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COLLEGE OF SAN MATEO

NURSING DEPARTMENT

Date:  April 25, 2011

PRESENT:   Rhea Abella, Angela Ballesteros, Rachel C., Jeff Chaff, Elsa Hagner, Connilee Hayes, Norma Hopkins, Sanjani Kumar, Haidee Laccsina, Jacqueline Mapalo, Jenn N., Michelle Nerona, Lena Ngo, Mike Palapinyo, Carolina Puentes, Sara Recinos, Amber Rhodes, Don Scherba, Rey Vargas, Heather Wilcox, Melinda Winans, Jill Wylie, Kathy Yan, Alice Yee
MEETING TIME/ LOCATION:  9am, College of San Mateo building 5 room 339 

	Topics
	Discussion & Decisions

	
	-     Minutes recorded by Elsa Hagner   -     Meeting called to order at 0900.

	Update from Treasurer (Connilee)
	-Current budget as of 3/14: $10,800.00
Who has been paid? Pending.
Insurance: In progress (for SMCPA)

	NSA officers 
	· Congratulations to the new officers  

	VP (Don)
	- Ceremony duties: Master of Ceremonies (talk w/ last years Master’s of Ceremonies)
-Volunteers for pinning ceremony: need list by May 16th - Don

	Advisory Update 

(Gee and Jill)

(Carolina and Rey)
	 No concerns from meeting from 1st or 2nd year students.

Implementing Nurse-Squared in Fall 2011.

Concerning 2nd year grads-Hospitals are not hiring.
  -Alma on vacation 4/11/11-5/4/11.

	Representative Update (Kathy and Melissa) 

(Rhea and Angela)
	· Clothing sales- done
 -Melissa is handing over all clothing sale info to Rhea and Angela for next year sales.
 

	Activities 

( Heather)
	 -Grad dinner: 2 options: pot luck at a park or a catered event.  Class will vote.


	Newsletter (Amber, Michelle, Lena, Alice)

(Rachel, Mike, Sara, Sanjani)
	Pinning statements: received all statements.
Program layout: pending. Working with Jane for finishing touches.
-Amber will involve new Newsletter team in last issue as an orientation.
-Plan for memorial for Carol W. discussed-Jenn N.

	Pinning Ceremony 


	-Faculty gift suggestions: Laptops bought buy Connilee-present at faculty meeting.
Clock and Blood Pressure Cuffs: Lena

Call lights: given to Tanya (donated by Seton)
Gift cards to Alma, Jane, Tanya, Jenny-pending-Connilee
- Singer: Gerrad and Geraldine-audition for class pending
-Photographer:50% deposit paid. Remainder will be paid before ceremony.
Program:  Vote secret ballot for decision on program distribution
 Printing: 
Jill: Quote: color 300 for $800, 400 for $985, 500 for $1177, B&W 500 for $337 – Budget=$900. 
Suggestion: 150 color ($400)= 112 to student gives 2 colored copies and 38 color copies for faculty

 500 B&W ($337) = 8 copies per student == $737
Deadline for printing______________    
Amount per student_______________    
Need 30 for staff (color vs B&W)
-NSA Sashes: 
Done
-Graduation speaker: 

 Connie Musolum-confirmed
-Hats:   
Done
-Pins: 

Done 
-Songs: Music before/after ceremony for seating. Length: 30-45 mins approx 10-15 songs

 Music for students to walk in with. Length: 7-10 mins approx 4-6 songs

Closing music. Length  7-10 mins approx 4-6 songs
Rey: songs for the ceremony “mix” –pending.  Rey working with Mindy
Multimedia: We need to bring a laptop and projector. They have mic, screen and lighting.—Borrow laptop and projector from faculty.
-Slide show: Alice, Michele & Lena.   5-7 mins max
Invitations:
Need official invitations sent to certain faculty. Deadline April 10th – Done
-extras with Jane
-Flowers: Sev’s Mom:
- Flowers for the stage (Can deliver 5/23 at rehearsal)
-Need something to give to faculty members: (40)
- % of profits to CSM nursing for selling additional flowers for guests to purchase.

Cost: $800 budget

 Food: sheet will be passed around class.—mostly filled and done.
Mention of Carol Westbury-Connilee & Jenn
-Print out candle lighting speech-Nightengale Pledge (put on the back of the program, copy at podium)
Janis and Tanya have said yes for candle lighting ceremony
-discussion of logistics for candle lighting.
Pinners: Kathy update:

Must be ambulatory 

Beth is confirmed to speak
Instructional guide for first years to coordinate
 -Seating:  15 guests/person: ~700 attending, can accommodate 1,000.
Student seating: NSA front. Alphabetized others. (see seating chart)
25-30 seats allotted for faculty.

-Rehearsal: May 23 @   6pm-8pm (rep Dave LeBlanc/Linda Carlton)
-Dress code: White CSM uniform-hats optional, Volunterrs: All black, nice attire.
-Place:  San Mateo Performing Arts Center Ceremony starts at 5:30. 

Grads arrive between 4:00 - 4:30. Friends and family at 5pm.
-Candles: Total: 65 (will place under seats before ceremony)

 1st year volunteers will collect candles after ceremony.
 

	Open discussion 
	- Bylaws: Discussed, more editing needs to be done
-Kaplan:
Info session set for April 21th 3:30 – 4:30pm (after lecture) Confirmed 
Course set for June 6th @9 am – 4:30 pm.  
- Next (and last) meeting May 16th 
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