early in the educational process for guidance and academic
planning assistance. Students often have multiple goals and
plan to complete a college certificate, an Associate degree,
and/or transfer to a university to complete a Baccalaureate
degree.

If in the course of enrollment at College of San Mateo,
students find it advisable to change their program of
study or educational goal, they may do so. These changes
should be discussed with a counselor and students
should be aware that any changes may result in extending
the time necessary to fulfill the certificate or degree or
transfer requirements. Ultimately, students maintain full
responsibility for planning their educational programs and
for their enrollment management.

Students are responsible to maintain current and accurate
information in their WebSMART (collegeofsanmateo.edu/
websmart) accounts and update personal contact
information, educational goal information, manage
registration and enrollment, retrieve grades and placement
test results, and monitor academic standing.
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Transfer Opportunities: Subject Areas and Majors

Transfer Opportunities: Subject Areas and Majors

College of San Mateo enables students to complete lower-division preparation (i.e., the first two years of the baccalaureate
degree) in the following subject areas and majors offered at California’s public and private universities, including all
campuses of the University of California (UC) and the California State University (CSU). Upon completion of lower division
requirements, CSM students are eligible for transfer admission to colleges and universities that offer these programs and
majors. The following is only a partial list. For more information about transfer majors, please visit the Transfer Services
(collegeofsanmateo.edu/transfer) website, the California Postsecondary Education Commission (cpec.ca.gov/CollegeGuide/
CollegeGuide.asp) website or the ASSIST (assist.org) website.
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Biological & Life Sciences
Aquatic Biology
Biotechnology

Cell Biology
Developmental Biology
Ecology

Ecosystems

Entomology

Genetics & Plant Biology
Horticulture

Integrative Biology
Kinesiology

Marine Biology
Microbiology

Molecular & Cell Biology
Neurobiology & Physiology
Neuroscience

Plant Sciences

Zoology

Accounting

Agricultural Business

Business Administration
Business Economics

Healthcare Management

Hotel & Restaurant Management
Information Systems
Management

Marketing

Public Administration
Recreation Administration
Taxation

Communication

Broadcast and Electronic Media
Communication Studies

Film

Interpersonal Communication
Journalism

Mass Communication

Public Relations
Radio-Television

Technical & Professional Writing
TV, Film & Media Production

Business & Public Administration

Marketing & Wine Business Strategies

Computer Science, Engineering & Technology
Aeronautical Science & Engineering
Aerospace Engineering
Architecture

Artificial Intelligence

Biomedical Engineering

Chemical Engineering

Civil Engineering

Computer Science/Engineering
Construction Management
Electrical Engineering

Fire Protection Administration
Industrial Design

Manufacturing Technology

Marine Transportation

Materials Science & Engineering
Mechanical Engineering

Software Systems

Environmental Studies & Agriculture
Animal Science

Botany & Plant Sciences

Earth & Environmental Sciences
Environmental Sciences
Fisheries

Forestry

Horticulture

Resource Management

Soil & Water Science

Wildlife & Conservation Biology

Ethnic & Area Studies
African American Studies
American Studies

Asian American/Asian Studies
Celtic Studies

Chicano Studies

Chinese Studies

Global Cultures
Japanese Studies

Jewish Studies

Latin American Studies
Middle Eastern Studies
Native American Studies
Russian Studies

World Cultures

2018-2019 Catalog
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Health Professions, Education & Counseling
Alcohol & Drug Studies
Child Development
Counseling

Dental Hygiene
Education

Gerontology

Nursing

Nutritional Sciences
Rehabilitation Counseling
Special Education

Speech Pathology
Teaching ESL

Humanities, Art & Foreign Languages
Art

Art History

Arts Management
Classical Civilizations
Comparative Literature
Dance

Design/Media Arts
Dramatic Art

English
Ethnomusicology
Film & Digital Media
Humanities
Linguistics

Medieval Studies
Music

Music History
Philosophy
Photography
Religious Studies
Renaissance Studies
Rhetoric

Sculpture

Studio Art

Chinese

Italian

Japanese

Spanish

Mathematics & Physical Sciences
Astrophysics

Chemistry

Earth & Planetary Science

Earth Systems Science

Fiber & Polymer Science

Financial Mathematics & Statistics
Geology/Geological Sciences
Geophysics

Mathematics

Paleobiology

Pharmacological Chemistry
Physics

Statistics

Pre-Professional
Pre-Chiropractic
Pre-Dentistry
Pre-Law
Pre-Medicine
Pre-Optometry
Pre-Pharmacy
Pre-Physical Therapy
Pre-Veterinary

Social Sciences
Administration of Justice/Criminology
Anthropology
Archeology

Cognitive Science
Economics

Geography

History

Human Development
Human Sexuality

Law & Society

Liberal Studies
Multicultural Studies
Peace & Conflict Studies
Political Science
Psychology

Public Policy

Social Welfare
Sociology/Social Science
Women'’s Studies

I:@H

collegeofsanmateo.edu

2018-2019 Catalog


collegeofsanmateo.edu

114 )
0
fr
Degrees & Certificates m
Q0
For information regarding CSM transfer programs, please refer to Transfer Opportunities: Subject Areas and Majors. In Q
addition, meet with a CSM counselor/advisor and use the resources of Transfer Services (collegeofsanmateo.edu/transfer) to 7_U|
develop an educational plan leading to transfer in your specific area of study. For information about Gainful Employment, =
see Gainful Employment Disclosure Information. o)
>
Degree or Certificate Program Award Type a
ACCOUNTING
Accounting AA 60 units
Accounting CA 22 units
Accounting Assistant CS 8.5 units
Accounting Essentials for Business Professionals CS 6 units
CPA Exam Prep: Auditing and Attestation (AUD) cs 17 units
CPA Exam Prep: Business Environment and Concepts (BEC) CcS 16 units
CPA Exam Prep: Financial Accounting and Reporting (FAR) cs 17 units
CPA Exam Prep: Regulation (REG) cs 16 units
Enrolled Agent Exam Preparation cs 17 units
Individual Tax Professional cs 15.5 units
Personal Financial Planning (@ 6 units
Preparation for a Master’'s Degree in Accounting CS 14 units
Preparation for a Master’s Degree in Taxation cs 14 units
Tax Preparer | cs 9.5 units
Tax Preparer I CS 17.5 units
ADDICTION STUDIES
Addiction Studies AA 60 units
Addiction Studies CA 39 units
Co-Occurring Disorders cs 15 units
ADMINISTRATION OF JUSTICE
Administration of Justice AS 60 units
Administration of Justice AS-T 60 units
Administration of Justice CA 24 units
Basic Police Academy (A]JPS) CA 22 units
ANTHROPOLOGY
Anthropology | AA-T | 60 units
ARCHITECTURE
Architecture | AS | 60 units
ART
Art: Art History AA 60 units
Art: Photography AA 60 units
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IE Degree or Certificate Program | Award Type
'd—‘) Fine Arts: General Studio Art AA 60 units
(%) Art History AA-T 60 units
0 Studio Art AA-T 60 units
& Art History CA 18 units
LIJDB ASTRONOMY
Astroimaging and Observatory Operation (AOOC) CA 27 - 31 units
BIOLOGY
Biology AS 60 units
Biology: Pre-Nursing AS 60 units
Biology AS-T 60 units
Nutrition and Dietetics AS-T 60 units
Biotechnology cs 10 - 11 units
BUILDING INSPECTION TECHNOLOGY
Building Inspection AS 60 units
Building Inspection CA 34.5 - 36.5 units
Commercial Building Inspection cs 13.5 units
Residential Building Inspection cs 15 units
BUSINESS
Business Administration, Option 1 AA 60 units
Business Administration, Option 2 AA 60 units
Business Information Processing Option 1: Microcomputer/Office Assistant AA 60 units
Business Information Processing Option 2: Microcomputer/Data Base and AA 60 units
Spreadsheet Functions
Business Administration AS-T 60 units
Business Information Processing Option 1: Microcomputer/Office Assistant CA 21.5-23 units
Business Information Processing Option 2: Microcomputer/Data Base and CA 24 units
Spreadsheet Functions
Business Information Worker cs 15 units
Entrepreneurship: From Idea to Success cS 16.5 units
Office Assistant | cs 8- 9.5 units
Office Assistant Il cs 11 units
CHEMISTRY
Chemistry AS 60 units
COMMUNICATION STUDIES
Communication Studies AA 60 units
Communication Studies AA-T 60 units
Communication Studies cs 12 units

COMPUTER AND INFORMATION SCIENCE
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Degree or Certificate Program Award Type Units A
Computer Science Applications and Development | AS 60 units ﬁ
Computer and Information Science AS 60 units %
Web and Mobile Application Development AS 60 units %
Computer Science Applications and Development CA 30 - 34 units @
Web and Mobile Application Development CA 32 - 35 units H
C++ Programming CS 8 units <
Data Science and Big Data cs 14 - 16 units
Database Programming cs 14 - 15 units
DevOps CS 17 units
Internet of Things (IoT) Programming CS 15 units
Java Programming cs 8 units
Web Programming cs 14 - 17 units
Web/Mobile App Development cs 15 units
COSMETOLOGY
Cosmetology AA 81 units
Cosmetology CA 57 units
DENTAL ASSISTING
Dental Assisting AS 60 units
Dental Assisting CA 33 units
DIGITAL MEDIA
Digital Media: Broadcast and Electronic Media AA 60 units
Digital Media: Graphic Design AA 60 units
Digital Media: Web Design/Multimedia AA 60 units
Film, Television, and Electronic Media AS-T 60 units
Digital Media: Graphic Production CA 21 units
Digital Media: Web Design/Multimedia CA 18 units
Digital Media: Applied Audio and Video Production cs 12 units
Digital Media: Broadcast and Electronic Media cs 12 units
Digital Media: Web Design/Multimedia cs 12 units
DRAFTING TECHNOLOGY
CAD/Drafting Technology AS 60 units
CAD/Drafting Technology CA 18 units
Computer-Aided Design cs 16.5 units
ECONOMICS
Economics | AA-T | 60 units
ELECTRICAL APPRENTICESHIP
Apprenticeship: Electrical Technology: Inside Wireman | AS | 60 units
I:@H
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IE Degree or Certificate Program | Award Type

'd—‘) Apprenticeship: Electrical Technology: Inside Wireman CA 35 units

o ELECTRONICS TECHNOLOGY

".ﬁ Industrial Electronics Technology AS 60 units

& Electrical Technology: Electrical Power Systems and Instrumentation CA 19 units

LUDB Advanced Electrical Power Systems and Instrumentation cs 16 units
Electrical Technology: Electrical Power Systems and Instrumentation cs 16 units
Fundamentals of Smart Building Systems CS 15 units
Telecommunications Fundamentals cs 8 units
ENGINEERING
Engineering AS 60 units
Engineering Technology: General AS 60 units
ENGLISH
English AA 60 units
English AA-T 60 units
ETHNIC STUDIES
Ethnic Studies AA 60 units
Critical Pacific Islands and Oceania Studies CA 18 - 20 units
Critical Pacific Islands and Oceania Studies cs 15 - 16 units
FILM
Film AA 60 units
FIRE TECHNOLOGY
Fire Technology AS 60 units
Fire Technology CA 33 - 35 units
GEOLOGY
Geological Science AS 60 units
Geology AS-T 60 units
HISTORY
History AA-T 60 units
INTERDISCIPLINARY STUDIES
Interdisciplinary Studies, Option 1: Intercultural Studies AA 60 units
Interdisciplinary Studies, Option 2: Contemporary Issues AA 60 units
Interdisciplinary Studies, Option 3: Science and Society AA 60 units
KINESIOLOGY
Dance AA 60 units
Kinesiology AA-T 60 units
Specialized Pilates Instructor CA 18 - 21 units
Athletic Coaching cs 9.5-11 units

