Directions for Checking In and Out of the Writing Center

When you come to the Writing Center or English 800 Lab you will need to [CHECK IN/ OUT]. To
do this, follow the three steps shown below.

Step 1: Enter your G number (without the G).
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Step 2: If you are enrolled in an English class, please click [CHECK IN/ OUT]. If you are not
enrolled in an English class and are here for drop-in hours; please click [Not in English
Class CHECK IN/OUT].
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Step 3: Before you leave the center, please be sure to check out. To do so, type your G number
(without the G). Once you have finished typing your G number, you will automatically be
checked out of the Writing Center and English 800 Lab.
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You have successfully checked out. Thank you.




