
Library	  Advisory	  Committee	  Minutes	  
A	  Subcommittee	  of	  the	  CSM	  Academic	  Senate	  Governing	  Council	  
September 9, 2015  
2:30pm - 3:30pm 

Members	  Present	  

Co-Chair Roberta Reynolds 

Co-Chair Stephanie Roach 

Creative Arts/Social Sciences  Janet Black 

Counseling  Ruth Turner 

Others	  Attending	  

Not applicable. 

I. ORDER OF BUSINESS
The meeting was called to order by Stephanie Roach and began at 2:39 PM.
1) Janet Black agreed to take minutes for today’s meeting.
2) Approval of agenda and minutes: The April 2014 minutes were approved except the

title had to be corrected: “Agenda” was replaced by “Minutes.” Today’s agenda was
approved.

3) Public Comment:  The library orientations for Janet Black’s art history classes were a
success.

II. INFORMATION ITEMS
1) Introductions: The members of the committee introduced themselves:

a) Stephanie Roach, LAC co-chair, is in her second year at CSM and was
previously at JFK University

b) Roberta Reynolds, LAC co-chair, was a student at CSM.  She was the chair of
library committee and is now co-chair.  She joined because she is interested in
the vision of what a library should be.  The number of students going to
library declined when the Learning Center in building 10 opened.



A discussion of trying to get them to return ensued.  It was noted that they 
seem to be returning because of the noise on the second floor in building 10. 

c) Ruth Turner, has been at CSM for 25 years, comes to the committee as the
student services representative.  Her mission is to bring back information to
the counseling group.

d) Janet Black has always used and loved libraries.  She joined to stay current
with library innovations to pass on to students.  She wants to preserve libraries
as tremendous resource.

2) Co-chairs report by Stephanie Roach
a) Overview of LAC:  Its purpose is to give library feedback on faculty needs,

goals, and learning objectives.  It is a sub committee of the Academic Senate.
(Handouts appended: Library Advisory Committee section of the Academic
Senate Bylaws excerpted from the 2015-16 Faculty Handbook; LAC Mission
and tasks as posted on the committee website; Brown Act requirements sheet;
Draft goals of Academic Senate)

b) Academic Senate and Institutional Planning Committee (IPC) updates:
1. One of the Academic Senate goals is to redefine and refocus

subcommittees including the LAC.  We need to be present for the
redefinition of the LAC.

2. Distance Education with the OEI is being looked at closely, we should
consider how the library is providing online services, and be a part of
that conversation.

3. The IPC is creating a form for all committees to set goals and evaluate
progress on them annually.  Each committee at the beginning of the
year will write their goals and assess whether they are efficient and
effective. LAC needs to do this.

4. The District strategic plan has come out and they are asking for
feedback on it. There is a lot of talk about aligning goals to the goals
within the strategic plan.

5. Program review is being revised to simplify it.  They are also looking
at an earlier due date.  Program review will be every other year.

III. Action Items: We’ll stick with 2nd Wednesday.
Meeting time: 2:30 – 3:30
Meeting dates: October 14, 2015 and November 11, 2015

IV. Discussion Items:
1) LAC mission does not seem to be current.  Stephanie Roach will look for a more

recent version. Lorrita Ford might have one.
2) Goals discussion:

Roberta Reynolds: encourage students to come to library and make them aware of the
library’s resources.  They have improved since state mandated literacy requirements.



Stephanie Roach: Engl 100 & 105 now will meet the information competency 
graduation requirement. Most students moving forward will meet the requirement this 
way. 
Come next time with goals, even if they are general. 

3) Membership drive discussion:
Suggestions include reaching out to PLS and specifically the deans. Academic Senate
representatives have been asked to let their colleagues know there are vacancies.
There will be a student representative from Associated Students.