I:@H
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Degree or Certificate Program Award Type A
Comprehensive Pilates Instructor | CS 13 units ﬁ
Group Fitness Instructor cs 6 units %
Pilates Mat Instructor cs 7 units %
Pilates Mat and Reformer Instructor cs 10 units @
Yoga Instructor cs 8 units m
Yoga Teacher Training - 300 Hour CS 14 units <
MANAGEMENT
Management: Business Management AA 60 units
Management: Marketing Management AA 60 units
Management: Retail Management AA 60 units
Business Management CA 24 units
Marketing Management CA 24 units
Retail Management CA 25 - 26 units
Facility Management cs 16 - 17 units
Human Resources Management CS 9 units
Project Management cs 12 units
MATHEMATICS
Mathematics AS 60 units
Mathematics AS-T 60 units
MuUsIC
Electronic Music AA 60 units
Music AA 60 units
Music AA-T 60 units
Electronic Music CA 21 units
NURSING
Nursing | AS | 78579.5 units
PHILOSOPHY
Philosophy | AA-T | 60 units
PHYSICAL SCIENCE
Physical Science | AS | 60 units
PHYSICS
Physics AS 60 units
Physics AS-T 60 units
POLITICAL SCIENCE
Political Science | AA-T | 60 units
PSYCHOLOGY
Psychology | AA-T | 60 units

CoH
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'd—‘) Psychology: Pre-Counseling CS 6 units
oJ REAL ESTATE
".ﬁ Real Estate AA 60 units
& Real Estate Salesperson cs 9 units
LIJDB SOCIAL SCIENCE
Social Science | AA | 60 units
SOCIOLOGY
Sociology | AA-T | 60 units
SPANISH
Spanish | CS | 12 units
UNIVERSITY TRANSFER
University Transfer Option 1: California State University General Education CA 39 units
Certification (CSUGE)
University Transfer Option 2: Intersegmental General Education Transfer Curriculum CA 37 units
Certification for CSU (IGETC/CSU)
University Transfer Option 3: Intersegmental General Education Transfer Curriculum CA 34 units
Certification for UC (IGETC/UC)
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ACCOUNTING to locate this information. Transfer Services can assist you
to gather this information.

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program
60-70 transferable units
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California State University
University of California
Independent Colleges and Universities

For students who wish to transfer as a Business
Administration major, refer to Business.

[V Associate in Arts Degree Program

ACCOUNTING.c.viriieiirereeeetreee e 60 units
[@1 certificate of Achievement
ACCOUNTING..c.viriiiiiiiiiiieieesesecee e 22 units
Certificate of Specialization
Accounting ASSIStaNt.......ccceeervierenenieeeeeseseeeeeeee 8.5 units

Accounting Essentials for Business Professionals....... 6 units
CPA Exam Prep: Auditing and Attestation (AUD)........ 17 units

CPA Exam Prep: Business Environment and Concepts

(BEC). ettt 16 units
CPA Exam Prep: Financial Accounting and Reporting

(FAR) ettt ettt e esbre e ebe e e sbe e senneeeanes 17 units
CPA Exam Prep: Regulation (REG).......ccccceverervererernenes 16 units
Enrolled Agent Exam Preparation......c..ccccceeveeceneneene 17 units
Individual Tax Professional.......c.cecocvvvererererercrcrennne 15.5 units
Personal Financial Planning........ccceceevvivenieeneniencnnenes 6 units

Preparation for a Master’s Degree in Accounting...... 14 units

Preparation for a Master's Degree in Taxation........... 14 units
TaX Preparer L. 9.5 units
TaxX Preparer ... 17.5 units

Recommended high school preparation

Coursework in Mathematics, English, and use of
microcomputers, including spreadsheet and word
processing applications.

University Transfer Program

Use Assist to identify lower division major preparation for
Business and Accounting for the California State University
and the University of California systems. For independent
or out-of-state colleges and universities use their catalogs

I:@H
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m Accounting

The associate degree in Accounting prepares students for a
variety of positions in the accounting field. Many students
find part-time employment after completing the initial
accounting courses in the program and continue to work
while fulfilling program requirements.

Lower division accounting courses are required for

all business administration degree programs. These
accounting courses provide an important foundation for
students who plan to transfer to a four-year bachelor's
degree program.

Program Learning Outcomes
Students completing this program will be able to:

1. Accounting/Financial Accounting - Understand and

Accounting

For gainful employment information, see the program's
website (collegeofsanmateo.edu/gedi/docs/actg-ca-
accounting.html).

Program Learning Outcomes

Students completing this program will be able to:

1.

Understand the relevant concepts and applications
of accounting needed to succeed in future
accounting classes and in the workplace.
Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

; e X X Required Core Courses: 16 units Units
apply accounting principles to prepare financial
statements. ACTG 100  Accounting Procedures 3 units
2. Acco.untlng.Software - use Qul.ckBooks to trgck and ACTG 103 Ten-Key Skills 0.5 units
service business transactions in a small business.
ACTG 121  Financial Accounting 4 units
Major Requirements ACTG 131  Managerial Accounting 4 units
Required Core Courses: 16 units Units ACTG 144  QuickBooks: Set-up and Service 1.5 units
. - Business
ACTG 100  Accounting Procedures 3 units
ACTG 103 Ten-Kev SKill 0 - ACTG 145 QuickBooks: Payroll and 1.5 units
en-rey ~kills =2 IS Merchandising Business
ACTG 121 Financial Accounting 4 units BUSW 415 Spreadsheet | Using Excel for 1.5 units
ACTG 131 Managerial Accounting 4 units Windows
ACTG 144  QuickBooks: Set-up and Service 1.5 units
Business Required Selective Courses: 6 units Units
ACTG 145 QuickBooks: Payroll and 1.5 units — -
Merchandising Business A minimum of 6 units of any other ACTG
courses or any BUS. courses.
BUSW 415 Spreadsheet | Using Excel for 1.5 units
Windows
Total Required Units: 22
Required Selective Courses: 6 units Units

A minimum of 6 units of any other ACTG
courses or any BUS. courses.

Total Required Major Units: 22

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

Accounting Assistant

Program Learning Outcomes

Students completing this program will be able to:

1.

Understand the relevant concepts and applications
of accounting needed to succeed in future
accounting classes and in the workplace.
Demonstrate knowledge of ethical standards
established by relevant professional organizations.

I:@H
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Requirements

Required Core Courses: 8.5 units Units

ACTG 100  Accounting Procedures 3 units

ACTG 103  Ten-Key Skills 0.5 units

ACTG 144  QuickBooks: Set-up and Service 1.5 units
Business

ACTG 145 QuickBooks: Payroll and 1.5 units
Merchandising Business

BUSW 415 Spreadsheet | Using Excel for 1.5 units
Windows

CRER 127 Career Choices II: Job Search 0.5 units

Total Required Units: 8.5

Accounting Essentials for
Business Professionals

This certificate will give non-business majors an
understanding of the essential concepts of accounting and
finance needed to communicate effectively with accounting
and finance professionals.

Career Opportunities

The classes in this certificate will enable non-business
majors, such as program managers or business developers,
to succeed in a business career.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts of accounting and
finance needed to effectively communicate with
accounting and finance professionals.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

122

CPA Exam Prep: Auditing and
Attestation (AUD)

This certificate prepares students for the Auditing and
Attestation (AUD) section of the CPA exam. The courses in
this certificate cover 80% or more of the topics on the AUD
exam.

College of San Mateo offers the courses you need to
prepare for the CPA exam. The CPA Exam Prep certificates
identify the courses that prepare you for each of the four
sections of the CPA exam. Each certificate covers 80% or
more of the topics that will be tested on the related section
of the CPA exam.

CSM offers the following CPA Exam Prep certificates:

+ Auditing and Attestation (AUD)

+ Business Environment and Concepts (BEC)
+ Financial Accounting and Reporting (FAR)
+ Regulation (REG)

All CSM accounting courses qualify as accounting units to
sit for the CPA exam and to meet the 150-semester hour
requirement for licensure in California.

For more information about how to prepare for the CPA
exam visit the CSM accounting department website at
http://collegeofsanmateo.edu/accounting/

Career Opportunities

Passing the CPA exam prepares students for a career with
a CPA firm or in the accounting or finance department of a
business, nonprofit agency, or governmental entity.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts, calculations, and
reporting requirements needed to pass the
Auditing and Attestation (AUD) section of the CPA
exam.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Required Core Courses: 6 units Units Requirements
ACTG 106  Accounting Cycle Survey 1 unit ) ) )
Required Core Courses: 17 units Units
ACTG 107 Time Value of Money Survey 1 unit
- - - - ACTG 106  Accounting Cycle Survey 1 unit
ACTG 108 Financial Statement Analysis 1 unit
Survey ACTG 107 Time Value of Money Survey 1 unit
ACTG 169  Accounting Ethics 3 units ACTG 108  Financial Statement Analysis 1 unit
Survey
Total Required Units: 6 ACTG 161  Intermediate Accounting | 4 units
ACTG 162 Intermediate Accounting Il 4 units
I:@H
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ACTG 163  Auditing 3 units

ACTG 169 Accounting Ethics 3 units

Total Required Units: 17

CPA Exam Prep: Business
Environment and Concepts (BEC)

This certificate prepares students for the Business
Environment and Concepts (BEC) section of the CPA exam.
The courses in this certificate cover 80% or more of the
topics on the BEC exam.

College of San Mateo offers the courses you need to
prepare for the CPA exam. The CPA Exam Prep certificates
identify the courses that prepare you for each of the four
sections of the CPA exam. Each certificate covers 80% or
more of the topics that will be tested on the related section
of the CPA exam.

CSM offers the following CPA Exam Prep certificates:

+ Auditing and Attestation (AUD)

+ Business Environment and Concepts (BEC)
+ Financial Accounting and Reporting (FAR)
* Regulation (REG)

All CSM accounting courses qualify as accounting units to
sit for the CPA exam and to meet the 150-semester hour
requirement for licensure in California.

For more information about how to prepare for the CPA
exam visit the CSM accounting department website at
http://collegeofsanmateo.edu/accounting/

Career Opportunities

Passing the CPA exam prepares students for a career with
a CPA firm or in the accounting or finance department of a
business, nonprofit agency, or governmental entity.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts, calculations, and
reporting requirements needed to pass the
Business Environment and Concepts (BEC) section
of the CPA exam.

Requirements

Required Core Courses: 16 units Units
ACTG 106  Accounting Cycle Survey 1 unit
ACTG 107 Time Value of Money Survey 1 unit

ACTG 108 Financial Statement Analysis 1 unit
Survey

ACTG 131  Managerial Accounting 4 units

ACTG 165 Cost Accounting 3 units

ACTG 168 Financial Management for 3 units
Accountants

ECON 100 Principles of Macroeconomics 3 units

Total Required Units: 16

m CPA Exam Prep: Financial
Accounting and Reporting (FAR)

This certificate prepares students for the Financial
Accounting and Reporting (FAR) section of the CPA exam.
The courses in this certificate cover 80% or more of the
topics on the FAR exam.

College of San Mateo offers the courses you need to
prepare for the CPA exam. The CPA Exam Prep certificates
identify the courses that prepare you for each of the four
sections of the CPA exam. Each certificate covers 80% or
more of the topics that will be tested on the related section
of the CPA exam.

CSM offers the following CPA Exam Prep certificates:

+ Auditing and Attestation (AUD)

*+ Business Environment and Concepts (BEC)
+ Financial Accounting and Reporting (FAR)

+ Regulation (REG)

All CSM accounting courses qualify as accounting units to
sit for the CPA exam and to meet the 150-semester hour
requirement for licensure in California.

