Reading & ESL Center 

Code of Conduct 

The Reading/ESL Center Staff wants all students to be comfortable and to have productive experiences in the Center. The following rules are meant to ensure both that students may work in a quiet setting conducive to study and that the Center’s equipment remains in good condition and available to all students registered in Reading, ESL Reading and ESL Conversation courses.

1. CELL PHONES AND PAGERS MUST BE SET TO ‘SILENT’.
      I-Pods and other listening devices are not to be used in the Center.
2. NO FOOD OR BEVERAGES are allowed in the Center.  Water is the only drink permitted.
3. ALL READING & ESL CENTER BOOKS AND MATERIALS MUST REMAIN IN THE CENTER AT ALL TIMES.
4. Room 101 of the Center is a study area in which talking should be kept to a minimum. Talking related to your work in the Center is permitted in Rooms 103 and 103A.

5. The Center is for the use only of students registered in Reading, ESL Reading and ESL Conversation courses at CSM and is to be used only for lab assignments for these courses. It is not a place to do homework or other work unrelated to your assignments in the Center. It is not a place to bring friends to be with you while you work. 


6. The Reading/ESL Center’s computers and student personal laptops are to be used only for specifically assigned lab work in Reading, ESL Reading and ESL Conversation courses.  The computers may not be used for any other purposes including, but not limited to: emailing, word processing, going onto the Internet, visiting chat rooms, and playing games.
7. Students may NOT download any copyrighted materials, including software, from the computers.  Students who download any materials will face possible disciplinary action.
8. Photocopying and taking cell phone photos of books, computer programs and all Reading & ESL Center materials are prohibited.    

9. If you have problems with a Reading/ESL Center computer, please ask for assistance. Do not try to correct the problem yourself.
10. If a student signs up for appointments and is a ‘no-show’ two times within two weeks, the student will not be allowed to make any appointment for the following two weeks.

After an initial warning, each failure to follow the rules above 
may result in your being asked to leave the Center.
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