WebAccess Handbook

This handbook contains directions on using tools and resources in WebAccess at CSM.
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Logging in to WebAccess

The web address for WebAccess is

https://smccd.mrooms.net/

WEBACCESS

Login

number and your
password is your 6
digit birthdate

Your log in is your G

SMCCD

My courses

E] ART - 1020LH - 44552
Hestary of Art 1| - Spring 2014

Activity stream

Once you are logged
in, you can find your
courses in the My
Courses list and in
the My Courses
Block

Before you can start editing and adding items to your WebAccess shell, you need to

Turn Editing On!!

‘WebAccess Training Resources

INTRODUCTION
Welcome to the new version of WebAccess
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https://smccd.mrooms.net/

Setting up your Shell

Docking Blocks or Menus

WEBACCESS oy

HOME MY COURSES COLLEGE SERVICES SUPPORT

Home » My courses » Miscellaneous » Faculty Sandboxes » WTR Turn editing on

All menus J : e N
INTRODUCTION .
. (Sometl meS Cal Ied rse administration
Welcome to the new version of WebAccess Ty ——

This site contains resources to help you get started with the bIOCkS) Can be @ Edit settings
%2 Course completion

docked; docked -

News forum _
T Filters
@ test menus become left- Reports
a [ZlGrades
Advanced Forum Example
- Slde tabs 8 Outcomes
v quiz s Badges
£ Backup
a) syllabus Ia % Restore
& Syllabus 3 ® Z Import
“ Reset

T

Here is the setting menu docked.

Mavigation

Docking menus that you use often will make
editing and other functions easier for you to l
accomplish

w
=
=
=
[T
o2

Home « My courses

INTRONI TN
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Badges
£ Hackup

The Settings block has some
important tools. This settings
menu is “docked”

ON
the new version of WebAccess

AINS IESOUrCes 1o hedp you get started with the transition USe Ed it Setti n gs tO Set u p the
format for your course

Grades is the link to the Grade
book in WebAccess

You can back up and save a
copy of your course here

Don't forget to edit your Profile!

ning Resources

IewW topic
been posted

Forums
b

=
p Coltaborate

-

£ Parficipa
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Course Settings

WEBACCESS e | 1] 0

Edit course sstings Use this drop down
AL to Make your
Course full name* (1) WebAccess Traman g Hesources
Course shor name” (8 WITR isi
Course category (1 Miscellanetus / Faculty Sandboxes Course VISIbIe
Visible () | Shaw =]
Course start date (7| Hi9¢__Lpiamber = 2073
Course 1D number (7 —
= Description
Course surmmary (8} fontfamdy - Fentsee |-/ Pasgrach = 2 253
DI« EER SeHmB AL Tn
i B2 Adaln/H

All of the other course settings have been collapsed

-

“ou can drag and drop fil

b Qutcomes

b Course format

T Click on each

} Files and uploads headlng to eXpand
» Completion tracking It

b Guest access

b Groups

» Role renaming )

Save changes Cancel

(@ Moodle Docs for this page

Student Email | WebSMART

https://smccd.mrooms.net/course/edit.phpfid=6791%
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¥ Outcomes
= Course format
Format (x
Number of sechons

Hidden s BON:

Course layout (7
* Appearance

Force language

Shiw gradebook 1o students (&)
Shaw activity reports ()
* Files and upleads
~ Completion tracking
Enable completion tracking (51
* Guestaccess
¢ Groups

¥ Role renaming (3

Tapics farmat

17 -

¥ Hidden sections are shown in coltapsed form =

Show all sechons on one page

Do nat force

HNews ilems to shaw (5] 5

Yes =
Yes -

Vs -

Save changes

Here is an example of some
commonly used options,
expanded.

You can change the format
of the course here

There ane required fiekds in this farm markec

Topics Format: use this format if you are using your shell just as an additional

resource for students and don’t need a separate block for each week. You can simply
add as many blocks as you need for each topic, for example: Homework, Handouts,

Lecture notes, etc.

Weekly Format: this is the default format; it is set up with a start date and a block for

each week in the semester

Created by Alexis Alexander for CSM Spring 2014
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Editing your Profile

It is very important that you edit your profile before you make your course
available to students

O

the new version of WebAccess Cllck here to ed|t your prof'le

Ains resources 1o help you get stared with the transstion

Don’t forget to
upload a photo
here, using “Add” or
simply dragging and

. Moodle auto-format « dropping
Delete -
Miew picture (7
9
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Creating a Welcome Message

When your students-open your WebAccess shell they may not know how to proceed.
Creating a “Welcome” message in the top block of the page will help guide your
students on what they will need to do for your course

The following are suggested items to include in welcome message and should be placed
in the very top area of your course, which is called “Block Zero:

*

Introduce yourself! A brief introduction to you and the course is a great way
to connect you to your students

Contact information: Provide students with ways to communicate with you.
Have virtual office hours? Post those here.

