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COLLEGE OF SAN MATEO

NURSING DEPARTMENT

Date:  March 14, 2011

PRESENT:  Rhea Abella, Angela Ballesteros, Ria Guerrero, Elsa Hagner, Connilee Hayes, Tatiana Isaeff, Sanjani Kumar, Michelle Nerona, Lena Ngo, Geraldine Olivar, Mike Palapinyo, Carolina Puentes, Amber Rhodes, Melissa Sharp, Don Scherba, Heather Wilcox, Melinda Winans, Jill Wylie, Kathy Yan
MEETING TIME/ LOCATION:  9am, College of San Mateo building 5 room 339 

	Topics
	Discussion & Decisions

	
	-     Minutes recorded by Elsa Hagner   -     Meeting called to order at 0900.

	Update from Treasurer (Connilee)
	-Current budget as of 3/14: $11, 751, half in cash
- need to be paid: Photo, ½ on March 21, ½ on Graduation day.
-Money from Ria holiday party?$405(Not yet. (not included in budget)

	Secretary (Elsa)
	· Great job on minutes (on time and neat)

	VP (Don)
	Ceremony duties

-Volunteers for pinning ceremony: Need 5 volunteers. Need to encourage participation

- Rely for Life: about 10 people so far.

	Advisory Update 

(Gee and Jill)

(Carolina and Rey)
	-ACLS class: $425 8 ppl interested (3 ppl for PALS/PEPP)(price decreased to $290.  

-Program Exit: Want to make a deadline of 3 years to re-enter the CSM Nursing program after exiting.

 -Alma on vacation 4/11/11-5/4/11.

	Representative Update (Kathy and Melissa) 

(Rhea and Angela)
	· Clothing sales:  Deadline March 10th ( Ordered 3/10 and ETA is in 2-3 weeks.
 

	Activities 

(Ria and Heather)
	-Fundraisers:  Clothing: some sales, but less than last year.
-Student Life Association:  decided to not attend-Benefits do not justify requirements.
-Grad dinner: Pending student interest.

	Newsletter (Amber, Michelle, Lena, Alice)

(Rachel, Mike, Sara, Sanjani)
	 Next newsletter: Ideally week of 3/21.
-100 word statement due April 1st for 2nd year students: Have 10 as of 3/14.

-Need pics from students by 3/17.

-Articles due 3/17.

	Pinning Ceremony 


	-Faculty gift suggestions: Lena: laptop, speakers, still brainstorming. ($1000) 
IDEAS: Laptops, speakers, DVD/TV combo, clock
Gift cards to Alma, Jane, Tanya, Jenny?

- Singer: Gerrad and Geraldine
-Photographer:
-  $800.00 quote March 21 at 3:30. Wear white scrubs. Where: TBD
58 individual shots, 1 faculty, 1 NSA, 1 class picture. Photos will be ready by Friday March 25 to give to Amber for the program 
Program:  
Layout: Amber: email class during winter break regarding layout of statements, deadline for pics

Needs to have a 100 words or less. Please submit by April 1st format is Times Roman font 12.

Printing: 
Jill: Quote: color 300 for $800, 400 for $985, 500 for $1177, B&W 500 for $337 – Budget=$900.  
Deadline for printing______________   STILL
Amount per student_______________   PENDING
Need 30 for staff (color vs B&W)
-NSA Sashes: Done. 
-Graduation speaker: 

-Suggested from students to have Julie Withrington-declined  

   (Jill will contact Connie Musolum-  Need to make invitation with Alma.
   (Amber will contact Sheila Gilson. 
   (Melissa will contact Dolores Jones – declined
Other suggestions?
-Hats:   
done
-Pins: 

Order mailed March 7th. 
-Songs: Music before/after ceremony for seating. Length: 30-45 mins approx 10-15 songs

 Music for students to walk in with. Length: 7-10 mins approx 4-6 songs

Closing music. Length  7-10 mins approx 4-6 songs
Rey: songs for the ceremony “mix” 
Multimedia: We need to bring a laptop. They have mic, screen and lighting.
-Slide show: Alice, Michele & Lena.   5-7 mins max
Must coordinate having students walking off stage
-Taping of the ceremony ?
-Volunteers from the 1st year to sign-up now, Due by April

Invitations:
Need official invitations sent to certain faculty. Deadline April 10th – Melissa and Heather.
-Flowers: Sev’s Mom. Melissa: Florist wants to be exclusive floral vendor at site-contract…Ask Jane.
Set up date to see SMPAC:

Need something to give to faculty members:

Delivered by 5/24  -% of profits to CSM nursing for selling additional flowers for guests to purchase.

Cost: $800 budget
 Food: sheet will be passed around class.
-Print out candle lighting speech-Nightengale Pledge. Formal request for Janice and Tanya to perform
Get together before or after ceremony??

Pinners: 3 per person.  Must be ambulatory 

Need “announcer” – Ask Beth
Instructional guide for first years to coordinate
 -Seating:  15 guests/person: ~700 attending, can accommodate 1,000.
Student seating: NSA front. Alphabetized others. 

25-30 seats allotted for faculty.

-Rehearsal: May 23 @   6pm-8pm (rep Dave LeBlanc/Linda Carlton)
-Dress code: White CSM uniform-hats optional
-Place:  San Mateo Performing Arts Center Ceremony starts at 5:30. 

Grads arrive at 4:30. Friends and family at 5pm.
-Candles: Total: 65 – 1st year volunteers will collect candles after ceremony.
-NOTE: Mention of Carol Westbury-Connilee.

	Open discussion 
	-Discuss procedures to replace an officer at next meeting:  

    -Brainstorm:  Use 2nd runner’s up as replacements, Hold new election for replacement, add a new position (alternate) to replace members – pending.
-Kaplan:
Info session set for April 21th 3:30 – 4:30pm (after lecture) Confirm with Janis – done. CHANGED
Course set for June 6th @9 am – 4:30 pm.  
- Next Meeting is  April 25th
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