For more information about how to prepare for the CPA
exam visit the CSM accounting department website at
http://collegeofsanmateo.edu/accounting/

Career Opportunities

Passing the CPA exam prepares students for a career with
a CPA firm or in the accounting or finance department of a
business, nonprofit agency, or governmental entity.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts, calculations, and
reporting requirements needed to pass the
Financial Accounting and Reporting (FAR) section of
the CPA exam.
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2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Required Core Courses: 17 units Units
ACTG 106  Accounting Cycle Survey 1 unit Requirements
ACTG 107  Time Value of Money Survey 1 unit Required Core Courses: 16 units Units
ACTG 161  Intermediate Accounting | 4 units ACTG 169 Accounting Ethics 3 units
ACTG 162 Intermediate Accounting Il 4 units ACTG 181 Taxation of Individuals Using Tax 4 units
ACTG 164  Governmental & Nonprofit 3 units Software
Accounting ACTG 182 Taxation of Business Entities 4 units
ACTG 167 Advanced Accounting 4 units Using Tax Software
ACTG 183 Taxation of Trusts, Gifts, and 2 units
E ing T f
Total Required Units: 17 states Using Tax Software
BUS. 201 Business Law 3 units

CPA Exam Prep: Regulation
(REG)

This certificate prepares students for the Regulation (REG)
section of the CPA exam. The courses in this certificate
cover 80% or more of the topics on the REG exam.

College of San Mateo offers the courses you need to
prepare for the CPA exam. The CPA Exam Prep certificates
identify the courses that prepare you for each of the four
sections of the CPA exam. Each certificate covers 80% or
more of the topics that will be tested on the related section
of the CPA exam.

CSM offers the following CPA Exam Prep certificates:

+ Auditing and Attestation (AUD)

+ Business Environment and Concepts (BEC)
+ Financial Accounting and Reporting (FAR)
+ Regulation (REG)

All CSM accounting courses qualify as accounting units to
sit for the CPA exam and to meet the 150-semester hour
requirement for licensure in California.

For more information about how to prepare for the CPA
exam visit the CSM accounting department website at
http://collegeofsanmateo.edu/accounting/

Career Opportunities

Passing the CPA exam prepares students for a career with
a CPA firm or in the accounting or finance department of a
business, nonprofit agency, or governmental entity.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts, calculations, and
reporting requirements needed to pass the
Regulation (REG) section of the CPA exam.

Total Required Units: 16

Enrolled Agent Exam
Preparation

The Certificate of Specialization in Enrolled Agent Exam
Preparation provides students with the knowledge that is
essential for passing the Special Enroliment Examination
(SEE).

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the relevant concepts and applications
of accounting needed to succeed in future
accounting classes and in the workplace.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

Required Core Courses: 17 units Units

ACTG 121  Financial Accounting 4 units

ACTG 176 Enrolled Agent Exam Preparation 3 units

ACTG 181  Taxation of Individuals Using Tax 4 units
Software

ACTG 182 Taxation of Business Entities 4 units
Using Tax Software

ACTG 183 Taxation of Trusts, Gifts, and 2 units
Estates Using Tax Software

Total Required Units: 17

c@-l
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Individual Tax Professional

The Certificate of Specialization in Individual Tax
Professional Program provides students with the knowledge
that is essential for being successful in preparation of taxes
for individuals and bookkeeping for a small business.

Career Opportunities

This certificate prepares students to start their own
tax preparation business or to work as specialized tax
preparers in CPA and EA firms.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the relevant concepts and applications
of accounting needed to succeed in future
accounting classes and in the workplace.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

Personal Financial Planning

This certificate is designed to help students reach two goals:

+ Learn the financial planning skills needed to develop
a personal financial plan for one's own benefit.

* Provide the background to succeed in the future
course work required to sit for the CFP® Board's
CFP® Certification Examination. For more
information about becoming a Certified Financial
Planner (CFP®), visit the CFP Board at www.cfp.net.

Career Opportunities

The courses in this certificate will give students the
background they need to succeed in future course work to
become a financial planner and sit for the CFP® Board's
CFP® Certification Examination.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts and calculations needed
to prepare a personal financial plan.

Required Core Courses: 14.5 units Units i
Requirements
ACTG 100  Accounting Procedures 3 units
- : - Required Core Courses: 6 units Units

ACTG 144  QuickBooks: Set-up and Service 1.5 units

Business ACTG 118 Personal Investing 3 units
ACTG 175 Volunteer Income Tax 2.5 units ACTG 119  Personal Financial Planning 3 units

Preparation
ACTG 181 Taxation of Individuals Using Tax 4 units Total Required Units: 6

Software
ACTG 262 Depreciation, Business & Repair 0.5 units

Expenses m Preparation for a Master’s
ACTG 263  Sole Proprietorships 0.5 units Degree in Accounting
ACTG 264  Lacerte Tax Software Basics 0.5 units
ACTG 265  Taxation of Rental Real Estate 1 unit This certificate prepares students with a bachelor's degree
ACTG 276  VITA Intermediate 1 unit in any discipline to apply for a master's in accounting

It is recommended that students take ACTG 181 prior to or
concurrently with the other courses in this certificate.

Required Selective Courses: 1 unit (select

from the following courses) Units
ACTG 277  VITA Advanced 1 unit
ACTG 278  VITA Supervisory 1 unit

Total Required Units: 15.5

program. The courses in this certificate prepare students
for the rigorous course work found in a master's program.
This certificate includes the classes commonly required as
prerequisites for a master's program.

All CSM accounting courses qualify as accounting units
to sit for the CPA exam and to meet the 150-semester
hour requirement for licensure in California. For more
information about how to prepare for the CPA exam
visit the CSM accounting department website at http://
collegeofsanmateo.edu/accounting/

Program Learning Outcomes

Students completing this program will be able to:
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1. Understand the concepts, calculations, and
reporting requirements needed to prepare for a
master's in accounting program.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

Required Core Courses: 14 units Units
ACTG 106  Accounting Cycle Survey 1 unit
ACTG 107 Time Value of Money Survey 1 unit
ACTG 108 Financial Statement Analysis 1 unit
Survey
ACTG 121  Financial Accounting 4 units
ACTG 131 Managerial Accounting 4 units
ACTG 169  Accounting Ethics 3 units

Total Required Units: 14

Preparation for a Master’s
Degree in Taxation

This certificate prepares students with a bachelor's degree
in any discipline to apply for a a master's in taxation
program. The courses in this certificate prepare students
for the rigorous course work found in a master's program.
This certificate includes the classes commonly required as
prerequisites for a master's program.

All CSM accounting courses qualify as accounting units
to sit for the CPA exam and to meet the 150-semester
hour requirement for licensure in California. For more
information about how to prepare for the CPA exam visit
the CSM accounting department website at

http://collegeofsanmateo.edu/accounting/
Program Learning Outcomes
Students completing this program will be able to:

1. Understand the concepts, calculations, and
reporting requirements needed to prepare for a
master's in taxation program.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

126

ACTG 169  Accounting Ethics 3 units

ACTG 181 Taxation of Individuals Using Tax 4 units
Software

ACTG 182 Taxation of Business Entities 4 units
Using Tax Software

ACTG 183  Taxation of Trusts, Gifts, and 2 units
Estates Using Tax Software

Total Required Units: 14

Tax Preparer |

The Certificate of Specialization in Tax Preparer | provides
students with the basic knowledge that is essential for
beginning a new career as a tax preparer.

Program Learning Outcomes
Students completing this program will be able to:

1. Understand the relevant concepts and applications
of accounting needed to succeed in future
accounting classes and in the workplace.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

Required Core Courses: 9.5 units Units

ACTG 100  Accounting Procedures 3 units

ACTG 103  Ten-Key Skills 0.5 units

ACTG 181  Taxation of Individuals Using Tax 4 units
Software

BUSW 415 Spreadsheet | Using Excel for 1.5 units
Windows

CRER 127 Career Choices Il: Job Search 0.5 units

Total Required Units: 9.5

Tax Preparer Il

The Certificate of Specialization in Tax Preparer Il provides
students with the basic knowledge of bookkeeping for a
small business and beginning a career as a tax preparer.

Program Learning Outcomes

Required Core Courses: 14 units Units Students completing this program will be able to:
ACTG 106  Accounting Cycle Survey 1 unit
S
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1. Understand the relevant concepts and applications

of accounting needed to succeed in future
accounting classes and in the workplace.

2. Demonstrate knowledge of ethical standards
established by relevant professional organizations.

Requirements

ADDICTION STUDIES

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program
60-70 transferable units

Required Core Courses: 17.5 units Units
ACTG 103  Ten-Key Skills 0.5 units | California State University
University of California

ACTG 121  Financial Accounting 4 units Independent Colleges and Universities
ACTG 144  QuickBooks: Set-up and Service 1.5 units

Business [V Associate in Arts Degree Program

OR AICHION SEUAIES....ovrerrvvveeeereerere e 60 units
ACTG 145 QuickBooks: Payroll and 1.5 units Certificate of Achievement

Merchandising Business

- — - - AdIiction StUIES....cuviveieeieececececreceeece e 39 units

ACTG 181  Taxation of Individuals Using Tax 4 units

Software [ certificate of Specialization
ACTG 182 Taxation of Business Entities 4 units Co-Occurring Disorders......c.coeveveereneneneneneeeneeneenes 15 units

Using Tax Software
ACTG 183 Taxation of Trusts, Gifts, and 2 units University Transfer Program

Estates Using Tax Software Use Assist to identify lower division major preparation for
BUSW 415 Spreadsheet | Using Excel for 1.5 units Business and Accounting for the California State University

Windows

Total Required Units: 17.5

and the University of California systems. For independent
or out-of-state colleges and universities use their catalogs
to locate this information. Transfer Services can assist you
to gather this information.

About the program

The Addiction Studies program prepares students to work
with the alcohol and other drug dependent population,
and the family and employer of the chemically dependent
person. The program addresses community needs for
trained alcohol and other drug prevention specialists to
work and volunteer in both public and private agencies in
the Bay Area.

Career opportunities in this field include Primary Addiction
Counselor/Supervisor, Case Manager, Program Director,
Prevention Educator, Mental Health Dual Diagnosis
Counselor, Crisis Intervention Specialist, Incarceration
Counselor, and Assessment/Placement Specialist. Other
opportunities include working with adolescents,

seniors, multicultural populations, and those who have
been affected by HIV/AIDS.

Persons who are awarded the certificate may be employed
by in-patient and out-patient treatment clinics, transitional
housing centers, mental health clinics, job training/
placement programs, shelters for various homeless
populations, detoxification units, crisis intervention centers,
incarceration facilitates, and education/prevention
programs in the schools and community.

I:@H
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The certificate program conforms to the Proposed
Guidelines for Alcohol and Other Drug Studies Programs
within Higher Education prepared for the California State
Department of Alcohol and Drug Programs and meets
the accreditation standards set forth by the California
Association for Alcohol/Drug Educators (CAADE).

m Addiction Studies

The Addiction Studies program prepares students to work
with the alcohol and other drug dependent population,

and the family and employer of the addicted person. The
program addresses community needs for trained substance
use prevention and intervention specialists to work and
volunteer in both public and private agencies in the Bay
Area.

Career Opportunities

Career opportunities in this field include Primary Addiction
Counselor/ Supervisor, Case Manager, Program Director,
Prevention Educator, Mental Health Dual Diagnosis
Counselor, Crisis Intervention Specialist, Incarceration
Counselor, and Assessment/Placement Specialist. Other
opportunities include working with adolescents, seniors,
multicultural populations, and those who have been
affected by HIV/ AIDS. Persons who are awarded the
certificate may be employed by in-patient and out-patient
treatment clinics, transitional housing centers, mental
health clinics, job training/placement programs, shelters
for various homeless populations, detoxification units,
crisis intervention centers, incarceration facilitates, and
education/prevention programs in the schools and
community. The certificate program conforms to the
Proposed Guidelines for Addiction Studies Programs within
Higher Education prepared by the Department of Education
and meets the accreditation standards set forth by the
California Association for Alcohol/Drug Educators (CAADE).

Program Learning Outcomes
Students completing this program will be able to:

1. Explain a variety of models and theories of
addiction; the social political, economic, and
cultural context; risk and resiliency factors; the
behavioral, psychological, physical health, and
social effects of psychoactive substances.

2. Describe the philosophies, practices, policies,
and scientifically supported models of treatment,
recovery, relapse prevention, and continuing care
for addiction and the interdisciplinary approach to
addiction treatment.