Learning objectives: Providing students with your learning objectives gives
students an idea of the goals they are expected to meet for the course.

How to get started: Provides students with assistance in locating course
material in the WebAccess shell. You could also include a link to the course
syllabus

Some other things you might consider adding are

Textbook Information. Your WebAccess shell could be one place students
look to find out ISBN info about the textbook.
Exam information. Listing exam dates and assignment deadlines is helpful to

your students
Course FAQ’s: What do students really need to know about your course?

To edit Block Zero, click the “tiny pencil” button, which looks like a tiny pencil!

WEBACCESS

MY COURSES

Navigation

COLLEGE SERVICES SUPPORT

Settings

Home - My courses - Miscellaneous - Faculty Sandboxes - WTR

INTRODUCTION
Welcome to the new version of WebAccess

This site contains resources to help you get started with the transition

Created by Alexis Alexander for CSM Spring 2014 Page | 8
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WEBACCESS

MY COU

Summary of Introduction

« General
Sectior Introduch
it famdy = || Font sur = Headng 2 . i
Bz EER Jia&mA-E-1w
EiE ke 27 Ay aiH
Welcome to the new version of WebAccess
This Site COMaINS resources 1o Meip you got stared with
Path h2
b Restrict access

Remember, on the web it is
very important to make
things readable, you can do
this by using headings and
making sure there is white
space between paragraphs,
keep it clean and simple

) Moodie Docs

Need Help?
Contact WebACCESS Support

When you are done,
be sure to save
changes

v COLLEGE DISTRICT

Adding Files to WebAccess

Files are a resource, use the “Add and activity or resource” link

[7] offline assignment = A @ X QT
@ Attendance = z el %
podcast test =+ e xR Dy
Podcast test R ' ® @
TOPIC 1
Fariima

Created by Alexis Alexander for CSM Spring 2014
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Welcome 1o the new version of WebAccess

Thes side contams resources o help you gel starber

TORIC1
Forums

®

fdd 3 new topic
{No news has been posted
yet}

These are all of
the activities and
resources in
WebAccess

Choose one by
using the radio
button next to the
name of the
resource

p

Training R

Adding a new File s
* General

Name*
Description® | mde esting i

Forn ity | Fenterw | Pwagach |+ Rl |
B ERER | FLEE A% v

EEaE e 22 AEad

Path p
Display description on course page (¥

~ Content

Select files

Created by Alexis Alexander for CSM Spring 2014
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You must name your Resource
and write a brief description
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Sehect files
ol ddd S Crosle fobler

Click add T
fil
ile to v
upload

your file

» Common module settings

b Restrict access

Completion trackng (5 Studients can manasally mark thie activity as completed =

Require view Student must view this actiity to complets i
Expectcompletedon (9 |12 -||February -|{2014 - |EI ] Enable

() Moodie Docs for this page

i | WebSMART

Created by Alexis Alexander for CSM Spring 2014
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Each activity or resource has an
“activity completion”
component, this means you can
track completion of items and
also let students know when
they have completed something

There are requited fields in this form marked *

SAN MATEQ COUNTY COMMUNITY COLLEGE

You can browse for your
file on your computer,
use existing files in the

Server Files area or

Google docs or Dropbox

Page | 11



== 2 T Al aim

The uploaded file appears here
= Content
e . Once again, you can enable completion
pa tracking if you choose

¥ Outcomes

» Common module sattings

b Rastrict access

+ Activity completion

Completios

There are required fields in this form marked *

¥l Moodke Docs for his page

rForams

Tesacher Dacumentation on using Advanced Forums

INTRODUCTION
lots of st

The files will appear
here as a link

& Attendance

TORIC 3
The Gradebook

Setting up Categories in the Gradebook

TOPIC 4
Adding Content

ot e s . ik

Don’t forget to test your link to make sure it works before proceeding.

Created by Alexis Alexander for CSM Spring 2014 Page | 12
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nk to an external website

WebAccess is also a great tool to enhance your students’ learning experiences, as it can
provide them interesting resources to view and use.

