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PETITION FOR CREDIT BY EXAMINATION

Credit by Examination (CBE) allows a student to receive credit for a course by examination instead of physically attending a class for a full semester.  To acquire Credit by Examination (CBE), you must meet the following criteria:

1.  Be currently enrolled at Cañada, College of San Mateo or Skyline
2.  Be in good academic standing 
3.  Not have previously received credit for the course
4.  Not enrolled in or completed a more advanced course in the same sequence, for example, a   sequence of foreign language classes.
You may complete a course through Credit by Exam only once.

A maximum of 12 units may be applied to an Associate Degree or 6 units toward a Certificate with Credit by Exam.

To pursue the Credit by exam option, the process is as follows:

1. Student completes Section A and submits this form to the division offering the course.
2. The Division Dean completes Section B if the course is available using CBE, may or may not approve the test, if approved, and assign a faculty member to arrange for the examination(s) to be administered and graded.
3. Student submits Section C of this form to the Admissions Office for eligibility clearance when test arrangements are approved.   
4. After eligibility is cleared, the student and the assigned faculty member will establish a testing date and time.
5. Complete the testing.
6. Faculty member completes Section D of the Credit by Exam form with a grade and submits form to Admissions and Records.
7. The grade for the course is posted by Admissions and Records as Credit by Exam on the transcript.

All grades issued for Credit by Exam will be used in the calculation of the grade point average and in determining scholarship awards.

Credit by Examination will not satisfy enrollment eligibility requirements for financial aid, veteran’s benefits or athletics.

Section A- Student Information and Request:  

 Name __________________________________________________        
______________________________


Last



First

 
M.

Student ID number

Address 
_________________________________________________________________________________

City               _________________________________
State ______

Zip Code ________________
E-mail Address _____________________________


 
Phone __________________
Course for which examination is requested  ___________________________________ 
 Term___________             
Unit Value ________

Letter Grade _____   

P/NP _______

__________________________________________________

________________________
Signature of Student 






Date

*******************************************************************************************
Section B – Division Review



____ not approved
Examination for _______________


____ approved        
 ________Term _______ Year      



Course Name

To be administered by:

___________________________________________________________ 
On  
________
   


Name








     
Date       
   Time

_____________________________________________



_____________________

Division Dean Signature







Date
********************************************************************************************
Section C - Admissions Office:  ELIGIBILITY DETERMINATION

A. Is the student currently enrolled?



Yes ____
No ____

B. Is the student on probation or dismissal status?


Yes ____
No ____
C. Course work previously completed for credit or failed?

Yes ____
No ____

D. Course is eligible for Credit by Examination.


Yes ____
No ____

Approved:

__________________________________

_____________


Dean of Enrollment Services



Date


********************************************************************************************

Section D:  EXAMINATION RESULTS – submit to Admissions &Records 
___________________________

____________

 ___________

__________
Course Title




Units


Letter Grade

Pass/No Pass


__________________________________________________

_______________________

Signature of Instructor






Date

POSTED TO RECORDS     ______________________________

________________________




Admissions Officer Signature


Date Posted
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