3. Demonstrate the use of specific diagnostic
criteria for substance use disorders and describe
treatment modalities and placement criteria
within the continuum of care and apply treatment

128

services appropriate to the personal and cultural
identity and language of the client.

4. Demonstrate the professional readiness of
the counselor to apply their understanding
of diverse cultures into clinical practice, the
importance of self-awareness in one’s own
personal, professional, and cultural life, adherence
to addiction professional’s ethical and behavioral
standards of conduct, importance of ongoing
supervision and understand procedures for
handling crisis or dangerous situations.

Major Requirements

Required Core Courses (Foundation Core

Courses): 15 units Units

SOSC 301 Introduction to Alcohol and 3 units
Other Drug Studies

SOSC302 Pharmacology and Physiological 3 units
Effects of Alcohol and Other
Drug Abuse

SOSC 304 Intervention, Treatment and 3 units
Recovery

SOSC319 Co-Occurring Disorders I: 3 units
Recognition and Referral

SOSC 333 Laws and Ethics in Addiction 3 units
Studies

Required Core Courses (Skill Building

Courses): 15 units Units

SOSC307 Family Systems in Addiction 3 units

SOSC308 Group AOD (Alcohol and Other 3 units
Drug) Counseling Process

SOSC310 Special Population Groups in 3 units
Addiction Studies

SOSC 314  Individual AOD (Alcohol and 3 units

Other Drug) Counseling Process

SOSC 317 Case Management 3 units

Required Core Courses (Field Study

Courses): 6 units Units
SOSC 315  Field Studies and Seminar | 3 units
SOSC 316 Field Studies and Seminar 3 units

Required Selective Courses: Select 3 units
from the following: Units

PSYC 100  General Psychology 3 units
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PSYC 410  Abnormal Psychology 3 units
Additional recommended courses (not
required for degree) Units
SOSC 321 Adolescent/Youth Substance Use 3 units
Prevention, Interventions and
Treatment
SOSC 325 Co-Occurring Disorders II: 3 units
Management and Treatment

Total Required Major Units: 39

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

Addiction Studies

For gainful employment information, see the
program's website (collegeofsanmateo.edu/gedi/
docs/aods-ca-add.html).

This certificate program conforms to the Proposed
Guidelines for Addiction Studies within Higher Education
prepared for the California State Department of Education
and meets the accreditation standards set forth by the
California Association for Alcohol/Drug Educators (CAADE).

Career Opportunities

Career opportunities in this field include Primary Addiction
Counselor/ Supervisor, Case Manager, Program Director,
Prevention Educator, Mental Health Dual Diagnosis
Counselor, Crisis Intervention Specialist, Incarceration
Counselor, and Assessment/Placement Specialist. Other
opportunities include working with adolescents, seniors,
multicultural populations, and those who have been
affected by HIV/ AIDS. Persons who are awarded the
certificate may be employed by in-patient and out-patient
treatment clinics, transitional housing centers, mental
health clinics, job training/placement programs, shelters
for various homeless populations, detoxification units,
crisis intervention centers, incarceration facilitates, and
education/prevention programs in the schools and
community. The certificate program conforms to the
Proposed Guidelines for Addiction Studies Programs
within Higher Education prepared for the California State
Department of Education and meets the accreditation
standards set forth by the California Association for Alcohol/
Drug Educators (CAADE).

Program Learning Outcomes

Students completing this program will be able to:

Explain a variety of models and theories of
addiction; the social political, economic, and
cultural context; risk and resiliency factors; the
behavioral, psychological, physical health, and
social effects of psychoactive substances.
Describe the philosophies, practices, policies,

and scientifically supported models of treatment,
recovery, relapse prevention, and continuing care
for addiction and the interdisciplinary approach to
addiction treatment.

Demonstrate the use of specific diagnostic

criteria for substance use disorders and describe
treatment modalities and placement criteria
within the continuum of care and apply treatment
services appropriate to the personal and cultural
identity and language of the client.

Demonstrate their professional readiness to apply
their understanding of diverse cultures into clinical
practice, the importance of self-awareness in
one's own personal, professional, and cultural life,
adherence to addiction professional’s ethical and

behavioral standards of conduct, importance of
ongoing supervision and understand procedures
for handling crisis or dangerous situations.

Requirements

Required Core Courses (Foundation Core

Courses): 15 units Units

SOSC 301 Introduction to Alcohol and 3 units
Other Drug Studies

SOSC302 Pharmacology and Physiological 3 units
Effects of Alcohol and Other
Drug Abuse

SOSC 304 Intervention, Treatment and 3 units
Recovery

SOSC 319 Co-Occurring Disorders I: 3 units
Recognition and Referral

SOSC 333 Laws and Ethics in Addiction 3 units
Studies

Required Core Courses (Skill Building

Courses): 15 units Units

SOSC307 Family Systems in Addiction 3 units

SOSC308 Group AOD (Alcohol and Other 3 units
Drug) Counseling Process

SOSC310 Special Population Groups in 3 units
Addiction Studies

SOSC 314 Individual AOD (Alcohol and 3 units
Other Drug) Counseling Process

SOSC317 Case Management 3 units
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Required Core Courses (Field Study

Courses): 6 units Units
SOSC 315 Field Studies and Seminar | 3 units
SOSC 316 Field Studies and Seminar Il 3 units
Required Selective Courses: Select 3 units
from the following: Units
PSYC100  General Psychology 3 units
PSYC 410  Abnormal Psychology 3 units
Additional recommended courses (not
required for certificate) Units
SOSC321 Adolescent/Youth Substance Use 3 units
Prevention, Interventions and
Treatment
SOSC 325 Co-Occurring Disorders I 3 units
Management and Treatment

Total Required Units: 39

Co-Occurring Disorders

Program Learning Outcomes
Students completing this program will be able to:

1. Understand Addiction: a variety of models and
theories of addiction; the social political, economic,
and cultural context; risk and resiliency factors;
the behavioral, psychological, physical health, and
social effects of psychoactive substances.

2. Describe the philosophies, practices, policies,
and scientifically supported models of treatment,
recovery, relapse prevention, and continuing care
for addiction and the interdisciplinary approach to
addiction treatment.

3. Understand how to apply the education and
training to practice by understanding the
diagnostic criteria for substance use disorders
and describe treatment modalities and placement
criteria within the continuum of care and apply
treatment services appropriate to the personal and
cultural identity and language of the client.

4. Assess the professional readiness of the counselor
as to apply their understanding of diverse cultures
into clinical practice, the importance of self-
awareness in one's own personal, professional,
and cultural life, adherence to addiction
professional’s ethical and behavioral standards
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of conduct, importance of ongoing supervision
and understand procedures for handling crisis or
dangerous situations.

Requirements

Required Core Courses: 15 units Units

PSYC410 Abnormal Psychology 3 units

SOSC 302 Pharmacology and Physiological 3 units
Effects of Alcohol and Other
Drug Abuse

SOSC 314 Individual AOD (Alcohol and 3 units
Other Drug) Counseling Process

SOSC 319 Co-Occurring Disorders I: 3 units
Recognition and Referral

SOSC 325 Co-Occurring Disorders II: 3 units
Management and Treatment

Total Required Units: 15

ADMINISTRATION OF JUSTICE

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program
60-70 transferable units

California State University
University of California
Independent Colleges and Universities

Y] Associate in Science Degree Program

Administration of JUStICE......ccevevereeeeerececeeeeeeeens 60 units
Associate in Science Degree for Transfer
Administration of JUSHICE.......cccevvviievereenicrecececeeiee 60 units
Certificate of Achievement

Administration of JUStICE......ccevueveveeeeieceeeeeceeeeens 24 units
Basic Police Academy (AJPS)...cccoevrerenenneneenenenns 22 units

University Transfer Program

Use Assist (assist.org) to identify lower division major
preparation for the California State University and the
University of California systems. Transfer majors may

be listed as Administration of Justice, Criminal Justice,
Criminology, Law and Society, or other listings. For
independent or out-of-state colleges and universities use
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their catalogs to locate this information. Transfer Services
can assist you to gather this information.

About the Program

The Administration of Justice Program prepares students
for jobs in the field of criminal justice. The program at CSM
is designed to educate students on the many aspects of
justice administration - from the human, social and moral
problems to the larger scope of justice systems.

Through the expertise of the faculty and the exposure

to professional personnel from the criminal justice
system, students can expect to be prepared for a career in
various fields including criminal justice, law enforcement,
corrections, social services, probation, and law.

The criminal justice system offers employment in various
municipal, county and state agencies in California, to
individuals who have the ability to work well with all types
of people, observe details others might miss, and make
sound decisions in times of crisis.

The two-year degree covers a broad range of information
and professional skills in criminal law, corrections, and the
American justice system. While this degree is intended for
transfer, it also may lead to employment or advancement
within the justice system. Students planning to transfer to a
four-year university should complete the Associate Degree.

.| Administration of Justice

The Administration of Justice Program prepares students
for jobs in the field of criminal justice. The program at CSM
is designed to educate students on the many aspects of
justice administration " from the human, social and moral
problems to the larger scope of justice systems.

The two-year degree covers a broad range of information
and professional skills in criminal law, corrections, and the
American justice system. While this degree is intended for
transfer, it also may lead to employment or advancement
within the justice system. Students planning to transfer to a
four-year university should complete the Associate Degree.

Career Opportunities

Through the expertise of the faculty and the exposure

to professional personnel from the criminal justice

system, students can expect to be prepared for a career in
various fields including criminal justice, law enforcement,
corrections, social services, probation, and law. The criminal
justice system offers employment in various municipal,
county and state agencies in California, to individuals

who have the ability to work well with all types of people,
observe details others might miss, and make sound
decisions in times of crisis.

Program Learning Outcomes
Students completing this program will be able to:

1. Identify and classify the various components and
goals of the Criminal Justice System, and explain
how the components function as a team.

2. Recognize and discuss the development and
practical application of law in society.

3. Explain and demonstrate the importance
of developing interpersonal and written
communication skills necessary to function within
the Criminal Justice System and society at large.

4. Describe and demonstrate the value and necessity
of ethics, integrity, and professionalism in law
enforcement careers.

Major Requirements

Required Core Courses: 15 units Units

ADMJ 100 Introduction to the Criminal 3 units
Justice System

ADMJ 102  Principles and Procedures of the 3 units
Criminal Justice System

ADMJ 104 Concepts of Criminal Law 3 units

ADMJ 106 Legal Aspects of Evidence 3 units

ADMJ 120  Criminal Investigation 3 units

Required Selective Courses: 6 units from

the courses listed below: Units

ADMJ 108 Community Relations and the 3 units
Justice System

ADMJ 125 Juvenile Procedures 3 units

ADMJ 185  Introduction to Forensic Science 3 units

Total Required Major Units: 21

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

Administration of Justice

The AS-T major in Administration of Justice prepares
students for transfer into bachelor's degree programs in
Administration of Justice and similar areas. Completion
of this AS-T meets minimum eligibility for transfer to the
California State University system.
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Career Opportunities

The Administration of Justice Program prepares students
for jobs in the field of criminal justice. The program at
CSM is designed to educate students on the many aspects
of justice administration - from the human, social and
moral problems to the larger scope of justice systems.
Through the expertise of the faculty and the exposure

to professional personnel from the criminal justice
system, students can expect to be prepared for a career in
various fields including criminal justice, law enforcement,
corrections, social services, probation, and law. The criminal
justice system offers employment in various municipal,
county and state agencies in California, to individuals

who have the ability to work well with all types of people,
observe details others might miss, and make sound
decisions in times of crisis.

Program Learning Outcomes
Students completing this program will be able to:

1. Identify and classify the various components and
goals of the Criminal Justice System, and explain
how the components function as a team.

2. Recognize and discuss the development and
practical application of law in society.

3. Explain and demonstrate the importance
of developing interpersonal and written
communication skills necessary to function within
the Criminal Justice System and society at large.

4. Describe and demonstrate the value and necessity
of ethics, integrity, and professionalism in law
enforcement careers.