4) Ideas for programming discussion:
a) Makerspace activities were discussed. There is no longer a student run

Makerspace Club, but the library Makerspace still exists, and puts on
programming.

b) An important goal is to establish stronger tie with faculty. Come up with ideas
to reach out to faculty.

c) Roberta mentioned that Lorrita had events at the library.  Faculty portraits
with a favorite book were popular.

Meeting adjourned at: 3:30 pm 

Date and time of next meeting: 2:30pm – 3:30pm, October 14, 2015 

Minutes prepared by Janet Black, with assistance from Stephanie Roach 

Documents shared at meeting are appended below. 



Appendix	  
Academic	  Senate	  Goals	  

Goals: 2015-2016 (From Academic Senate Website) 

Governing Council has identified the following areas as priorities for faculty in the 
2015-2016 academic year: 

Goals	  
• Establish second Academic Senate student scholarship (community service).
• Further revise and improve program review.
• Redefine and refocus LSC3, CAC and LAC committees.
• Move toward establishing CTE Certificate completion event.
• Stay abreast of the OEI initiative as it develops, with the aim of producing,

by the end of the year, a statement of our findings and concerns.

Themes	  
• Support and coordinate collaboration between instructional disciplines,

student services and learning communities, so as to increase student equity
and student success.

• Work toward increasing more broad and diverse faculty participation, while
addressing fair compensation, in divisional and college-wide committees and
initiatives.

At future Governing Council meetings, we will refine each as we develop specific 
objectives, action steps, and measurable outcomes to guide and track our progress 
in support of student learning, the revised college mission and diversity statements, 
and Institutional Priorities (as well as current college initiatives). 



LAC	  Mission	  and	  Tasks	  from	  Website	  

Mission	  
The Mission of the Library Advisory Committee is to advise the Library Director 
and the Vice President of Instruction on technology, facility, and resource issues 
that impact the College Library. 

Tasks	  
The Library Advisory Committee accomplishes its mission by: 

Facilitating communication between the Library, the College (students, 
faculty/counseling/other support services), and the surrounding community by 
periodically assessing needs of these groups through surveys. 

Raising library visibility by disseminating information about resources that support 
academic and lifelong learning, and promote information competency. 

Ensuring that the Library is empowered to satisfy accreditation standards and 
expectations as well as best practices for library and learning resources through 
regular review and consultation. 



















Local Rules 
Many local jurisdictions, including San Fran-
cisco, Contra Costa County, and Oakland, 
have adopted local “Sunshine” ordinances 
that grant greater access and openness.  
Check for local rules. 
Other jurisdictions often have rules that violate 
the Brown Act.  Challenge such rules or con-
tact the agencies listed on this brochure. 

WHAT IF. . . 
• a council member is on a board of a non-

profit corporation—is the board covered?
• YES, if the council both appointed him
or her to the board, and funds the corpora-
tion. (§54952(b),(c)(1))

• an agency delegates authority to another
entity—is the entity covered?
• YES, if it was created by the agency’s

elected body. (§§ 54952(b),(c)(1))
• a council committee meeting has less than

a quorum—is it required to meet openly?
• YES, if it is a standing committee and
has either a set meeting schedule or a
continuing subject matter jurisdiction.  (§
54952(b))

• members use individual contacts to collec-
tively decide an issue—is that a violation?
• YES, information communicated to a
quorum through a series of contacts, indi-
vidual phone calls (“daisy chain”), or a
third person (“spoke and wheel”) to evade
the public is a “meeting” (§ 54952.2(b); 63
Ops.Atty.Gen. 820 (1980); Stockton
Newspapers v. Stockton Redevelopment
Agy., 171 Cal.App.3d 95 (1985); Common
Cause v. Stirling, 147 Cal.App.3d 518
(1983).