To do this, you may want to link to an external website.

i © ¥ Feedback

! Forum

B Aa Glossary

@ 7T Lesson

Eess

startel - v qur

5 WM scorM package

L T G ! Survey

® @ Turnitin Assignment

Wiki

Workshop

RESOURCES

Book
a
. File
HE 2

B B Foloer

TR
p- 5 LLJ M3 content package

¥ % (] Label
S
Page

% @/ uRL

Add an activity or resource

W Questionnaire

s ~ Lightbox Gallery

The URL module enables ateacher to provide

aweb link as a course resource. Anything that

is freely availabl ine, such as documents
orimages, can be linked 10; the URL doesn't
have to be the home page of a website. The
URL of a particular web page may be copied
and pasted or a teacher can use the file picker
and choose a link from a repository such as
Flickr, YouTube or Wikimedia (depending upon

which repositories are enabled for the site)

There are a number of display options for the

URL, such as embe: d or opening in a new

window and advanced options for passing
information, such as a students name, to the

URL if required.

Note that URLs can also be added

resource or activity type throug|

n

(@ Wore help

W

Turn editing on, click on
Ad an Activity or
Resource, and choose
URL

It is not necessary to close your WebAccess course shell when to go out to
the Internet to find an external website

Use your browser to open a new tab

reooms Knowledge Rue

Send~ <t Read Later Wewend | Recent 317

]'- Conve Weblicomis Training Resources x | +

In Firefox, clicking on this + sign
allows you to open a new tab so

O3 e Vb |- — B - atemey caroc

nt 8 cafeway e jack

FT—

that you can look for your

X 5o premsiuet

(SJOIE]©)

WebAceess Training Resources

e —

Created by Alexis Alexander for CSM Spring 2014

resource and go back and forth
from your course shell to your
search

| | o B
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Now find your online resource

Research, Share, Colaborate What's New  alexis alexander v Teacher Console  Tools  Help | Feedback =~ Sign OQut

dﬂqo My Library My Netws

vsnbeta

ommunity

Search titles, tags, annotations, and URLs

medieval history Search Search in Google » Related searches
See all items tagged medieval

QLY commantty brry | wstoy»

Search within results »

Medieval Sourcebook: Introduction
www.fordham_edu/_._sbook_html - Save - Bury - Preview

Search in Google »

people
histon nce | iterature | research | first saved by Krissa Swain on 2006-03-02
Top Contributors
Paul Halsall/Fordham University: Internet History Sourcebooks Project Click in to find related links
people www fordham edu/halsall - Save - Bury - Preview v
history | resources ce | PrimarySources research first saved by Lionalx alex p on 2006-07-13 ':-"’.‘i
e
»e
The Labyrinth
people | Iabyrinth.geargetown.edu - Bury - Pre:

histon, Resources  first saved by Jason on 2006-07-09

resourcesforhistoryteachers - home
people resourcesforhistoryteachers wikispaces.com - Sav
histon, resources | socialstudies Wil

See more »

Groups interested in medieval...

Historic Tale Construction Kit
people www.adgame-wonderland.de/...bayeux.php - Save
history | DigitalStorytelling |

Sheldon College 8 History
& Geography
Members (122}

dieval | SocialStudies first saved by WMarcelo de Vasconcellos on 2006-06-01

bookmarks (1165

ORB: The Online Reference Book for Medieval Studies MSM Year & SOSE

www.the-orb.net - Save - Bury - Members (162)

people
histor, medieval | Refel Readi first saved by alix on 2006-07-13 bookmarks (618
History Teachers
Catalogue of Digitized Medieval Manuscripts: About Us Members (1004
people manuscripts.cmrs.ucla.edu - Save - Bury - Prei bookmarks (3242,

wan on 2009-02-11

ram.edu/halsall/sbeok.html?tab=comment first saved by Andraw Clmimmm Calimmen 40

Go to the website you want to use as a reference

S ——— Select and copy

i%| G oiige- - & { < Bookmark ~ [ Highight 1.1 Capture » 3 Send &

MEDIEVALISTS.NET . l . the URL (Web
address)

The Story of Richard lll as Graphic Novel
Get started today
at a Camington
Colleges campus
near you.