Major Requirements

132

Required Selective Courses: Select 6 units

from the following courses: Units

COMM Interpersonal Communication 3 units

130

PSYC 100  General Psychology 3 units

SOCI 100 Introduction to Sociology 3 units

PSYC 121  Basic Statistical Concepts 3 units
OR

MATH 200 Elementary Probability and 4 units
Statistics

Total Required Major Units: 18 - 19

General Education - certified completion of one of the
following:

+ California State University General Education-Breadth
pattern (CSU GE Breadth),
+ OR
+ Intersegmental General Education Transfer
Curriculum (IGETC/CSU) pattern
Elective courses: If applicable, additional courses to meet
the minimum 60 CSU transferable units requirement.

Please refer to Associate Degree for Transfer (ADT)
Requirements for more information.

m Administration of Justice

For gainful employment information, see the

Required Core Courses: 6 units units - rogram's website (collegeofsanmateo.edu/gedi/
ADM] 100 Introduction to the Criminal 3 units docs/admij-ca-aj.html).
Justice System Program Learning Outcomes
sl o eas s e Gl L = Units Students completing this program will be able to:
1. Identify and classify the various components and
Required Selective Courses: Select 6 units goals of the Criminal Justice System, and explain
from the following courses: Units how the components function as a team.
2. Recognize and discuss the development and
ADMJ 102  Principles and Procedures of the 3 units practical application of law in society.
Criminal Justice System 3. Explain and demonstrate the importance
ADMJ 106  Legal Aspects of Evidence 3 units of developing interpersonal and written
- . . communication skills necessary to function within
ADMJ 108 ~ Community Relations and the 3 units the Criminal Justice System and society at large.
Justice System 4, Describe and demonstrate the value and necessity
ADMJ 120  Criminal Investigation 3 units of ethics, integrity, and professionalism in law
- - enforcement careers.
ADMJ 125 Juvenile Procedures 3 units
ADM]J 185 Introduction to Forensic Science 3 units
S

2018-2019 Catalog

collegeofsanmateo.edu

)
m
)
X
m
m
n
Q0
(@)
m
X
—
I
S
_|
m
n



http://collegeofsanmateo.edu/gedi/docs/admj-ca-aj.html
http://collegeofsanmateo.edu/gedi/docs/admj-ca-aj.html
collegeofsanmateo.edu

(V]
B
<C
O
=
I—
(a'd
LLl
()
oJ
(V]
Ll
LLl
(a'd
)
Ll
()

133

Requirements

Required Core Courses: 18 units Units

ADMJ 100 Introduction to the Criminal 3 units
Justice System

ADMJ 102  Principles and Procedures of the 3 units
Criminal Justice System

ADMJ 104 Concepts of Criminal Law 3 units

ADMJ 106  Legal Aspects of Evidence 3 units

ADMJ 120  Criminal Investigation 3 units

Completion of IGETC GE requirement under 3 units

Area 1, Group A: English Composition

Required Selective Courses: 6 units from

the courses listed below: Units

ADMJ 108 Community Relations and the 3 units
Justice System

ADM]J 125 Juvenile Procedures 3 units

ADMJ 185 Introduction to Forensic Science 3 units

Total Required Units: 24

m Basic Police Academy (A)PS)

The Basic Police Academy includes fundamental principles,
procedures and techniques of law enforcement, including:
Criminal Law, Cultural Diversity, Report Writing, Arrest

and Control Techniques, Firearms, Leadership, Ethics,
Community Policing, Police Vehicle Operations, and First
Aid/CPR. The course also includes a physical conditioning
requirement that will prepare academy students for police
service. The Basic Police Academy satisfies the California
Commission on Peace Officer Standards and Training
(POST)minimum training requirements for entry-level peace
officer positions in California. Upon completion the student
can apply to law enforcement agencies as a Regular Police
Officer, Reserve Police Officer, or Peace Officer.

Career Opportunities

Regular Police Officer; Reserve Police Officer; Peace Officer
Program Learning Outcomes

Students completing this program will be able to:

1. Recognize crime elements, classifications and
associated concepts relating to criminal law,
property crimes, crimes against persons, general
crime statues, crimes against children, sex crimes,
juvenile law, alcohol and controlled substances,

domestic violence, crimes against the justice
system, and weapons violations.

2. Discuss the principles and procedures of
the criminal justice system as they relate to
constitutional rights, juvenile law, laws of arrest,
search and seizure, presentation of evidence,
management of crime scenes and the collection of
evidence, use of force, and custody.

3. Demonstrate effective communication (verbal,
non-verbal, and written) for composing
investigative reports, testifying in court, requesting
information, and interactions with peers, superiors
and the community.

4. Demonstrate the prescribed competencies for
psychomotor skills, including vehicle operations,
arrest and control techniques, first aid/CPR,
Firearms and Chemical Agents, as determined by
the Commission on Peace Officer Standards and
Training (POST).

5. Demonstrate the appropriate physical conditioning
and lifestyle choices required for a career in law
enforcement.

Requirements

Required Core Course: 22 units Units

| AJPS 107  Basic Police Academy 22 units

Total Required Units: 22

ANTHROPOLOGY

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program

60-70 transferable units

California State University
University of California
Independent Colleges and Universities

Associate in Arts Degree for Transfer
ANTNIOPOIOZY.c.cvveriiereiriereirieete ettt 60 units

University Transfer Program

Use Assist (assist.org) to identify lower division major
preparation for the California State University and the
University of California systems. Transfer majors may be
listed as Anthropology or other listings. For independent or
out-of-state colleges and universities use their catalogs to
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locate this information. Transfer Services can assist you to
gather this information.

Anthropology

Anthropology is a broad discipline which employs both
pure science and practical application to all aspects of
human populations. The Associate in Arts in Anthropology
for Transfer degree prepares students for transfer into
bachelor's degree programs in Anthropology and similar
programs at a CSU campus and guarantees admission to
the CSU system.

Career Opportunities

Students majoring in Anthropology have opportunities in
archeology, cultural resource management, environmental
impact analysis, ethnic relations, ethnology, exhibit

design, expeditions, film ethnography, health research,
linguistics, museum curatorship, population analysis, public
information, recreation, redevelopment, social gerontology,
social services consultation, transcultural nursing, travel
consultation, and urban planning.

Program Learning Outcomes
Students completing this program will be able to:

1. Analyze anthropological concepts and theories

2. Evaluate diverse viewpoints and evidence related
to the human population.

3. Produce evidence-based arguments.

Major Requirements

134

GEOL 100  Survey of Geology 3 units

GEOL 101 Geology Laboratory 1 unit

PSYC 120 Introduction to Research 3 units
Methods

SOCI 121 Introduction to Research 3 units
Methods

Required Selective Courses: Select 3 units

from the following: Units

ANTH 180 Magic, Science and Religion 3 units

COMM Intercultural Communication 3 units

150

GEOG 110 Cultural Geography 3 units

MUS. 250 World Music 3 units

PHIL300 Introduction to World Religions 3 units

SOCI 141 Race and Ethnic Relations 3 units

Total Required Major Units: 18 - 23

General Education - certified completion of one of the
following:

+ California State University General Education-Breadth
pattern (CSU GE Breadth),
+ OR
+ Intersegmental General Education Transfer
Curriculum (IGETC/CSU) pattern
Elective courses: If applicable, additional courses to meet
the minimum 60 CSU transferable units requirement.

Required Core Courses: 9 units Units
ANTH110__Cul | Anth | 3 uni Please refer to Associate Degree for Transfer (ADT)
ultural Anthropology units Requirements for more information.
ANTH 125 Physical Anthropology 3 units
ANTH 350 Introduction to Archaeology and 3 units ARCHITECTURE
World Prehistory
Meet with a CSM counselor to discuss how to achieve academic
Required Selective Courses: List A: Select goals and to develop a comprehensive student educational
3-4 units from the following: Units plan (SEP).
MATH 200 Elementary Probability and 4 units University Transfer Program
Statistics 60-70 transferable units
PSYC 121  Basic Statistical Concepts 3 units California State University
University of California
Independent Colleges and Universities
Required Selective Courses: List B: Select
3-7 units from the following: Units Y] Associate in Science Degree Program
ANTH 127 Physical Anthropology 1 unit ArCHIEECEUN . cevveeeceetreeeie et 60 units
Laboratory
BIOL250 Human Anatomy 4 units Recommended high school preparation
I:@H
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Coursework in Art, Mathematics (four years), Mechanical
Drawing, English

University Transfer Program

Use Assist (assist.org) to identify lower division major
preparation for Architecture, Architectural Engineering, or
Landscape, City, and Regional Planning for the California
State University and the University of California systems.
For independent or out-of-state colleges and universities
use their catalogs to locate this information. Transfer
Services can assist you to gather this information.

m Architecture

Career Opportunities

Most architecture majors, after completing their studies and
obtaining their Professional Degree, will choose to obtain
their license to practice architecture and go into private
practice as owners of their own firm. As practitioners, they
will service a wide variety of clientele: private, business,
institutional, and governmental. Others may elect to find
employment in existing architectural firms, as members

of their teams, in the design and development of the built
environment. Some may elect to do advance work in fields
such as art, historic restoration, product development,
government, politics, business administration, law,
education, medicine, research, land development, the
military, etc. Others find opportunities in related fields that
utilize the technical and problem-solving skills obtained
from their architectural education.

Program Learning Outcomes
Students completing this program will be able to:

1. Use basic architectural principles in elementary
two & three dimensional design problem-solving.

2. Use graphics, including freehand drawing and
computer applications, and physical models to
communicate three dimensional design concepts
and alternatives throughout a basic project design
process.

3. Describe architectural precedents and traditions, in
particular the influences of the 20th/21st century,
as well as elementary climatic, technological,
socioeconomic, and other cultural factors that
impact the built environment and the practice of
environmental design

4. Successfully carry out both individual and
collaborative work as a part of a design team.

Major Requirements

Required Core Courses: 16 units Units

ARCH 100 Survey of Modern Architecture 3 units |

ARCH 120 Architecture + Design Drawing I: 2 units
Drawing and Visual Thinking
ARCH 140 Architecture + Design Drawing II: 2 units
Design Communication
ARCH 210 Design I: Introduction to 4 units
Architecture, Environmental
Design, and the Design Process
ARCH 220 Design II: Architecture Design, 4 units
Form and the Built Environment
ARCH 666 Introduction to Architecture 1 unit
Required Selective Courses: 3 units
selected from the following courses: Units
ART 204 Drawing | 3 units
ART 205 Drawing Il 3 units
ART 301 Two-Dimensional Design 3 units
ART 350 Visual Perception 3 units
DRAF 121 Computer-Aided Drafting | 3 units
DRAF 122 Computer-Aided Drafting I| 3 units

Total Required Major Units: 19

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

ART

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program
60-70 transferable units

California State University
University of California
Independent Colleges and Universities

Y Associate in Arts Degree Program

Art: Art HiStONY .ottt 60 units
Art: Photography....ccocoevecneneiiniseneeneeeeeseeneeeees 60 units
Fine Arts: General Studio Art........ccceceeeeeiccccnicnenes 60 units
Associate in Arts Degree for Transfer

At HISTONY ettt 60 units
SEUAIO Al s 60 units
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Certificate of Achievement
At HISTONY ettt 18 units

University Transfer Program

Program Learning Outcomes

Students completing this program will be able to:

1.

Identify major monuments and movements in the
history of art.

2. Identify and describe stylistic characteristics in
Use Assist (assist.org) to identify lower division major order to place works of art in their historical and
preparation for Art and Art History for the California State stylistic context.
University and the University of California systems. For 3. Apply critical analysis to compare and contrast
independent or out-of-state colleges and universities use works of art.
their catalogs to locate this information. Transfer Services 4. Relate works of art to the societies in which they
can assist you to gather this information. were created.

5. Critique in an original manner, using the

About the Program

Art majors find employment in a variety of fields, which
include advertising, manufacturing, industrial design,
public relations, and communications. Experienced artists
frequently specialize in a particular product or field such as

appropriate language of art, the form and content
of works of art.