• agency members attend a conference
called by someone else—is this covered?
• NO, so long as they do not discuss
specific business matters within their juris-
diction (§ 54952.2(c))

• a meeting is held by video/teleconference.
• YES, if the public’s rights are pro-
tected. (§54953(b))
• Every video/teleconference location
must be accessible to the public, and at 
least a quorum of the members must par-
ticipate from locations within the body’s ju-
risdiction. (§ 54953(b)) 

Brown  Act 
Govt. Code §§ 54950-54960.5 

THE BASICS  
Meetings of public bodies must be “open and 
public,“ actions may not be secret, and action 
taken in violation of open meetings laws may be 
voided. (§§ 54953(a), 54953(c), 54960.1(d)) 

WHO’S COVERED  
• Local agencies, including counties, cities,

school and special districts.  (§ 54951)
• “Legislative bodies” of each agency, the

agency’s governing body, plus “covered
boards,” that is, any board, commission,
committee, task force or other advisory body
created by the agency, whether permanent or
temporary. (§ 54952(b))

• Any standing committee of a covered
board, regardless of number of members. (§
54952(b))

• Governing bodies of non-profit corpora-
tions formed by a public agency or which
includes a member of a covered board and
receives public money from that board. (§
54952(c))

WHO’S NOT COVERED 
• Ad hoc advisory committees consisting of

less than a quorum of the covered board
(§54952(b))

• Most other non-profit corporations
• All other government agencies.  State gov-

ernmental agencies are covered by the Bag-
ley-Keene Open Meeting Act. (Govt. Code §§ 
11120-11132)

WHAT’S COVERED 
A “meeting” is any gathering of a majority of the 
members of a covered board to hear, discuss, or 
deliberate on matters within the agency’s or 
board’s jurisdiction. (§ 54952.2(a)) 

Note: No vote or action is required for the gather-
ing to be a meeting, nor must the members meet 
face to face. (§ 54952.2)  

WHAT MUST HAPPEN  
Under the Brown Act an agency must: 
• post notice and an agenda for any regular

meeting, (§§ 54954(a), 54954.2(a)); mail no-
tice at least three days before regular meet-
ings to those who request it, (§ 54954.1);
post notice of continued meetings,
(§54955.1); deliver notice of special meetings
at least one day in advance to those who re-
quest it, (§ 54956); and deliver notice of
emergency meetings at least one hour in ad-
vance to those who request it. (§§54956,
54956.5)

• notify the media of special or emergency
meetings if requested, (§§ 54956, 54956.5);
allow media to remain in meetings cleared
due to public disturbance. (§54957.9)

• hold meetings in the jurisdiction of the
agency except in limited circumstances, (§§ 
54954(b)-(e)), and in places accessible to all,
with no fee. (§ 54961(a))

• not require a “sign in” for anyone. (§54953.3)
• allow non-disruptive recording and broad-

cast of meetings, (§54953.5(a)), and let the
public inspect any recording made by the
agency of its open meetings. (§54953.5(b))
The agency may destroy recordings it made
after 30 days. (§54954.3(b))

• allow the public to address the covered
board at regular or committee meetings on
any item in the agency’s jurisdiction not ad-
dressed by the agency at an open earlier
meeting. (§54954.3(a))

• conduct only public votes, with no secret
ballots. (§54953(c))

• treat documents as public “without delay,”
if distributed to all or a majority of members
of a board before or at the meeting, unless
they are also exempt under the Public Re-
cords Act. (§54957.5)



A SERVICE OF: 
THE FIRST AMENDMENT PROJECT 

SOCIETY OF PROFESSIONAL 
JOURNALISTS (Nor. Cal.)

A POCKET GUIDE TO 
OPEN MEETING 

LAWS 
IN CALIFORNIA: 

THE BROWN ACT 

HOW TO USE THIS GUIDE 
This pocket guide is intended to be a 
quick reference and provide general in-
formation to journalists and citizens.  It 
addresses some common public meet-
ings problems, but does not substitute 
for research or consultation with a law-
yer on detailed questions.  This guide 
current as of December 3, 2003. 