LATEST ARTICLES

Peter Des Roches, Bishop  Asian Origins of Cinderella:  The Forgotten Taxt of

of Winchester, and the Tne Znuang Storytelierof  Nikolai Golovin: New Light
Papal Interdict on England,  Guangxi on the igor Tale
12081214 Mann argues mat a rare

Anative of westem France and

Cicaicu vy AicA AFREAETGET 1™ CONT opn MY 2TLE rage I 14
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| il atin Goege g - e g [ Gousie e [ Moo Kncwinige e i s L ~[]
* G- B retpe/emecd micems e t g 4 h
% | (&) Digos BR- safeway car jack G o 4 Bookmark = [I Highlghe = L1 Capture = [ Send- o3 Read Later Unrced 55 Recert 57 | T Options 0 safewsy cor jack

s Adding a new URL @

Give your resource a
MName® MName of your resaurce gOOd name and then

i Paste the link in the
External URL Box

Displaty description on course page (i
= Content

Extemal URL®  you must supply a value here.

- Appearance

els)

Pop-up height {in paels)
Display URL name
Dizplay URL descripton

e You can choose how your
o resource displays here

¢+ Common module settings

¥ Restrict access

+ Activity complation

Thisre: are required fields in ths form markied »

Save and return to course, and you will see your link

Don’t forget to test your link to make sure it works before proceeding.

Created by Alexis Alexander for CSM Spring 2014 Page | 15
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Adding a YouTube Video to your course

* G- P youtube com ect<1 || 2 cooge P & B-
0% | G mage- EJ- O+ ¢a Bookmerk < [B Highlight = 00 Capture « (3] Send= oo Read Lates | 1 Unecad L Reeest 37| T Optiees A7 Ga preenium®

(1 Tube]

| Q Browse = Mavies  Upload Sign In

|
-\ ;ﬂ&m;-.ir@

Recommended »

E
@ b o~

l‘m

E ; if-. Optimus 7

B ¥ T ! shotyour ex-girfriend

Sign in to add From YouTube

channels to your
homepage

- shellymicAB uploaded a video

Sign In

Introducing the Google
Fiber Bar

Obama Was Re-Electe...
Bl shemymicAR - 364,218 views

I=  From YouTube

Obama's Complete Vic_..
ThaMNewYorkTimes
Ohama's 2012 Presidentia

= Cérant Ulaus Dakind e

YouTube has a ton of great videos you can embed in WebAccess
First search for the video that you want

For example here are a bunch of biology videos

That's Why Carbon Is A Tramp: Biology #1

by crashcourse - O months ago - 54

Wow Kid;s Favorite
Plant

WS

~al

And thus begins the most revolutionary biology course in history. Come
HD

Bozeman Biology B T

by bozemanbiology = 217 vid
Paul Andersen teachos sch

24,809 subscribers
- at Bozeman High School in Bozeman,
* Endosymbiosis
CHANNEL

Biology
by bazemanbiology - & 25,746 views
Paul Andersen intog picc of Biolegy. He covers sach of the |

HD

Lec 1 | MIT 7.012 Introduction to Biology, Fall 2004
by MIT = 4 yoars ago = 183 450 views. Advtsement
Introduction (Frof. Robert A Weinkerg) View the complete course: oow.

Created by Alexis Alexander for CSM Spring 2014 Page | 16
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Mn"\d\m‘rfmmhnhjmy Biology [ -

+ El- & youtube com st

% Bl oige- - + i Bookmark - [3 Highlight = 10 Capture = (@ Send* oA Red Later | 1 Unieed L Recest 47 | T Optioe

That's Why Carbon Is A Tramp: Biology #1

CRASH COURSE Qi+ IETELS

a
Youllllli[] biotogy Q  Browse

First click
share
546,019 i

KIS

Moz =

http:/lyoutu.be/QnQe0xW_. Embed  Email

Opbions «

A Go preenism

Movies  Upload | Snin

£ Water - Liquid
ol 23y Awesome: Biology #2

Biological Molecules -
at You Eat:

i S
BIOLOGICAL MOLECULES

: Islam, the Quran, and
“# .u &' &) theFive Pillars All

Then click embed

Copy this embed
code, this is what
you need to put the
video in your shell

4

& Lke W Share | M =1

546,019

1.be/QnQelxW_. Sabedi feat HDE

Oplions = More ~

http://yol

Flash® width="560" hoight="315"
rlﬁﬂ.‘ﬁripuccﬁﬁﬂ"hlﬁﬂyﬁ- allowfullscreen="true™
Jfembad></objec

After making your selectaon, copy and paste the embed code above. The code changes based
on your selection

Show suggested videos when e video finishes
Use HTTPS [7]
Enable prvacy-enhanced mode |7]

¥ Use old embed code [7]