Major Requirements

136

fashion, industrial art, advertising, or story illustration. Required Core Courses: 15 units Units
Career opportunities include advertising manager, antique ART 101 Art and Architecture from the 3 units
dealer, architect, art administrator, art therapist, art Ancient World to Medieval Times
critic, art dealer, art historian, cartoonist, ceramicist, (c. 1400)
commercial ceramicist, community artist, computer artist,
computer graphics illustrator, computer publisher, design ART 102 Art of Renaissance and Baroque 3 units
consultant, curator, display designer/manager, fashion/ (. 1300-1700)
floral/interior designer, educator, gallery director, graphic ART 103 Art of Europe and America: 3 units
artist, illustrator, jewelry designer, layout artist, muralist, Neoclassical (c. 1750-Present)
museum technician, painter, photographer, police artist, -
printmaker, set designer, sculptor, and visual information ART 104 Modern Art 3 units
specialist. ART 204 Drawing | 3 units
m Art: Art H istory Required Selective Courses: Select 3 units

from the following: Units
The Art Major with an Emphasis in Art History is designed ART 105  Artof Asia and the Near East 3 units
for students who wish to pursue the study of the visual arts ART 124 Old Masters' Aesthetics and 3 units
in a social, political, philosophical and cultural context as a Techniques
foundation for understanding human history and creativity.
The study of art history develops a greater sensitivity to art- ART 206 Expressive Figure Drawing and 3 units
related issues, the ability to think critically about art and Portraiture
history, and to appreciate the artistic expression of varied ART 207 Life Drawing 3 units
cultures and civilizations. Completion of the AA degree in -
Art with an Emphasis in Art history exposes students to the ART 214 Color 3 units
major stylistic periods of Western European and American ART 223 Oil Painting | 3 units
Art and Architecture and provides a firm basis for continued - - - ;
study in the field of art hisptory. ART 301 Two-Dimensional Design 3 units
Career Opportunities ART 350 Visual Perception 3 units
Career opportunities, which require additional studies ANTH 110 Cultural Anthropology 3 units
at a four-year institution, include the following: college FILM 100  Introduction to Film 3 units
professor, teacher, arts ad_mlnlstrator, museum/ggllery HIST 100  History of Western Civilization | 3 units
curator, corporate art advisor, museum docent, slide
librarian, consultant on historical style for film and TV HIST 101 History of Western Civilization Il 3 units

production, museum conservator, historical conservationist,
art critic, tour guide, travel consultant, research assistant,
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And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

m Art: Photography

The Major in Art: Photography program offers a foundation
in both film based photography and digital photography.
Students will learn the basics of photography including
composition, traditional film processing, digital imaging,
and lighting. Through photography students develop a
visual literacy that is useful in any field of study, developing
the ability to observe, discover, and interpret the world.
The program provides a solid foundation for students
transferring to university baccalaureate photography
programs and fine art schools.

Career Opportunities

Career opportunities include community artist,
photography curator, portrait, wedding photography and
visual communication specialist . The photography program
also accommodates students whose photographic goals are
not career-oriented.

Program Learning Outcomes
Students completing this program will be able to:

1. Utilize the photographic medium as a means of
self-expression.

2. Create effective photographic compositions using
design principles.

3. Demonstrate the ability to produce a fine print and
create a professional presentation.

4. Critically analyze and evaluate a photographic
exhibit.

Major Requirements

Required Core Courses: 15 units Units

ART 351 Beginning Black and White 3 units
Photography

ART 352 Intermediate Black and White 3 units
Photography

ART 391 Experimental Photography 1 3 units

ART 381 Beginning Digital Photography 3 units

ART 383 Intermediate Digital Photography 3 units

Required Selective Courses: Select 3 units

from the following: Units

ART 353 Advanced Black and White 3 units

Photography

ART 384
ART 396

Advanced Digital Photography 3 units

Documentary Photography 1 3 units

Total Required Major Units: 18

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

m Fine Arts: General Studio Art

Students gain historical and contemporary perspectives on
the creation of art, the ability to analyze and understand
compositional structure, and hands-on skills working in a
variety of media. Art majors find employment in a variety of
fields, which include advertising, manufacturing, industrial
design, public relations, and communications. Experienced
artists frequently specialize in a particular product or

field such as fashion, industrial art, advertising, or story
illustration. Career opportunities include advertising
manager, antique dealer, architect, art administrator, art
therapist, art critic, art dealer, art historian, cartoonist,
ceramicist, commercial ceramicist, community artist,
computer artist, computer graphics illustrator, computer
publisher, design consultant, curator, display designer/
manager, fashion/floral/interior designer, educator, gallery
director, graphic artist, illustrator, jewelry designer, layout
artist, muralist, museum technician, painter, photographer,
police artist, printmaker, set designer, sculptor, and visual
information specialist.

Career Opportunities

Job prospects for art majors are at an all-time high.
According to the Bureau of Labor Statistics, the revolution in
electronic communications, multimedia and entertainment
has created a growing need for highly skilled artists and
designers. Employment of visual artists is expected to

grow faster than average for all occupations over the next
decade. Career opportunities include animator, architect,
art therapist, cartoonist, community artist, computer artist,
computer graphics illustrator, design consultant, display
designer/manager, fashion/floral/interior designer, fine
artist, educator, game design, gallery director, graphic artist,
illustrator, industrial design jewelry designer, layout artist,
muralist, museum technician, painter, police artist, visual
information specialist and web design.

Program Learning Outcomes
Students completing this program will be able to:

1. Exhibit visual literacy and critical thinking through
communication, analysis, and reflection on
artworks and the concepts and influences from
which artworks originate.
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2. Possess physical/technical skills within an art/ ART 244 Oil Painting Il 3 units m
design based medium to be used as tools for e - wn
creative expression. ART 247 Oil Painting IV 3 units o)
ART 225 Acrylic Painting | 3 units Q
Major Requi t — -
ajor Requirements ART 226 Acrylic Painting Il 3 units g
Required Core Courses: 18 - 18.5 units Units ART 251 Acrylic Painting 1| 3 units E
ART 102 Art of Renaissance and Baroque 3 units ART 252 Acrylic Painting IV 3 units :E|
- m
(c. 1300-1700) ART 231 Watercolor | 3 units (0]
OR
ART 232 Watercolor Il 3 units
ART 124 Old Masters' Aesthetics and 3 units -
Techniques ART 233 Watercolor Il 3 units
ART 103 Art of Europe and America: 3 units ART 243 Watercolor IV 3 units
Neoclassical (c. 1750-Present) ART 203  Plein Air Painting 3 units
ART 204  Drawing | 3 units ART 253 Plein Air Painting || 3 units
ART 214 Color 3 units ART 254 Plein Air Painting Il 3 units
ART 301 Two-Dimensional Design 3 units ART 255 Plein Air Painting IV 3 units
And select one of the following: Units Ceramics and Sculpture: Units
ART 200  Portfolio Preparation 3 units ART401  Three-Dimensional Design 3 units
ART 385 Master Portfolio - Digital 3.5 units ART 405 Sculpture | 3 units
Photography -
ART 406 Sculpture |l 3 units
ART 388 Master Photography Portfolio 3.5 units - -
ART 409 Sculpture Il Extended Expertise 3 units
. . . ART 410 Sculpture IV Advanced 3 units
Required Selective Courses: Select 12 units from any of Expression
the following courses.
ART 411 Ceramics | 3 units
Drawing: Units ART 412  Ceramics I 3 units
ART 205 Drawing Il 3 units ART 417 Ceramics Glaze 3 units
ART 206 Expressive Figure Drawing and 3 units ART 418 Ceramics Il 3 units
Portraiture
ART 230 Expre;swe Figure Drawing and 3 units Digital Art: Units
Portraiture Il
ART 207 Life Drawing A US ;)1G1ME Introduction to Graphic Design 3 units
ART 213 Life Drawing Il 3 units
ART 208 Portrait Drawing | 3 units
Photography (Darkroom): Units
ART 209 Portrait Drawing Il 3 units
ART 215 Portraiture Il 3 units ART 351 Beginning Black and White 3 units
Photography
ART 216 Portraiture IV 3 units ART 352 Intermediate Black and White 3 units
Photography
Painting: Units ART 353 Advanced Black and White 3 units
Photography
ART 223 Oil Painting | 3 units
—— ; ART 391 Experimental Photography 1 3 units
ART 224 Oil Painting Il 3 units
ART 392 Experimental Photography 2 3 units
I:@H

2018-2019 Catalog
collegeofsanmateo.edu



collegeofsanmateo.edu

(V]
B
<C
O
=
I—
(a'd
LLl
()
oJ
(V]
Ll
LLl
(a'd
)
Ll
()

139

ART 393 Experimental Photography 3 3 units
ART 394 Experimental Photography 4 3 units
Digital Photography: Units
ART 350 Visual Perception 3 units
ART 381 Beginning Digital Photography 3 units
ART 383 Intermediate Digital Photography 3 units
ART 384 Advanced Digital Photography 3 units
ART 396 Documentary Photography 1 3 units
ART 397 Documentary Photography 2 3 units
ART 398 Documentary Photography 3 3 units
ART 399 Documentary Photography 4 3 units

For students who wish to explore career options in arts
organizations or art education, it is recommended to take ART
420 Art Internship.

Total Required Major Units: 30 - 30.5

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.
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Art History

The Art major with an Art History emphasis is designed for
students who wish to pursue the study of the visual arts

in a social, political, philosophical and cultural context as a
foundation for understanding human history and creativity.
The study of art history develops a greater sensitivity to art-
related issues, the ability to think critically about art and
history, and to appreciate the artistic expression of varied
cultures and civilizations. Completion of the AA degree in
Art with an emphasis in Art History exposes students to

the major stylistic periods of Western European, American
and Asian Art & Architecture and provides a firm basis for
continued study in the fields of art history.

Career Opportunities

Career opportunities include the following: college
professor, K-12 teacher, arts administrator, museum or
gallery curator, corporate art advisor, museum docent,
slide librarian, consultant on historical period styles for
film and TV production, museum conservator, historical
conservationist, art critic or writer, tour guide, travel
consultant, research assistant, and art dealer.

Program Learning Outcomes
Students completing this program will be able to:

1. Identify major monuments and movements in the
history of art.

2. Identify and describe stylistic characteristics in
order to place works of art in their historical and
stylistic context.

3. Apply critical analysis to compare and contrast
works of art.

4. Relate works of art to the societies in which they
were created.

5. Critique in an original manner, using the
appropriate language of art, the form and content
of works of art.

Major Requirements

140

Required Selective Courses: List A: Select 3

units: Units
ART 105 Art of Asia and the Near East 3 units
Required Selective Courses: List B: Select 3

units: Units
ART 206 Expressive Figure Drawing and 3 units

Portraiture

ART 207 Life Drawing 3 units
ART 223 Oil Painting | 3 units
ART 301 Two-Dimensional Design 3 units
ART 350 Visual Perception 3 units
ART 401 Three-Dimensional Design 3 units
ART 405 Sculpture | 3 units
ART 411 Ceramics | 3 units
Required Selective Courses: List C: Select 3

units Units
Any List B course not already used

ARCH 100 Survey of Modern Architecture 3 units
ART 104 Modern Art 3 units
HIST 100  History of Western Civilization | 3 units
HIST 101  History of Western Civilization Il 3 units
PHIL300 Introduction to World Religions 3 units

Total Required Major Units: 21

General Education - certified completion of one of the
following:

+ California State University General Education-Breadth
pattern (CSU GE Breadth),
+ OR

Required Core Courses: 12 units Units * Intersegmental General Education Transfer
ART 101  Artand Architecture from the 3 units Curriculum (IGETC/CSU) pattern
Ancient World to Medieval Times Elective courses: If applicable, additional courses to meet
(c. 1400) the minimum 60 CSU transferable units requirement.
ART 102 Art of Renaissance and Baroque Sinits Please refer to Associate Degree for Transfer (ADT)
(c. 1300-1700) Requirements for more information.
ART 103 Art of Europe and America: 3 units
Neoclassical (c. 1750-Present)
ART 204 Drawing | 3 units
S
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— Studio Art ART 103 Art of Europe and America: 3 units
E Neoclassical (c. 1750-Present)
Ll - :
v The Associate in Arts for Transfer (AA-T) is intended for ART 204 Drawing | 3 units
o3 students who plan to complete a bachelor's degree in ART 301 Two-Dimensional Design 3 units
| a similar major at a CSU campus. Studentg cgmpletlng ART 401 Three-Dimensional Design 3 units
L these degrees (AA-T) are guaranteed admission to the
o . . .
0] CSU system, but not to a particular campus or major. This
g degree may not be Fhe best option for student§ |nte.nd|ng Required Selective Courses: List A: Art
to transfer to a particular CSU campus or to university or History Restricted Electives. Select 3 units
college thgt is not part of the CSU Sygtem. Students should from the following: Units
consult with a counselor when planning to complete the
degree for more information on university admission and ART 101 Art and Architecture from the 3 units
transfer requirements. Ancient World to Medieval Times
(c. 1400)

The Associate in Arts in Studio Arts for Transfer will prepare
students for transfer into bachelor's degree programs in ART 104 Modern Art 3 units
Studio Arts and similar majors. Students gain historical and
contemporary perspectives on the creation of art, the ability
to analyze and understand compositional structure, and
hands-on skills working in a variety of media.

