
Business Administration
Career Development Center

Career Opportunities:

Career opportunities for Business Administration majors are diverse and many. The major prepares students for careers in business disciplines which include sales, marketing, public relations, and human resources. Many graduates find employment within the manufacturing industries: automotive, aerospace, commercial; investment banking; consulting services; retailing; and information technology and telecommunications. 
With a B.A. or advanced degree, career opportunities extend to additional fields which include advertising/marketing, international business, banking, business publications, computer operations, and computer software implementation.
Typical Job Titles:

Administrative Assistant

Buyer



Employment Interviewer
Bookkeeper



Sales Agent
With a B.A. or advanced degree, career opportunities extend to include:
Accountant



Budget Controller

Claims Agent
Controller



Credit Analyst

Financial Planner

Places of Employment:
Non-Profit, Professional, or Private Organizations
Federal, State, or Local Government Agencies


Salary Information: Executive Assistant
(Source -- www.salary.com) 
$46,326 (10th %ile)  

$52,395 (25th %ile)

$66,797 (75th %ile)
 Educational Planning:  Two Options

Associate in Arts Degree; Transfer Program

Excerpts from 2009-2010 CSM Catalog:
(If you began this program of study during a previous catalog year, please see a CSM counselor for a list of the required courses needed to complete your program of study.) 

1. Non-transfer Program:  Total of 24-26 units with a grade of C or higher (see below) + General Education courses and other requirements*

24 - 26 units – complete all: ACTG 100 OR 121; BUS 100,101,115, 201, 401 or equivalent, BUS 295 or CIS 110 

3 units selected from: BUSD or BUSW series
2. Transfer Program:  Complete General Education and other requirements listed for the Associate degree and complete 20-24 units of major requirements
20-24 units-complete all: ACTG 121; ECON 100, 102, 123; MATH 200
6-10 units selected from: ACTG 131; BUS 100, 201, 295; MATH 125, 241, 251
Also, consult the Transfer Planning and Major Preparation Recommendations sections of the CSM catalog. 
*For the most accurate educational requirements, students should consult the current CSM catalog.

Students should meet with a CSM Counselor once a semester to update their Student Education Plan and to ensure that they are on-track to meet educational goals in a timely manner. (Bldg. 5, Room 128, 574-6400)

For further career counseling assistance in the selection of a major contact:   College of San Mateo, Career Development Center,1700 Hillsdale Blvd. (T1), San Mateo, CA 94402

(650) 574-6571
www.collegeofsanmateo.edu/career  
Career Development Center
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