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Instructions: 
Go to the Program Review website. https://www2.collegeofsanmateo.edu/programreviewapp. You do NOT need to log in, but just click on the link to the program review listing (see below)
Just Looking? 
The public program review listing is available if you want to only view the program reviews without logging in. 
Bottom of Form

Those program reviews marked as “Submitted” are ready for your review. Click on “Submitted” to review the program reviews that are assigned to you. If the program review is noted as “Draft” it is not ready for review. David and I will be encouraging faculty to complete them as we approach the October 28th deadline. You should check the site regularly to determine if a program review has moved from “Draft” to “Submitted”. Proceed with your reviews.
1. You may review the program reviews online or print them out.
2. We have set aside two IPC meetings -- November 4 and November 18 for the exclusive review of the program reviews. You may wish to meet ahead of time with your group to discuss your program reviews. 
3. Each group member should complete a program review feedback form for each program review. 
4. [bookmark: _GoBack]Discuss your feedback forms for each program review with members of your group. Based on your discussion, a member of your group should take responsibility to complete one feedback form for each program review that summarizes the group’s discussion. Ideally, if you are completed, you can submit them to David and me at the end of the November 18 meeting. If you need a bit more time, we can accept them up through November 22nd