560 =315 | 640 = 260 1260 = 720 Custom

Created by Alexis Alexander for CSM Spring 2014
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P ‘Water - Liquid

o il ¥ Awesome: Biology #2
ATER

o, Biological Molecules -
£ ¥ You Are What You Eat:
BIOLOGICAL MOLECULES 1

% lslam, the Quran, and
“#.u &' & | theFive Pillars Al
byc &
411 418

Indus Valiey
ptejetsjat civinz : Crash

THE THOLTS WALLEY (VILITANON

5 Worst Typos of
History

WORST TYPOS
OF HISTORY

Crash Course-Biology

Page | 17



Back in WebAccess, you should create a webpage in your course where
you will embed your video. Click on “Add a Resource or Activity” and
choose Page

mmmwm-m [0 Googie catertar do 1 [ igamng [ = Prine fohs The Winckors Tragi | e + You I+%

# 3 [ |8 & repomcotmeoomsneoune modsds phatad: prpeinype Soourse- i/l Asechon: gm0t

el St Lot Rme e s jpmibnf i ] Give your resource a name

and then paste the code in

the bottom box click the

HTML button FIRST to

get to code view, that is
very important!

H || [prme

After you paste in

the code and
click Update, the
video will appear
Created by Alexis Alexander for CSM Spring 2014 Page | 18
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Two more tools you might like to use are “Assignments” and “Forums”

Forums allow for asynchronous discussion, such as question and answer
boards.

Assignments allow students to upload papers, etc, online, and make
grading so much easier for you!

Adding a Forum to WebAccess

Forums are an activity in WebAccess, so you will find them in the Add a Resource or
Activity link

se#0;

D reeson

—_— B scomm paceape

Created by Alexis Alexander for CSM Spring 2014 Page | 19
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aneous « Eaculy

Adding a new Forum to Topic 1 lee your fOlem
~ General 1 a hame

your forum go
here

type (£ Standard forum for general use

¥ Attachments and word count

~ Subscription and tracking

Subscription mode (7 Ophonal subscriphon -
Read fracking & On

ST ' Once again, the settings for the forum are
o collapsed

¥ Outcomes

+ Ratings

Foles with permussion 1o rate (6 Gapabdity check not available unbl sctvity is saved

i B You should turn forum tracking on to help

s you keep track, you can also rate forum

range

- 0 D EX DU posts to give students points for

Te 12

SRR participation

¥ Restrict access

Drspliry desenphon o

1 type (1 Standard forum for general use

» Attachments and word count
= Subseription and tracking
Subscription made () Oplional subscnplion -

Read tracking (3} On
» Post threshold for blocking
¢ Grade
+ Dutcomes
= Ratings

Foles with permission to rate (. Capability check not availabie until activiy 15 saved
Aggrepale type (9 Sum of ratings
Scale | Scale; CrediNo Credit

Restrct ratings to #ems with dates inthis |79

range: (78

From

T f7s If you decide to give students points
¢ Commen module settings [ - a0 o .
i for forum participation, set the

e » | parameter for that here

&3 odle Docs for this page

Swdent Emat | WehSUART

San MATEO COUNTY COMMUNITY COLLEGE DMSTRICT

(@) NecdHep?

Created by Alexis Alexander for CSM Spring 2014 Page | 20
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If you decide to use forums

If you decide to use forums in your course, and | hope you will as forums provide many
advantages and support for students, you should also include specific instructions and
guidelines on how to use the forum for students.

Below is an example of information you might provide. Notice that there is
also an example of a rubric provided.

Each week we will have at least one discussion forum. You must post THREE
times in each forum to get the maximum number of points for your participation.
Each substantive and complete post is worth 25 points.

As the instructor, | will facilitate student discussions but I will not address every
single post. In most cases, | might share a related idea, intervene when the
discussion goes off-track, or tie student comments together to help deepen
student learning. Consequently, I will not directly answer questions in the
discussion area unless they are addressed to me. | will check the discussions
daily during the week, and occasionally on the weekends.

Some characteristics | consider to be part of excellent discussion contributions
are outlined below. I will consider these characteristics when assessing the
quality and level of student participation.

e Submit initial post(s) early in the week, and subsequent responses to the
posts of other learners at timely intervals throughout the duration of the
session. The goal is to have a dynamic discussion around the topic that
lasts throughout the entire session.

o Posts and responses should be thorough and thoughtful. Just posting an
"l agree" or "Good ideas" will not be considered adequate. Support
statements with examples, experiences, or references. Be brief — keep
each post and response to one or two short paragraphs. Keep in mind
that fellow learners will be reading and responding to you, too.

o Make certain that all posts and responses address the question, problem,
or situation as presented for discussion. This does not mean you should
not extend the topic, but do not stray from the topic.