ART 105 Art of Asia and the Near East 3 units

Required Selective Courses: Select a

Art majors find employment in a variety of fields, which maximum of one course from any of the
include advertising, manufacturing, industrial design, following areas to total 9 units:
public relations, and communications. Experienced artists
frequently specialize in a particular product or field such as Area 1: Drawing Units
fashion, industrial art, advertising, or story illustration.
.. ART 205 Drawing Il 3 units
Career Opportunities — - ;
o o ) ART 206 Expressive Figure Drawing and 3 units
Career oppqrtunltles |ncIl.Jd.e advertising manager, antique Portraiture
dealer, architect, art administrator, art therapist, art - - -
critic, art dealer, art historian, cartoonist, ceramicist, ART 207 Life Drawing 3 units
commercial ceramicist, community artist, computer artist,
computer graphics illustrator, computer publisher, design o .
consultant, curator, display designer/manager, fashion/ Area 2: Painting Units
floralll_nterlor deglgner, edugator, gallery dlrgctor, graphlc ART 223 Oil Painting | 3 units
artist, illustrator, jewelry designer, layout artist, muralist, : — _
museum technician, painter, photographer, police artist, ART 225 Acrylic Painting | 3 units
printmaker, set designer, sculptor, and visual information ART 231 Watercolor | 3 units
specialist.
. ART 203 Plein Air Painting 3 units
Program Learning Outcomes
Students completing this program will be able to:
Area 3: Color Units

1. Exhibit visual literacy and critical thinking through
communication, analysis, and reflection on ART 214 Color 3 units
artworks and the concepts and influences from
which artworks originate.

2. Possess physical/technical skills within an art/ Area 4: Photography Units
design based medium to be used as tools for
creative expression. ART 351 Beginning Black and White 3 units
Photography
Major Requirements ART 381  Beginning Digital Photography 3 units
Required Core Course: 15 units Units
ART 102  Art of Renaissance and Baroque 3 units Area 5: Ceramics Units

(c. 1300-1700)

ART 411 Ceramics | 3 units
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Area 6: Sculpture Units
ART 405 Sculpture | 3 units
Area 7: Advanced Courses Units
ART 200 Portfolio Preparation 3 units
ART 224 Oil Painting Il 3 units
ART 226 Acrylic Painting Il 3 units
ART 232 Watercolor Il 3 units
ART 253 Plein Air Painting Il 3 units
ART 208 Portrait Drawing | 3 units
ART 209 Portrait Drawing Il 3 units
ART 213 Life Drawing Il 3 units
ART 230 Expressive Figure Drawing and 3 units
Portraiture Il
ART 352 Intermediate Black and White 3 units
Photography
ART 383 Intermediate Digital Photography 3 units
ART 391 Experimental Photography 1 3 units
ART 392 Experimental Photography 2 3 units
ART 396 Documentary Photography 1 3 units
ART 397 Documentary Photography 2 3 units
ART 406 Sculpture Il 3 units
ART 412 Ceramics Il 3 units

Total Required Major Units: 27

General Education - certified completion of one of the
following:

+ California State University General Education-Breadth
pattern (CSU GE Breadth),
+ OR
+ Intersegmental General Education Transfer
Curriculum (IGETC/CSU) pattern
Elective courses: If applicable, additional courses to meet
the minimum 60 CSU transferable units requirement.

Please refer to Associate Degree for Transfer (ADT)
Requirements for more information.

Art History

For gainful employment information, see the
program's website (collegeofsanmateo.edu/gedi/
docs/art-ca-arthistory.html).
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The certificate in Art History is designed for students who
wish to pursue the study of the visual arts in a social,
political, philosophical and cultural context as a foundation
for understanding human history and creativity. The study
of art history develops a greater sensitivity to art-related
issues, the ability to think critically about art and history,
and to appreciate the artistic expression of varied cultures
and civilizations. Completion of the certificate in Art history
exposes students to the major stylistic periods of Western
European and American Art and Architecture and provides a
firm basis for continued study in the field of art history.

Career Opportunities

Career opportunities, which require additional studies

at a four-year institution, include the following: college
professor, teacher, arts administrator, museum/gallery
curator, corporate art advisor, museum docent, slide
librarian, consultant on historical style for film and TV
production, museum conservator, historical conservationist,
art critic, tour guide, travel consultant, research assistant,
and art dealer.

Program Learning Outcomes
Students completing this program will be able to:

1. Identify major monuments and movements in the
history of art.

2. Identify and describe stylistic characteristics in
order to place works of art in their historical and
stylistic context.

3. Apply critical analysis to compare and contrast
works of art.

4. Relate works of art to the societies in which they
were created.

Requirements

Required Core Courses: 15 units Units
ART 101 Art and Architecture from the 3 units
Ancient World to Medieval Times

(c. 1400)
ART 102 Art of Renaissance and Baroque 3 units
(c. 1300-1700)
ART 103 Art of Europe and America: 3 units
Neoclassical (c. 1750-Present)
ART 104 Modern Art 3 units
ART 204 Drawing | 3 units
Required Selective Courses: Select 3 units
from the following: Units
ART 105 Art of Asia and the Near East 3 units
ART 124 Old Masters' Aesthetics and 3 units
Techniques
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ART 206

Expressive Figure Drawing and
Portraiture

3 units

ART 207

Life Drawing

3 units

ART 214

Color

3 units

ART 223

Oil Painting |

3 units

ART 301

Two-Dimensional Design

3 units

ART 350

Visual Perception

3 units

ANTH 110

Cultural Anthropology

3 units

FILM 100

Introduction to Film

3 units

HIST 100

History of Western Civilization |

3 units

HIST 101

History of Western Civilization Il

3 units

Total Required Units: 18

ASTRONOMY

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program

60-70 transferable units

California State University
University of California
Independent Colleges and Universities

Certificate of Achievement

Astroimaging and Observatory Operation (AOOC).....27 - 31
units

University Transfer Program

Use Assist (assist.org) to identify lower division major
preparation for the California State University and the
University of California systems. For independent or out-of-
state colleges and universities use their catalogs to locate
this information. Transfer Services can assist you to gather
this information.

Astroimaging and
Observatory Operation (AOOC)

For gainful employment information, see the
program's website (collegeofsanmateo.edu/gedi/
docs/astr-ca-aooc.html).

At the heart of astronomy research are observatory
operations and astroimaging techniques. Observatories

all around the world are in need of technicians who can
fulfill those tasks. Yet there are not many institutions that
can provide the necessary training for such technicians.
The College of San Mateo Astronomy Department, with

its roll-off-roof observatory, containing a wide selection

of refracting and reflecting telescopes, as well as various
imaging instrumentation, provides the training for students,
who would like to pursue such a career. The students'
training is enriched by access to a well-equipped forty-
foot domed, state-of-the-art planetarium, along with a
dedicated faculty and staff, active in astronomical research.
This program is designed to introduce the students to the
operation of various telescopes and to the implementation
of important astroimaging techniques such as spectroscopy
and photometry, along with sophisticated software to
process images. While the learning of the techniques

is hands-on, the underlying principles are emphasized.
Furthermore, this certificate program is designed such that
students can, with a slight modification, apply the course
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load of this program toward higher degrees in astronomy or m
astrophysics. Mathematics Requirement: 0-4 units Units 0
Q0

Career Opportunities MATH 130 Analytical Trigonometry OR 0 - 4 units N
Most of the courses in this program are aligned with the placement in MATH 222 or MATH 251 %
requirements for transfer. In addition, upon completion ) . -
of this program, the student is qualified to operate any MATH 130 is sufficient for students who plan to take PHYS 210 o
observatory and to be employed to gather and analyze and 220. Students who plan to take PHYS 250 and 270 will also (':;
astronomical data for different institutions, or apply for a need MATH 222, 251, 252, and 253. ;
n

higher degree in astronomy. Total Required Units: 27 - 31

Program Learning Outcomes
Students completing this program will be able to:

1. Operate and control various types of telescopes,
such as refractors, reflectors, and Schmidt-
Cassegrains.

2. Understand the basic physics and operation of
various types of observatory equipment, including
CCD cameras and spectrographs.

3. Use and understand the various image acquisition,
analysis, and reduction programs.

4. Image, do photometry, and take the spectra of
various celestial objects including planets, stars,
nebulae, and galaxies.

Requirements

Required Core Courses: 19 units Units

ASTR 100  Introduction to Astronomy 3 units

ASTR 101  Astronomy Laboratory 1 unit

ASTR 103  Observational Astronomy Lab 1 unit

ASTR 125  Stars, Galaxies, and Cosmology 3 units

ASTR 200 Introduction to Astrophysics 3 units

ASTR 203  Astroimaging Techniques 4 units

ASTR 204  Application of Astroimaging 4 units
Techniques

Physics Requirement: 8 units Units

PHYS 210  General Physics | 4 units
AND

PHYS 220  General Physics Il 4 units
OR

PHYS 250  Physics with Calculus | 4 units
AND

PHYS 270  Physics with Calculus IlI 4 units

Students planning to pursue an undergraduate degree in
Physics, Astronomy or Astrophysics should take PHYS 250 and
270.
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BIOLOGY

Meet with a CSM counselor to discuss how to achieve academic
goals and to develop a comprehensive student educational
plan (SEP).

University Transfer Program

60-70 transferable units

California State University
University of California
Independent Colleges and Universities

[l Associate in Science Degree Program

BIOIOZY ..ttt 60 units
Biology: Pre-NUISiNgG......cccccoveenrieeninieenerieenereeieneneenes 60 units
Associate in Science Degree for Transfer

BIOIOZY ...ttt 60 units
Nutrition and DietetiCS.......cvvvrrereeerereeeireeneneeenes 60 units
Certificate of Specialization

BiotechnOlOgy.....cceevvevieirieeireeeeee e 10 - 11 units

Recommended high school preparation

One year of Biology, Chemistry, Physics, four years of
Mathematics, English

University Transfer Program

Use Assist (www.assist.org) to identify lower division major
preparation for the California State University and the
University of California systems. For independent or out-of-
state colleges and universities use their catalogs to locate
this information. Transfer Services can assist you to gather
this information.

About the Program

Career opportunities for those who major in

the Biological Sciences and obtain a Bachelor’s

or advanced degree include a variety of

interesting occupations related mainly to biology,
agriculture or medicine. Biological professions include
anatomist, aquatic biologist, bacteriologist, biologist,
biotechnologist, botanist, cytogeneticist, cytologist,
ecologist, embryologist, entomologist, geneticist,
herpetologist, ichthyologist, mammalogist, marine
biologist, microbiologist, molecular biologist, morphologist,
mycologist, ornithologist, paleobotanist, paleozoologist,
parasitologist, pathologist, pharmacologist, photobiologist,
phycologist, physiologist, protozoologist, systematist,
taxonomist, toxicologist, tropical biologist, virologist, wildlife
biologist, and zoologist.