CLOSED MEETINGS 
Closed meetings are the exception and permitted 
only if they meet defined purposes and follow 
special requirements (§§ 54953(a), 54954.5, 
54962). 

EVEN AT CLOSED MEETINGS... 
Special public notice and agenda requirements 
apply (§§ 54954, 54954.2, 54954.5, 54957.7). 

All actions taken and all votes in closed session 
must be publicly reported orally or in writing (§ 
54957.1(b)), and copies of any contracts or set-
tlements approved must be made available 
promptly (§ 54957.1(b),(c)). 

CLOSED MEETINGS MAY BE HELD FOR:  
Personnel  
Only to discuss the appointment, employment, 
performance evaluation, discipline, complaints 
about or dismissal of a specific employee or po-
tential employee (§ 54957).  The employee may 
request a public meeting on any charges or com-
plaints.  
But closed sessions are NOT ALLOWED for dis-
cussing: 
• general employment
• independent contractors not functioning as

employees 
• salaries
• the performance of any elected official, or

member of the board 
• the local agency’s available funds
• funding priorities or budget

Pending Litigation  
Only if open discussion “would prejudice the posi-
tion of the agency in the litigation.”  The litigation 
must be named on the posted agenda or an-
nounced in open session unless doing so would 
jeopardize the board’s ability to service process 
on an unserved party or conclude existing set-
tlement negotiations to its advantage.  (§4956.9) 

To qualify, the agency must: 
• be a party to pending litigation (§ 54956.9(a))
• or expect, based on certain specified facts, to

be sued (§§ 54956.9(b)(1),(b)(2))
• or expect to file suit itself (§ 54956.9(c))

Labor Negotiations   
Only to instruct the agency’s identified negotiator 
on compensation issues (§ 54957.6).  (Note: 
school districts are covered by the Rodda Act, 
Govt. Code §§ 3540-3549.3.) 

Property Negotiations  
Only to discuss, with an agency’s identified bar-
gaining agent, price or payment terms. The par-
cel, negotiators and the prospective seller or pur-
chaser must be identified on the agenda. (§ 
54956.8) Final price and payment terms must be 
disclosed when the actual lease or contract is 
discussed for approval. (§ 54957.1(a)) 

Others  
License applications for people with criminal re-
cords (§54956.7); threats to public services or fa-
cilities; (§54957) insurance pooling (§54956.95). 

WHAT TO DO IF: 
A MEETING IS CLOSED THAT SHOULD BE 
OPEN  
• Refuse to leave, and use this Guide to

check the law, to protest, and to enforce all
notice requirements.

• Leave only if ordered by law enforcement.
• Call your editor or lawyer at once.

AN ILLEGAL CLOSED MEETING HAS BEEN 
HELD 
• Ask participants what happened, and get

reports of actions taken and copies of con-
tracts approved.

• Call FAP, SPJ or CFAC (phone numbers
are on the cover of this Pocket Guide).

• Write a story or letter to the editor about it.
• Contact the District Attorney under § 4959,

or take legal action under § 54960(a) 
against violations or a “gag rule” imposed 
on a body’s members. 

• A court may: (1) force the agency to make
and preserve tapes of closed sessions (§
54960(b)); (2) declare actions taken null
and void (§ 54960.1(d)); (3) award costs
and attorneys fees (§ 54960.5).

FOR MORE INFORMATION OR HELP: 

FIRST AMENDMENT PROJECT.................510/208-7744 
www.thefirstamendment.org 

Society of Professional Journalists, 
  NORTHERN CALIFORNIA CHAPTER.............415/338-7434 

www.spj.org/norcal 

California First Amendment Coalition……....916/974-8888 
www.cfac.org 

Funding provided by the Sigma Delta Chi Foundation 
of the Society of Professional Journalists 


	lac_minutes_201509DRAFT
	AcademicSenateByLaws
	Brown-Act-Brochure-DEC-03