« Discussions occur when there is dialogue; therefore, you need to build
upon the posts and responses of other learners to create discussion
threads. Make sure to revisit the discussion forum and respond (if
necessary) to what other learners have posted to your initial responses.

e When relevant, add to the discussion by including prior knowledge, work
experiences, references, web sites, resources, etc. (giving credit when
appropriate).

Created by Alexis Alexander for CSM Spring 2014 Page | 21
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Contributions to the discussions (posts and responses) should be complete
and free of grammatical or structural errors.

What do | mean by a substantive post?

The following are some ideas to set the stage for substantive participation for
the development of your critical thinking skills:

1.

2.

3.

4.

Ensure that the posting contributes to the overall discussion thread that is
being developed. Your response must contain some reference back to the
original discussion question. Stay on track by always referring back to that
original discussion question.

Try to use your posting to add value to the discussion. This is more
effective than simply responding to meet a requirement.

Check to see that the posting expands on the main theme (in the
discussion question, or assignment posting).

Make sure your posting is at least 50-150 words.

Other ldeas for Participation

Share a related experience.

Comment on others' experiences.

Ask students questions about their ideas/experiences.

Consider an idea being discussed, and offer a different perspective on it.
Describe an interesting idea from the week's reading, and explain what
insights you gained from it.

Ask the group a question about the week's reading.

Disagree (respectfully, of course) with a point that someone else has
made.

Discuss a related issue on which you would like some feedback.
Describe how you have applied the recent course concepts to your
personal/professional life.

Share another resource you have used as you explored the course topics.

Created by Alexis Alexander for CSM Spring 2014 Page | 22
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Here is a suggested rubric for forum discussion posts

Criteria

Quantity and
Timeliness

Demonstrates
knowledge and

understanding of

content and
applicability to
professional
practice

Generates
learning within
the community

Unsatisfactory

Does not submit at
least one post early in
the session and/or
does not submit at
least two responses to
other learners at
various times during
the session.

Post(s) and responses
show little evidence of
knowledge and
understanding of
course content and
applicability to
professional practice.

Posts do not attempt to
elicit responses and
reflections from other
learners and/or
responses do not build
upon the ideas of other
learners to take the
discussion deeper.
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Satisfactory

Submits at least one
thoughtful post early
in the session and at

least two responses
to other learners at
various times during
the session.

Post(s) and
responses show
evidence of
knowledge and
understanding of
course content and
applicability to
professional
practice.

Posts attempt to
elicit responses and
reflections from
other learners and
responses build
upon the ideas of
other learners to
take the discussion
deeper.

Exemplary

Submits two or more
thoughtful posts early
in the session and
more than two
responses to other
learners at various
times during the

session.

Post(s) and responses
show evidence of
knowledge and
understanding of
course content and
applicability to
professional practice
and include other
resources that extend
the learning of the
community.

Posts elicit responses
and reflections from
other learners and
responses build upon
and integrate multiple
views from other
learners to take the
discussion deeper.
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Adding Assignments to WebAccess
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A a0 activity of resource

WEBACCESS

Facully Sandzoses « WIR

INTRODUCTION
Welcome fo the new version of WebAccess

This site conlams resources lo help you gel stansy

Assignments are an
activity

News forum Pt ALt & S
Activities
et PR i 8 Sl
8 Advanced Forum Example FAL B Aanced Pl
" R e =) Assgmments
v quz £ L SR i
2 ‘syllabus Ldh K@yt
- £ HADE
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& Atendance PR Sl A S -
Qurckmail L
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1
TOPHG 1 :
& & Configurat
Forums
People I
= new fle L+ B/ RDEN i
Homa + My cowrses - Miscellansous - Facully Sandboxns « WTR « Adding 2 new Assignment
- Adding a new Assignment @
« General

Assigrament name®

Descrphion® | Ssow estng lson

Displary descrphion on course page (f
= Availability

Allow submissions from @) 12 = February + 2014 » 15 » 50 » B[4 Enable

Duedate(® 19 = February = 2014 = 15 = 50 = [H& Enable
Cul-aff date (& | 12 - || February 50 - /T Enable
Always show description 7 [
= Submission types
Submission types 1] Online text (1) ¥ File ) o)

Maximumn number of uploaded fles & 1 =

Maximum submission size (7 Activity uplozad hmj

b Feedback types

You can set up
parameters here for
due dates and also
type of assignment

b Submission settings

+ Group submission settings

e The type of assignment is
> orace chosen here

 Ouicomes

+ Common module settings

» Restrict access

b Activity complation
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Submission settings
(the following is from http://docs.moodle.org/25/en/Assignment_settings)

(This setting is collapsed by default)

Submission settings

Submission settings
Require students click submit button

Students can upload draft versions of the assignment until such time as they are ready
to submit. Once they click the submit button they indicate to the teacher that they have
finished working on the assignment. In earlier versions of Moodle this was called “Send
for marking".)