Many biologists are educators as well as scientists.
Biologists are also employed as forensic scientists,

illustrators, museum specialists, naturalists, photographers,
and science writers/editors. Agricultural professions
include agricultural biologist, agrigeneticist, animal
scientist, apiculturist, farmer/farm manager, field crop
manager, fish and game warden, food technologist,
foresters/forestry technicians, horticulturist, plant and
animal breeder, plant and animal physiologist, plant
quarantine/ pest control inspector, range scientist, and soil
scientist/conservationist.

Medical professions include audiologist, chiropractor,
coroner, dentist, exercise physiologist, health care
administrator, medical laboratory technologist/technician,
medical librarian, nurse, nutritionist, optometrist,
pharmacist, physician, podiatrist, public/

environmental health specialist, sanitarian, speech
pathologist, and veterinarian. Additional medical careers
include specialists in sports medicine, and manual arts,
music, occupational, physical, and recreational therapists.

m Biology

The Biology AS degree satisfies requirements for students
to transfer into bachelor's degree programs in most Biology
majors at U. C. campuses. Students should be sure to check
the UC website for an explanation of IGETC for STEM.

Career Opportunities

Career opportunities for those who major in the Biological
Sciences and obtain a Bachelor’s or advanced degree
include a variety of interesting occupations related mainly
to biology, agriculture or medicine. Biological professions
include anatomist, aquatic biologist, bacteriologist,
biologist, biotechnologist, botanist, cytogeneticist,
cytologist, ecologist, embryologist, entomologist, geneticist,
herpetologist, ichthyologist, mammalogist, marine
biologist, microbiologist, molecular biologist, morphologist,
mycologist, ornithologist, paleobotanist, paleozoologist,
parasitologist, pathologist, pharmacologist, photobiologist,
phycologist, physiologist, protozoologist, systematist,
taxonomist, toxicologist, tropical biologist, virologist,
wildlife biologist, and zoologist. Many biologists are
educators as well as scientists. Biologists are also employed
as forensic scientists, illustrators, museum specialists,
naturalists, photographers, and science writers/editors.
Agricultural professions include agricultural biologist,
agrigeneticist, animal scientist, apiculturist, farmer/farm
manager, field crop manager, fish and game warden, food
technologist, foresters/forestry technicians, horticulturist,
plant and animal breeder, plant and animal physiologist,
plant quarantine/ pest control inspector, range scientist,
and soil scientist/conservationist. Medical professions
include audiologist, chiropractor, coroner, dentist,

exercise physiologist, health care administrator, medical
laboratory technologist/technician, medical librarian, nurse,
nutritionist, optometrist, pharmacist, physician, podiatrist,
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public/ environmental health specialist, sanitarian, speech
pathologist, and veterinarian. Additional medical careers
include specialists in sports medicine, and manual arts,
music, occupational, physical, and recreational therapists.

Program Learning Outcomes
Students completing this program will be able to:

1. Explain the scientific method and its applications,
and use the scientific method in a laboratory
setting.

2. Explain the principle of evolution as a fundamental
process of all biology.

3. Describe how structure and function are related at
all levels of life.

4. Demonstrate proficiency in basic lab skills and
analysis.

Major Requirements

Required Core Courses: 24 units Units
BIOL210  General Zoology 5 units
BIOL 220  General Botany 5 units
BIOL 230 Introductory Cell Biology 4 units
CHEM 210 General Chemistry | 5 units
CHEM 220 General Chemistry Il 5 units

Students with little or no high school preparation should
complete BIOL 110, CHEM 192, MATH 110, and PHYS 100 prior
to beginning major coursework.

Total Required Major Units: 24

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

m Biology: Pre-Nursing

The Biology degree in Pre-Nursing prepares students
to transfer to a four-year program at a baccalaureate
institution. Upon completion of a Bachelor of Science in
Nursing, graduates choose from first level professional
nursing staff positions in specializations which include
community health, geriatrics, maternity, mental health,
pediatrics, psychiatry, and surgery.

Note that for College of San Mateo's Nursing Program
CHEM 410 is the specific chemistry prerequisite. Be sure to
check the specific prerequisites for other Nursing Programs.

Career Opportunities

Career opportunities for those who major in the Biological
Sciences and obtain a Bachelor's or advanced degree
include a variety of interesting occupations related mainly
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to biology, agriculture or medicine. Biological professions
include anatomist, aquatic biologist, bacteriologist,
biologist, biotechnologist, botanist, cytogeneticist,
cytologist, ecologist, embryologist, entomologist, geneticist,
herpetologist, ichthyologist, mammalogist, marine
biologist, microbiologist, molecular biologist, morphologist,
mycologist, ornithologist, paleobotanist, paleozoologist,
parasitologist, pathologist, pharmacologist, photobiologist,
phycologist, physiologist, protozoologist, systematist,
taxonomist, toxicologist, tropical biologist, virologist,
wildlife biologist, and zoologist. Many biologists are
educators as well as scientists. Biologists are also employed
as forensic scientists, illustrators, museum specialists,
naturalists, photographers, and science writers/editors.
Agricultural professions include agricultural biologist,
agrigeneticist, animal scientist, apiculturist, farmer/farm
manager, field crop manager, fish and game warden, food
technologist, foresters/forestry technicians, horticulturist,
plant and animal breeder, plant and animal physiologist,
plant quarantine/ pest control inspector, range scientist,
and soil scientist/conservationist. Medical professions
include audiologist, chiropractor, coroner, dentist,

exercise physiologist, health care administrator, medical
laboratory technologist/technician, medical librarian, nurse,
nutritionist, optometrist, pharmacist, physician, podiatrist,
public/ environmental health specialist, sanitarian, speech
pathologist, and veterinarian. Additional medical careers
include specialists in sports medicine, and manual arts,
music, occupational, physical, and recreational therapists.

Program Learning Outcomes
Students completing this program will be able to:

1. Explain the scientific method and its applications,
and use the scientific method in a laboratory
setting.

2. Explain the principles of evolution as a
fundamental process of all biology.

3. Describe how structure and function contribute to
homeostasis at all levels of human biology.

4. Demonstrate proficiency in basic lab skills and
analysis.

5. Demonstrate knowledge of common and current
clinical issues.

Major Requirements

Required Core Courses: 13 units Units
BIOL 240  General Microbiology 4 units
BIOL250 Human Anatomy 4 units
BIOL 260  Human Physiology 5 units
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. X . CHEM 220 General Chemistry II 5 units
Required Selective Courses: 8 or 10 units
from one of the following groups: MATH 251  Calculus with Analytic Geometry | 5 units
. PHYS 210  General Physics | 4 units
Group 1 Units
AND
CHEM 210 General Chemistry | 5 units PHYS 220  General Physics I 4 units
AND OR
CHEM 220 General Chemistry Il 5 units PHYS 250  Physics with Calculus | 4 units
AND
Group 2 Units PHYS 260  Physics with Calculus I 4 units
CHEM 410 Health Science Chemistry | 4 units
AND Total Required Major Units: 37
CHEM 420 Health Science Chemistry || 4 units General Education - certified completion of Intersegmental

Total Required Major Units: 21 - 23

And required General Education coursework and electives
as needed to meet the minimum 60 units required for the
Associate degree.

Biology

The Biology AS Degree prepares students for transfer into
bachelor's degree programs in Biology. Completion of the
AS-T in Biology meets minimum eligibility for transfer to the
California State University System.

Program Learning Outcomes
Students completing this program will be able to:

1. Explain the scientific method and its applications,
and use the scientific method in a laboratory
setting.

2. Explain the principle of evolution as a fundamental
process of all biology.

3. Describe how structure and function are related at
all levels of life.

4. Demonstrate proficiency in basic lab skills and
analysis.

Major Requirements

Required Core Courses: 14 units Units
BIOL 230  Introductory Cell Biology 4 units
BIOL210  General Zoology 5 units
BIOL220  General Botany 5 units
Required Selective Courses: 23 units Units
CHEM 210 General Chemistry | 5 units

General Education Transfer Curriculum (IGETC/CSU) for
STEM pattern

Elective courses: If applicable, additional courses to meet
the minimum 60 CSU transferable units requirement.

Please refer to Associate Degree for Transfer (ADT)
Requirements for more information.

Nutrition and Dietetics

The AS-T major in Nutrition and Dietetics prepares students
for transfer into bachelor's degree programs in Nutrition
and Dietetics and similar areas. Completion of this AS-T
meets minimum eligibility for transfer to the California State
University system.

Career Opportunities

Careers opportunities in health clubs, hospital and clinics,
public and private schools, government organizations,
health and welfare agencies, health and welfare promotion
organizations, businesses, industry, research facilities, and
teaching, are available to graduates in the field of Nutrition
and Dietetics.

Program Learning Outcomes
Students completing this program will be able to:

1. Explain the principles of nutrition and their effect
on health.

2. Demonstrate a fundamental understanding of
health behaviors on nutritional and health status.

3. Assess the impact of age, culture and gender on
diet and nutrition.

4. Describe food preparation, preservation, serving,
and storage techniques that prevent food
poisoning.

5. Design meal plans based on current nutritional
guidelines.

6. Interpret current nutrition research.
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Major Requirements 1. Demonstrate proficiency in basic lab skills and m
analysis commonly used in molecular biology and n
Required Core Courses: 15 units Units biotechnology. Qo
BIOL310  Nutrition 3 units 2. !Exp!am the basis for and applications of techniques m
in biotechnology. pe)
PSYC100 General Psychology 3 units —
. T
CHEM 210 General Chemistry | 5 units Requirements A
—— , . . . >
BIOL 240  General Microbiology 4 units Required Core Courses: 6 units Units m
BIOL 123  Biotechnology Workshop 1 unit v
Required Selective Courses: List A: Select CHEM 210 General Chemistry | 5 units
8-10 units from the following courses: Units OR
CHEM 220 General Chemistry I 5 units CHEM 220 General Chemistry I 5 units
BIOL260 Human Physiology 5 units
MATH 200  Elementary Probability and 4 units Required Selective Courses: Select one
Statistics course from the following: Units
R
0 BIOL110  General Principles of Biology 4 units
PSYC 121  Basic Statistical Concepts 3 units -
BIOL210  General Zoology 5 units
BIOL220  General Botany 5 units
Required Selective Courses: List B: Select - :
3-4 units from the following courses: Units EIOL 25 s ey Celll Belety 4 units
- BIOL 240  General Microbiology 4 units
BIOL250 Human Anatomy 4 units
ECON 100 Principles of M i 3 unit
rinciples of Macroeconomics units Total Required Units: 10 - 11
SOCI 100 Introduction to Sociology 3 units

Total Required Major Units: 26 - 29 BUILDING INSPECTION
General Education - certified completion of one of the TECH NOLOGY

following:
+ California State University General Education-Breadth Meet with a CSM counselor to discuss how to achieve academic
pattern (CSU GE Breadth), goals and to develop a comprehensive student educational
+ OR plan (SEP).

+ Intersegmental General Education Transfer
Curriculum (IGETC/CSU) pattern
Elective courses: If applicable, additional courses to meet

University Transfer Program
60-70 transferable units

the minimum 60 CSU transferable units requirement. California State University
University of California
Please refer to Associate Degree for Transfer (ADT) Independent Colleges and Universities

Requirements for more information.
[l Associate in Science Degree Program

Biotechno|ogy BUIIAING INSPECLION.....cveuurverrrirnrrireriereriaesnesesseseenens 60 units
Certificate of Achievement

For gainful employment information, see the program's Building Inspection.........cccevvviiciccccnnes 34.5 - 36.5 units
web5|te: collegeofsanmateo.edu/gedi/docs/biol-cs- Certificate of Specialization
biotechnology.pdf
. Commercial Building Inspection.........ccovvvuverurunen 13.5 units
Program Learning Outcomes §nsp
Residential Building INnSpection....