[image: image1.png]




COLLEGE OF SAN MATEO

NURSING DEPARTMENT

Date:  February 14, 2011
PRESENT:  
MEETING TIME/ LOCATION:  9am, College of San Mateo building 5 room 339 

	Topics
	Discussion & Decisions
	DONE

	
	-     Minutes recorded by Elsa Hagner   -     Meeting called to order at 0900.
	

	Update from Treasurer (Connilee)
	-Current budget as of 11/8: bank $5400.00  + $5900.00 = 11,300.00

(Connilee will make out a budget for the pinning ceremony)

 
	

	Secretary (Elsa)
	
	

	VP (Don)
	Ceremony duties
-Volunteers for pinning ceremony 
	

	Advisory Update 

(Gee and Connilee (filled in for Jill))

(Carolina and Rey)
	-ATI Predictor test announcements by 2nd years in class on Thursday-pending. 

-ACLS class: $200 per person-pending.  
	

	Representative Update (Kathy and Melissa) 

(Rhea and Angela)
	· Clothing sales: 

· Faculty: 

 
	

	Activities 
(Ria and Heather)
	-Fundraisers: 

-Jamba juice-pending. Waiting for Jane to get gift cards.

-Student Life Association: Mandatory Meetings Wednesdays at 2:15p-3:00p, Bldg. 18-204.  2 elected reps: Melissa and Rey to alternate. Choose new reps for 2nd quarter in spring.

Thank you Ria
Thank you Heather 
	

	Newsletter (Amber, Michelle, Lena, Alice)

(Rachel, Mike, Sara, Sanjani)
	Great job Amber on the Newsletter 
-100 word statement due April 1st 
	

	Pinning Ceremony 


	-Faculty gift suggestions: laptop, speakers, still brainstorming. ($            )
- Singer:
-Photographer:
- Gee: $1100 group shot +individual pics on a CD. Photographer @ ceremony unconfirmed.  

Mike:still needs dates to confirm.
Michelle: $800.00 quote.

-Connilee: $800.00 quote from photographer from last year.

Program:

Layout: Amber: email class during winter break regarding layout of statements.
Needs to have a 100 words or less. Please submit by April 1st format is Times Roman font 12.

Printing: pending
Jill: still working on getting price.
Rhian: Connilee spoke with Rhian.  Looking for pamphlet for layout.

-NSA Sashes: Need a template for the sashes.  Wendy’s design to Gee. 
-Graduation speaker: 

-Suggested from students to have Julie Withrington  

   (Mindy will contact Connie Musolum
   (Amber will contact Sheila Gilson. –pending.

   (Melissa will contact Dolores Jones 
-Hats:   
Lena will email class about a hat before the end of the semester.

-Pins: 

See paper. Email sent. Deadline March 3rd for group order 
-Songs: Music before ceremony for seating. Music for students to walk in with. Closing music. 
Asked Rey if he would be interested in setting up the songs for the ceremony. 
Multimedia: We need to bring laptop. They have mic, screen and lighting.
-Slide show: -Amber + newsletter people.  Must make show only top 2/3 of screen.
Must coordinate having students walking off stage
-Taping of the ceremony was suggested by Mike ( Still talking with videographer.

-Volunteers from the 1st year to sign-up now, Due by April
-Seating:  
Student seating?? NSA front. Alphabetized others? 14-20 seats allotted for faculty.

-Flowers: Need to get a Florist set up. (Sev’s mom is going to do the flowers.
Delivered by_______ % of profits for selling  (Meet with her in March).
Cost:

-Print out candle lighting speech??
Get together before or after ceremony??

Piners: how many? must be ambulatory
-Rehearsal: May 23 @   
-Dress code: White CSM uniform-no hats

-Place:  
-Candles: Total: 65 – 1st year volunteers will collect candles after ceremony.
	

	Open discussion 
	-Attendance issues 

-Discuss procedures to replace an officer at next meeting:  

    -Brainstorm:  Use 2nd runner’s up as replacements, Hold new election for replacement, add a new position (alternate) to replace members
-Kaplan:
Info session set for March 24th 3:30 – 4:30pm (after lecture) Confirm with Janis □
Course set for June 6th @9 am – 4:30 pm. Otherwise June 13th – 16th is available if scheduling issues for Summer classes arise.  Confirm with Tanya □
- Next Meeting is March 14
	


[image: image1.png]