They can then longer edit their submission. If they need to change it, they must ask the
teacher who can revert the assignment to draft status.

To revert to the draft stage, click on the assignment activity and then View/Grade all
Submissions. Locate the student and click the action icon in the Edit column. Select
Revert the submission to draft.

If this setting is No, then students do not have to to click a submit button and are able
to make changes to uploaded files at any time.

If this setting is No but the teacher wishes to grade students work, then you can stop
students from making further changes by using Prevent submission changes. Prevent
submission changes can also be used in cases where students have neglected to click
the Submit button and grading has commenced. To prevent submission changes, click
on the assignment activity, then click on the View/Grade all submissions button. On the
grading table, locate the student and click the action icon in the Edit column. Select
Prevent submission changes.
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http://docs.moodle.org/25/en/File:submissionsettings.png
http://docs.moodle.org/25/en/File:submissionsettings.png

To do either of these with a number of students, use the With selected menu at the
bottom of the grading table.

Elr | Grade | Elr | Grade With sslected... |
| Revert the submission to draft Prevent submission changes
- & .
Reverting to draft Prevent submission changes ~With selected™..

To do either of these with a number of students, use the With selected menu at the
bottom of the grading table.

Require that students accept the Submission statement

An administrator can define a "Submission statement”, ie, a statement where students
promise the work is their own and which they must agree to before submitting their
work. This may be done via Settings>Site administration>Plugins>Activity
moaules=>Assignment.

If preferred, the available default statement which may be used instead: 7his
assignment is my own work, except where | have acknowledged the use of the works
of other people

If the administrator has given teachers the option of using a submission statement or
not, then it will be available in the assignment settings screen. The section
#Submission_Statement explains how an administrator can set this up.

For more details, see this blog post "All my own work"

When this setting is enabled, students will have to check a button before they can
submit their assignment:

If the administrator has forced the statement throughout the site, a teacher will not

have this option in the settings but a student will see the statement when accessing
their assignment.
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Maximum attempts

New feature
in Moodle 2.5/

If a student is allowed to resubmit, this setting will determine how many times they can
resubmit before they are no longer allowed to do so. (For example, if a student has to
keep trying until they get a pass grade, the teacher might decide that ten attempts is
enough even though they have not yet passed!)

Groups submission settings

(This setting is collapsed by default)

Group submission settings

Students submit in groups | g |«
Require all group members |y,
submit

Grouping for student groups | 1,

Group submission settings

Students submit in groups

If this box is ticked, then students are able to collaborate on an assignment. This might
involve for example, working in the same online text area, or one student uploading an
MS Powerpoint which another student downloads, improves and re-uploads to the
common assignment area.

When grading, the teacher may choose to give a common grade and feedback to all
students in the group or to give individual grades and feedback to each member.

If no groups have been made, then Moodle will make a default group of every student
in the course.

For more details see this Youtube video Group Assignment 2.4

Require all group members submit

This setting will only appear if the teacher has ticked the "Require students click submit
button” earlier. The assignment will not be classed as "submitted” until all members of
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the group have made a contribution. When one student has submitted, the other
members of the group will be able to see who still has to submit.

Grouping for student groups

If a particular grouping is selected here, then the gradebook will display any other
groups and non-grouped students in the "default group”, while naming the group(s)
that are in the chosen grouping. If "none" is selected, then the gradebook will display
the names of all groups and put any non-grouped students in the "default group”. See
this forum post on grouping for student groups for examples of how this might be used.

Notifications

(This setting is collapsed by default)

Notifications

Motify graders about | vag[w
submissions

Motify graders about late |y
submissions

&

Notifications

Notify graders about submissions

Teachers will receive a message (of a type they choose) whenever a student submits an
assignment.

Notify graders about late submission

Teachers will receive a message (of a type they choose)whenever a student submits a
late assignment.

Grade

(This setting is collapsed by default)
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Grade

Grade

Specify the maximum grade or Scale to be applied to the assignment. If you will not be
giving a grade for the assignment, choose No Grade.

Grading method

There are 3 options:

« Simple direct grading (entering a grade or scale item)
e Marking guide
e Rubric

Grade Category

Any custom Grade Categories that have been created within your site or course will be
listed here and will be available for selection. Select the required Grade Category to add
this assignment as a Grade item within this Category.

Blind marking

If this setting is enabled, then a teacher will not see the names of students who have
submitted their assignments. Instead, they will see randomly generated Participant
numbers. (The student view of the assignment does not change.) This is also the case
if student comments have been enabled. Once they have graded the assignment, it is
however possible for teachers to see who submitted what by clicking on "Reveal
student identities" in the Assignment settings.

Returning Marks to Students

Because of the nature of blind marking, the students cannot see the final grade until all
of the students names have been revealed. This is found in Assignment Settings >
Reveal Student Names. However, feedback comments will appear.
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Adding a Book to WebAccess

WebAccess offers a tool called a “book” that allows you to add multiple pages of related
content. This is a great way to organize information for students to view.

To add a Book:

Turn editing on in your WebAccess shell and then click on Add an Activity or

Resource/Book

n of WebAccess

o help you got stade

HOME MY COURSES

= Ganeral

Description® | Sow satmg leos

Disglay description on course page (i)

b Appearance

Click on
Save and
Display
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) Adding a new Book

|~ | o B

WebAccess Training Resources

b Expandan | Wd @ block

Agd

<

There are required fiedds I THIS Torm mal -

Give your book a
name and write a
brief description of
what the book is
for in the Summary
Box
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To add a video, use the html button

Home « My courses - Msselaneous
1]
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‘WebAccess Training Resources
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Moodle: Course grade weighted by category

In many courses, the teacher may want to assign different elements of performance
(such as daily work and tests) to defined percentages in determining a course grade.

Moodle calls this Aggregation method of computing course grades Weighted mean
of grades because the course grade is computed by weights that the teacher assigns
to categories (or items).

Note:

e Once your gradebook is set up, you can put activities into categories when you
create or edit the activity (like an assignment or quiz).

e You can also change item categories from the Categories and items view of
the gradebook.

e You can keep an item from being factored into the course grade by not placing it
in a weighted category

o Category weights do not have to add to 100. If you have two categories with
weights of 1 and 2, the second is given twice as much value in computing the
course grade.

1. From the view menu in the gradebook, select "Categories and items".
2. Next to the name of your course change the Aggregation to Weighted mean
of grades.

Edit categories and items: Simple view

Sealen | Cuncomas | Lanes | impon | Expan | Samegs | My prefarencas

WEIGHT | MAX
B GRAE

i AJONIS AIEKANGECS SI0MD0N  Viaghos: mean of graces - Tad a
Hene

HAME AGUREGATION () ACTIONS  SELECT

X Coutse o - b0 =3
Save changas

Add Categary Add grade item Add outcome fem

Syncheonise legacy grades (Book) | @

3. From the same "£Zategories and items" view, click the button "Add category"
[ Add category ]
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] - s 5 : Categories and items  Simple view
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Creating a Quiz in WebAccess

After you turn editing on, click on Add an Activity or Resource /Quiz
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Questions are organized into categories. Initially each course has only one category called "Default". It is
good practice to create more categories to organize your questions. This not only makes it easier to find
questions, but makes the use of random questions and matching question easier. You can create a
hierarchy of categories because you can create subcategories inside parent categories. To add or edit
categories click on the "Categories" tab.

Mlmmuuf_ﬁ[:.m{m‘__ [E]ﬁ..ngl-c_.l-_u.. ] st Kninwle i Edting gtz quiz schmple v1u-_k.mumqum.:_ ]pws_o.mif-v
€ E- 1 mrooms.net t izl 2l - |
% G nage- ER senert wrlling O+ g Bookmerk = [ Highlghe = U1 Captore = (G Sends o) Riadd Lates Unread i Rezert 57 | T Options & moodie assignmen

WEB
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Here are the various question formats you can import

A0

WebAceess Training Resources
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Adding a True/False Question

Addeding a TrusFalse queston

Give your gquestion a name
that will allow you to
recognize it if you intend
to use it again

Edit the grade if needed

. There are many
opportunities to
e supply feedback in
online quizzes
WEBACCESS

Editing quiz ~ Crcer and paging

Editing quiz: quiz example  (:1The b

Use the arrows to
transfer your
guestion to the quiz
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You can include images in quiz questions
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